XAPKIBCBKA OBJIACHA JEPKABHA AJMIHICTPAIIIA

POBNNOPAAXKXKEHHA

XapkiB
10 cepnus 2018 poky Ne 471
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IIpo 3aTBepaskenns Mopsaaky
CTa’KyBaHHS IPOMAaJIsH

3 YUCJIA MOJIOAI B anapari
XapkiBcbkoi 061acHoL
Aep:kaBHOI agMiHicTpauil

Bimnosiguo po crarri 48 3akony VYkpainu «IIpo aepxasny ciayxOy»,
KEePYO4uCh cTartaMu 6, 39, 41 3akony VYkpaiHu «[lpo wMicueBi mepkasi

anMiHicTpanii», 306 0 B’ 1 3y 10:

1. 3aTBepauTu TlopsfoOK CTaXyBaHHS TIPOMajsH 3 YKCJIa MOJOJI B amapari

XapkiBcbkoi 00s1acHOT AepkaBHOI aaMiHicTpauii (noaaeTses).

2. KoHTpob 332 BAKOHAHHSM PO3TIOPSIKEHHS 3a/IMILIA0 33 c06010.



3. Lle po3nopsmxeHHs HabUpae YUHHOCTI 3 JIHA HOro ONPHITIOIHEHHS.

Ilepunii 3acTYNHUK roJIOBH jﬂg\f\
o01acHOY Aep:kaBHOI aAMiHicTpauii e », M.BEKKEP



3ATBEPDKEHO

PosnopspkeHHst rojoBu XapKiBCbKOT
00acHOI Iep)KaBHOI aaMiHicTpawil |

Big 10 cepriusa 2018 poky Ne 471
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MNOPSAJO0OK
CTa)yBAHHS rPOMAJfAH 3 YHCJIa MOJIOJi B anapari
XapkiBcbKoi 00/1acHOT AepkaBHOI agMinicTpauii

1. TTopsnok cTa)kyBaHHS T'POMAisH 3 YHCIa MOJIOLI B amapaTi XapKiBChKOI
obnacHol aepxasHoi agMinicTparii (gani — [Topsaokx) BU3Ha4Ya€ 3arajibHi NOJI0XKEHHS
1010 OpraHi3allii Ta MPOXOMKEHHS CTaXKyBaHHs MPOMaJsH 3 YUCIIa MOJO/I B anapari
XapkiBcbKoi 06JacHOT Jep)kaBHOI aaMiHicTpauii BiANOBIAHO 10 YacTHHH [€B’ ATOI

crarti 48 3akony Ykpaiuu «IIpo nepxaBHy cinyx0y».

2.V upomy Ilopsaaky TepMiH «MOJIOAB» BXKUBAE€TbCA Yy TaKOMY 3HA4YEHHI:
rpoMajsHd YKpalHH BiKOM A0 35 POKiB, SKi € CTyI€HTaMH TPEThOro i BUIIE KYpPCiB
BUIIIMX HABYALHUX 3aKJaliB abo oTpuMalu BHILY OCBITY, Ta He IepedyBalOTh Ha

nocajax JAepyXaBHOI CIIyxOu.




3. CraxxyBaHHS TrpoMagsH 3 YHCIa MOJOAI 3AIHCHIOETBCS Ha I0canax
JepKaBHUX CiIyx00BLiB anapaty XapkiBchkoi obiacHOl aep)kaBHOI aaMiHICTpaLil
CTPOKOM 10 LIECTH MICALIB 3 METOK O3HaHOMJIEHHS 3 (DYHKLIOHYBAaHHSM B amaparti

XapkiBcbkol 0b1acHOT iepkaBHOT aIMiHICTpallli Aep>KaBHOI CIIyKOH.

CraxyBaHHS MOJIOJI MMPOBOAMTHCS Y BUIBHWM Bl HaB4YaHHA (poboTH) wac
BIAMOBIAHO [0 peXHMYy poOoTH amnapary XapKiBCbKOI o00acHOl Jep:KaBHOIL
afMiHicTpalii, Bu3HaueHoro IIpaBuiaMu BHYTPILIHBOIO Cil1yXOOBOro pO3NOPAIKY

AeprkaBHUX CIIy)KOOBIIB anapaTy XapKiBcbKol 001acHOI Aep)kaBHOI aAMiHicTpanii.

4. [lpniiHATTS Ha CTaXyBaHHS Ta BHU3HAYEHHs CTPOKY HOI0 MPOXOKEHHS
oOPMITIOETECS HAaKa30M KepiBHMKa amapary XapKiBChbKOl OO0IacHOI JepiKaBHOI
aaMiHicTpauii Ha mifcTaBi 3agBU 0c00M, fKa Ma€ HaMip MPOWTH CTaXyBaHHA (Aani —
craxuct). Jlo 3asBM cTaxuCT Aodae Komil Nacnopra IpoMaAsHHUHA YKpaiHu,
NOKYMEHTIB IpO OCBITY  Ta/ab0 KOMIF0 CTYIEHTCBKOIO KBHTKa, a TaKoX

MOTHUBAUiHMI TUCT Y AOBLIBHIA opMi (3a OaskaHHAM).

[Tin yac po3rnsay MOKyMeHTIB, 3a3Ha4eHUX B ab3aui nepuioMy LbOrO IYHKTY,
00pob6ka nepcoHANbHUX JAHUX 3[IMCHIOETBCS BiAMOBIAHO 10 3akoHy YKpainu «llpo

3aXHCT [IEPCOHAIIbBHUX JaHHX)).

CrpykrypHu#i migpo3mii, B sAKoMy Oyae MPOBOAMTHCS CTaXKyBaHHS,
BU3HAYAETHCS 3 yPaXyBaHHAM MOOaKAHB CTAXKKUCTA Ta 30U KEPIBHUKA BiAMOBIIHOTO
CTpPYKTypHOro mnigpo3airy. [Ipu npoMy BpaxoBYe€TbCS oOprasisaiiiiHa MOXJIHMBICTb

NpUHHATH 0cO0y Ha CTa)KyBaHHS.

CraxxyBaHHS MOJIOJIi B anlapati XapKiBChKOi 00J1acHOI IeprkaBHOI aaMiHicTparil
MOXe€ 3[1HCHIOBATHCH 3 IHII[IaTHBH KepiBHWKA amapaTy XapKiBCchkoi o6macHol
Jep)xaBHOI aaMiHicTpanii abo #oro 3acTYNHMKIB Ta KEPiBHUKIB CTPYKTYPHHUX

NIIPO3ALNTIB anapary XapKiBchbKol 061acHOI JepikaBHOI aaMiHicTparii.



5.Ha nmepion craxyBaHHS B amnapari XapKiBChbKOi 00JacHOl Jep:KaBHOI
aaMiHicTpallii 3a CTaXKHCTOM 3aKPIIUIIOETHCS KEPIBHUK CTa)KyBaHHs (BlANOBIJAIbHUI
3a CTa)KyBaHHS) 3 YHCJIa KEPIBHUKIB CTPYKTYPHUX MIAPO3ALIiB anapary XapKiBCbKOL

001acHO1 fep>KaBHOI aJMiHICTpallii.

6. 3MiCT cTaXyBaHHS BW3HAYA€ThCA IHAWBIAYAJIbHUM IUIAHOM CTaXXyBaHHs
(momatok 1), SKHM MiANMCYETHCS KEPIiBHUKOM CTa)XyBaHHS (BiAMOBIJAJIbHUM 3a
CTaXXyBaHHS) 1 CTAKHCTOM, Ta 3aTBEPJUKYETHCH KEepPIBHUKOM amapaTy XapKiBChKOI
00J1acHOT JeprkaBHOI aJIMIHICTpaLii.

7. KepiBHMK CTa)KyBaHHS (BiAMOBIJAJIBHUI 338 CTAXKYBaHHS):

1) cninbHO 13 CTAXKWCTOM CKJajga€ IHAWBIAYaJbHHMH IUIaH CTaXyBaHHS Ta

3aTBEPKY€E HOT0;

2) 3a6e3neyye yMOBH, HEOOXiHI 715l IPOXO/KEHHS CTa)KyBaHHS;

3) 3abe3neyye  MOXJIUBICTb  O3HAWOMIIEHHS 3  OpraHizaiiero  pobOTH
CTPYKTYPHOTO MiApO3/iay anapaty XapKiBchKoi o0JacHOl gepaBHOT aaMiHICTpalii,
Yy AKOMY CTa)XMCT IIPOXOIUTh CTAXYBaHHS;

4) 3amyyae CTaXUCTA OO MiSNIBHOCTI CTPYKTYPHOTO TMAPO3JITY anapary
XapkiBchKol 00s1acHOT Jep)aBHOI aaMiHicTpallii, NiAroTOBKU MPOEKTIB CIYkKO0BHUX
JAOKYMEHTIB (KpiM JOKYMEHTIB, 1[0 MICTATh iHpOpMaLIito 3 0OMEKEHHM JOCTYIIOM );

5) Hajae CTaXHUCTY KOHCYJIBTATUBHY JOIIOMOTY;

6) KOHTPOJIIOE BUKOHAHHSA 1HMBI1yalbHOIO ILIaHY;
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7) cnipusie e(peKTUBHOMY BUKOHAHHIO IHIMBIIyallbHOTO IUIAHY CTa)XyBaHHS,

HaJIe)KHOMY BeJICHHIO JJOKyMEHTallll CTaKyBaHHS.

8. CtaxucT:

1) 30608’ s13aHU# CBOEUACHO MPUOYTH A TIPOXOIKEHHS CTaXyBaHHS,

2) 23000R’s13aHMI Y TOBHOMY o00CS31 Ta CBOEYACHO BHUKOHYBATH 3aBJIaHHS,
nepenOayeHl IHOWBIAyAIbHMM IUTAHOM CTaXXyBaHHS, BKAa3IBKH Ta JOPYYEHHS

KEpIBHHKA CTa)XKyBaHHA (BIIMOBIIaTBHOIO 3a CTAXKYBaHH);

3) 3000B’a3aHUI 10nepKYBATUCH MPO(eciiiHOT eTHKU Ta KyJIbETYypH MOBEAIHKH,
IlpaBun BHYTPILIHBOTO CIIy:KOOBOrO pO3NOPSAKY ACPKaBHHUX CIY)KOOBLIB anapaty

XapkiBcbkol obnacHol nepixkaBHOI aaMiHicTparlii;

4) Mae paBo OTPUMYBATH 1HGOPMALIIO HIONO0 AiSIBHOCTI XapKiBebKoi 0baacHol
NepKaBHOI aaMIHICTpauii BIAMNOBIAHO [0 IHAMWBIAYaJIbHOTO IUIaHY CTaXKyBaHHS (KpiM
iH(opmauii 3 oOMexeHUM AOCTYNOM Ta iHdopmalii 3 rpudomM «TaEMHOY», «IJIKOM

TAEMHO» Ta 3 rpudoM «J171s1 ciykOO0BOT0 KOPUCTYBAHHS» ).

9. VuacTp y craxxyBaHHI JOCTPOKOBO IIPHITHHAETHCS:

1) y pa3i nopymeHHs cTa)xucToM BUMOT 1{b0ro [Topsaaky;

2) 3a BIacHUM OaKaHHSIM CTAXKCTA 31IHO 3 HOTO MMHChbMOBOO 3asBOIO;

3)y pa3i opraHizamiifiHOI HEMOXJIMBOCTI  MOJAJIBILIOTO  IPOXOIKEHHs
CTaXyBaHHs, 3 OO’€KTHBHHUX NPHUYHH, IO CKIAINUCS 34 MICLEM TMPOXOKEHHS

CTa)XyBaHHS, 3 IMOJAJbIIUM [IEPEHECEHHSIM TEPMIHIB CTaXXyBaHHS Ha IHIIHWH mepion

ab0 Horo TOCTPOKOBHM 3aBEPLLEHHSIM.



PileHHsT Mpo JOCTPOKOBE NPUITMHEHHS CTa)KyBaHHSA O(OPMISETbCA HaKa3oM
KepiBHHKA amapary XapKiBcbKoi 00nacHOl Jep:kaBHOI aJMIHICTpalii Ha MiAcTaBi

M0JIaHHS KepiBHUKA CTa)XKyBaHHS (BiAMOBIJAIEHOTO 3a CTa)KyBaHHS ).

10. 3a gBa AHI 10 3aKiHYEHHS CTaXyBaHHs 0co0a, siKka MpOMHIIIa CTaXyBaHHS,
CKJIafla€ 3BIiT MPO MPOXOMKECHHS CTAXyBaHHA (JOJATOK 2) Ta MOAac HOro KepiBHHKY

CTa)XyBaHH$ (BIANOBIIaIbHOMY 32 CTa)KyBaHHS).

11. KepiBHHK cTa)kyBaHHS (BiAMOBINaJIbHUI 3a CTa)KyBaHHS) IIC/S IONAHHS
CTa)XHCTOM 3BiTY PO MPOXOKEHHS CTaKyBaHHS CKJIaJla€ BUCHOBOK IIpO pe3yNbTaTH
MPOXOKEHHS CTa)XyBaHHS, II0 MICTUTh OLIHKY (HeratMBHa, MO3UTHBHA, BiAMIHHA)
BUKOHAHHS CTa)KUCTOM iHIWBIAyallbHOTO IUIaHY CTa)XyBaHHS Ta 1i OOIPyHTyBaHHs

(nomatoxk 3).

12. Ilicnss TpOXOIKEHHS CTa)XXyBaHHS CTaXXHUCTy BHOAETbCA OOBLIKA 3a
pesyiibTaTaMM  CTa)KyBaHHS B amapaTi XapkiBchkkoi o0nacHOl  AepxaBHOI

anMiHicTpanii (1onaTok 4).

13. JIokyMEeHTH @pO IPOXOPKEHHsS CTaXyBaHHS IepPealoThcsl KepPIBHUKOM
CTa)XKyBaHH# (BiIITOBIJaIBHUM 34 CTAXYBaHHS) Ha 30epiraHHs A0 BiAAUTY YIpaBiliHHS

[IEpCOHAJIOM arapary XapKiBChbKoi 00J1acHOT JAep)kaBHOI aJMiHICcTpaLii.

14. XapkiBcbka obOJlacHa JepkaBHa amMiHICTpallis He Hece 3000B’S3aHb III0JI0
BIALIKOZYBaHHA MOJIOMi, fKa TPOXOAMTh CTaXKYBaHHSA B amapaTi XapKiBChKOT
obiiacHol nepxaBHOI aJMiHICTpalii, BHUTpaT, TNOB’S3aHUX I3 MPOXOKEHHSIM
CTaXyBaHHs, 30KpeMa, Ha OIUIaTy IpOi3ay A0 MicUs CTaXKyBaHHS Ta B 3BOPOTHOMY

HAaIIpsAMKY, J000BUX 3a 4ac Hepeﬁ}fBaHHH B I[Op{)?»i, HaﬁMy KHTIIa TOLIO.

KepiBauk anapary XapkiBcbkoi

o0J1acHOI aep:kaBHOI agMiHicTpamii B. BEJIABLEBA




Jlonartox 1
10 Iopsanxy cTaxyBaHHA IPOMaIiH

3 4KCIa MOJIOI B anapati XapKiBehKol
obnacHOI AepxaBHOT aaAMiHicTpalil

(MyHKT 6)
3ATBEPJ/IXKYIHO

KepiBHuK anapaTy XapKiBCbKOI
00J1acHOT AepKaBHOI aaMiHiCTpaLil

(nignuc) (iniwian imeni, [TPI3BULLIE)
«__» 20 poky
THAUBIAYAJIbHUH I1JIAH
CTaKYBaHHSA
(IMPI3BUILLE., im s, no 0aTbKOBi)
3 Ino
Ha nocaji
BinmiTka npo
BHKOHAHHH
(BUKOHAHO/
NeNe : Tepminn HE BUKOHAHO,
3micT 3axoay ; ;
3/n BHKOHAHHHA M1ANHC KepIBHUKA
CTaKyBaHHs
(Bi/ITIOBIAAIBHOTO
3a CTa)KyBaHH#A)
1 |
2 |
3

KepiBHUK cTaxKyBaHHs
(BLAMOBIIa/IbHKM 32 CTAXKyBaHHS),

(nocana) (nianuc) (iHitian imMeni, MPI3BUIILE)

Oco0a, sika NPOXOUTH CTaXKYBAHHS

(mignuc) (iniuian imexi, [TPI3BULLIE)



Jlonatok 2

1o ITopsaky craxyBaHHs rpOMajisH

3 yuc/Ia MONOJII B anapaTi XapKiBChKO1
o0iacHOT aepkaBHOI anMiHicTpamil
(nynkT 10)

3BIT
Npo NPOXOXKeHHS CTAKYBaHHHA

(TTPI3BHUILIE, iM’s, no 0aTbkoBi)
Ha mocaji

BinnmoBigHo 10 Haka3y KepiBHHKa amapary XapkiBcbKoi 00J1acHOI AepiKaBHOI
aaMiHicTpauii BiA «_ » 20 poky Ne s TpoxoAuB(i1a)

CTa)XyBaHHs Ha Tocafi 3 1o 20 poky.
(Ha3Ba nocaau)

ITix yac craxkyBaHHs, BiAMOBIAHO [0 IUIaHy CTaXyBaHHS O3HaHOMHBCA(Jach) 13
3aKOHOJABUMMHK Ta IHIIMMM HOPMATHMBHO-TIIPABOBMMH aKTaMM 1 MPAKTUKOKW IX
3aCTOCYBaHHS B JIsUILHOCTI XapKiBChKOT 061acHO] AepKkaBHOI aaMiHICTpaIlli, a came:

1) ;

2) ;

3) . ’

[Tix yac ctaxkyBaHHS OyJIH BiINpalbOBaHI MPAKTUYHI TUTAHHS 1 3aBJIAHHS:
1) :
2) :
3)

[Tix yac ctaxxyBaHHsi 6paB(;1a) y4acTs y:
1) ;
2) :
3)

Oco0a, 9xa MpOX0oaAKIa CTAKYBAHHS

(mianuc) (iniuian iMeni, [MPI3BUILE)



Jonarok 3

zo Topsaky craxyBaHHS IPOMasH

3 YKCJIa MOJIOJI B anapari XapKiBChKOi
o0J1acHOl AepaKaBHOT a/JIMiHicTpalii
(myHKT 11)

BUCHOBOK

Npo pe3y/ibTaTH NPOXOAKEHHH CTaKyBaHHA

(ITPI3BULLE, im’4, mo GaTbkoBi)
Ha nocajui

Binnmosiano xo crarti 48 3akony Ykpainu «IIpo mepxaBHy citykOy» 3 MeTOrO
O3HallOMJIeHHs 3 GYHKUIOHYBaHHAM Jiep)kaBHO! cnyxOW, Ha TMiAcTaBi Hakazy
KepiBHMKA amaparty XapkiBcekoi ofmacHoi JAepikaBHOI — aaMIHICTpauii  Bij
«__» 20 poky No |

(ITPI3BHLLE, im’s, no 6aTbKoBi)
NPOXOAUB(JIa) CTaXKyBaHHS Ha Mocai

(Ha3Ba nocaau)

3a 4ac cTaxyBaHHs npauroBaB(ia) 3rigHO 3 IJIAHOM
(TTPI3BHILIE, iniuianu)

CTa)KyBaHHS.
OGcsr 3aBlanb, nepeadaveHUX 1HAWBIAYATIBHUM [UIAHOM CTAXKyBaHHs Ha ocaJi
3 BHKOHAHO/HE BHUKOHAHO B IIOBHOMY

(Ha3Ba nocaau)
00c31/9acTKOBO.

Y X0l NpoXOIKEeHHs CTa)XXyBaHHS Ha mocaji

Ilo3annaHoBO BUKOHAHO TakKi 3aBIaHHS:
1.
2
3.

CTa}KyBaHHSI l'lpOILr‘IU_UIO Ha Haﬂe}KHOM}//He Ha.]'le}KHOMy
(ITPI3BULLE, iniuianu)

npogeciifHOMy piBHi, IJIaH CTaXyBaHHS BHKOHAHO/HE BUKOHAHO Yy TOBHOMY/HE Y
MIOBHOMY 00C#31.

BHCHOBOK KepiBHMKa CTa)KyBaHHs (BIANOBIZaJBbHOrO 32 CTa)KyBaHHs)
(MiaCyMKOBa OLIIHKA).

KepiBHUK CTaKyBaHHS
(BiIMOBINANBHUM 3a CTaXKyBaHHS),

(nocana) (nignuc) (iHiuian imexi, [TPI3BHULLE)



JonaTok 4

1o Tlopsiaky craxyBaHHsA IpOMaIfH

3 YpClla MOJIOJI B anapari XapKiBChKOl
obnacHol AepxaBHOI aaMiHicTparii
(mynkrt 12)

JOBIJIKA
3a pe3yabTaTaMHM CTaKyBaHHHA

B anapaTti XapkiBcbKoi 00/1acHOI Aep:KaBHOT agMiHIcTpaLil

Bunana

(IMPI3BULLE, im’s, no 6aTbkoBi 0codHM, AKa NPOXOAWAA CTAXKYBAHHA)
y ToMy, 110 BiH(BoHA) mpoiios(na) / He NpOWINOB(J1a) CTaXyBaHHSA Ha IOcall

B 3 1o
(Ha3ea nocanm) (Ha3pa CTPYKTYPHOro Niapo3ainy)

20 poKy.

3a pe3yJbTaraMu CTa)KyBaHHS MpOAEMOHCTPYBaB(J1a)
BHUCOKH#/IOCTATHII/HU3bKUI piBeHb IMiATOTOBKH Ta 3TITHO 3 BUCHOBKOM KEpiBHMKA

CTaXyBaHHS (BIAMNOBIJAILHOIO 3a CTAXYBaHHS) OTpuMaB(J1a) MiACYMKOBY OIIIHKY

KepiBauk anapaty XapkiBCbKOI
o0JsiacHOT iepkaBHOI aaMinicTparii

(mignuc) (iniuian imeni, [TPI3BULLE)

ML.IL
«__ » 20 __ poky




