XAPKIBCBKA OBJIACHA JAEPKABHA AJIMIHICTPAILLISA

PO3MOPAAXKEHH/JI

06 sioToro 2018 poky XapkiB Ne 84

IIpo 3aTrBepaxenns [losokeHns
NPo KoJierito od.1acHol aep:kaBHOT
aaMiHicTpauii

BignosigHo no crarred 6, 39 3akony VYkpainu «[Ipo MicueBi aepikaBHI
aaMiHicTpauii», TurmoBoro periaMeHTy MicLUeBOl Jep)aBHOI aaMiHICTpallll,
3aTBepkeHoro rnocraHoBoro Kabinery MinicTpiB VYkpainu Big 11 rpyans
1999 poky Ne 2263 (B penmakuii nocraHoBd KaOinery MinicTpiB VYkpainu
Biz 31 soBTHs 2007 poky Ne 1270 (3i 3minamu), TUIIOBOTO MONOKEHHS PO KOJETi0
MIHICTEPCTBA, IHILIONO LIEHTPAJIBHOIO OpraHy BHKOHAB4Ol BIaAud 1 MICILEBOI
Jep:KaBHOI aaMiHicTpalii, 3aTBep/ykeHoro mnocrtaHoBoro KaOinety MinicTpis
Vxpainu Big 02 xxoBtHs 2003 poky No 1569 (31 3minam#):

1. 3atBepautH [lonmokeHHs mpo Kojerito 00IacHOl aep)kaBHOI aaMiHicTpalii
(nonaerbest).

2. Bu3Haty TakuM, 110 BTPATHIIO YHHHICTh, PO3MOPSAINKEHHS TOJI0BH 00J1aCHOL
nepxaBHol aamiHicTpauil Big 12 ngunHsa 2016 poky Ne 298 «IlIpo 3arBepmxeHHS
[TosoxeHHs Npo KoJieriro 00/J1acHOT Aep/KaBHOT aIMIHICTpaLlii».

I'osloBa obaacHol gep:kaBHOT

aaMiHicTpamii 10.0. CBITJIMYHA




3ATBEP/DKEHO

Po3nopsipkeHHs TOJTOBH
00J1aCHOT JIep)KaBHOT aJMiHicTpaii

06 mrororo 2018 poky  Ne 84

NOJOXEHHSA
NPo KoJIeriro 00/1acHOI Jep:KaBHOT aAMiHicTpauil

I. 3arajbHi NOJI0KEeHHH

1. Ie ITonoxeHHs1 BU3HAYA€E 3aralibHi 3acagd YTBOPEHHS i AiSUIbHOCTI KoJlerii B
oOiacHid AeprKaBHii agMiHicTpaltii.

2. Koneris obnacHol nep:kaBHOI aaMiHicTpalli (maixi — KoJeris) € MOCTIHHUM
KOHCYJIbTATUBHO-I0PaIYMM OPTraHOM i YTBOPIOETHCS IUIS MIATOTOBKH PEKOMEHAALlli
1010 BMKOHaHHSA OOJAcHOK Jep)KaBHOK aJaMiHiCTpalli€lo CBOIX 3aB/aHb,
MIOTO>KEHOr0 PO3IJISAy Ta BUPILIEHHS MUTaHb, L0 HAlIEXaTh 10 1i KOMIETEeHLII, Ta
JU1s1 KOJIEKTUBHOIO 1 BUILHOrO 0OroBOpeHHs HalBa)KJIMBILIMX HANPSMIB 11 AISUIBHOCTI.

3.V cBoili poboti koneris kepyerbes KoHcTHTyLi€IO Ta 3aKkoHaMH YKpaiHuy,
aktamu [Ipesunenra Ykpainu, Kabinety MinicTpiB YkpaiHH, iHIIUX HEHTPaTbHUX
OpraHiB BHMKOHABYOi BIAJH, PO3MOPSHKEHHSIMH T[OJOBA OOJACHOI JIepiKaBHOI
aaMiHicTpauii Ta um [omoskeHHSIM.

4. PimieHHsI mpo yTBOpPeHHs abo JiKBiJalilo KoJerii NpuiMaeThCsl TOJ0BOIO
o01acHOT IepKaBHOI aJiMiHICTpaLIii.

5. Koopaunaniro po0OTH IOMO TMIATOTOBKH 3acillaHb KOJeTil 3aiHCHIOE
KepIBHUK anaparty o0JacHOT aepkaBHOI aJIMiHICTpallil.

I1. ®ynkuii koJerii
6. Konerist o6acHol nep)kaBHOI aaMiHICTpartii:

1) obroBoproe 1 mnpuiimMae pillleHHs 11040 MEPCHEKTHB 1 HaWBaKIMBILIMX
HanmpsMiB JisJbHOCTI 00IacHOT AeprkaBHOI aAMiHICTpalii;

2) po3rasiiae Mpomo3uLii Mo/I0:

YAOCKOHaJIeHHs 3aKOHOIaBCTBa;

3a0e3neyeHHs] e()eKTUBHOI CIIIBIPaLi 3 LEHTPAIbHUMHM OpraHaMH BMKOHABYOI
BJIa/JIH, iX TEPUTOPIATbLHUMH OpraHaMH Ta OpraHaMy MiCLIEBOrO CaMOBpSALYBaHH;

PO3IIMPEHHsT MDKHApOZHOTO CHiBPOOITHHUTBA Yy BiANOBIZHHX cdepax
JISTBHOCTI;
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GopMmyBaHHs Ta peanizauii B oOnacti Jep:KaBHOI MONITHKH y BiANOBIAHMX
chepax HisIIBHOCTI;

3) 06roBOpIOE MPOTHO3W 1 MPOrpamMu COLIAJBHO-€KOHOMIYHOIO PO3BHUTKY Ta
OropKkeTy 001acTi, JepkaBHI Ta perioHajbHI IPOrpaMM, BHU3HAYa€ MIAXH IX
peautizariii;

4) po3risjae IMHUTAaHHA TIPO CTaH JOTPUMAaHHsA (DIHAHCOBOI, OOKETHOI
NIHMCUMIUTIHK, 30€pe’KeHHs Ta BHKOPHCTAHHS [ep)KaBHOTO MalHa, 3A1HCHEHH:
BHYTPIIIHBOTO (HiHAHCOBOTO KOHTPOJIIO Ta YCYHEHHs BUSIBIEHUX HEJIOJIIKIB;

5) po3pobnse mpomosuiii MO0 YAOCKOHAJEeHHs IiSIBHOCTI 007acHO]
JlepKaBHOT afMiHicTpallii, palOHHHX [ep)KaBHUX aJIMiHICTpaliil, MiANPHEMCTB,
YCTAaHOB Ta OpraHizalliif, 1[0 HajexaTh 10 chepu ynpapiiHHS 00JIacHOI AEpXKaBHOI
aJaMIHICTpauii;

6) aHai3ye poOOTy 3 BUKOHaHHS akTiB [Ipe3unenTa Ykpainu, Ypsaay Ta IHIIUX
LEeHTpaJbHUX OpraHiB BHKOHaBYOl BIaaM, pPO3MOPSAKEHb TOJOBH 00JIaCHOI
Jep>KaBHOT aMiHICTpallii;

7) aHanmizye crtaH poOoTH oOnacHOi [ep:kaBHOI aaMiHICTpalil, paiOHHMX
Nep’KaBHUX aJMiHICTpaliid 3 TNUTaHb 3a0e3nedeHHS TpaB i CBOOOA JIIOJAMHM Ta
rpOMaJISTHUHA;

8) posrnsnae pe3ynbTaTd poOOTH OOJNIACHOI Jep)KaBHOI  aJMiHICTpalli,
NIANPUEMCTB, YCTAHOB Ta OpraHisaliid, 110 HalleXaTb 10 cdepu 11 ynpasiiHHS,
paliOHHMX JIep)KaBHUX aJMIHICTpaliii, oOpraHiB MICIIEBOr0 CaMOBpSIyBaHH:
(3 MUTaHb BUKOHAHHS JEJErOBaHWUX MOBHOBAaXKEHb), & TAKOXK IHILIMX MiANPHEMCTB,
YCTAHOB Ta oOprasizamiii He3anexHO Big (GOpMH BIACHOCTI 1 MiAMOPSAIKYBaHHs
(y Mexax KOMIIeTeHIlil), 3acilyXoBye iH(doOpMalilo Mpo poOOTy KEepiBHUKIB IHX
OpraHiB;

9) aHanizye cTaH JOTPUMAaHHS 3aKOHO/ABCTBA 3 IIUTAHb JIEPKABHOI CIIyxKOH,
yIpaBlIiHHS MepcoHaNoM, poOOTH i3 3BEpHEHHSMHU IPOMAJsH Ta BUKOHABCHKOI

JMCLMIUTIHHU,

10) po3rusiaae iHIII NMUTaHHS, TOB'A3aHi 3 peaii3alli€lo 3aBaaHb, MOKIaAeHUX
Ha 00JlacHy JlepaBHY aIMiHiCTpallifo.

I11. Cxkaan koJgerii

7. KinbkicHMH Ta mNepcoHalibHUE CKJIaJ KoJjerii BH3HAYA€ThCS TOJIOBOIO
00J1acHOT epKaBHOI aJMiHICTpaLlil.



8. Jlo ckiiany KoJierii BXOASATh:

rogoBa obmacHoi aepikaBHOI aaMiHicTpaiil (rosoea Kojerii), NepuLInii
3aCTYIHMK 1 3aCTYIHUKH TOJIOBH 00JIaCHOI JepiKaBHOI aJMiHICTpauii (3a nocanorw),
KepiBHUKH CTPYKTYPHHX I1ipO3/iJ1iB 001acHOI JAepsKaBHOI aAMiHICTpaLlii;

y pasi motpeOM, TrOJOBM palOHHMX JAep:KaBHHX aJMIHICTpallid, a8 TaKoX
KEpIBHHKH TEPUTOPlaJibHUX OpPraHiB MIHICTEPCTB, 1HIIHX LHEHTpaJIbBHUX OpPraHiB
BUKOHABYOI BIAAM, I[10CaZoBI 0COOM OpraHiB MICLUEBONO CaMOBpsAyBaHHsA (3a
3rojI010).

Jlo cknmamy Komnerii 3a MpOINO3ULIEI0 rPOMaChKUX 00’ €HaHb, TBOPYMX CIIJIOK,
MiANPUEMCTB, HAYKOBMX YCTAHOB Ta IHIIMX OpraHizalid MoxkyTb OyTH BKJIHOYEHI 1X
IPEACTABHUKH.

IV. Opranizauis podoTu xoaerii

9. Opranizauis po6otu koserii BH3HA4aeThesi PeriameHToM XapKiBChKOI
oOnacHoil aeprxaBHOl aaMiHicTpauii Ta uum [lonoxeHHsaMm.

10. Opranizaniitnoro Gpopmoro pobotu koserii € 3aciganss. [lepioguuHICTb
MPOBeJIEHHS 3aciaHb KOJIeTli BU3HAYAETHCS 11 TOJIOBOIO.

Y pasi noTpedr MOXKYTh MPOBOJAMTHCH PO3IIMPEH] Ta BUI3HI 3aCilaHHs KoJleril,
a TaKOXK CIIbHI 3acilaHHs 3 KOJIETISIMU IHIIMX OPTraHiB BUKOHABYOI BJIa/IH.

11. PoboTa konerii 311HCHIOETHCS BIJAMOBIIHO JIO 3aTBEPIKEHOTO 11 TOJIOBOKO
IJIaHy 3acigaHb KoJerii obsacHoOi Aep)kaBHOI aaMiHICTpauii Ha pik, y SKOMY
3a3HAYAIOTHCSl NHUTAHHS, 110 HEOOXIAHO PpO3MVISIHYTH, OCOOM, BIANOBLOAILHI 3a
MIATOTOBKY 1 TIOJAHHS MaTepialiB Ha 3aciaHHs KoJierii, Micsllb TpOBeAeHHS
3aciiaHb KoJerii.

CrpykTypHi niapo3aiid obiacHol AeprkaBHOI aaMiHICTpauii Ta 1l amapary He
nizHime HiK 3a 40 OHIB 10 MOYaTKy POKY Ha[aroTh IO OpraHizalidHOro Biaairy
anapaTy oOJacHO! Jep:KaBHO1 aAMiHICTpalil MOTOMKEHI 3 MEPIIMM 3aCTYIHHKOM,
3aCTYMHHUKAMH I'OJIOBH 00JIaCHO1 AeprKaBHO1 aaMiHicTpalii (BIAMOBIAHO A0 PO3IMOALTY
00O0B'A3KIB) Ta KePiBHUKOM arapary o0JacHOI JAepKaBHOI aaMiHicTpalil Mpono3uiil
110 IJIaHy 3acifaHb KoJerii 001acHoT Aep/KaBHOT aAMiHICTpallii Ha piK.

Opranizaniitnuii  Bigmin amapaTy oOnacHOi JepaBHOI — aaMiHicTparil
y3arajbHIO€ HajJaHi Npono3uiii, Gpopmye muiaH 3acigaHb KoJerii Ha piK, MOroIKye
HOro 3 KepiBHMKOM arnaparty o0acHOl AepykaBHOI aaMiHicTpallii Ta He Ti3Hile Hix 3a
20 nHIB 10 TMOYAaTKy POKY IOJA€ HA 3aTBEPIKEHHsI rOJIOBi 06JACHOI JepiKaBHOT
aaMiHicTpanuii.

12. 3aTBepaykeHHi M1aH 3acilaHb KOJerii Ha piK JOBOJAUTHCS 10 BiJOMa YJICHIB
KOJIETii, KepiBHUKIB CTPYKTYPHHX MiApPO3/Ii/IiB 00IacHOi JepikaBHOI aaMiHicTpauil,
palOHHMX JepXKaBHUX aaMiHICTpallid, OpraHiB MiICIIEBOIO CaMOBpPSIyBaHHS,
BUKOHABLIIB, SIKI TOTYIOTh BIAMOBIIHI MUTAHHS HA 3acifaHHs KoJerii, He mi3Hiule Hix
3@ 1B TUXKHI1 J10 I0YATKY POKY.
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13. JlonaTkoBi NHTaHHA /s PO3MISAY Ha 3aciaHHi Kojerii MOKyTb OyTH
BKJIFOUEHI 10 TOPSIKY JEHHOTO 3a PIIIeHHSM il T'OJIOBH He Mi3HIlIEe HIXK 3a J1ecsaTh
NHIB 70 deproBoro 3acizanHs. [lo3amnaHoBi NHTaHHA TOTYKOTbCS B TEPMIHH,
BHM3HAYEH] roJIOBOI 00J1acHOI aepikaBHOI aaminicTpanii. [1iaroroska po3ropHyToro
nJaHy i MaTepialliB Ha 3aciaHHs KoJeril rOTYIOTbCS B CTUC/II TEPMiHH.

14. Opranizauiiinuii Bignin anapary oGuacHol aep:kaBHOI aaMiHICTpauil He
mi3HinIe Hix 3a 30 IHIB 0 4eproBOro 3aciJlaHHs KoJeril roTye JOMOBIAHY 3allUCKY 3a
MifnucoM KepiBHMKA amapary o6macHoi aepkaBHOI anMiHicTpauii 3 mepenikom
TUTaHb JJIS PO3TIISAY Ha 3aciaHHi KoJerii.

3a pe3ynbTaTaMu PO3MJIAAY IOMOBIAHOI 3aMMCKH T0J0Ba 001aCHOI JIepKaBHOL
ajMiHicTpalii BU3HAYAE JaTy, Yac, Miclle MPOBeIeHHs Ta MOPSIIOK JIEHHUH 3aciiaHHs
Konerii.

15. /i miaAroToBKM MarepialiB 3 OKpeMHUX MMUTaHb, SIKi BHECEHI 10 MPOEKTY
MOPS/IKY JIEHHOTO 3aciaHHs Kouieril, opraHi3auifiHuii Biaain amapaTy 00J1acHOI
Jlep)KaBHOI ajMiHicTpauii po3po0Jisie pO3rOpHYTHH IlaH MNIArOTOBKH MHMTaHb IS
PO3IUIsily Ha 3aci/laHHi KOJerii.

Po3ropHyTHil IUlaH MiAMOTOBKM MUTaHb Ul PO3MUIAAy Ha 3aciiaHHl Kojeril
nonepeHb0 TOrO/KYEThCS 3  KEpPIBHUKOM  amapaty o0JlacHOI  JAep:KaBHOI
aAMiHICTpalii, micis YOoro 3aTBEPIKYEThCS TOJOBOK 0OJIaCHOI  JepiKaBHOI
aaMiHIcTpauii.

3aTBepKEHUI PO3rOPHYTHI IUIaH MIATOTOBKM IHUTaHb JUIsl PO3TJsALy Ha
3acimaHHi Kosierii y CTHCHI TepMiHH [OBOIAMTBCS [0 BHKOHABLIB Bi1iJloM
IH(POPMALIITHO-KOMIT FOTEPHOTO  Ta JOKYMEHTAJIBbHOro 3abe3nevyeHHs anapary
00J1acHOT 1ep)KaBHOI aaMiHicTpaii.

16. Ilepumii  3acTynHUK, 3acTYNHUKM TOJOBM  OO0JAacHOI  Jep:KaBHOI
aaMiHICcTpauii (BIANOBIAHO A0 PO3MOALITY O0OB'S3KIB) Ta KEPIBHUK amapaTy o0J1acHOl
JepKaBHOI aAMIHICTpauii, BIAMOBIJaJbHI 3a MIAMOTOBKY IIMTaHb Ha 3aclJaHHA
KOJIErii, MPOTArOM THXKHS IIiCIAS 3aTBep/KEHHS PO3rOPHYTOIO IUIAHY IiArOTOBKH
NUTaHb JJIS PO3IVISAY Ha 3aciaHHi KoJieTil BM3HAYAIOTh CTPYKTYPHI MiApO3IiiIH
obacHO1 Jep)kaBHOI aaMiHICTpalii Ta 11 anapary, siKi BiAIOBIIalOTh 3a MiATOTOBKY
marepianiB Ha 3acimaHHs KoJjerii, BM3Ha4yalOTh IOTOBiJa4diB 3 THUTaHb MNOPSAKY
JEHHOTO 3aciJIaHHs KOJIerii.

17. KepiBHUKH CTPYKTYPHHX MiApO31iiiB 06macHO! aepikaBHOI aaMiHicTpalil
Ta 11 amapary, siKi BIANOBIalOTh 3a MIArOTOBKY MarTepialiB Ha 3aciJaHHs KoJjerii,
Y3TOIKYIOTh Ta KOOPAHHYIOTh pOOOTY 1HIIMX CTPYKTYPHHX MIAPO3ALTIB, 3a1y4al0Th
X 10 poOOTH 3 MiATOTOBKKM HEOOXITHUX MaTepiaiis.

18. [ligrotoBka MNpOEKTy TMOPAAKY [AEHHOTO 3acifjaHHs KoJjerii 3rigHo i3
3aTBEP/UKEHUM IUIAaHOM 3aciflaHb KoJjerii Ha pik i 3 ypaxyBaHHsSM BHECEHHX
NPONO3ULIH 3MIHCHIOETBCS OpraHi3aliiHUM BiiIoM anapary o0J1acHOl AepiKaBHOI
anMiHicTpanii, fKHH 3a OiAMKHCOM KepiBHMKa amapary oO0JIacHOI JepiKaBHOI
aZMiHICTpauii He Mi3Hillle HDXK 3a 5 AHIB (1m03amIadoBoro — 3a 2 1Hi) 10 3acigaHHs
KOJIEeT1i MoJaeThesl 171k MOrOXKEHHSI TOJIOBI 00J1aCHOT IepyKaBHOT aJMiHicTpaliii.



19. CTpykTypHUMH migpo3jinamvu 00nacHol JepkKaBHOI aaMiHIcTpauil Ta il
anapary, BIANOBIZaIbHUMM 3@ MIATOTOBKY MWTaHb MAJis PO3IUsAJy Ha 3aciJaHHi
KOJIerii, NOJar0Thesl MaTepiaiu (OKpeMo 3 KOXKHOTO MUTAHHS) Yepe3 opraHi3aliiHui
BIZILT anapaty o0JIacHOI ep)KaBHOI aJIMiHICTpallil, a caMe:

1) mpoekT MNOpSAKY [EeHHOro 3aciaHHsl KoJerii, y SIKOMY BKa3yeThbCH
J0MnoBiaay Tta ocodu, siki OpaTMMyTb y4yacTb B OOrOBOpeHHI MUTAHHS (BI3YEThCS
BUKOHABLIEM 1 MEPLIMM 3acCTYITHUKOM, 3aCTYITHUKAMM I0JIOBM OOJACHOI JepiKaBHOI
aaMiHicTpauii (BiANOBIAHO 10 PO3MO/iTy 000B’A3KiB), KEPIBHUKOM anapaty o01acHol
AepkaBHOI ajMiHICTpaLlii);

2) noBiaKa 3 BUKJIAJAEHHSIM OOIPYHTOBaHMX BUCHOBKIB 1 MPONO3ULIiH (Bi3yeTbCs
BUKOHABLIEM 1 MEPIIMM 3aCTYITHUKOM, 3aCTylHMKaMH TOJIOBH OOJIACHOT AepiKaBHOT
aaMiHicTpail (BIAMOBIIHO 0 pO3MOIiTY 000B’SI3KiB), KEPIBHUKOM arapary o0JacHOl
Jiep/KaBHOI aaAMiHICTpalii);

3) mpoekT pimeHHs Koserii  (Bi3yeTbCS  BHUKOHABLEM, IpalliBHUKAMU
CTPYKTYPHUX  MIJPO3AUIIB  amapaTy oOnacHOl  JaepaBHOI  aaMiHicTparil
(1HpopMaLIiHO-KOMIT FOTEPHOTO Ta JOKYMEHTATBHOTO 3a0e3redyeHHs, KOHTPOIIO Ta
BHYTPILLIHBOIO ayIUTY, FOPUAUYHUM) i TIEPIIUM 3aCTYITHUKOM, 3aCTYITHUKAMHU T'OJIOBH
o0jacHOi jep:KaBHOI aaMiHicTpamii (BIAMOBIAHO 10 PO3MNOAiNY 000B’sA3KIB),
KepIBHUKOM arapaty 00J1acHOT JepyKaBHOI aaMiHiCTpaLlil);

4) IpOEKT pO3NOPSA/KEHHS TOJOBM O0MacHO! Jep)kaBHOI aamiHicTparil
(Bi3y€Thbcsi BAKOHABLIEM, MPAlliBHUKAMHK CTPYKTYPHHX MiApO3iiB anaparty obiacHo!
nepikaBHOI ajMiHicTpalii (iH(OpMaLiiHO-KOMIT FOTEPHOTO Ta JIOKYMEHTAJIbHOIO
3a0e3Me4eHHs, KOHTPOJIIO Ta BHYTPILIHBOTO AyAWTY, FOPHAMYHMM) 1 [EpLIKM
3aCTYITHUKOM,  3aCTylIHMKaMH TOJOBM  0OJlacHOI  JepkaBHOI  aaMmiHicTparlil
(BIAMOBIHO 10 PO3MOily 00OB’SI3KiB), KEPIBHMKOM arapary o0J1acHOi JepikaBHOT
aaMiHICTpalli);

5) criucok  ocib, BIAMOBIAHO [0 BH3HAYEHWX KaTeropid  y4YaCHUKIB,
3allpOLICHUX Ha 3acCilaHHsA KOJIeril (Bi3y€ThCsAd BUKOHABIEM 1 MEPIIMM 3aCTyTHHKOM,
3aCTYTHUKAMH IOJI0BH 00J1aCHOI AepKaBHOI aaMiHICTpallii (BIAMOBIAHO 10 PO3MOILTY
000B’sA3KiB), KEpIBHUKOM amapary o0JiacHOI JepiKaBHOI aaMiHicTparil);

6) ciucok  3ampolueHux ocib, sKi BuABWIM OakaHHs OpaTH yuacTb B
OOrOoBOpeHHI MHWTaHb MNOPSAAKY AEHHOIO 3acifaHHs Koserii, i3 3a3HaYeHHsM iX
MpPi3BHLL, IMEH Ta N0 0aThKOBI, MicList poOOTH Ta 3aiiMaHUX 10ca;

7) NOBIAKOBI ~ MaTepialnM: pO3paxyHKH, CTaTHCTH4YHI MaTepiald, 3BiTH,
alarpamu, Tabnuui TOWO (Bi3yeThbCss BHKOHABLEM 1 TEPLUIMM  3acTYIHHKOM,
3aCTYNHUKaMH roJI0BH 00/1acHOI Aep:KaBHOI aaMiHicTpauii (BIAMOBIIHO 10 PO3MOLiIy
000B’sI3KiB), KepiBHHUKOM arnapaty 00JacHOl epKaBHOI aAMiHicTpaLiT).
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20. BianoBifanbHICTh 3a CBOEYACHY Ta sKICHY MiJATOTOBKY MaTepialliB HECYThb
MepUIMH  3aCTYNHHMK, 3aCTYNHHMKW TOJOBM 00JacHOi AepxaBHOI aaMiHicTparii
(BIAMOBIIHO 10 pO3MOAiNy OGOB’A3KiB), KEPiBHUK amapaTy OOIacHOi aep:KaBHOI
aaMiHICTpalii, KepiBHUKM CTPYKTYpHUX IiAPO3IIIiB  0GNacHOl  JepiKaBHOI
aZMiHICTpauii Ta 11 anapary, SKi TOTYIOTh TUTAHHS HA PO3IJIs] KOJETIl.

21. Ocobu, BiaMoOBiAanbHI 3a MiATOTOBKY Ta MOJAHHS MaTepialliB HA 3aciJaHHs
KoJlerii, He mi3Hille HiX 3a 7 AHIB J0 YeproBOTO 3aciaHHs HaJalTh MaTepianu 10
opraHizaliifHOro BiAmiTy amapary o0JiacHOI JepKaBHOI aMiHiCTpaLlil BiAMOBIIHO 10
nyHKTy 19 nroro IMonoxenus.

Opranizauiiuuii  Bigain amapaTy obnacHOl  JepyaBHOI — aamiHicTpawil
KOHTPOJIFOE CBO€YACHICTh TIOJIaHHS MarepiaiiB, MepeBipsA€ MPaBHIBHICTh iX
ohopmIIeHHS.

He misnim six 3a aBa aHi 10 3acigaHHs Kouierii BCi JOKYMEHTH IOJAAKThCs
royioBi obiacHOl IepkaBHOI aaMiHiCTpallil Yepe3 HavajlbHMKA MATPOHATHOI CIYKOM
roJIoBH 00jacHOi Jep:kaBHOI aaMiHicTpauii amapaty o0JacHOi  JaepiKaBHOI
aZIMIHICTpawil.

22. YnenaMm Koulerii mMartepiand HAJArOThCsS HE Mi3HIlE HDK 33 TpPU JHI 10
3acilaHHs, a B pa3i MpOBeIEeHHS 1103a4eproBOro 3aciiaHHs — He Mi3HilIe HiX 3a OJMH
JICHb JI0 3acClIaHHs.

23. TloBitomneHHs  ujeHiB  Koseril, ToONiB  pallOHHUX  JepKaBHUX
aJMiHicTpauii, paloHHUX paJ i MiCBKUX TOJiB MICT 06JacCHOrO 3HAYEHHS MPO AaTy,
yac, Micie MpOBEIEHHS, MOPSIOK JEHHHH 3aciJaHHs KoJerii Ta peecTpalis LHX
3aMpoLLIEeHNX 3AIACHIOETHCS OPraHi3alliifHUM BifAIOM anapaTy 001acHOi JepKaBHOT
aZIMiHIcTpauil.

[ToBiomiieHHs iHINNX yYaCHUKIB 3aciIaHHs PO Jaty, 4ac, Miclie NpoBeeHHs,
NOPS/IOK JIEHHMH 3aciaHHs KOJeril Ta peecTpaiisi X 3anpouIeHUX 3iHCHI0EThCS
CTPYKTYPHUMHM MiApo3AiaM oOnacHOl nepkaBHOI ajMiHicTpauii Ta ii amapary,
BiINOBITaTBHUMH 3a MiATOTOBKY MHUTaHb NOPSAKY JEHHOTO 3aciJaHHs KOJeril.

CrpykTypHi migposninm oGnacHol nepxaBHOI aaminictpauii Ta ii amapary,
BIANOBila/ibHI 3a MiATOTOBKY NMUTaHb MOPSAIKY JEHHOTO 3acimaHHs KOJerii, 3a m'sTh
ZHIB J10 3aciflaHHs KoJerii HaJjalTk 10 opraHisauiiiHoro Biaainy amapaTty oGiacHoi
AepKaBHOI aJMIHICTpalii B APyKOBaHOMY Ta €JIEKTPOHHOMY BMIJIS MOTOMKEHI Yy
MepUIoro 3acTyNMHHWKA, 3acTyNHUKIB TOJIOBH 00JIacHOI JepkaBHOI aamidicTpailii
(BiamoBiaHO 10 po3mominy oGOB’s3KiB), KepiBHMKAa amnapaTy 00JacHOi 1ep)KaBHOI
aaMIHICTpaLii CIMCKM 3alpoLIEHMX Ha 3acifaHHs KoJleril i3 3a3Ha4yeHHSM TaKHX
JIaHUX MPO 3aMpOLIEHUX: TIPi3BHUIIE, iM'S Ta M0 GaThKOBI; 110Caaa; YUCIO0, Micalb, Pik
HApOJ’KEHHS; HOMEPH CI1yK00BHX Ta MOOLIILHOTO Tele(OHIB.

V. Ilopsinok npoBeaeHHst 3aCigaHHs KoJerii

24. 3acinanus komerii Bezie il ronosa. Y pasi Horo BiacyTHOCTI — mepuimii
3aCTYNHHMK TOJOBHU O0OJNacHOI JaepxaBHOI aaMiHicTpauii, a y pasi BimcyTHocTi
OCTAHHbOrO — 3aCTYNMHHK TOJIOBM 001acHOI IepiKaBHOI aaMiHicTpaiii, Ha AKOro
MOKIaeHO BHKOHAHHA (YHKLIH 1 MOBHOBaKE€Hb TI'OJOBM OOJACHOI IepKaBHOT
aZMiHicTparii,



25. 3acigaHHs KoJleril € JIEriITUMHUM, SIKUIO0 B HbOMY Oepe y4yacTb HE MEHLIe
HIJK 1Bl TPETUHH BiJ 3arajbHOI KIJIBKOCTI YJIEHIB KOJIETII.

26. Unenu kosnerii OepyTh y4acTh y 3aciTaHHSX KoJjerii ocoducTto. Y pasi Koiu
YJIeH KOJIeril He Mo)ke OyTH NMPUCYTHIM Ha 3acifjaHHi, BIH Ma€ MpaBo MOINEPEeIHbO
[I0JIaTH TOJIOBI KOJIEril BIAMOBIAHI MPOMO3MIII 3 MUTaHb MOPSAIKY JACHHOIO B
NUCbMOBIM ¢opMmi Ta iHGOpMyBaTH KepiBHMKa arnapaTy o0JacHOl [epiKaBHOI
aZAMiHICTpalii.

27. Ilopsinok neHHUH 3acilaHHs Ta PILIeHHS KOJIETil 3aTBepAKYIOThCS YJI€eHaMU
KOJIerii LUISIXOM IOJIOCYBaHHS.

28. Ynenwu xouserii, ki OepyTh y4acTh y 3aciflaHHi, peeCTPYIOThC.

Ocobu, 3ampolleHi Ha 3aciflaHHs Koserii JUIS po3riIsay OKpeMHX IUTaHb,
MOXKYTb OyTH MPUCYTHIMH TiJ Yac poO3MIAAY iHIIUX MMUTAHb JIHIIE 3 J03BOJIY T'OJIOBH
KoJerii.

29. Unenu xogerii Ta ocoOH, 3ampolleHi A y4acTi B pO3MIISAi OKpEeMHX
NUTaHb, OepyTh ydacTb B iX OOTOBOpPEHHi, BHOCATH IPOIO3HIii, JaOTh HEOOXiaHi
MOSICHEeHHSI.

30. N'onoByrounii Ha 3acinaHHi KoJerii MOKe MPUUHSTH PilIEHHS PO 3aKPUTHH
pO3IUIsi] NUTaHb MOPSAKY IEHHOTO.

Ilix wac 3akpuTUX 3acigaHb Koueril (3aKpPHUTOrO OOTOBOPEHHS OKpPEeMMX
MUTaHb) TMIiArOTOBKa MaTepianiB, oQOpMIIeHHs pillleHb, [0 [PUAMAIOTHCH,
3I1HCHIOETBCS BIIMOBIIHO 10 3aKOHO/IABCTBA.

31. PimueHHs Konerii mpuUAMarOTBCA 3 KOXKHOTO MHTAHHS TMOPSAKY JEHHOTO
BIJIKPUTHM TOJIOCYBaHHSM OLNBIIICTIO TOJOCIB NPHUCYTHIX Ha 3aciflaHHi YIeHiB
KOJIerii.

3a pileHHSIM TOJIOBYIOYOrO MOXKE€ 3acCTOCOBYBATHCS MPOLEAypa TAEMHOIO
rOJIOCYBaHHS.

JyMKa BIACYTHBOIO 4ileHa Kojerii 3 NUTaHb MOPSAKY MAEHHOrO 3acijaHHs,
nojiaHa y MUCbMOBIH (hOpMi, PO3ITIsIa€ThCs Ha 3aciTaHHi KoJeril i BpaxoBy€eThCs Mijl
4ac roJIocyBaHHS.

V pasi piBHOTO PO3MOIiIY rOJOCIB roj0C FOJOBYHOYOT0 € BUPILIAILHHM.

32.V pasi mpoBeseHHs CHUTPHHX 3acifiaHb Kouseriii oGmacHoi aepikaBHOT
aZAMIHICTpauil Ta iHIKX OpraHiB BUKOHABYO! BIal IPUAMAIOTECS CHiIbHI PillleHHS.

33.T'onoBa Konerii npuiiMae pimieHHs IIOJ0 NPUCYTHOCTI y 3ali Mmijg yac
3aCiaHHs  Konerii NMpeacTaBHHUKIB 3acobiB MacoBoi iH(opMmalii Ta NpoBeneHHS
BiJ1€0-, POTO3HOMKH i ay/io3anucy.



34. Tlicns 3acigaHHs KoJierii CTPYKTYpHHH mMifpo3ain o0aacHoi AepkKaBHOL
aaMiHicTpauii, iHIIME OopraH BHKOHABYOI BJaJH, BiANOBIJATBHMH 3a MiATOTOBKY
MUTaHb, JOOTPALILOBYE MPOTATOM /IBOX JHIB (SIKIIO T'OJOBOIO KOJIETil He BCTAHOBIIEHO
IHIIMH TepMiH) TPOEKT PillleHHs KOJerii, 3 ypaXxyBaHHSIM 3ayBa)KeHb i MPOMO3HIIii,
BHCJIOBJIEHHUX I1i/1 4ac 0OrOBOPEHHSI ITUTaHb MOPSAKY JAeHHOT0, MOTOKYE 13 MepLIHM
3aCTYITHUKOM, 3acCTYIIHUKaMd TOJIOBM 00JacHOl  JepkaBHOI  aaMiHIicTparlil
(BIAMOBIAHO 10 pO3MOIiLTYy OOOB'S3KIB), KEPIBHUKOM arapary 00iacHOi aepikKaBHOI
aZMIHICTpalil Ta CTPYKTYPHUMM NiAPO3JilaMH anapaTy oOJIacHOI JepiKaBHOI
agMiHicTpauii (iHopMaLiliHO-KOMIT IOTEpHOTO Ta JOKYMEHTAIBHOTO 3a0e3neyeHHs,
KOHTPOJIIO Ta BHYTPIIIHBOTO ayJUTy, IOPHIUYHKM) 1 depe3 OopraHizaliiiHMi BIAALI
arnapaty o0nacHoi AepKaBHOI aaMiHICTpallil Mojae Ha PO3IJisi] rOJIOBI KOJIerti.

KoHTpone 3a CBO€YAaCHUM JIOOMPALIOBAHHSAM TIPOEKTY PpillleHHs KoJerii
3[1IHCHIOE OpraHi3aliiHuK BiIIia anmapaty 00JacHOT 1epKaBHOI aaAMiHiCTpaLii.

35. PimenHss konerii  ohopMIISIFOTECS  MPOTOKOJAMH, SKI  CKJIAdarOThCs
OpraHi3allifHIM BIJUIIJIOM amapaTty o0JiacHOI JepiKaBHOI aJMIiHICTpallii, BI3yIOThCH
KepIBHMKOM arapaTy o0J1acHOi JepaBHOI aJMiHICTpalii Ta MpaliBHUKOM, SKUH Bele
IPOTOKOJ, 1 MiJMUCYIOThCS TOJIOBYIOUMM Ha 3acillaHHi. Y MPOTOKOJaX yKazyeTbCs
Jioro HoMmep, Jara, 4Yac MpPOBEJECHHS 3aciJaHHs, Npi3BUING, IHILIadW, MOCaIH
MPUCYTHIX YJIEHIB KOJIETil Ta 3alpolIeHHX, MeperiK MUTaHb, AKi PO3MISAIaTUCs, XTO
JIOTIOBi/IaB i OpaB y4acThb B OOOBOPEHHI, 3MICT pillleHb, MIACYMKH TOJIOCYBaHHS 3
KOYKHOTO IMUTAHHS.

PileHHs cniibHUX 3acifiaHb KoJieril 0o(pOpMISIOTECS MPOTOKOJIAMM, SKI
MiIMUCYIOTBCSA  [OJIOBAMU  BIINOBIZIHMX KOJIETii OpraHiB BHUKOHABUYOI BIAJIH,
BI3yIOTBCSI KEPIBHUKOM arapary o0J1acHOI JepiKaBHOI aJMiHICTpallil Ta mpariBHUKOM,
AKHHU BeJe MPOTOKOJI.

Pilmennss  konerii MoOXyTh OyTH  peaii3oBaHi  LUIAXOM  BHIAHHS
PO3M0psI/I’KEeHb FOJIOBH 00JAaCHOT IepKaBHOI aMiHICTparlil.

Piiennss xozerii 3 TmpouUeAypHHUX 1 KOHTPOJIBHUX IIMTaHb BHOCATBHCS
J10 TIPOTOKOJITY 3acigaHHs (0e3 BUIaHHS PO3MOPSIKEHHS).

36. PilnenHs  konerii, po3mHOpsDKeHHs TOJIOBM  00JacHOl  aepKaBHOI
aZMiHICTpaLil, BUAAHI 3a MiACYMKaMHu 1i 3acifiaHb, JA0BOISATHCS OpraHizaliiHum
BIIIIOM amapary obnacHol JepkaBHOI anMiHicTpamii a0 uileHiB  KoJeril,
CTPYKTYPHHMX NIAPO3AUIIB 00NacHOi JepKaBHOI aaMiHicTpalii, TepHTOpialbHHUX
OpraHiB MiHICTEpPCTB, IHIIMX LEHTPAIbHUX OPTaHiB BUKOHABYO! BJIa/IH, IiIIPHEMCTB,
YCTaHOB Ta Oprasisalii, 110 HajexaTb 10 chepu ynpamiiHHS 00JIaCHOI AepKABHOI
anMmiHicTpanii, paHOHHHX [ep)KaBHUX aJAMIHICTpalliii Ta OpraHiB MiCUEBOIO
CaMOBpSTyBaHHs, a TaKOX KEpIBHHKIB MIiJIPUEMCTB, YCTAaHOB Ta OpraHizaiii
HE3aJIe)KHO BiJl (POPMH BIACHOCTI, y YaCTHHI, L0 iX CTOCYEThCH, 32 PO3PAXyHKAMHU
PO3CHIIKH, HaJaHUMH BUKOHABLISIMH.

37. TexniuHuil 3anuc 3acizanb Kojerii 3abesnevye Biaain (QiHAHCOBOro-
FOCIIOIAPCHKOTO 3a0e3rneueH sl anapary o0JacHol AepiKaBHOT aaMiHicTpaLil.
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38. Marepianu 3acifiaHb Koulerii 30epiraroTbCsi B YCTAHOBJICHOMY IOPSIKY Y
BI1LT 1H(OpPMAIITHO-KOMIT FOTEPHOTO Ta TOKyMEHTAILHOTO 3a0e3medeHHs anapary
obs1acHOI AepxaBHOI aAMIHICTpallii.

39. Opranizauiiinuil Bigail anapaty o01acHOl n1epikaBHOI aaMiHicTpauil Hagae
METOHYHY J0MOMOTIY BiAIOBIIATBHUM 3a MiATOTOBKY 3acijaHb KoJerii.

KepiBHuk anapary obnacHoi aep:kaBHOI agMmiHicTpalii, y pasi HeoOXiJHOCTI,
Mae npaBo A0 Li€i poOOTH 3alyyaTH iHIII CTPYKTYpPHI MiZApO3Aiau anaparty o01acHol
Aep KaBHOI aMIHICTpaLil.

40. MarepianbHO-TeXHIYHE 3a0e3MeueHHs 3acigaHb KoJierii 3AiHCHIOEThCS
B1aA110M (hiHAHCOBOTO-TOCIIOAAPCHKOTO 3abe3MnedeHHs anapaTty 06JacHol aepKaBHOT
aaMiHicTpauii. Bigain  ¢diHaHCOBOro-rocrnonapchbkoro — 3a0esrnedeHHs — anapary
o0nacHOI JepxaBHOT aAMiHicTpalil Hece BiNNMOBIAANBHICTE 3a TIATOTOBKY
MPUMIILIEHHS, TEXHIYHE OCHAIIIEHHS 3aciaHb KoJeril.

MyneTumeniiine Ta iHie iHGOpMaLiiHO-KOMIT'TOTepHE 3a0e3eyeHHs 3acilaHb
KOJErii  NOKJTagaeTbcs  HA  BiAAim  iHGOPMALiiHO-KOMIT IOTEPHOrO  Ta
IOKyMEHTalbHOro 3abe3Me4yeHHs anapary o0JIacHOl Aep/KaBHOI aaMiHiCTpalLlii.

Bignin  dinaHcoBoro-rocrnonapcbkoro 3abesrnedeHHs  anapary  o0JacHoOl
JiepKaBHOI aaMiHicTpauii 3abe3nedye depryBaHHs Oifisi 3aiM MiJ Yac NMPOBEIEHHS
3acijaHHs KoJieril.

VI. KoHTpo.1b 32 BUKOHAHHSIM pillleHb KoJieril

41. Kontpoib 3a BHKOHaHHAM pillleHb KoJerii 3IiHCHIOITH MepIluii
3aCTYIHHK, 3aCTYTHHKH IOJOBH 00JIacHOI JepikaBHOI anMiHicTpalii (BiAMOBIAHO 10
po3noainy oOOB’SI3KIB), KepIBHUK anapaTy o0jacHOl JepikaBHOI aaMiHicTpauil Ta
BIIIII KOHTPOTIO Ta BHYTPILUHBOTO ayIMTy amnapary oO0JacHOl JepiKaBHOi
aaMiHICTpauii.

42. Koneris po3riisiiae Ha CBOIX 3aCilaHHAX CTaH BUKOHAHHS NPUHHSATUX HEKO
pilleHb.

KepiBauk anapary . /
00/1acHOT ep:kaBHOI aaMiHicTpanii 7 ﬂ bHn B.B. beasiBueBa



