i

XAPKIBCbKA OBJIACHA JEP/KABHA AJIMIHICTPAISA

POBNMMOPAAKEHH I

26 ciuns 2018 poky Xapkis Ne 44

ITpo 3arBepakenns I[Mosoxenus npo
anapart 00J1acHOT 1ep:KaBHOT
aaAMIHicTpanii

Binnosiano no TunoBoro PernameHTy MicleBoi aepiaBHOI aaMiHicTpali,
3aTBep/pKkeHoro nocranosoro Kabinery MinictpiB Ykpainu Big 11 rpyaus 1999 poky
Ne 2263 (31 3MiHaMu ), Kepyrouuchk ctatTamu S, 39, 44 3akony Ykpainu «[1po Miclesi
NepKaBHI aaMiHicTpaLii»:

1. 3arBepmutn IlosoxkeHHs npo amapaT o0JacHO! JAepiKaBHOI aaMiHicTparii
(nani — IMonoxxenHs), 110 10JAETHCA.

2. KepiBHUMKaM CTPYKTYpHMX TiApO3iNiB amapaTy OOJacHOi aepKaBHOI
azMiHicTpauii y cBoi#l aisnbHOCTI KepyBaTucs UM [10J105KeHHSIM.

3. BusHatu TakuM, IO BTPATHUIIO YMHHICTB, PO3MOPSIKEHHS FOJ0BH 00IacHO]
AepxaBHOI anMiHicTpauii Big 28 mumuHa 2016 poky Noe 312 «Ilpo 3aTBepKeHHS
[TonoxenHns npo anmapar o61acHol AepKaBHOT aMiHICTpalli».

I'osioBa o61acHol nepxkaBHoOl

aamiHicTpanii FO.0O. CBITJIMYHA




3ATBEP/DKEHO

Po3nopsikeHHs TOJI0BU
o01acHO1 epkaBHOT aaMiHicTparil

26 ciuns 2018 poky  Ne 44

MOJIOKEHHS
npo anapart o0/1acHOl Aep:KaBHOI aAMiHicTpamii

1. Anapat obnacHol aep:kaBHOI aaMiHICTpauii (Janl — arnapaT) CKIaJaeTbes 3i
CTPYKTYPHHMX MiApO3AiMiB, L0 OpraHi3amiifHo 3a0e3meyyroTh 31iHCHEHHS 00JIaCHO0
JEPKaBHOK aJIMIHICTPALLI€I0 TOBHOBaXKE€Hb, BU3HAUEHUX aKTaMH 3aKOHOJ1aBCTBA.

AnapaT yTBOPIOEThCS I'OJI0OBOIO 00acHOT IepKaBHOI aaMiHicTpauii BiAMOBIAHO
1o crarri 44 3akoHy Ykpainu «[Ipo micueBi aep:kaBHi agMiHicTparii».

2. Jlo cknany anapaty BXOISTh:

[IaTPOHATHA CiIy’0a roJioBd 00J1acHOT ep)kaBHOT aIMiHICTpallil;
opraHi3aliiHui BiILT;

BIIIUT yIIpaBITiHHS TIEPCOHAJIOM;

BII11 3a0e3MnevYeH s MiXKHApOAHOI Jis/IbHOCTI;

BIJU11J1 KOHTPOJIIO Ta BHYTPIIIHBOTO ayIHTY;

BIUILT 1H(OPMaLIHHO-KOMIT FOTEPHOTO Ta JIOKYMEHTAIbLHOTO 3a0e3neueHHs;
BIAI1T (DiHAHCOBO-TOCTIOAAPCHKOro 3abe3neYeHHs;

B11/1J1 pOOOTH i3 3BEpHEHHSMH IPOMAJISIH;

BiJ1LT anMiHicTpyBaHHs [lepikaBHOTO peecTpy BHOOPILIB;
IOpUINYHUI CEKTOP;

CEKTOp 3 NUTaHb 3aM00IraHHs Ta BUSBICHHS KOPYIIIIT;

CEKTOP PEeKUMHO-CEKPETHOI pOOOTH.

3. Anapar y cBoiif nisnbHOCTI Kepyerbes KoHcTutyiiero Ykpaiau, 3akoHamu
Ykpainu «IIpo micnesi nepxasHi aamiHicTpanii», «[Ipo mepxasHy ciyx0y», «[Ipo
3ano0iraHHs KOpymnuii», IHIIMMHA 3aKoHaMK Y kpaiHu, aktamu [Ipe3unenta Ykpainu,
KaGinety MinictpiB Ykpainu, Bepxosuoi Paau VYkpainu, iHIIMX LeHTpaJbHUX
OpraHiB BMKOHABYOI BJajiH, PO3MNOPSIKEHHAMH TOMOBH O0ONACHOT JepiKaBHOT
aaminicrpanii, Permamentom XapkiBcbkoi 06JacHOT AepikaBHOI aaMiHiCTpallii, 1M
[lonoxxeHHsaM, a TakoXK HaKa3aMH KepiBHMKA amapary o0JacHoi JepiKaBHO
aaMiHicTpalril.

4. OCHOBHMMHM  3aBJaHHSAMM  anapary € [paBoBe,  Oprasizauiiiue,
iHpOpPMaliHHO-KOMIT IOTEPHE,  MaTepiajibHO-TEXHIYHe Ta iHIIe 3a0e3neudeHHs
AisnbHOCTI  obnacHO!  JepaBHOT — aAMiHICTpalll, TiJrOTOBKA aHATITHYHHX,
iHpopMaLifHKX, IHIIUX MaTepiaiiB, HajaHHA METOAMYHOI, NPAKTHYHOI JOMOMOrH
palOHHUM JIep)KaBHUM aJMIiHICTpaLlisiM Ta OpraHaM MiCLIEBOrO CaMOBPS1yBaHHS.

Paszom i3 3a0e3neuyeHHsM OCHOBHHX 3aBJaHb alapar CIIPUsi€ BIPOBAKEHHIO B
oprasizauiro podOTH CTPYKTYPHHX MiZAPO3ALTiB 001acHOT JepikaBHOI aaMiHicTpallii,
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paiOHHHUX JEp)KaBHUX aAMiHiCTpauiid epeKTHUBHUX (GOpM 1 METOAIB YNpaBliHCHKOT
JISIBHOCTI MpH 3AIMCHEHHI OCTaHHIMH [Ep/KaBHOTO YIIPABJIIHHS BiAMOBIAHHUMU
rajgy3siMi Ta TEPUTOPISIMH, aHaJli3ye€ 10 poOOTY, y3arajibHIO€ TO3UTHBHUI 10CBIL.

5. Anapar y npoueci BUKOHaHHS TOKJIaJeHUX Ha HbOTO 3aBJaHb B3a€EMOJIIE 3i
CTPYKTYPHMMH TiApo3aiIaMH o0JlacHOI AeprKaBHOI aiaMiHicTpallii, AJAMiHICTpalli€r
IIpesunenra Ykpainu, Cexperapiatom Kabinety MinicTpiB Ykpainu (30Kkpema, 3
MUTaHb OpraHizauiiHoro 3ade3neyeHHs poOouux Mnoizaok Ao obnacti Ilpesuaenta
Ykpainu, IIpeM’ep-minictpa VYkpainu Ta ['onoBu BepxoBnoi Pamm VYxpainm),
anapaTaMM paloOHHHMX JIepKaBHUX aJMiHICTpalil, TepUTOpiaJbHUMH OpraHamu
MIHICTEPCTB, IHIIMX LEHTPaJbHUX OpraHiB BUKOHaB4YOI BIaau, LleHTpaibHOW
BUOOPUOIO KOMICI€IO, a TaKOXk 3 OpraHaMH MICIIEBOrO CaMOBPSAYBaHHs, iX
MOCagOBHUMH 0CODAMHM Ta AeMyTaTaMH Pi3HHX PIBHIB, IPOMaJCBKUMHU 00’ € HAHHIMH,
MiANpHEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisMH.

6. Anapat BIAMOBIIHO A0 MOKJIaJIeHHX Ha HbOTO 3aB/aHb:

OnpalubOBY€  JOKYMEHTH, UI0 HAAXOOAThH 10 O0OJacHOi  JepraBHOI
aZMiHICTpallii, rOTYe A0 HHUX aHANiTH4Hi, JAOBIAKOBI Ta iHIII Marepiaid, a TaKOXK
MPOEKTH JI0PYYEHb I'0JI0BU 00J1aCHOI Aep)KaBHOT aIMiHICTpaLliT;

3a0e3nedye BeJeHHS JIIOBOJACTBA $K 3BHYAWHOTO, Tak i 3 rpudamu
OOMEXKEHOI0 JOCTYIY;

32 MPONO3MUIAMH  CTPYKTYPHMX  MIAPO3MAIMIiB  00JacHOi  JepiKaBHOI
aJIMIHICTpalii, MOrOJUKEHUMH Yy BIAMOBIIHOMY TMOPAAKY i3 3aCTYy[HMKAMM TOIOBH
obnacHO1 AepikaBHOI aAMIiHICTpaLil, rOTye MPOEKTH PiYHOro Ta KBapTalbHHX IIaHIB
poboTH obsacHOi Aep)kaBHOI aaMiHiCTpallii, MPOEKT BiANOBIAHOrO PO3MNOPSIKEHHS
Ta T0J1a€ TONI0Bi 006NIacHOT JepkaBHOT aaMiHicTpallil s 3aTBepaKeHHs, 3abe3neuye
MiArOTOBKY 3BITiB PO IX BUKOHAHHS,

¢popmye BimnosizHo g0 Permamenty XapkiBcbkoi 067acHOi  aepiKaBHOI
aJMIHICTpaNii IPOEKT IUIaHy 3acifaHb Koserii 06JacHoi nepikaBHOi agMiHicTpalii Ha
piK;

y3arajbHIOE MPONO3MLIlI CTPYKTYpPHHX MiJpO3AiiiB 007acHOl JepiKaBHOI
aaMiHicTpalii Ta cKlagae MepeliK MUTaHb, IO MPOTOHYIOTHCS IS PO3IUIsNY Ha
[UICHAPHUX 3aciflaHHsX 00JIaCHOI pajii Ta 3acilaHHsSX MOCTiHHMX KOMiciii o0acHol
paau, HaJae 1X 10 BAKOHaBUOTO OpraHy o01acHOl paju;

GopMye nnaH  3axomiB, [0 IPOBOAATHECS  OOGJACHOK  JEP)KaBHOIO
aJMIHICTPALIIEIO MIPOTATOM MICSIIs, TUKHS;

po3pobasie  mpoektH Pernamenty XapkiBcbkoi  06nacHOi  epikaBHOT
ajMiHiCTpauii, posmoxiny o00OB’A3KIB MK TONOBOK 007acHOl  JepKaBHOT
aaminicTpanii Ta 11 3acTymHukamu, [Tos0KeHHS TIPO KoJerilo o6lacHoi AepkKaBHOT
aaMiHicTpauii Ta 1 NmepcoHaNbBHOro CKJIaly, a TaKoX IIPOEKTH BIJAMOBIAHMX
PO3NOPSIIKEHb TOJIOBU 00JIACHOI J1ep)KaBHOI aMiHICTpaLil IMpo BHECEHHS 3MiH J0
LIUX aKTIB;

3MICHIOE KOHTPONb 33 CBOEYACHUM BHKOHAHHSM 3aKOHIB YKpaiHH, aKTiB i
nopyudeHb llpesunenta Vkpainu, Kabinery Minictpis Vkpaiuu, Bepxosnoi Panu
YKpainu, nopy4exb I'naBu Aaminictpauii [Ipe3uneHta YKpaiHu, akTiB i J10pydyeHb
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LEHTPaJbHUX OpraHiB BHMKOHABYOI BIajiH, PO3NOPSIKEHb 1 [OpPYYeHb TOIOBH
obnacHOi nepkaBHOI aAMiHicTpauii, a TaKOX aHalli3ye NPUYUHM BHUHHUKHEHHS
NOpYIICHb Y BUKOHAHHI BUMOT 3a3Ha4Y€HHX JJOKYMEHTIB | BHOCHTh MPONO3HLII 00
1X yCYHEeHHS,

3MIACHIOE MPOTOKONBHE 3a0e3ledyeHHst 3ycTpiued KepiBHMLTBA 001acHOT
JiepiKaBHOI  ajMiHicTpauii i3  TNpeICTaBHUKAMH  JMIUIOMATHYHUX  YCTAaHOB,
aKpeIMTOBaHUX B YKpaiHi, oiuiiiHUX iHO3EMHMX Jeseralii, a TakKoX Jejerarii
a/IMiHICTPaTHBHO-TEPUTOPIialbHUX YTBOPEHb IHO3EMHMX JepiKaB, MiXKHAPOTHHX
oprasizailiif Ta iIHO3eMHHUX KOMIIaHii;

roTye Ta MOroKye 3 MiHICTepCTBOM 3aKOPAOHHHUX CIIpaB YKpalHM TE€XHI4HI
3aBJIlaHHSl  3aKOPJIOHHMX  BIAPS/KEHb  KepIBHHITBA  0OOJIacHOl  JeprKaBHOI
aZMiHICTpaLil;

32 JIOPYHEHHSIM TroJIOBM 00NacHOl Jep:kaBHOI aaMiHicTpauii 3abe3mnedye
KOHTPOJIb 32 BUKOHAHHSM 3aKOHIB YKpaiHu, akTiB llpe3ugenra Ykpainu ta Ypsuay,
pO3MOps/DKeHb 1 JOpydYeHb TOJIOBH  OOJacHOi  [epkaBHOI  aaMiHicTpauil
CTPYKTYPHHMH Mipo3JiTaMM o06nacHOl HepKaBHOI aAMiHICTpalii, a Takox
pailOHHUMH JIepKaBHUMH aIMiHICTpALisIMU;

OpraHi3oBy€ BWBYEHHS Ta Yy3aralbHEHHS JOCBiLy pPOOOTH CTPYKTYPHHX
miapo3ninie  obnacHoi  nepkaBHOI  aaMiHicTpauii, paHOHHHX  JepKaBHHX
aIMiHiCTpallid, OpraHiB MiCLEBOr0 CaMOBpSAyBaHHs Ta 3abe3reuye HagaHHs
MPaKTUYHOI JONOMOI'M B Oprasizauii X ynpasiiHChKOI AisUIbHOCTI;

3a JIOPYHEHHsIM TOJIOBM 00J1acHOi Jep)aBHOI anMiHicTpauii aHanizye poboTy
OpPraHiB  MiCLEBOTO CaMOBpSAYBaHHA B MeXaX 1| MOPSIAKY, BH3HAYEHHX
3aKOHOMAaBCTBOM, HaJa€ METOOMYHY Ta IHIDY MPakTHYHY JOHOMOTY MO0
00TacHO! JepKaBHOT a/IMiHiCTpallil 3 OpraHamMu MicIEBOro caMOBpSIYBAHHS Mix Yac
CHIJIBHOTO BUPIIICHHS NHTaHb EKOHOMIYHOTO, COIMIaJlbHOTO Ta KyJBTYPHOIO
PO3BUTKY BIANOBITHUX TEPUTOPI;

KOOpJHHY€E poOOTY INOAO MiArOTOBKM 3acilaHb KoJjerii 061acHol aepKaBHO!
aaMiHicTpaLil;

30IACHIOE  MOHITOPMHI POGOTH KOHCYJBTATHBHHX, JOpaaddX OpraHis,
YTBOPEHUX MPH 00J1acHIN JeprKaBHIi aaMiHicTpaLil;

3abe3nevye poOOTY KOHCYJIbTATUBHMX, AOPAAYMX Ta IHINUX JIOMOMIKHHX
OpraHiB, YTBOPEHHX NpH OOJacHi aepxkaBHil anMimicTpanii, AiUIBHICTH AKHX
KOOPAMHYIOTh CTPYKTYPHI TiAPO3AiIH anaparty o6JIacHOI Jep)KaBHOI aaMiHicTpaLil;

KOOPJIMHY€E MIATOTOBKY Ta 3AiHCHIOE OpraHizauiiiHe 3abe3nedeHHs anapaTHUX
Hapa/l Ta Hapaj, 110 NPOBOJSTHCS KEPIBHULTBOM 00JaCHOT AepiKaBHOI aAMiHiCTpalii;

3a0e3Mneyye JisIbHICTh IIEPLIOro 3acTyNHHKA TOJIOBH, 3aCTYITHUKIB FOJIOBH Ta
KepiBHUKa anapaTy 00J1acHOI AepkaBHOT aaMiHicTparii;

OpraHi3oBy€ 4epryBaHHs BiAINOBiJalbHUX YEpProBUX B OOGJIAcCHIM Jep)KaBHIH
aaMiHicTpanii y BUXiJHi, CBATKOBI JHi Ta HepoGoUHil yac;

3MIMCHIOE  KOOpIMHALIKD pobOTH IIOZO MiArOTOBKA  Ta MpOBeIeHHS
CTPYKTYPHUMHM IMiApO3AiNamMu  00JacHOi IepikaBHOI aaMiHicTpaulii 3a ydacTio
KepiBHULTBA OOIAacHOi Jep:kaBHOI aaMiHicTpallii MacoBHX 3axoiB, YPOUUCTOCTEH,
300piB aKTUBY, 3yCTpiyed 3 JemyTaTaMH Di3HHX piBHiB, rOJ0BaMM MiCLEBHX pal,
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poGOUHKX M0I310K KEepPIBHULTBA 001aCHOT Aep/KaBHOI aIMiHiCTpalii 10 paioHIB 1 MicT
obnacri;

3abe3neuye HajlexHy pobOTY 3 PO3IVsLy 3BepHEHb I'POMAJISH, 3BEPHEHD |
3aNUTIB HApOJHUX JenyTaTiB YKpalHH Ta AeMmyTaTiB MICHEBHX paj, peali3auiro
NpPOBE/IEHHsSI OCOOMCTHX TPUHOMIB TIpOMajisH TOJIOBOK), MEPLIMM 3aCTYIHHKOM
rOJIOBM, 3aCTYMHUKAMM TOJOBH Ta KEPIBHUKOM amapary oOJIacHOi Jep)KaBHOI
aZIMiHiCTpalii, KOHTPOJIb 32 BMKOHAHHSM JOpYy4eHb CTPYKTYPHHUMH MiIpO3MigaMu
obnacHoi  JepikaBHOI  aiAMiHiCTpaiii, B3aEMOAIl0 3 OpraHamMM  MiCLEBOTO
CaMOBpSILyBaHHS, MiANPUEMCTBAMH, YCTAHOBAMM Ta OPraHi3allisiMH 1110J10 BUPILIEHHS
MMUTaHb, K1 MOPYIIYIOThCS Y 3BEPHEHHIX IPOMa/IsiH;

pO3ryIsjae 3BEPHEHHS 1 JIMCTH MiJNPHEMCTB, YCTaHOB, OpraHizauii Ta
rpOMajsiH, JOKYMEHTH, iHLII Mmarepianu, IMO HAaLHNUIM 10 obnacHoi AepKaBHOL
ajMiHicTpanii B yCTAHOBIEHOMY IIOpSAKY, [OBEpTA€ aapecaraM 3BEpHEHH,
JOKYMEHTH Ta iHII MaTepiaiu, 110 BHECEH] 3 MOPYLIEHHAM YCTaHOBJICHOIO MOPSIKY,
KOHTPOJIKOE CTaH 1iel poGOTH y BIAMOBIAHUX CTPYKTYPHMX MiApO3Aiaax o0sacHol
NEepKaBHOT aJMiHicTpalil, pafOHHHUX [ep)KaBHUX aJMiHICTpalisiX, BHKOHaBYHMX
opraHax MiCbKHX paj MICT 00/1aCHOTO 3HaYECHH;

MPOBOJUTL B YCTAHOBJIEHOMY 3aKOHOM IOpSiAKY poOOTy, MOB’si3aHy 3
oprasizaiiero 1000py, pO3CTAHOBKH, MiJBHMILEHHS KBajidikalil Ta 3a0XOYEHHSAM
TpaliBHUKIB 00JIaCHOI JIepKaBHOI aaMiHICTpallil, BeAeHHsIM 00JiKy KajapiB, BKHBae
3axO/iB 13 IMONINIIEHHs oOprasisamii Ta MiJBUINEHHS e(peKTUBHOCTI pPoOOTH
NpaliBHUKIB 00JACHOT JIepXKaBHOI aaMiHicTpallii, TOTye aHATITHUYHI, IHpOpMaLliiHI Ta
iHII  MaTepiasv 3 KaJApOBHX T[HTaHb, M0 PO3MIISAJAIOTECS TOJOBOK 00sacHO!
JepskaBHOI agMIHICTpaLll;

HaJa€ METOIWYHY Ta TNPAaKTHYHY IOMOMOTY, CIpPSIMOBaHY Ha IpaBUJIbHE
3aCTOCYBaHHS, HEYXHUIbHE 0/IePKaHHs aKTiB 3aKOHOAaBCTBA MpalliBHUKAMH anapary
00J1acHOI ieprkaBHOT aJMiHICTpaLIii;

3IIMCHIOE OTIPALIOBAHHS TTPOEKTIB PO3IMOPSIHKEHb MOJIOBH 00J1aCHOT Aep:KaBHOL
aZMiHICTpalii, B TOMY YHCII MPOEKTIB HOPMATHUBHO-TPABOBUX aKTiB, PilIEHb KoOJerii
obnacHOI Jep:kaBHOI aJMIHICTpallil, 3a JOPY4YeHHSIM TOJOBH OOJAcHOI Jep:KaBHOI
agMiHICTpallll po3pobise€ MPOEKTH pPO3MOPAIKEHb 13 MHUTaHb, BIAHECEHUX 0
KOMIIETEHIII1 anapaty o0jacHOI Aep)kaBHOI aAMiHICTpauil, 3a0e3nedye JOTPHMaHHA
BUMOI YUHHOI'O 3aKOHOJaBCTBA IMiJ Yac iX MiAroTOBKH;

3[1HCHIOE aHalli3 pO3MOPsKEHb rOliB pallOHHUX Aep)KaBHUX aJMiHICTpauiil Ta
aKTIB OpraHiB MICLIEBOIO CaMOBpSIyBaHHS, BUKOHABUMX OpPraHiB MICBKUX (MICT
00lacHOro 3HauyeHHs) pal, [PUHHATHX 3 T[HTAHb 3/1HCHEHHS JeJeroBaHKX
[OBHOBa)K€Hb OpraHiB BHUKOHABYOI BIaJAM Ha BIANOBIAHICTE IX YHHHOMY
3aKOHOJIaBCTBY;

rOTy€e MNPOEKTH pPO3NOpAIKEeHb T'OJIOBH 00JacHOI Aep:KaBHOI aaMiHicTpalil
[I0JI0 CKaCyBaHHs PO3IOPsKEHb IOJIIB paHOHHUX HEp:KaBHHX aAMIHICTpalii, L0
cynepedyats KoHcTUTyLIT Ta 3akoHaMm Ykpainu, pimeHHsM KonctutyuiiiHoro Cyny
Vkpainu, akram llpesunenta Vkpainu ta KabGimery Minictpie Vkpainu, iHIIMX
LEHTPAJIbHUX OpraHiB BUKOHABYOI BJIa/IH;
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3a0e3neuye peaaialilo 3axX0A1B, 0B A3aHUX 13 NIATOTOBKOKO Ta MPOBEACHHAM
BUOOpIB, pedepeHIyMiB, OTUTYBaHb HACEJEHHs, Y YaCTHHI MaTepiaJlbHO-TEXHIYHOTO
3a0e3redeHHs BUDOPUUX KOMICIH;

nepeJae y BCTAHOBJIEHOMY TOPSAKY Ta BHU3HAuYeHI CTPOKH [0 BLAALLY
3a0e3mneueHHs AocTyny Ao myomiuHoi indopmallii XapkiBcbkoi 001acHOT AepiKaBHOT
anMiHicTpauii iH(popmMmalito, sika BiINoBiAHO 10 3akoHy Ykpaiuu «IIpo mocryn o
nyosiyHo1 iHhopMalii» € myOJidHOW, KpiM 1H(hOpMaLlil 3 0OMEKEHHUM J10CTYIIOM;

3a0e3nedye B3aEMOJIII0 MICLUEBUX OpraHiB BHUKOHABYOi BJaJd Ta OpraHiB
MICLIEBOTO CaMOBpSyBaHHs, 3aKJ1a/liB, yCTAHOB Ta OpraHi3aliif y npoueci CTBOPEHHs
Ta BeleHHS Jlep)kaBHOTO peecTpy BHOOPLIB, KOHTPOJIIOE BHKOHAHHS pillleHb
poznopsinauka Peectpy, axum € llentpansua Bubopua xomicis;

posrisiiae B ycTaHoBileHoMy 3akoHoMm Ykpainu «[lpo [lep:kaBHuii peectp
BUOOPLIBY MOpPSAKY 3BepHEHHs OcCi0 1 TMOMTUYHHX MapTiid, 30KpeMa MIOJ0
OCKap>KeHHsI pillleHb, NI Yd Oe3MisIBHOCTI BIAILTIB BeleHHs JlepikaBHOTO peecTpy
BUOOPIIIB;

nepeBipsie MPaBUIBHICTE CKIAQJEHHS CIHHCKIB BHOOPLIB BilijlaMH BeIeHHS
lepxaBHOTO peecTpy BUOOPLIB y pa3i NpHU3HaYeHHS BUOOPIB YU pedepeHIyMiB;

31HCHIOE KOHTPOJIb 32 BUKOHAHHAM aKTiB po3nopsaHuka Peectpy Bigninamu
BeZleHHs [lepikaBHOTO peectpy BHOOPLIIB,

3a0e3nevye ONpAallOBaHHS MarepialiB IIOJO BiJ3HAYEHHsS MiJIPUEMCTB,
YyCTaHOB, OpraHizalli, a TaKoX TpoMaJsfiH JepKaBHHUMH Haropojamu YKpaiHu,
Bin3Hakamu KaGinety MinicTpiB Ykpaiuu Ta 06;1aCHOTO piBHS;

311HCHIOE MaTepialbHO-TeXHIYHE Ta Tocrnojapchke 3abe3redeHHs MisIbHOCTI
anapaty, 3abe3rneuye TOTPUMaHHS PeXUMY POOOTH, HATEIKHOTO MPOTUIIOKEKHOIO
CTaHy Ta IMpaBHJ OXOPOHHM Mpami B CIyXOO0BHUX MNPUMILLEHHSIX, OPEHI0BAHUX
00JIaCHOIO JEP/KaBHOIO aIMIHICTpALIi€l0;

30IMCHIOE  opraHizauliliHi 3axoQW IIOJ0 BIPOBA/UKEHHS  €JIEKTPOHHOIO
ypsillyBaHHSI Ha PErioHalbHOMY pIiBHi, pealli3aliio €IWHOI JepXKaBHOI MOJITHKH Y
chepi indopmarusanii, BuszHauae mnotpedbu (0bcsArM) (iHAHCYBAHHA 3aXOMiB 3
iHopmaTH3auii 0061acHOI 1epkaBHOI aaMiHicTpalil;

3abe3neuye (yHKUIOHYBaHHS iHPOpPMALIHHO-TENIEKOMYHIKALIIMHOT CUCTEMU
armapary o0sacHOi JepXaBHOI aaMiHICTpalii, CyNpOBO/UKEHHS Ta KOHTPOJIb 3a
(GYHKLIOHYBaHHSM KOMYHIKalLifHOrO By3/a, JIOKAJIBHOI KOMII'IOTEPHOI Mepexi,
odiuifiHoro BeO-caiity XapkiBcbKoi 061acHOT Aep:kaBHOI aamiHicTpaiii, cucTeMu
€NIEKTPOHHOTO JOKYMEHTOO0Iry Ta IHIIMX iH(pOpMaLiHHUX pecypciB amapary;

30IACHIOE  3aXOAM IIOJO0 TeXHIYHOro 3axucTy iHdopmamii B obacHiit
JepKaBHIN aaMIHICTpalLIil;

BU3Ha4ae mnoTpedu (oOcsru) ¢iHaHCyBaHHS 3axodiB i3 MoOimizauiiHol
MiArOTOBKU B 00IacHi| AepKaBHil aaMiHicTpallil;

3/1iMCHIOE pOOOTY 3 YKOMIUIEKTYBaHHS, 30epiranns, o0JiKy Ta BUKOPHCTAHHS
apXiBHMX JIOKYMEHTIB, IX TMepelady B YCTAaHOBJIEHOMY TOPSAKY Ha TOCTiiiHe
30epiranus a0 JlepkaBHOro apxiBy o01acTi;

BUKOHy€ iHImI (yHKUIi BIAMOBIIHO [0 YHMHHOIO 3aKOHOAABCTBA Ta 3a
AOpPYYEHHSIM TOJIOBH, [EpIIOr0 3acTyMHUKA TOJOBH, 3acTYIHHKIB TOJIOBH Ta
KepiBHHKA arnapaTy 00IacHOI epiKaBHOT aMiHicTpallil.



7. Jlnst peanizanii 3aB1aHb anapat Mae IpagBo:

3aJlydaTd  CICLIajiCTIB CTPYKTYPHHX MIAPO3AiNiB 00JacHOI JepixaBHOI
aaMiHiCTpalii, miAIpHEMCTB, OpraHi3allii Ta ycTaHOB, TPOMaJChKHX 00’€/1HaHb (3a
MOTOJIKEHHSM 3 1X KEPIBHUKAMM) [l BABUEHHS 1 PO3MJISIAY MUTAHb, 1110 HAJIeXKaTh /10
HOro KOMMNeTeHILiT;

ONEp)KYBaTH B YCT@HOBJIEHOMY TMOpPSAKY BiA CTPYKTYpHHMX MIAPO3ILIIB
001acHOT 1epikaBHOI aaMiHicTpalii, TepUTOpialbHUX OpraHiB LEHTPaJbHUX OPraHiB
BMKOHABYOI BIIaJ({, OPraHiB MiCI[EBOTO CaMOBPSAyBaHHS, MiINPHUEMCTB, OpraHizaiii
Ta YCTAaHOB iH(pOpPMAIli0, JOKYMEHTH Ta iHINI MaTepiajid, a BiJl MICIIeBUX OpraHiB
JIEPIKABHOI CTATUCTHKH — 0€30IUIaTHO CTATHUCTHYHI JaHi, HeOOXiJH1 JJ1s BUKOHAHHS
MOKJIaJIeHUX Ha HbOT'O 3aBJ1aHb;

KOPUCTYBaTHCh B YCTaHOBIEHOMY TOpSANKY iH(popMaliiiHuMKu Oazamu,
cMcTeMaMH 3B’A3Ky 1 KOMyHiKallif, MepexxamMH CrelialbHOro 3B’A3KY Ta IHLIIMMH
TeXHIYHUMH 3aC00aMH;

CKJIMKQTH B YCTAHOBJICHOMY IOPSAKY HApaau 3 MUTAaHb, [0 HAJIEKATh /10 KO0
KOMITETEeHIII1;

BHOCHTH Ha PO3IJIsJl KEPIBHULTBY 00J1aCHOT iep)KaBHOI aJIMiHicTpaLlii MPOeKTH
pO3MNopsiUKeHb, IMJaHiB, 3ax0JiB, MOMOBiAHI 3amMcKu Ta iHpopmauii 3
NUTaHb, 1110 HaJeXaTh A0 KOMIIETEHIIIT anapary.

8. Anapar o4oJIlO€ KepiBHHUK arnapaTty o0JIacHOT JepiKaBHOI aJMiHICTpallii,
SKMH NIPU3HAYa€ThCA Ha 110caay TOJI0BOO 00IacHOI AepKaBHOI aMiHICTpaIlii.

KepiBHuk anapaty obnacHoi nepxaBHOI aJAMiHICTpauii:

3M1HCHIOE KEPIBHUIITBO AISUTBHICTIO arapary Ta OpraHizoBye doro poboTy, Hece
[IEPCOHAJIbHY BIJAMNOBIIAJBHICTL 3a BUKOHAHHS MOKJIAJEHUX Ha anapar 3aBJiaHb,
BU3HAYA€ CTYMiHb BIAMOBIAAJBHOCTI KEPIiBHHMKIB Ta IHIIMX TNPAILiBHUKIB #HOTro
CTPYKTYPHUX TiPO3iTiB;

OpraHi3oBYy€ IJIaHYBaHHs pOOOTH 3 NEPCOHAIOM arapary O0JIacHOI JIepiKaBHOI
aZMiHICcTpalii, B TOMY YMCJIi OpraHi3oBy€ MpOBEIEHHS KOHKYPCIB Ha 3alHATTS
BaKaHTHUX I10caj JepKaBHOI clyx0u kareropiit «b» 1 «B», 3abe3neuye npo3opicTh i
00’ €KTUBHICTh TaKUX KOHKYpCIB BiAMOBIZHO A0 BHMOI YMHHOI'O 3aKOHOAaBCTBA
YKpaiuu;

3abe3neuye cBOEYacHe ONMPUITIOHEHHS Ta Mepeaady 10 LEeHTPATbHOIO OpraHy
BHKOHABYO!I Blaau, 10 3a0e3nevyye (GOpMyBaHHA Ta peajizye IeprKaBHY IMOJITUKY Y
cdepi nepxkaBHOI ciyx0u, iH(GOpMaLl PO BaKaHTHI MOCaaM IEPKaBHOI CIykOU 3
METO (OPMyYBaHHSI €IMHOTO MEpeNiKy BaKaHTHHMX MOCal AepPiKaBHOI CiTyxOu, sKuii
ONPHUITIOTHIOETHCSI;

NpH3Ha4yae rpoMaisH Y KpaiHu, siki MpOHIUTH KOHKYPCHHH BiI0ip, Ha BaKaHTHI
nmocaaM AepKaBHOI ciyxOu kateropiii «b» 1 «B» amapary o0OnacHol aepikaBHOT
afMiHICTpauii, 3BUIbHAE€ 3 TaKWX I[10Cal BiANOBIAHO [0 BUMOI YUHHOTO
3aKOHO/aBCTBA Y KpaiHH;

posnoainsge 00OB’A3KH MIK 3acTylIHMKaMH KepiBHHKa amapary o0JacHol
JAeprKaBHOI aIMiHICTpalii Ta BU3HAYAE CTYTiHb iX BiAMOBIIaIbHOCTI;
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[IPUCBOIOE PaHr¥ JepKaBHUM CIIyKOOBLAM anapaTy oO0JacHOi AepikaBHOL
anMiHicTpalil, AKi 3aiiMalOTh MOCaaM AepXKaBHOI ci1ykOu kaTeropii «b» i «By;

3ifiCHIOE  KOHTpOIb 3a JOTPUMAHHSIM BHKOHAaBCHKOI Ta  Cllyx00BOI
JAMCUMIIIIHM B anaparti 06/1acHOl Aep/KaBHOI afMiHicTpauii;

pO3IIIsiAae CKapru Ha [ii abo OGe3lisyIbHICTH JepiKaBHHX CJ1yKOOBLIB, sKi
3aliMaroTh IOCaau JepkaBHOI ciyk6u kareropiii «b» i «B» B amapari obmacHol
JiepIKaBHOI aaMiHICTpaLil;

npuiiMae y Mexax HaJaHWX T[OBHOBA)KEHb DILICHHS TPO 3a0XOYCHHs Ta
IPUTATHEHHS A0 JUCLHUILIIHAPHOI BiANOBIJATBHOCTI AepKaBHUX cIyx00BLIB, sKI
3aliMalOTh MOCAAH JepikaBHOI ci1yxOu kareropiii «b» i «B» B amapari obmacHol
JieprKaBHOI aaMiHIcTpauii;

BUKOHYe (YHKLII poOOTONABLS CTOCOBHO MpALliBHUKIB amapary 00/acHOl
neprkaBHOI aaMiHicTpallil, AKI He € AepKaBHUMH CITYKOOBIISIMH;

3aTBEPKYE 110CAIOBI IHCTPYKLIl MpaLiBHUKIB anapaTy o00JacHOi JepyKaBHOI
aaMiHicTpauii;

3aTBEP/UKYE IUTATHI PO3MUCH amnapaTiB o01acHOl Ta paHOHHHUX [epKaBHHUX
aaMiHicTpalii, BHpillye THTAHHS KOHTPOIIO 3a JOTPHMMaHHAM  ILUTATHOI,
KOLITOPUCHOI, PO3PaxyHKOBO-TUIATIKHOI, (iHAHCOBOI AMCUMIUIIHM B amnapari
005acHOT 1ep)KaBHOI aAMIHICTpaLlT;

Mae€ MpaBo MiANUCY GIiHAHCOBHMX, IUIATIKHUX JIOKYMEHTIB, JOrOBOPIB,
HaKJIaJHUX Ha MPUAMaHHSI-TIepeaady TOBapHO-MaTepialbHUX LHIHHOCTEH, 3aTBEPIKYE
aKTH Ha CIHUCAHHS MaTepialbHUX [IHHOCTeH B amapaTi 00JacHOi Jep)KaBHOI
aIMIiHICTpaLlil;

OY0JIK0€ KOHCYJIbTATUBHO-I0PAI4l Ta HIII JOTIOMDKHI OpraHu;

3abe3nedye MiAroTOBKY pPOOOYMX Bi3WTIB KEpiBHULITBA JepiKaBH 10 OOJACTI:
[Tpesunenra VYkpainu, Ilpem’ep-minictpa VYkpainu, ['onosu BepxoBrol Panu
Vkpainu, Bine-npem’ep-minictpis Ykpainu;

y MeXax I[OBHOBaXKeHb 0OJIaCHOT JAep:kaBHOI aaMIHICTpallil, BH3HAYEHHX
3akoHom VYkpainm «[Ipo wMmicuesi aepikaBHI aJMIHICTpalil», IHIIHMH 3aKOHAMH
Ykpainu, 3a0esnedye Ha TepuTopii XapkiBcbkoi 00sacTi peallizalilo JIep:KaBHOI
MOJIITUKH 1O0 BeAeHHs JlepkaBHOTO peecTpy BUOOpLIB, 3ar100iraHHs Ta BUSBIIEHHS
KOpynuii (y Mexax KoMIneTeHuii);

OPOBOAUTL POGOTY IUOAO IOCTIHHOTO BJOCKOHAIECHHS AisJILHOCTI anapary,
BUBYEHHS 1 BIPOBa/DKEHHS HOBHMX, NporpecMBHUX GopMm 1 MeToniB pobotw,
3a0e3nedyye po3poOneHHs Ta peaiizalilo 3aXxo[iB ILI0J0 BIOCKOHAJICHHS
OpraHi3aliiHUX CTPYKTYp BUKOHABYOI BIIaIH;

OpraHi3oBy€ poOOTy Ta KOHTPOJIOE AISIbHICTH amapaTy oOJacHOi JepiKaBHOI
aZMiHicTpanii 11040 BIZOMOCTEH CTOCOBHO XapaKTepHUCTHK 3alacHOrO0 MYHKTY
YIpaBIlHHSA, BKIOYEHOrO O Mepeiky, 3arBepkeHoro Kabinerom MiHicTpis
YKpaiHu, yTpuMyBaueM SKOro € o0jacHa JepikaBHa aIMiHICTpallis, a TaKoX
BIZIOMOCTEH 32 OKpeMUMH MOKa3HUKaMH Npo noTpedy, MiaHu aCUTHYBaHb, PaKTUYHI
BUTpATH Ha MOOITI3alliHHY ITiATOTOBKY;

MIPOBOAUTH OCOOMCTHI MTPHITOM rPOMAJISIH;

OpraHi3oBy€ [JOBEIECHHS pO3INOPS/KEHb TOJOBM 00jJacHOI Aep:KaBHOI
aZaMiHicTpalii 10 BHKOHABIIIB;
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31IHCHIOE KOHTPOIb 33 POGOTOIO 3 YKOMILICKTYBaHHS, 30epiraHns, oGmiky Ta
BUKODHUCTaHHs apXiBHHX JOKYMEHTIB, IX Iepeiaui B yCTaHOBJIEHOMY MOpSAKY Ha
rnoctiiiHe 30epiranas 1o [lepikaBHoro apxiBy 061acTi;

3aTBEPAXKYE TMOJOKEHHS MpO CTPYKTYpHI MiAPO3IiMK amapary obaacHoOi
JiepKaBHOI aAMIHICTpallii;

BHJIa€ Y MeXax [IOBHOBaXGHb HAKa3W, OPraHi3oBye€ KOHTpOJIb 3a iX
BHUKOHAHHSIM.

9. KepiBuuk amapary oOmacHOi JepxkaBHOi agMiHicTpauii Mae JBOX
3aCTYIHHUKIB KepiBHHKA anapaTy 00J1acHOI JIepiKaBHOI aAMiHicTpallii.

Ha nepion BiacyTHOCTI KepiBHMKa amapary o6J1acHol Aep:kaBHOI aaMiHicTparil
Horo OOOB’S3KM BHMKOHYE OJMH i3 3aCTyNHHKIB KepiBHHKa amnapaTy o00JacHOi
JlepKaBHOI aIMIHICTpallii, AKMil HaJiTeHH IPABOM MEPIIOTo MiAMUCY.

10. KepiBuuk anapaty obGmacHoi AepikaBHOI aaMiHiCTpalii Hece nepcoHaTbHY
BIANOBINANBHICTh 32 3aKOHHICTh MPUHHATHX HUM DillIeHb.

11. CrpykTypy, rpaHMuHy uHcenbHiCTh, (OHA OIUIATH Mpalli NpaliBHUKIB
arnapary Ta BMJaTK{ Ha HOro yTPUMaHHsS 3aTBEpPIKY€ rojoBa 00JacHOI AepiKaBHOI
agMiHICTpaLii.

Amapar yTpUMY€ThCS 32 paXyHOK KOWITIB Jlep)kaBHOro GromkeTy YKpaiHu.

12. CrpykrypHi migpo3mginu amapary 3abe3neuyloTh IisUIbHICTH 0GIACHOL
A€p’KaBHOI aJAMiHICTpalii 3 NUTaHb, WO HAJEKATh A0 IX KOMIETEHLl, BUKOHYIOTh
dyHKUIT BinnosiaHo 10 1poro ITo0XkeHHs i NOI0KeHb PO CTPYKTYPHI MiapO3aiiu.

13. lnst  posrsisgy  HayKOBHX — peKOMEHalid i  mpomosuuiii  1momo
B/IOCKOHAJICHHsI pOOOTH anapaTy Ta BHpilIeHHS iHIUMX [WTaHb B anapari MOXKYTb
YTBOPIOBATHCS HAYKOBI paju i kowmicii. Cknaa ux paj i KoMiciii Ta monoxkeHHs npo
HHUX 3aTBEPJUKY€E KEPIBHUK anmapaTy 00J1acHOI AepaBHOT aaMiHicTpallii.

KepiBunk anapary
00J1aCHOT 1ep:;kaBHOT aaMiHicTpauii YT B.B. beasiBueBa




