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3arBepaAuTH [lonoxkeHHs mnpo Biaain iHGOPMALIHHO-KOMIT IOTEPHOIO Ta
NOKYMEHTAJIbHOro 3a0e3nedeHHs anapary oOnacHOi JepkaBHOI aaMiHicTparii
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3ATBEP/IDKEHO

Po3nopsi/uKeHHS TOJIOBH
oOJacHOI ep)KaBHOI aaMiHICTpaLlii

Bix 11 sxoBTHs 2018 poky Ne 569

INOJIOKEHHSA
npo Biaaia inopmaniiiHO-KOMN’IOTEPHOro Ta JOKYMEHTAJIbLHOI0 3a0e3nevyeHHs
anapaty o0J1acHOI aepkaBHOI aaMiHicTpanil

I. 3ATAJIBHI NOJIO’KEHHSI

1. Bignin iHdopmaniiHO-KOMII IOTEPHOr0 Ta JOKYMEHTAJIBHOro 3abe3rnedyeHHs
amapaTy o0mnacHol JepikaBHOI anMmiHicTpauii (nami — Bimgnin) € cTpykTypHHM
MiAPO31JIOM anapaty 001acHOI Jep:kaBHOI aAMiHiCTpallii.

2. Bignin nianopsakoByeTbest Ge3nocepeaHbO KepiBHUKY amapaTty obiacHol
IepKkaBHOI aJMiHICTparii.

3. Binnin y cBoiit aismeHOCTI Kepyerhesi KoHetutyuiero Ykpainu, 3akoHamu
Ykpainu «[Ipo micuesi aepkaBHi aamiHicTpauii», «IIpo nepxasny ciayx0y», «[Ipo
3ano0iraHHs KOpymnuii», iHIIMMHM 3aKOHaMH YKpaiHH, aktamu [Ipesunenta Ykpainu
ta KabGinery MinicTpiB YkpaiHu, po3nopsKeHHIMU IOJIOBH 00JIaCHOI JepiKaBHOI
agMiHICTpallil, Haka3aMH KepiBHHMKa amapary oOiacHoi JepiaBHOI aaMiHicTparii,
[Tonoxenusm mnpo amapat obnacHol JepxaBHOI anaMiHicTpauii, Pernamentom
XapkiBcbKoi 001acHOI AepkaBHOI aaMiHicTpauii (nani — Pernament), [HcTpykui€ro 3
AioBojicTBa B XapKiBChKii obnacHiit aepxkaBHiM aamiHicTpauii, [HCTpyKii€o npo
MOpsAAOK BeaeHHA 00Ky, 30epiraHHs, BUKOPHUCTAaHHS 1 3HMIIEHHSA NOKYMEHTIB Ta
IHIIMX MaTepialbHUX HOCIIB iH(opMmauii, mo MicTaTs ciayx0oBy iHdopmauiio, B
XapkiBcbKiid oOsiacHIf AepkaBHIM aaMiHicTpauii, IHCTpyKIi€l0 3 OMOBillIEHHS
yeproBoMy  Bigainy  iHGopMauiifHO-KOMIT'IOTEPHOrO  Ta  JIOKyMEHTAJIbHOIO
3abe3neyeHHs anapary oOnacHOi Jep:KaBHOI aJIMiHICTpallil NMpU BBEIEeHHI CTYINEHIB
rotoBHocTi, [lonoxkeHHAM  mpo apxiBHUH miapo3ain Biaauly iHdopMaliiiHo-
KOMIT'IOTEPHOr0o Ta JOKYMEHTaJIbHOro 3abe3nedeHHs anapary o0jacHOl jJepyKaBHOI
aaminictpauii, ITopsikoM o0iiky, BUKOpHCTaHHS, 30epiraHHs Me4aToK i WITaMITiB Y
XapkiBchkiid obnacHii aepykaBHii aaMiHicTpauii, uuM ITonoxkeHHM.

4. IMonoxkeHHs mnpo Bimaain 3aTBepIKyeTbCs B YCTAHOBICHOMY IMOPSAKY
PO3NOpsIKEHHSIM FOJIOBH 00J1acHOI Aep)KaBHOI aIMiHiCTpalIii.

5. JlianbHicTs Bimainy 3a1HCHIOETBCA HAa OCHOBI KBapTaJbHUX IUIAHIB, 110
3aTBEp/UKYIOTBCA BIANOBIAHO 10 Pernamenty XapkiBcbkol o0sacHOl JepskaBHOL
aaMiHicTpauii.

6. Bigain npu BHUpilIeHHI INHUTaHb, IO HaJeXKaTh MO0 HOro KOMIETEHLII],
B3aEMOJi€ 31 CTPYKTYpPHHMH Migpo3aiiiaMH oOnacHOi JepikaBHOI aaMiHicTpauii,
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pallOHHMMH Jep>KaBHUMH aIMiHICTpalLlisiIMU, OpraHaMH MICLEBOIO CaMOBPsiyBaHH,
i AMPUEMCTBAMH, OpTraHi3allisiMHi, yCTAHOBAMH Ta TPOMA/ICBKUMU 00’ € THAHHAMH.

7. Bignin mae cBOIO MevyaTky.

II. OCHOBHI 3ABJIAHHSI, ®YHKIIII TA TIPABA BIIJILITY

1. OcHOBHMMH 3aBAaHHAMH Binainy e:

1) Ge3mocepenHs y4acTh y peanisauii €IMHOI Aep:KaBHOI IMOJITHKH B cdepi
indopmaTu3allii, ClpUAHHA BIPOBA/PKEHHIO Cy4acHUX iH(OpMaLiiHUX TEXHOJOTIH
Ta eIeKTPOHHOTO ypsAyBaHHsS Ha perioHalbHOMY piBHI;

2) MOHITOPUHI BHKOHaHHS B oOnacti 3aBaaHb HallioHanbHOI Ta perioHanbHOT
nporpaM iHpopMmaTH3aIlii, 3aKoHiB Ykpainu, akTiB [Ipesunenta Ykpainu ta Kabinery
MinictpiB Ykpainu 3 HanpsMy iHopmaTu3auii;

3) opranizaiiis Ta mpoBeAeHHA poOiIT i3 3axucTy iH(opmalii B iHdopMaLiiiHO-
TeJIEKOMYHIKalllfHIX cHCcTeMax anapary obJacHol Aep:KaBHOI aagMiHicTpaLii;

4)3abe3nedeHHs cTajloro GyHKUiOHyBaHHs iH(OpMaIiitHO-TeeKOMYyHiKaliifHO1
CHUCTEMH anaparty o0JIacHOI Jep:KaBHOI aaMiHICTpaLii;

5) 3a0e3nedyeHHs TEXHIYHOIO CYNPOBOKEHHS IIPOBEICHHS 00JacCHUX Hapas;

6) TOKYMEHTYBaHHS AisUTBHOCTI 00J1acHOI AepKaBHOI aIMiHICTpallii;

7) 3abe3nedeHHs] YepryBaHHs BiAMOBIJAJIbHUX YEProBUX B OOJacHI JepikaBHIM
aJIMiHiCTpaLlii;

8) ynockoHanieHHss GopM i MeTOAiB poOOTH 3 JOKyMEHTaMH, 3a0e3neueHHs
DOTPUMAaHHS €IMHUX BHMOT IOJO MiATOTOBKM JOKYMEHTIB Ta oprasisauii poboTH 3
HUMH B YMOBaX €JIEKTPOHHOTO JJOKyMEHTOO0Iry;

Q) opranizauis JIiTOBOACTBA, 3a0e3nedeHHs €IMHOro Mopsaky pobotu 3
JIOKyMEHTaMH B arapati o0J1acHOI Jep’kaBHOI aaMiHICTpaLlil BiAMOBIIHO 10 YMHHHX
HOPM 1 IIpaBHUI;

10) 3abe3neuyeHHst opranizauii po6oTH 3 JOKYMEHTaMH, IO MICTATh CIIyKOOBY
iHdopmalio BIAMOBIAHO 10 YMHHOIO 3aKOHOJABCTBA B amnapaTi 001acHOl Aep:KaBHOI
aZMiHICcTpall;

11) penaryBaHHs Ta IiATOTOBJIEHHS MIPOEKTIB PO3NOPSIKEHb i JOPY4YeHb TOJIOBH
obnacHOi JepkaBHOI anMiHicTpalii, pileHb Komerii o0nacHoi Jaep:KaBHOI
aZMiHicTparil, Haka3iB KepiBHHKa amapaTy o0yiacHOi Aep’kaBHOI aaMiHiCTpalil 10
BUJIaHHS 3 JOTPUMaHHIM BHMOT HOPMOIPOEKTYBAIbHOI TeXHiKH, 0(iliifHO-/1i7T0BOTO
CTHJII0O YKpPaiHCbKOI MOBH, TEXHIYHO-PEKBI3UTHOIrO O(OPMIIEHHS, BH3HAYEHOTO
[HcTpyKIiero 3 ainoBoacTBa B XapKiBChKili oOnacHii aep)kaBHiM aaMiHICTparlii;
3a0e3reyeHHs OINpAIfOBaHHS O3HAUe€HHUX JOKYMEHTIB Yy TOpSAKy 1 Mexax,
Bu3HavyeHuX PernamenToM XapkiBchkoi 00J1acHOT iepikaBHOI aaMiHicTpaLii;

12) penakTopchbke OINpallOBaHHS IPOEKTIB pilleHb o0iacHOi paad, SKi
BHOCSTBCS Ha PO3IJIsi] 00JacHOI pajgy rojoBO 00acHOI JepyKaBHOI aaMiHICTpallii,
BignosigHo mo PernamenTty XapkiBchbkoi o0nacHO! JepikaBHOI aaMiHicTpauii Ta 3
ypaxyBaHHsSM BUMOT [HCTpyKuii 3 ninoBoacTBa 061acHoOl paay;

13) BeieHHsI apXiBHOI CcIIpaBH B amnapaTi o0J1acHOl AepKaBHOI aaMiHicTpauii.

2. Bigain BiAMOBiAHO 10 MOKJIAJeHUX Ha HHOrO 3aBJaHb:
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1) cinBHO i3 CTPYKTYpHUMHM Mifpo3aisiaMu obiacHOi nepxaBHOI aaMiHicTpauii
y CHiBmpami 3 HAyKOBUMH Ta TEXHIYHMMH YCTaHOBaMH po3polise 3aBJaHHA
perionansHOi [lporpamu iHGopMaTH3awii, TexXHi4HI 3aBAaHHA I8 peanizauii
perioHalbHUX TMpOeKTiB iH(opMaTH3alii, Hajmae mnpomo3uuii moao o0cAriB iX
(biHaHCYBaHHS Ta OPTaHi30BY€ BUKOHAHHS;

2) 3abe3mneuye Oe3nepebiifHy poOOTY KOMYyHIKAIiHHOTO By37a 3B’ 43Ky 001acHOL
AepXKaBHOI agMiHicTpalil, 1o 3AIHCHIOE (PYHKLIOHYBaHHS JIOKAJIbHOI KOMIT FOTEPHOI
Mepexi B aaMiHicTpaTuBHii OyaiBni mo Byn. CyMmchkill, 64, odiuiliHoro Bed-calty
obnacHOi Jaep)kaBHOI aaMiHICTparii, CHCTEeMH elNeKTPOHHOIO AOKyMEHTo00iry Ta
iHIIKX iHopMaLiitHUX pecypciB anapary obnacHoi AepKaBHOI aJMiHICTpaIlii;

3) opraHi3oBye Ta 3IiHCHIOE Nepenady\npuiMaHHs JOKyMEHTIB B €JeKTPOHHIH
dopmi uepe3 cucTeMy eIeKTPOHHOI B3a€EMO/Ii1 OpraHiB BUKOHABYOI BIIA/IH;

4) 371iliCHIOE aqMiHICTpYBaHHS cepBepy BineokoHpepeH3B 3Ky LifeSize;

5)3miiicHIOE TeXHiYHE CYNPOBOJUKEHHS TIIPOBEJEHHsS OOJacHUX Hapax 3
BUKOPDHCTaHHAM O0OJIaCHOI CHCTEMH BiJI€OKOH(EpPEeHL3B’ 3Ky, Bijeo-Hapaj Ha 0asi
mwiatrhopmu Cisco WebEx Ta migkmouyeHHs oGnacHOi cTyail 10 BCeyKpaiHCBKHX
CEeNIEKTOPHUX Hapal, IO MPOBOAATHCA 3 BHKOPHUCTAHHSAM BiICOKOH(EpPEHIL3B’ 3Ky
[TAT «YkpTenexkom»;

6) 3abe3mnedye TexXHiYHe 0OCIYrOBYBaHHS Ta CYIIPOBiJl KOMIT FOTEPHOI TeXHIKH B
amapaTi 00JacHOI Jep’KaBHOI aZMiHICTpalil 3riJHO 3 3aTBEPIKEHUMH IUIaHAMH Ta
rpadikaMu;

7)3abe3neuye 30ip, MATOTOBKY Ta pEECTpallilo JOKYMEHTIB Ul HaJaHHs
IOCTYIy MpalliBHUKAM CTPYKTYPHHUX MiApo3/iiB 0b1acHol AepaBHOI aaMiHIcTpamil
Ta ii amapary J0 JepXKaBHUX peecTpiB YKpaiHu, iHpopMmalis 3 AKMX HeoOXiaHa i
BUKOHAHHS MOKJIAJeHUX Ha HHUX OO0OB’A3KIB, 3TIJIHO 3 YHMHHHUM 3aKOHOJaBCTBOM
Vkpainy;

8) 3xilicHioe po6OTy MO0 OTPUMaHHA [/ TpaliBHUKIB amapary oOiacHoOi
JepKaBHOI ajMiHicTpalii, SKHM HaJIaeThCs NMPaBO 3aCTOCYBaHHS y CBOiH poOoOTi
eJIEKTPOHHO-LH(POBOTO MiAIKCY, TOCHICHHUX cepTH(]IKaTIB BIAKPUTHX KITIOUIB;

9) 3milicHI0OE MyJbTUMeZiliHE 3a0e3nedeHHs 3axoiB, IO IPOBOJAATHCS B
amapaTti o61acHOl JepkaBHOI aaMiHICTpaLlii;

10) cninpHO 3 BiAALIOM (DiIHAHCOBO-TrOCIOAAPCHKOro 3a0e3nedeHHs amnaparty
o0acHOI AepykaBHOT aJMiHICTpalli Beie 00K 1 LOPOKY MPOBOAUTE 1HBEHTapU3aLllI0
HasSBHHUX B amapaTi obnacHoi Jep)kaBHOI aaMiHICTpalii NporpaMHO-TEXHIYHUX
3ac00iB, rOTY€ MPOEKTH JOTOBOPIB Ha iX 3aKyMiBIIO, TEXHIYHEe OOCIIyrOByBaHHS Ta
PEMOHT y pa3si notpedu;

11)3milicHIOE aAMIHICTPYBaHHS Ta TEXHIYHMI CYNpOBiJ aBTOMAaTH30BaHHX
po6ounx micie (APMiB) KC3I B AC knacy «1» AC_1 k4 XOJIA Ta cnewiajbHOI
iH(GopMaliifHO-TeTeKOMYyHIKaIli iTHOT Mepexi HauionanbHoi CUCTEMH
koHOixeHuiitHoro 38’ sa3ky (CITM HCK3);

12) 3ampoBa/Kye pa3oM i3  MiANPUEMCTBOM-BUPOOHHMKOM aBTOMAaTH30BaHY
CHCTEMY €JIEKTPOHHOTO JOKYMEHTOOOIry i3 BUKOPHUCTaHHIM eJIeKTPOHHO-ILIH(PPOBOro
mignucy B amapari oOnacHoi agepkaBHOI aaMiHicTpauii Ta  3AilicHroe 11
CYIIPOBOKEHHS;

13) 3a6e3mevye TeXHIYHY FOTOBHICTH €JIEKTPOHHOrO 3B’s3KYy, HEOOXIJHOTO IUIs
3abe3reyeHHs JisIBHOCTI anapary 0o61acHOl Aep)KaBHOI aaMiHiCTpallii;
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14) migTpuMye B akTyaJlbHOMY CTaHi ©0a3M aHTHUBIPYCHHX IIporpam, IO
BHKOPHCTOBYIOTHCS B anapati 00J1acHOT AepiKaBHOI aMiHICTpaLlii;

15) 3abe3nedyye BnpoBaKeHHS B anapaTi oOmacHOi Jaep)kaBHOI agMmiHicTpauii
HOBITHIX iH(pOpMaLiifHUX TEXHOJIOTIH;

16)3abe3nedye 4yepryBaHHs BiJNOBIJaJIbHUX YEProBUX B OOJacHIW JeprkaBHiN
aZIMiHICTparil;

17) 3piliCHIOE MIATOTOBKY JOKYMEHTAWii IIOA0 TMpOBEJeHHS MyONidyHHX
3aKymiBelb 3 MUTaHb iHGOpMaTH3aLlil;

18) 3xiiicHioe TexHiYHe 3abe3nevyeHHs IpPOBEJeHHS MyOIiYHHUX 3aKyIiBelb
arnapaty o6siacHOI Jiep)KaBHOI aaMiHicTpaLii;

19) 3aiiicHIOE ONPHUIIIOJHEHHS 4Yepe3 CHCTEMY €JeKTPOHHUX 3aKyIiBelsb
prozorro.gov.ua: J0AaTKy A0 Pi4HOro IJIaHy 3aKyIliBesb, 3MiH 10 HBOT'O, 3BITiB PO
yKJIaJIeHi JIOrOBOpU Ta MaTepiajiB 11010 NPOBeIeHHs MyOIIYHUX 3aKyIiBeb anapaTy
obnacHoOI aep:kaBHOI aaMiHicTpaLii;

20) opraHi3oBye i 31iCHIOE B YCTaHOBJIEHOMY MOPSAKY BeISHHs HiJIOBOJCTBA B
amapari obnacHoi feprkaBHOI aaMiHicTpauii. Po3pobisie [HcTpykuito 3 finoBoACTBa B
XapkiBcpKiii oOacHii gepxaBHiil agMinicTpauii (zani — [HCTpyKUis), roTye NpoeKTH
po3nops/KeHb TOJIOBH 00JacHOi Jep’kaBHOI aaMiHicTpauii Npo 3aTBepyKeHHsS
[HCTpyK1ii Ta BHECEHHA 3MiH J10 Hef;

21)po3po0nsse  HOMEHKJIATypy chOpaB amapaty oOnacHol  Jaep:kaBHOL
anMinicTpanii. 3a0e3nedye TuMmM4yacoBe 30epiraHHs apXiBHHUX JOKYMEHTIB, IO
HarpoMaJguiIMCsi 3a 4Yac MiAAbHOCTI amapaTy ofiacHOi AepxaBHOI aaMiHicTpauii,
BUKOPUCTAHHS BiJIOMOCTEH, IO MICTATBCA B IIMX JOKYMEHTaX, Ui CIykOOBHX,
BUPOOHMYMX, HAYKOBMX Ta IHIUMX IliJIeH, a TAKoXk I 3aXHCTy MpaB 1 3aKOHHHUX
IHTepeciB rPOMAaJIsiH;

22)3piiicHIOe TpuiiMaHHA (akciB, TejerpaMm, eJeKTPOHHOI TIOIITH, IHIIO
TEepPMiHOBOI KOpecnoHJeHIii y pobouuii, Hepobouuii vac, BUXiZHI Ta CBATKOBI IHi,
nepenae ii KepiBHUUTBY 00JacHOI AepKaBHOI aJIMiHICTpaLlil;

23) 31iliCHIOE peecTpallilo JOKYMEeHTIB, Befie X 00K Ta 3/iiiCHIOE KOHTPOIIb 3a
CBOEYACHUM I[IPOXOJ/DKEHHSAM JOKYMEHTIB B amapari o0nacHoi JepixkaBHOI
aaMiHicTpauil;

24)3abe3neuye BIANOBIAHO O YMHHOIO 3aKOHOJIABCTBA OpraHis3allilo B amapari
oOnacHoOl aepikaBHOI aaMiHicTpalili poOOTH 3 TOKYMEHTaMH, IO MICTATH CIykOOBY
iHhopMauito (3aiiicHIOe 00K (peecTpalilo), ApyKyBaHHS Ta 30epiraHHs, KOHTPOJIb
32 TNPOXO/KEHHSM Ta BHKOHAHHAM JOKYMeHTIB 3 rpudom «Jlna ciyxbosoro
KOPHUCTYBAHHS», Y TOMY YHUCIi 3 JIiTEpoIo «M»);

25) opraHizoBye noKyMeHTOOoOIr, ¢opMyBaHHS cmpaB, ix 30epiraHHs Ta
nepeaa4yy oco0i, BiAMOBigabHiH 3a apXiB;

26) NpOBOAUTE MiAPAaxXyHOK KINBKOCTI JOKYMEHTIB, rOTy€ B TaOnu4Hii (opmi
naHi o0miky oOcsary AoKyMeHToo0iry, HeoOXiaHi IS NPUHHSATTS YIpPaBIiHCHKUX
pillieHb;

27)Hajae JOMOMOrY MpalliBHHKaM CTPYKTYpPHMX MiJIpO3aijiB  amapary,
CTPYKTYpPHHX MiZpo3AiNniB oOnacHOi JepxaBHOI anMiHICTpauil y NpaBHIBHOMY
oopMIIEHHI TPOEKTIB PO3MOPSAKEHb i JOpPY4YeHb TOJIOBH 00JacHOi JepiaBHOI
aaMiHicTpanii, pimeHp koierii o0nacHoOi JAep)kaBHOI anMiHicTpauii, HakasiB
KepiBHMKa anapaTy 00J1acHOi AepXKaBHOI aMiHICTpallii;
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28) 31MCHIOE peecTpalilo pO3MOPSKEHb 1 JOpyYeHb TIOJOBH 0O0JIacHOl
nepXaBHOI anMiHICTpallii, Haka3iB KepiBHHKa amapary o0nacHoi [aep:KaBHOI
aaMiHicTpalii, IHIIMX JOKYMEHTIB i CBO€YacHe PO3CHIIaHHA X KOIii anpecaram;

29)3pilicHIOE OpyKyBaHHsA Cioy»K00Boi mokymeHTauii 3 rpudom «Jlns
CI1y>k00BOr0 KOPUCTYBaHHS», Y TOMY YHCII 3 JITEPOIO «M»;

30) 3abGe3neyye npuiiMaHHg BiJl CTPYKTYPHUX MiApO3/iiiB anapary obiacHOi
JepKaBHOI aaMiHicTpalii Ta 30epiraHHs apXiBHUX AOKYMEHTIB 3 Pi3HUMH BHJIaMH
MarepiagbHUX HOCIIB iHdopMalii;

31)3abe3neyye NMpoBeleHHS IONEPeIHbO] eKCIepTH3U LIHHOCTI JIOKYMEHTIB,
II0 3HAXOMAATHCS Ha 30epiraHHi, CKIaJeHHs Ta MOXAHHSA Ha PO3IJISLA IO eKCIepTHOI
KoMmicii XapkiBcbKoi 00JacHOI Jiep:kaBHOI aZMiHicTpalii MPOeKTiB OMHCIB CIpaB Ta
aKTIB MMPO BHJIyYEHHs AJIA 3HHMILEHHS JOKYMEHTIB, He BHeceHMX a0 HauionanbHoro
apXiBHOTO (OHY;

32)3abe3neuye NpUMaHHS CHUTHAJIB OMOBIILEHHA, AOBEJEHHS 1X [0 TOJIOBH
obnacHOi JepaBHOI aaMiHicTpauii, pallOHHMX JepKaBHHUX aJAMiHICTpaLii,
BIATMOBIAHUX OpraHiB MiCLIEBOr0 CaMOBpSAYBaHHS Ta BUKOHAHHS 1HIIMX TePMiHOBUX
3aBJIaHb [P BBEJIEHHI pe)XHMYy BO€HHOTO ab0 Haa3BUYAHHOIO CTaHY;

33)Hagae NpaKTH4YHY 1 METOAWYHY JONOMOry 3 TIHTaHb JOTPUMaHHS
CTPYKTYpHHMH Tifipo3finamu obmacHol jAepxaBHOI ajaMmiHicTpauii Ta il amapary,
paifoHHUMH Jep’KaBHMUMM aaMiHicTpauisMu BuMor Iuctpykuii, Pernamenty ta
HalllOHAJIBHUX  CTaHJapTiB, iH¢opMaru3amii, iHGOpMALIHHO-KOMII IOTEPHOTO
3abe3neyeHHs;

34)3acBiiuye repOOBOIO MEYATKOW JOKYMEHTH, MiANKCAHI IOJOBOK 001acHOl
JepXKaBHOI  aAMIHICTpalii, NeplIIUM 3acCTyIHHKOM, 3acCTyHHKaMH TOJIOBH,
KepiBHHKOM amapaTy oOnacHOi JeprkaBHOI aAMiHICTpallii; Ne4YaTKol Biaimy
iHpOpMaIIfHO-KOMIT IOTEPHOrO0 Ta JIOKyMEHTaJbHOro 3abe3meueHHs anapary
obnacHOI AepikaBHOI aaMiHicTpauii — Komii JOKYMEHTIB, CTBOPEHHMX Ta THX, LIO
30epiraroThcs B 00J1acHii AepikaBHii aaMiHICTpaLlil;

35) 3pilicHIOE pPO3IJIAA NPOMO3MLiH, 3asiB I ckapr IpoMajsH 3 MUTaHb, WIO
HaJexxath 10 KoMrereHuii Bigainy;

36) mepeae B YCTaHOBIEHOMY MOpSAAKY Ta BHM3HA4Y€HI CTPOKH [0 BiAaiLy
3abe3nevyeHHs JOCTYIy A0 myGmnivyHoi iHdopmanii XapkiBcbKOi 001acHOl JepikaBHOI
aaMiHicTpauii iHdopMauito, sika BiAnoBigHo a0 3akoHy Ykpainu «IIpo poctyn no
myOniuHoi iHGopmalii» € myOGaiuHo0, KpiM iHpopMaLii 3 00MeKeHUM AOCTYIIOM;

37) BUKOHYE iHIII (YHKIIT, III0 BUILTUBAIOTH 3 MNOKJIAJ€HUX Ha HOT'O 3aB/aHb.

3. Bigain mae npago:

1) nepeBipATH Ta KOHTPOIIOBATH poOOTY CTPYKTYPHUX HiApO3ailiB obiracHOL
nepaBHOI aaMiHiCTpauii Ta 1 amapaTy, palOHHUX AepXKaBHHX ajAMiHicTpalii 3
nUTaHb BUKOHAHHA akTiB IlpesunmeHra VYkpainu, KaGinetry MinicTpiB VYkpainu,
pO3MOps/KEHb 1 JOpy4YeHb TOJIOBH OOJAacHOI AeprkaBHOI aJMiHiCTpallii, HakasiB
KepiBHHKa amapary o0J1acHOl Aep)KaBHOI aaMiHiCTpallil 3 muTaHb iH(pOpMaTH3aLlil;

2) OpaTd y4acTh Y HapajJax Ta iHIIMX 3aXojaX, L0 MPOBOAATHCS B obiacHii
JeprkaBHIN agMiHiCcTpalil, CKIMKATH 3a JOpPY4YeHHSIM KepiBHMKa amapaTy oOiacHOL
JiepKaBHOI aJMiHICTpallii HapaIy 3 MHTaHb, 10 HajleXaTh 10 KoMneTeHwil Bianiny;
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3) omepKyBaTH B YCTAHOBIEHOMY TMOPSAAKY Bifl CTPYKTYpHHMX HiJpO31iNiB
obnacHoi nepxaBHOi anMiHICTpamii Ta 1i amapary, paHOHHUX JEepXKaBHHUX
aZIMiHiCcTpariii, TepUTOpiaIbHUX OpPraHiB LIEHTPAJIbHUX OpPraHiB BHKOHABYOl BIIAJIH,
OpraHiB MiCIIeBOTO CaMOBpsAYBaHHs, NIANPUEMCTB, OpraHisaliii Ta YCTaHOB
HeoOXigHy iHpopMalLito, a y pa3i noTpedu — BiANOBIIHI JOKYMEHTH;

4) BHOCHTH Ha PO3IJIAI KepPiBHUKY amapaTy oOJlacHOI JeprkaBHOI agMiHicTpanii
MIPOEKTH pPO3MOpPSAIKeHb, HaKa3iB, NOpy4YeHb, MOIMOBIHI 3alMCKH, NPOMO3MLIi 3
MMUTaHb, [0 HalleXKaTh 10 KoMneTeHUii Bigainy;

5) BUBYATH CTaH AUIOBOACTBA Y CTPYKTYPHHUX MiJpo3/inax o01acHoOi AepiKaBHOL
anMiHicTpalii, pallOHHHMX Jep)KaBHUX aIMIHICTpalisX 1 BHUMaraTd BHKOHaHHS
BCTaHOBJIEHUX MPaBHJI pOOOTH 3 TOKyMEHTaMH;

6) moBepTaTH BHKOHABISIM MIOKYMEHTHM Ta BHMMaraTd iX JOONpALIOBAHHA Y
BHUITaKaX MMOPYILIEHHS] BCTAHOBJIEHOTO MOPSAAKY POOOTH 3 JOKYMEHTaMHU.

I11. HAYAJIbHUK BIAALTY

1. Biugin o4onroe HAaYaJIbHUK.

2. HayaneHuk Bigminy npusHavaeTbes Ha MOCALy Ta 3BIIBHAETBCS 3 IOCAIH
KEpIBHHKOM amapary o0JacHOi Jep)kaBHOI aJMiHICTpalii B yCTaHOBJIEHOMY
3aKOHOJJaBCTBOM ITOPSIKY.

3. Hayaneuuk Bimminy mae 3actymHuka. Ha wac BizcyTHOCTI HayalbHHMKA
Bininy fioro 060B’sI3KH BUKOHY€ 3aCTYITHUK HadalbHUKa Bimaimy.

4, 3acTynHMK HavyanpHUKa Bigminy Ta iHmi  npauiBHMKM - Biggimy
NPU3HAYAIOTHCS Ha 10CaNy Ta 3BUIBHSIOTHCA 3 110CaJ]] KEPIBHUKOM anapaty o0siacHol
nep KaBHOI agMiHicTpallil B yCTaHOBJIEHOMY 3aKOHO/IaBCTBOM IOPSJIKY.

5. HavanbHuk Bigaimy:

1) 3xificHioe Ge3mocepeqHe KepiBHULTBO AisIbHICTIO Bimmimy 1 mepcoHanbHO
Bi/IMOBia€ 32 BUKOHAHHS MOKJIaJeHMX Ha HbOTO 3aB/IaHb;

2) posmoainsie 00OB’s3KM MK IpaliBHUKaMH Binmimry, anamisye pesynbTaTH
poGOTH i BYKHBA€E 3aX0/1iB IIOI0 MiABUINEHHS e(eKTHBHOCTI AisyibHOCTI Bimminy;

3) opraHi3oBy€ 4epryBaHHs BiANOBiJalIbHUX YeproBux Binaimy;

4) nuanye podoty Bigniny, 3a6e3nedye BUKOHaAHHA MEPCHIEKTHBHUX 1 TOTOYHUX
IUIaHiB Horo po6oTu;

5) opraHizoBye po3poONieHHs IOCAJOBHMX IHCTPYKLiH mnpauiBHUKIB Bimaimy,
3abe3rnevye JOTPUMAHHSI HUMH TPYOBOI Ta BAKOHABCHKOI JHCLIMILIIHH;

6) 3abe3neuye BUKOHAHHS TMOKIaNeHWX Ha Bimain 3aBpaHp mono peamizauii
Jep>KaBHOI MOMITUKY Y cdepi iHpopMaTH3alil;

7) xoopauHYe pobOTy 3 po3pobieHHs Ta BHKOHAHHA IPOEKTIB 1 3aBJaHb
I[Tporpamu iHpopmaTH3auii XapkiBcbkoi 061acTi;

8) 3abe3meuyye TMiArOTOBKY TPOEKTIB PpO3MOPS/UKEHb TOJOBH  00jacHOI
mep)kaBHOI — aaMiHicTpanii, HakasiB KepiBHMKa amapary oOJacHOI JeprKaBHOL
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agMiHicTpanii Ta IHIMIUX CoyKO00BHX JOKYMEHTIB 3 IHTaHb, L0 HalEXaTh O
KomreTeHuii Binniny;

9) BUKOHYE 3a JOpPYYEHHSIM KepiBHHUITBAa 00JIacHOI Jep)kaBHOI aaMiHicTpamii
3aBlaHHd, OTPHMMaHi BiJ OpraHiB BHMKOHABYOI BIAJAM BHILOIO piBHSA, TOTYE
KEpIBHUITBY 00IacHOI JeprkaBHOI aJaMiHicTpauil [MOMOBiAHI 3amHCKH, HaJae
TPOTIO3HMIIii 3 MUTaHBb, 10 CTOCYIOThCS AisIbHOCTI Bimuiny;

10) nuaHye, peryioe Ta KOHTPOIIOE e(eKTUBHY B3aeMoJito Bimminy 3 iHIIMMH
CTPYKTYPHHUMH MiZpo3aisaMu oOacHOI JepikaBHOI aaMiHICTpalil Ta il anmapaTy npH
PO3B’s3aHHI MUTaHb, IO CTOCYIOTHCA AiSUIBHOCTI Binainy;

11) opraHi3oBy€, peryiio€ Ta KOHTPOJIOE CBO€YaCHHH Ta SAKICHMH pPO3IIAl
npaiiBHUKaMu Biqainy 3BepHeHb IpOMajisiH, TPOMaJChKUX 00’€HaHb, N€pXKaBHUX i
HENEeP)KaBHUX IIANPUEMCTB, YCTaHOB Ta Oprasisaiiifl, opraHiB MiCLEBOI0
CaMOBpSIyBaHHS 3 MUTaHb, 110 CTOCYIOTHCA AlIbHOCTI Bimainy;

12) BxuBae HeOOXiTHUX 3aXO0/IiB I0/I0 MiIBUIIEHHS KBaJli(iKalii npaiiBHHUKIB.

KepiBauk anapary " /
obs1acHOI Aep:kaBHOT agMiHicTpanil /2(/”” B. GEJISIBLHEBA
% /_/.,
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