XAPKIBCHKA OBJIACHA JIEPHABHA AJMIHICTPAIISE

POSUOPAAKEHHS

24 ciuns 2017 poky Xapkis Ne 18

Hpo zareepaenns Incrpyxnii

HPO NOPAAOK BeeHus 001Ky, 30epiranus,
BHKOPHCTANHSA I 3HHUICHHA JOKYMEHTIB

Ta IHIAX MarepiajibHuX HocliB indopmauii,

o MiCTATH cay:x0oBy indopmaniio,

B XapkiBebKii ob0JiacHiil gepxaBniil agminicTpanii

Ha BuxoHanus nocranosd Kabinery Minictpis Yicpa'{HH Bix 19 KOBTHS
2016 poky No 736 «IIpo 3aTBepmxents TUnoBol iHCTPYKLIl mpo NOpsANOK BeAeHIs
obniky, 366p1ram151 BUKOPUCTAHHS | 3HHIIEHHS [OKYMEHTIB Ta {HIIHX
MaTepianbHuX HocliB  iHQopmamii, mo w™icTats cinyxbosy inbopmaiiion,
xepyrounch crattaMm 6, 39 3axony VYxpaium «lIpo wmicuesi jgepikaBHi
agMiHICTpai:

1. 3atBepauTtu IHCTpyKUif0O 1po MOPAROK BejeHHs olniky, 30epiranus,
BHKOPHCTaHHS 1 3HUUIEHHS HNOKYMEHTIB Ta IHLUMX MartepiaibHUX HOCIIB
indopMmanii, uE MictaTe ciayxOoBy iHdopmauiic, B XapkiBchkiii o0aacHii
IepkaBHif agMiHicTpanii (1ogaeThes ).

2. KepiBHHUKAM CTPYKTYPHUX HiIpo3xUIB XapKiBChKOT 001acHOl nepikaBHOT
aaMiHicTpalil:

2.1. OpranizyBaTH BUBYeHHS IHCTpyKuil Mpo nopsnoK BeleHHs oOJIKY,
30epiranHs, BHKOPUCTaHHS 1 3HHUIMEHHS JIOKYMEHTIB T4 IHIIMX MarepiainbHUX
HOCITB iH(opmauil, 1o MicTATE cinyk00By iH(popmManilo, B XapkisceKiit obiacHii
 pepxkaBHiit apminicrpaunil (mani — IHCTpyKWis) 3 TIpaliBHHKAMH BiLIOBIIHOTO
CTPYKTYPHOIO THAPO3LTY.

2.2. 3abe3nequTs HeyXWIbHe JoAepanHs BuMOr (Hopm) I[HCTpyKUii,
3aTBEPIDKEHOT LIMM PO3ITOPSIIKEHHM.,



3. Tonosam paHOHHHX HOep:KaBHHX aJMiHIcTpalilf BIKMTH aHANOriYHHX
3aXO0/liB 100 BHUKOHaHHSA BUMOr nocranoeu Kabinery MinicTpis Yxpaiuu Bij
19 xoBrHs 2016 poxy Ne 736 «llpo 3arepmkeHus TunoBsoi iHCTpyKuil Tipo
NOPSAOK BegeHHs 00Ky, 30epiranHs, BUKOPUCTAHHSA | 3HUILIEHHS JOKYMEHTIR Ta
iHINMX MaTepianbHHUX HOCITB iHMOpMaIlil, 10 MiCTATE CTy:K60BY 1HGOPMALIIO».

4, BusHatH TaKkUMM, 0 BTPaTHIM HUHHICTL, PO3NOPALKEHHS TOJOBH
o0nacHot AepaxaBHOT afMIHICTpaLlil:

Bin 09 uwepsus 2011 poxy Ne 323 «IIpo 3arpepmxeHHs IHcTpykuil npo
nopspok 061Ky, 30epiranHs | BUKOpHCTaHHs B XapKiBckKil obnachill nep:aBHii
aAMiHICTpalil JOKYMEHTIB Ta IHIIMX MaTepialIbHHX HOCIIB, fKi MICTSTH BIIOMOCTI,
III0 CTAHOBMSTE CAyX00BY 1H(MOpMALIION;

Big 18 sxosras 2012 poxy Ne 597 «IlIpo BHecenHs 3MiuM Ao [HcTpyxuii npo
nopsaaox 001iky, 30epiranis 1 BUKOPHCTaHHA B XapKiBChKii oOacHii JepiKaBHil
aAXMIHICTpallil JOKYMEHTIB Ta iHIINX MaTeplalibHUX HOCIIB, AKi MICTSTh BIIOMOCTIL,
110 CTAHOBJIATE CYX60BY 1HGOPMALITION;

Big 13 mortoro 2013 poky Ne 43 «IIpo BHecenus 3MiH Jio IHcTpykuii npo
nopszok 06iiky, 30epirands i BUKOpUCTaHHS B XapKiBChKiil oOnacHii nepxasHiit
aaMigicTpauil JOKYMEHTIB Ta IHUIWX MaTepianbHUX HOCITB, sIKi MICTSITh BIOMOCTI,
IO CTAHOBIATE ciTy60BYy 1HGDOpMALiION.

5. KouTponbs 3a BHKOHAHHAM PO3HOPSIUKEHHS [OKNAcTH Ha 3acTyllHMKa
roJioBH — KepiBHHIKA anapaty obiacHol aepkaBHoil agminictpauii A.B. babiuesa.

IosioBa obnacuoi gepraBuoi

agminicTpanii 10.0. CBITJIMYHA



3ATBEPJIKEHO

PoznopstiokeHns roiosu
obnacHo1 jiepaxaBHol aMiHicTpalil

24 ciyna 2017 poky  Ne 18

IHCTPYKIIA
Npo HOpsiAOK BexeHus 00iiky, 30epiranus, BUKOPHCTAHHS
i 3npIenns JOKYMEHTIB T2 IHIIHX MaTepiaJbHHX HOocliB
ingopmanii, mo MieTaTs cayxooBy indopmaniio, B XapkiBebkiii o01acuii
Aep:xaBHiil agMinicTpanii

3arajibHA YACTHHA

I. s Iuctpykuis BH3Hauae e€OMHI BUMOTH J0 BeaeHHs obiiky, 30epiraHus,
BUKOPUCTAHHA 1 3HUIIECHHS JOKYMEHTIB Ta IHIIMX MaTepialbHUX HociiB iHdopmanii
(mani - mOKyMeHTH), IO MicTaTh ciayxboBy iHdopmanilo, 3i0pany 1 yac
MPOBA/PKEHHS  ONEpPaTHBHO-PO3ILYKOBOT,  KOHTPpO3BIYBadBHOI  HiAIBLHOCTI,
AisipHOCTI ¥ chepl obopoHM AepikaBu, Ta iHiny ciryxkOoBy inGopmauiio (nani —
ciyxbora indopmanisn), B XapkiBcekiil obnacHiii nepxkaBsiii aaminicrpauii (aan —
yCTaHnosa).

2.B ycraHoBi yTBOpiOEThCS KoMicis 3 rmTaHhL poboru 13 ciiyxkB0BOIO
indopmauiero, sxa DoCTiHO Ji€, NOJOXKEHHA NP0 fAKY Ta CKiIaj  sKol
3aTBEePKYIOTECS  BIIANOBIHAM  PO3NOPSPKEHHAM ToNoBH ofnacHoi JepikaBHOl
anMiHicTpaii.

YV pasi HeoOXiZHOCTI 34 pilleHHAM FOJOBH OONACHOI AepiKaBHOI aJMIHICTpAaLlil
YTBOPIOETECSI KOMICIS 3 MUTaHb OpraHizaiil pobOTH 3 JOKYMEHTaMH, WO MICTATH
cy:0oBy iH(opManiio 3 rpudom « s ciry:k60B0ro KOpACTYBaHHA», T4 CTOCYIOTHCS
OXOPOHH JIep:KaBHOT TAREMHHILIL.

3. OcHOBHMMH 3aBJaHHAIMH KoMicii 3 nurtaHe pobotd i3  ciayxboBolo
iHhopMaLicio €:

CKIaJEHHs Ha THICTAaBl IIPOMO3UIIHA CTPYKTYPHUX MAPO3AIB YCTAHOBH T4 3
ypaxyBaHHSAM BHMOI 33KOHOJABCTBA Iepeiliky BiomocTel, HI0O CTaHOBIATL
ciyxkbopy iHGopMmauio (mani - nepenik Blaomocrteit), 1 nonaHss ioro Ha
3aTBEPKEHHs ToJI0Bi obnacHol aep:kaBHOT aMiHICTpallil;

neperjsi JOKyMeHTIB 3 rpudomM «[lns cnyx60Boro KOpHCTYBaHHS» 3 METOI0
iforo migreepKeHHs abo cKacyBaHHS;

PO3TILIL HOKYMEHTIB 3 rpuom « st ciayx00BOro KOpHCTYBaHH» Ha NpeiMeT
BCTAHOBJIEHHS B HHX BigoMocrtefi, MO MICTATH BIAKPUTY iH(MOpMALIIO, AKAa MONKE
-OyTH BUKOpHCTaHA 11| Yac ollpanloBaHHs 3alMTIB Ha MyOniuny iH(GopMallio;
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po3cIiiyBaHHs Ha HifgcTaBi pilieHHs rojioBu 061acHOT AepikaBHol aaminicTpanii
¢daktiB BTparu nokymentiBs 3 rpudom «llas cay:kGOBOro KOpHUCTYBAaMHS» Ta
posronouleHHs cnyx6osol 1H(GopManii;

PO3IIIAH NUTAHHS MIOJ0 MPUCBOEHHS rpupa « /st cnyxGoBoro KOpuCTyBaHHI»
JOKYMEHTaM, L0 MICTATh ciiy:KO0By iH{opMalliio, ska He nepenbayeHa rnepenikom
BIIOMOCTe, 38 MOAaHHAM 0ci0, AKi MIANHCYIOTh TAKHH JOKYMEHT;

BUBUEHHS Ta NMPOBEACHHS OUIHKM MaTepialliB, 3 SKUMH [JIAHYETHCS 03HAHOMHUTH
iHo3eMuiB abo skl OyayTh M nepenani.

Ho cxirany koMicii 3 murank poboTH i3 city:k00B0oI0 iH(popMAaLICIO BKIIOYAIOTHCS
NpaliBHUKH CTPYKTYPHUX HiAPO3AUIIB yCTAHOBH, B SIKUX CTBOPIOEThHCH ciyxOoBa
iHpopMallis, a TAKOX TpAIiBHUKA CEKTOpY PEeXUMHO-CEKPEeTHOI pobOoTH arapaty
obnacHol Jep:kaBHOT axMiHIcTpauii, Biaginy iHdopManiiHO-KOMII'IOTEpHOro Ta
NOKyMeHTajbHOTO 3ale3ledyeHHs amnapaty oOnacHoi pep:kaBHO! ajaMiHicTpanit,
IOPHAMYHOIO cekTopy anapary oOnacHol pepaasnol ajgminicrpauil, Henapramenty
oboponHoi, Mobinizauifinol poboru Ta B3aeMOJIT 3 NPABOOXOPOHHHUMH OpraHamu
XapkiBcskol obnacHol gepikasHol agMiHicTpauil, Bigany 3ade3nedeHns JoCTyIy 10
nydniunol ingopmanii Xapkiscskoi obmacHol gep)kaBHOT aaMiHicTpalii.

Ho cxmamy Komiciif, YyTBOpeHHX 3a& HalpsaMaMH AiSJILHOCTI  YCTAHOBH,
BKJIIOYAIOTLCS KBaJi(PiKOBaHI IIPAlliBHUKH 3 BIATIOBITHUX HATIPSIMIB iSUTBHOCTI.

4. Tepenix BimoMocTeil CKITagacThCs YCTAHOBOIO BIANOBIAHO 10 BUMOT 4aCTHHU
apyroi crarti 6 Ta crarti 9 3akomy VYkpainnm «llpo pocryn po  mybnivxol
iHhopMauii», 3aTBEPHKYETBCS  PO3NOPSIDKEHHSIM TFOJNOBH 00NacHO! jepikaBHOI
afiMiHICTpaIlil Ta ONPUIOAHIOETECS Ha 11 odiniiinomy Be6G-caiTi.

5. IlpauiBHUKH, SKHM AOPYHYEHO ONPalLOBYBATH AOKYMEHT, LIO MICTHTH
city>k00BRY 1HQOPMALIIIO, BU3HAYAIOTHCS FOJ0BOI0 00NACHOT AepXKaBHOl aaMidicTpallii,
FOro 3acTyrnHUKaMU, KepIBHHKAMHA CTPYKTYPHHX IIIPO3LUIIB Y PE30MoNil 10 Takoro
JOKYMEHTA.

Qienw nocriitaux abo THMYACOBMX KOHCYNBTATHBHMX, JOPaigdHX Ta IHIIUX
JOTIOMDKHHX OpraHiB YCTaHOBH, siKi He € il NMpaliBHUKaMH, MOXYTh IIPaLIOBATH 3
JOKYMEHTaMH, 10 MICTATH ciyx0oBy iH(OpMaHilo Ta BHHOCATLCH Ha PO3IJIS)
BIZNIOBITHOrO oOpraHy Ha [Mifcrasl pesoonii rojoBu obsacHOl JAepikaBHOI
aaMiHIcTpalLii.

6. Opranizayis B anapari obGnacHol aepxkaBHol axMinicrpauii pobortu 3
IOKyMEHTaMH, II0 MICTATh cnyx0oBy iH(pOpPMaLil0, HOKJIANAEThCS HA BN
iHpOopMaLIIHO-KOMIT'IOTEPHOTO  Ta JOKYMEHTAJIBHOIro 3a0esnedeHHs amnapary
obnacuol pepxasHol agMinicTpauil {nani — ciy:xba Ai10BOJICTRA), 8 Y CTPYKTYPHUX
nigpo3ninax obnacuol aepkaBHO! agMimicTpailll — Ha BU3HAYCHY KepiBHHKOM
Tiaposniny nocamnoy ocoby.

Ob6nik, ¢opMyBaHHs cIOpaB, 30epiraHHsi Ta BHKOPHCTaHHS JOKYMEHTIB 3
BiamiTkamu «JliTep «Mp», «Jlitep «K» ta «CI» nposagarses cayxboro aliosojcTsa.
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3acTyYmHHK TOJOBH — KepIiBHUK amapary o6lacHol Jep’KaBHOI ajMiHicTparil,
KEepPIBHUKH CTPYKTYPHHUX TiAp03/ALiiB 00nacHol gepikaBHol 31iHCHIOIOTE KOHTPOIb 3a
AOTPHUMAHHAM TIOPSAKY IAFOTOBKM JokyMeHTiB 3 rpudom «llns ciyxbosoro
KOPUCTYBaHHs Y, 1X 30epiraHis Ta BUKOPUCTaHHS.

7. Caoyxba nioBojcTBa  O3HalloMmioe  TIpaiiiBHUKIB - anapary  obnacuHol
mepskaBHOl angMiHictpauii (y CTPYKTYPHHX MIIPO3AUIax — BHU3HAYeHa [0CagoBa
ocoba), a TakoX HWIEHIB 3a3HaA4eHMX Y IYHKTI 5 niel ImcTpykumii opraniB 3
IHCTPYKUIEID YCTAHOBH TIPO NMOPSIOK BeaeHHs 00Ky, 30epiranHs, BHKOPUCTAHHS 1
3HMIIEHHS JOKYMEHTIB Ta IHIIMX MaTeplalnbHHX HOCIIB, 110 MICTATL CilyKO0BY
indopmaniro (gani ~ IHCTPYKIS YCTAHOBH), ITiJl PO3IIKC.

8. JokymenTam, 1o MICTSTh city:k60By iH(ropmaltio, rpucsoroerses rpug « s
cyk00BoT0 KopucTyBaHHa». Ha fokyMeHTax, 1110 MICTATEL ciy:k00BY iHopmaiiio 3:

MOoOUTI3auifHUX HHTaHb, JOJATKOBO ITpOCTaBIseThe BiaMiTKa «Jlitep «M»;

nmuTaHs  Kpunrorpadiudoro saxucry ciiyxOosoi iHdopManii, -~ BiaMiTKa
wIliTep «XK»;

NHTaHb crietiaanbHol iH(gopManii, — Bigmitka «C».

Kareropil jnoxyMeHTIB, Ha sIKMX TpocraBiseThes Bigmitka «Jlitep «i»,
BH3HAYAIOTLCH HOPMATHBHO-TIPABOBUMY akTamy Ajnminicrpauil depieneuss a3ky.

O.ITuranns  wono0 HeoOXiZHOCTI TIPHCBOECHHA [OOKyMmeHTY rpuda «llis
CityG0BOTO KOPHCTYBAHHM BUPIIIYETHCS BUKOHaBLEeM abo 110oca1oBoio 0coboio, siKa
MANKCYE AOKYMEHT, BIAMOBIAHO IO MEPeiKy BiAOMOCTEHl Ta 3 JOTPUMAHHAM BUMOT
YaCTHHH Jpyroil ctarti 6 Ta crarti 9 3axkony Yxpainm «llpo moctyn go mybaivHor
iHbopMauinm.

10. Mo npuiiHaTTs pilleHHs [pO NPUCBOEHHA JOKyMeHTY Iputa «llis
CITyKO0BOTO KOPUCTYBaHH» 0C00H, 3a3Ha4yeri B TyHKTi 9 niel [HeTpyKuil, noBUHHI

1) nepeBipuTH, 4M HaJekKWTh IH(pOpPMaLsA, SKY MICTHTh [JOKYMEHT, 10
KaTeropiii, BU3HAYeHNX y 4acTUHI nepuriii cTarti 9 3akony Ykpainu «IIpo nocryr no
rmy6JivgHol iHpopMaliin;

2) YCTaHOBUTH, Y HaJIEIKWUTh BIMOBiAHA iH(pOpMAallis 0 TAKOL, JOCTYI HO SIKOI
3rHO i3 3aKOHOM He MoXe OyTH 00MexeHOo, Y TOMY YHCHL [IJISXOM BiIHeCeHHs i1 /10
cny6oBol iH(popmaris;

3) nepeBipUTH OOTPUMAHHA CYKYNHOCTI BHMOT, TiepenbadeHux HacTHHOIO
npyroro ctarti 6 3akouy Ykpaiuu «[Ipo gocrtyn no ry6mniuHol ingopmanii».

B oxpemHX BHIAgKax MUTAHHS IIOAO0 HeOOXiJHOCTI NMPHUCBOEHHS IOKYMEHTY
rpuda « s cayxboBOro KOPHCTYBAHHM MOXKe OYTH POMIISIHYTO KOMICIEIO 3 ITUTaHb
pobotu i3 cayxBoBoio indiopmaulelc 3a IMOJAHHAM [0CajoBOl ocodbu, sKa
i JATHCYBaTHME JIOKYMEHT.,

11. 3aopoHseThCsl BHKOPHCTOBYBATH Uit Tepenadi ciyxOooi iHdopMmanii
BIAKPUTI KaHAIH 3B A3KY.
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VY pa3i BUHMKHEHHS HeoOXimHOCTI B mepenayi (HajCHIAHHI) JOKYMEHTIB, HIO
MICTATE CTy:KO00BY 1H(MOpMAIIIo, IOpUANYHEM ocobaM, rpoMalchbkuM 00’ eTHAHHAM
Oe3 crarycy ropuauuHol ocolH Ta (isMuHUM ocolam, HA SKUX He TOMNPIOIOTHCS
BUMOI'H 1€l IHcTpykuil, ocrandi OepyTs Ha cebe nuceMoBe 30008 3aHHS CTOCOBHO
HEpO3roJOIICHHS OTPUMaHO1 cilyx0OoBoi iH(popmairi.

KepiBHuKH 10puIddHuX ocid, rpoMazcekux o6’ equans 0e3 crarycy IopHiIHYHol
ocobu Ta izumuni ocobu 3a posrosomenHs cnayxbopoi iHdopMmanii HecyTb
BIAIOBINATBHICTE BiIMOBIAHO OO 3aKOHY.

12. BignoBijanbHicTh 32 OpraHizauilio Ta 3abe3reqdeHHs JOTPUMAHHS HOPSAKY
BefleHHs: 001Ky, 30epiraHHd Ta BHKOPHCTAHHS NOKYMEHTIB, HIO MICTAThL CHyXOOBY
iH(pOopMALIIO, MOKTaNaEThCsl Ha 3acTYNHUKA I'OJIOBH — KepiBHMKa anapary obnacHol
JepkaBHol aiMiHicTpauil B anapaTi oOnacHoi JepikaBHOi aaMibicTpaiii, y
CTPYKTYPHHX IMiApo3/iiax obiacHol nepkaBHoi agMiHicTpalii — Ha 1X KeplBHUKIB.

Ocobu, BUHHI Yy TOpyLIeHHi TIOpsAKY BejesHs o00JiKy, 30epiranss,
BUKOPHCTAHHA | 3HHULUEHHS TOKYMEHTIB Ta iHIIMX MarepiajbHHUX HocIiB indopmMalli,
o MicTaTs CnykOoBy inopmauiro, X Brpari abo posronomeHHi ciy:x6oBol
iHpopManii, L0 B HUX MICTUTLCH, OPUTATYIOTHCS J10 jucumnninaphoi abo iHmor
BiATIOBI1anbHOCTI, epe0aueHo] 3aKOHOM.

13.Tlix wac poboru 3 pokymeHTamMuH 3 rpudom «lng cayxbosoro
KOPUCTYBAHIBY  32CTOCOBYIOTHCS  FonoxkenHs IHerpyxuii 3 AinoBoacTBa B
Xapxiecekii obnacHiil gepiaBHIM agMiHICTpauli, 3aTBEepHIKEHO! PO3NOPAKEHHAM
rososy oOnacHol nepxasrol anmidictpauii Bin 29 motoro 2012 poxy Ne 105
(31 3MiHaMH), Ta HallOHANBHHX CTAHLAPTIB, IO PerilaMeHTYIOTh OPAJI0K CKIaAeHHs
Ta ohOpMIIEHHS OpraHi3aliiiHo-po3nopsuuX JOKYMEHTIB.

CreopeHHsl,  BIANpaBieHHS,  HepejaBaHHs,  ojepkanHs,  30epiranus,
0GpobneH s, BUKOPHCTAHHS Ta 3HUILEHHS eJIEKTPOHHUX JOKYMEHTIB 3 rpuom « /[
cily:kB0OBOr0  KOPUCTYBAHHA» B YCTAaHOBI 3JIHCHIOETHCS BIATIOBIIHO 0O BHMOT
3aKOHOMABCTBA, IO PEeryiioe THUTaHHs poboTH 3 eneKTPOHHHMMH JOKyMEHTaMM Ta
MUTaHHA eJeKTPOHHOro A0KYMEHTOO00Iry.

14. Buxopucrannst 1H(GOpMalidnpx, TenexoMyHIiKailifuux, iH{popMailiiiHo-
TeNeKOMYHIKaliiHuX cucTeM 4 3aco0iB KOIIIOBRAILHO-PO3MHOKYBAILHOT TEXHIKH,
[0 3aCTOCOBYIOTHCS MTif wac obpobxu ciry:xboBoi iHdopmanil, 3ailicHIOETECA Ha
MiCTaBi PO3MOPSAIKEHHS roJIoBH 00JIaCHOT iepyKaBHOT aiMiHicTpauil 3 JOTPUMaHHIM
BUMOT 3aKOHOIABCTBa y cdepi 3axucTy indopmaiii.

15. OcobanBocTi Benenss obiiky, 30epiradHs, fepenadi, IepecujlaHus,
TPAHCIIOPTYBAHHSA 1 3HMINEHHS AOKYMeHTIB 3 Biamitkoio «Jlitep «K», 3acobis
kpuntorpadivHoro 3axucty ciiyx6osol iHdopmauii, KIIOYOBHX JIOKYMEHTIB,
HOpPMAaTHBHOI,  TexHIyHOl  (excrulyarauifiyoi)  jgokyMmenTtamll — BU3HAYAIOTHCH
HOPMaTHBHO-NIPaBOBUMH aktaMHu Anminictpanil Jepikcrnensn’a3xy.
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16.Y pazi JsikBigauii ycTaHOBU pilieHHS [PO TIONAIBNIE KOPHCTYBAHHS
JokymeHntaMn 3 rpudoM «Ins cayxboBoro KopucTyBaHHA» HpuiiMac JiKBijaniiina
KoMicisl.

17. Hepxaguuii  apxiB XapKiBchkoi o00jacTi Hajae KOHCYNBTauliiHy Ta
METOAUYHY JIOTIOMOTY 3 [TMTaHb HAIJJOBOACTBA CTOCOBHO AOKYMEHTIB, 110 MICTATbH
cyx060By iH(OpMaLIilo, NIATOTOBKH CIIPaB JI0 NepelaBatHs Ha apXiBHe 30epiranHs.

IMpuiimanus Ta peecrpauis JoOKyMeNTin

18. Ilpuiimanns Ta peecTpauis AoKyMeHTIR 3 rpudom «as cnyxbosoro
KOPUCTYBAHHI), Yy TOMY YHCI JOKYMEHTIB, sKi MIicTaTh BiamiTkud «Jlitep «M»,
«Jlitep «K», «CI», 3pifcHIOETECS L@HTPaTI30BaHO ci1yk0010 AINOBOACTBEA.

19.V pa3l HagxolKeHHs Yy HepoOo4duii uac KOHBEpTiB (MakoBamb) 3
noxkymentamu 3 rpudoMm «Ins crnyxOoBOro KOPUCTYBaHHA» BOHHM MPHHAMAIOTHCS
BIAMOBIAAILHHM HeproBHM, SKHHA, He pPO3KPHUBAIOHY, Iepelac I1X HACTYHHOro
poboyoro jHs 0 ciyx0u AINOBOACTBA Mifl PO3MHUCKY B JKypuanil obiaiKy KOHBEpTIB
(naxoBaub) 3a OPMOIO 3TIHO 3 L0HATKOM .

20. 3abopounsierpes TOCTABNATH Y Hepobouuil uac nokyMeHTH 3 rpuom «[lns
ciykO0BOTO KOPUCTYBaHHS» 10 CTPYKTYPHHX IIAPO3ALIIB, Y AKHUX He nependadene
1in0a000Be YepryBaHHs.

21. Bxigna xopecnionjedniss 3 rpugomM «llns cmyxOG0BOro KOpHUCTYBaHHS»
PO3KPHUBACTHCS TPALiBHUKOM CIIykOu JUJIOBOICTBA, Y CTPYKTYPHHX Niaposainax
obnacuol AepikaBHOl aaMiHicTpanil — BIATOBITATBHUM 3a J1JIOBOJCTBO NMPaLiBHHKOM
CTOCOBHO JOKYMEHTIB, 0 MictsTh ciyxbosy iHdopmaniio. [lpu upomy
nepeBipAETECS  BIAMOBIAHICTE KUIBKOCTI apKyIliB, NPUMIPHHUKIB, JOJATKIB O
JOKYMEHTIB Ta X peecTpalliifHuX iHIeKCiB 3a3HadeHHM Ha KOHBepTi (11aKoBalHi) Ta y
CYIIPOBITHOMY JIHCTI.

22.V pasi BemeHHs OKpemoi peectpauii nokyMmeHtiB 3 rpudom «lus
cly)k00BOr0 KOPUCTYBaHHD) 3 MODINI3AliAHUX MUTaHb, 3 IUTaHb KPHITTOTpadiuHOro
3aXUCTy Cayx0oBoi indopMauii Ta 3 nuTaHb creijansHol indopmamii KOHBEPTH
(naxoBauusn) 3 BigMitkamu «Jlitep «M», «Jlitep «K» Tta «Cl», wmo nagiiinm ao
cnyx6bu jginopogcrea abo 10 CTPYKTYpHOro mniAposziny obnacHoi jepixaBHO!
aaMiHicTpauil, nepenaloThCs HEPO3KPHTHUMM  CTPYKTYPHHM  [iApo3jinaMm 4u
[oCamoBHM ocobaM, BiANOBIZANBHHUM 334 BUKOHAHHS BIAMOBIAHHMX BHIIB pobiT B
YCTAHOBI, Tl PO3IHCKY B XKypHaii o0JiKy nakeTiB ([IaKOBaHb) 13 3a3HAUeHHAM JaTH
IX OTPUMAHHS Ta IPOCTaBICHHAM Ne4daTku «/{ms naxetiny.

23. 3a BiAcyTHoCTi BKiajgeHp abo ropywesus ix uisicHocri (HeBiANOBIAHOCTI
KiTBKOCTI apKyIliB, JOJATKIB A0 JOKYMEHTa), ITOIKODKECHHS KOHBEpTa (aKoBaHHs ),
IO NPU3BENO 0 YHEMOMNUIHBIEHHS TIPOYHTAHHS TEKCTY NOKyMeHTa afo MOXKIMBOI0O
HEeCaHKI[IOHOBAHOT0 O3HAHOMJIEHHs 3 Horo 3MicTOM, a TAaKoXK HeBiATOBIIHOCTI
 peecTpauiiigoro iHJiekcy MAOKYMEHTa 3a3Ha4eHOMY Ha KOHBEepTi (IakoBaHHI),
 IOKyMEHT He peectpyerbes. Ilpu upoMy cknajacrbes akt 3a (opMOIO 3riJHO 3



J0JaTKOM 2 Yy JBOX NpUMIpHHKaX, ONHMH [PUMIPHUK KOO Pa3oM 3 OTPUMaHHMH
JOKYMEHTaMH HAaJCHNIAETRCS BiANMpPaBHUKOBI, apyruit 30epiraetses y  cinyxbi
TiTOBOJCTBA.

24.Hapgicnani He 3a aapecoro mokyMenTd 3 rpudom «Jlns cioyxbosoro
KOPHCTYBAHHS» [TOBEPTAIOTHECS BINIIPaBHUKOBI 03 IX po3risiay.

25.1lig wac peectpauii BXigHOro noxyMmeHta 3 rpudom «ns ciayx6oBoro
KOPHCTYBaHH» Ha IepiioMy iforo apxymi Bij pyxu abo 3a JOIOMOroIo LUTaMra
(aBTOMATHYHOIO Hymeparopa) ciy)K00I0 AIIOBOACTBA IPOCTABIACTLCS BijIMITKA PO
HAJIXODKEHHS 13 3a3Ha4YEHHAM CKOPOUYEHOro HaliMeHyBaHHs YCTAHOBH — OJEPIKyBada
JNOKyMeHTa, peecrpauifHoro inuexcy, martu (y pasi TEPMIHOBOIO BHKOHAHHS -
POJMHY | XBHJIMHH) OHEPIKAHHS JOKYMEHTA.

Y pa3si HagXoQKeHHA KOHBepTa (rakoBaHus) 3 BigmiTkaMu «Jlitep «Mb», «Jlitep
«K» ra «CI» (y pa3i BemeHHs okpemol peecrpauii JokyMmeHTis 3 moOinizauifnux
MUTaHb, 3 NUTaHb KpUNTorpathivHoro 3axyucty ciayxboBoi iHdopManil Ta 3 NHTaHb
cneniansHol iHdopmanii), a Takox 3 BiaMiTKow «OcobucTo» BiAMITKA TIpO
HAIXOJUKEHHSI [IpocTaBiseThes OesrocepejiHbo  Ha KoHBepTi (IakosaHHI) i3
3a3HadyeHHAM MOPSAKOBOrO0 HOMepa KoHBepTa (I1aKOBaHHs) 3a KypHauoMm o00JiKy
KOHBEpPTIB (ITaKOBaHb) Ta JaTH HOTO OJEpKaHHs.

26. O6nix eneKTPOHHMX HOCIIB iH(OpMalil, KHMF Ta IHIIMX BHAAHb, AKI €
JojaTkaMM 10 BXIJHOTO CYNPOBIIHOTO JHCTA, BENETLCS OKPEMO BiJ| BXIAHMX
nokymenTiB. Ha cynpoBinHOMY JHCTI, SKHIT jonydaersesi A0 BLAIOBLAHOT clipaBy,
ciryx0010 INOBOJACTBA MPOCTABIIOTECS HOMep o00aikoBol (opMmu, nopsaAKOBH
HOMep i Jara B34TTS JofaTka Ha obIiK.

27. PeecTpanis BXIOHMX, BUXIJIHHUX Ta BHYTPIUHIX JOKYMEHTIB 3 rpudom « s
ciyKO0BOT0 KOPUCTYBAHHAY 3MIHCHIOETECS OKPEMO BLA JOKYMEHTIB, SIKl He MICTATDL
ciykGoBy IHQOpPMALIiO, 3 JOTPHMAHHSM BUMOIH OO0 OJHOPa3oBOCTI peccTpaliil.

ITp upoMy 0 peecTpaliiHOro IHAEKCY IOKYMEHTa J0/a€Thesi BiAMITKA
«ACK», nHanpuxinan;
«251/04-12 ICK; 09-05/456 JICK; 123 JICK».

Ha noxymernTtax 3 MoOimizanifiHiX NMUTAHb Ta 3 NUTaHb clieniansHol iH(opMaril
nepej peecTpaliiHiM 1HAEKCOM InpocraBisierbes Bigmitka «M» abo  «Cly,
HaNpHKIazn:

«M/251/04-12 JICK; abo C1/03/175 JACK».

BuxigHoMy CYHpPOBIIHOMY JIHCTY Ta KOXHOMY JOJAaTKy JIO0 HbBOTO
MPUCBOIOETECS BIIACHUH peecTpalliiiHHi 1HIEKC.

BxinHoMy CYHpPOBIZHOMY JHCTY Ta JOJarkaM A0 HbOIO HA MANEPOBHX HOCIAX
NPHCBOIOETECA OAWH HOMep. Ha koxHOMYy Joparky Ha JHULOBOMY -OOLI Meproro
apKylla MpOCTABIAETLCA BIAMITKA, HATIPHKIaA:

«Jlo Bx. 1172/03-15 JICK Bix 01.09.2016%».
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Ha ponarkax, 10 MiAJAraioTh NMOBEPHEHHIO, TaKa BiMITKa NPOCTABIIETHCS HA
3BOPOTHOMY 001l OCTAaHHBOTO apKyIlia JOKYMEHTA.

CynpoBinHuil JUCT, 110 MAE NPUMITKY «be3 jonarka — Bigkpura indopmanisny,
TAKOXK PEECTPYETHCS B peecTpalifiHuX Gopmax, 10 BHKOPHUCTOBYIOTHCS LIS
peecTpalil JOKYMEHTIB, 1[0 MICTATE CiIyk00BY iHdopmaniio.

28. Peectpauis nmoxymenTtiB 3 rpHdom «Jlusm cinyx00BOro KOpHCTYBaHHA»
3MIACHIOETBCS B )KypHauax 3a (hopMolo 3riaHo 3 goaarkamu 3 1 4, na xkaprkax abo B
eJIeKTPOHHINA 0a3l naHuX.

29. PeecTpailis DJOKyMeHTIB 3 rpudom «Jlns ciyxGOBOro KOPHCTYBaHHS» B
enexkTpoHHiit  Ga3l  jpaHux  3AifCHIOETBCA 3 BUKOPHUCTAHHAM  CreliadbHHX
KOMIT'IOTEPHHX TPOTPaM Ta MOTPHMAHHSIM BHMOI ILIOJ0 TEXHIYHOTO 3aXHCTY
iHdopmaltlil, BCTAHOBIEHHX 3aKOHO1aBCTBOM.

30. V pasi peecTpaiil BXiZHHX, BUXIIHHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
aGo B enexrTpoHHilt 6a3i HaHNX 0QOPMILETHC peECTPalifiHO-KOHTPOJILHA KApTKa 34
¢hopMOIO 3riIHO 3 JOJATKOM 3.

YV pasi norpebu peecTpamifHO-KOHTPONBHA KapTka Moxe OyT# JONOBHEHa
IHINHMY PEKBIZHTaMH.

31. Erany  npoxomKeHHs  AOKyMeHTiB 3 rpudom  «[ns  cayxbosoro
KOPUCTYBAHHNY B YCTAHOBI IMOBHHHI 000B’SA3K0BO BioOpakarucs y peecTpaiiiinux
(ropmax (3KypHanax, KapTkax, eaeKTpoHHiH 0asi xaHux).

Ooanix Bupans 3 rpudom «Jdast cay:xb0Boro KOpHCTYBAHI»

32. Tupaxx Bujganus 3 rpudom «Ilgs  ciy:k00BOro  KOpPHUCTYBaHH»,
NiAroToBNeHU B yCTaHOBI, OONIKOBYETHCS 38 OAHMM IIOPSAKOBHM HOMEPOM Y
KypHani 3a (popMoI0 3rAHO 3 1oAaTKOM 0.

33. BigMiTka npo A0AATKOBO HAApPyKOBaH} HPHMIPHHKH BUAAHHA pobUTLCH ¥
JKypHAll, Jieé BOHM peecTpyBaiucs BIeplie, i3 IPOAOBKEHHAM IX Hymepauii sij
OCTAaHHBOTO HOMEPA TIPHMIPHHKA TaKoro BHJIAHHSL.

O6Jiik eslekTpoHHHX HOCITB Idopmaniy

34. O6nik enexTpoHHHX HOCIB 1H(opMmanii (KOPCTKUX 1 I'HYyHKHX MardiTHHX
JHCKiB, xaceT Ta Oo6iH 3 MAarHiTHOIO CTPIYKOIO, JHCKIB JUIS JIa3epHHX CHCTEM
3YHTYBAHHS, HEBIJ €MHOT YACTHUHH MOIYIIB (re-naM’siTi TOIO), Ha AKi [I1aHYEThCs
3anHCyBaTH cay:k00By iHdopMalio, BegeThes ciyx0010 JINOBOJCTRA Y XypHal 3a
()OpPMOIO 3TiAHO 3 TONATKOM 7.

35. Ha 3axucHiif 000j0OHII eneKTpOHHOro Hocid iHpopMmauil (rulacTMacosii
Karcyni Hy4YKOTO MarHiTHOTO OWCKa, kaceTi abo 606iHi 3 Mar#iTHOIO CTPIYKOIO, Ha
BEepPXHLOMY OOl JucKa WIS JasepHUX CHCTeM 3UYMTYBaHHS, HeBil eMmBill wacTuHI
_ KopItycy MoAyniB (ueni-nam’aTi TOIIO) 3a3Ha4alOTLCH HAHMEHYBaHHS YCTAHOBH,
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obnikoBuii HOMep 1 Jarta B3ATTA Ha o0usik enexTpoHHoro Hocig, rpud «llis
CIy’:KO0BOT0 KOPUCTYBAHHM.

36. O6aiKoBHIT HOMEP HKOPCTKOI'0 MarfiTHOTO AMCKA 323HA4a€THCS Ha CTHKETL],
0 HAKJIEIOEThCA Ha iforo kopmyci abo Ha omomOoBaHOMYy Kopryci 0O10ka 4w
[PUCTPOIO, Y SIKOMY BIH PO3MINIYETLCH.

37. HaxneroBaHHs Ha elexTPOHHUI Hociil iHgopMallii eTHkeTok 3 00niKoBUMH
HOMepaMu, 3a3Ha¥eHuMH y TyHKTax 35 1 36 niel lactpyxuil, 3nificHioeTses y cniocio,
KU BUKJIIOUAE MOKIUBICTL PO30UpaHHs NPUCTPOrO 0e3 NOMKOKeHHs eTHKETKHY, 11
HENOMITHOTO BHIaleHHs (3MiHN) abo nepeHecenHs Ha IHIIKMHA HOCIH iHpopMaril.

38. 3aboponserses sanmucysaTy ciyx00By 1HGOPMALIIIO Ha eIeKTPOHHUI HOCIH
indopMmanii, He BHeceHuil [0 xypHally oONiKy esleKTpOHHHX HociiB iHQopManil, Ha
AKI TNIAHYETHCSA 3alliCcyBaTH ciy)kOony iH(popmMaiilo.

39. I'pud «dist crnyxBoBOro KOpHUCTYBaHHS» 30epiracThcsl 3a eJeKTPOHHHUM
HocieM iH(opManii 10 MOMEHTY HOoro 3HHIIEHH.

40. 3amiHa enexTpoHHOTO Hocis iHopmauil 3 rpudom «Jlng cnyxbosoro
KOPHCTYBAHHY, SIKUA BHHWIIOB 3 Jagy @A yac ail rapastifHoro CTpoxy,
OpOBAaNHTBECA  MPEINCTABHAKOM  opranisauii, 1m0  3zificHioe  rapanriiine
0OCITyrOBYBaHHS, TUIBKM y NpUMIIIEHHI YCTAHOBH Ta y INPMCYTHOCTI MpalliBHMKA,
AKOMY Takuii Hocilf BHIAHO B YCTAaHOBJICHOMY [ODPSAKY. 3a3zHadeHuii Hocii
3ATMIUIACTLCS Y PO3TOPSAIDKEHH] YCTAHOBH JUIst MOAAJLIIONO 3HUILEHHA.

3amina enexTpoHHOro Hocis iHGopmauil 3 rpudom «as cayxbosoro
KOPHCTYBaHHMY, 1110 BUHLIOB 3 Jlaly Mij vac Aii rapaHTiliHoro cTpoxy, B 1HILIOMY
TIOPSAIKY HE JO3BOJSETLCS.

41. Pemonr 6JI0Ka UM MPUCTPOIO 3 €JEKTPOHHUM HocieM indopmalli, mo Mae
rpudy « st ciry)xGoBOro KOPUCTYBAHHM», IIPOBOAHMTECS B YCTAHOBI Y IIPUCYTHOCTI
npaniBHAKa, SIKOMY Takhi HOCIH B yCTaHOBJICHOMY MNOPSAIKY BHAAHO, Ta Yy pasi
HeoOXIqHOCTI — NpaliBHuKa, AKUH BijnoBijac 3a 3ade3neyeHHs 3axucTy 1HGopMaLil
B yCTaHOBIL. ¥ pasi BHHUKHEHHs HeoOXIJHOCTI B nepenayl 3a Mexi YCTaAHOBH TaKOTO
670Ka YW NPUCTPOIO JJIST BUKOHAHHA PEMOHTHHUX pODIT eNeKTpoHHME HOociH
inopmanil BuiaydaeThes Ta 30epiraersesl TIPAliBHUKOM, SKOMY 3a3HaueHMi HOCIH
BHIaHU{l B yCTAHOBICHOMY IOPSIKY.

JApyKkyBaHus i po3MHOKCHHS JOKYMENTIB

42, IlpykyBaHHA 1 PO3MHOMKEHHsI B yCTAHOBI JOKyMeHTIB 3 rpupom «nsa
Ciry#BOBOr0  KOPMCTYBAHHA» 33 JOMOMOIOIO  eleKTPOHHO-064HCIOBANLHOT Ta
KOIIIOBAILHO-PO3MHMKYBAIBHOT TeXHIKM TIPOBAIHTBRCS 3 YPaxyBaHHAM BHMOT
3aKOHOMABCTBA Y cepi 3axucty iHpopMmallii.

JpyKyBaHHS 1 POIMHOKEHHS JOKYMEHTIB 3 MoOini3ailiHuX NHTaHb Ta 3 IHTaHb
crieniasibHOT iH(opManil 3aifcHIOeThCS HpaHIBHHKaMH YCTAHOBH, SKI MaIOTh JONYCK
10 poﬁom 3 TAKHMH ,I{OKYM&HT&MH
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43.Y npaBoMy BepXHBOMY KyTi mepluoi CTOPIHKH JOKyMEHTa, IO MICTHTE
ciy:k6oBy iH(oOpMmalilo, npocTaBnsioThes rpud « s cinyxO0BOro KOpHCTYBaHHA»
Ta HOMEP NMPHUMIPHHUKA, HATIPUKIaA:

«J1ns ciny60BOro KOPUCTYBaHHA
ITprm. Ne 3».

Yeranosa, sAxa € po3pobuukom Jgoxkymenra 3 rpudom «lism cinyxGosoro
KOPHCTYBaHHS», MOXKe 3a3Ha4yMTH Ha JOKyMeHTi iHdopmanilo npo 3abopony Ha
PO3MHOXEHHS (KOIMIIOBAHHSA) TAKOTO JOKYMEHTA B IHIIKX YCTAHOBAX, HAIPUKIAL:

«Jlist ciy60BOT0 KOPUCTYBAHHS
ITpum. Ne 2
KoniloBarHI1o HE IMILIATrac.

Bigmitku «Jlitep «M», «Jlitep «K», «Cl», HoMep NpUMIpHHKa 3a3Ha4aloThLCA
nukde rpuda « st ciry)xGoBOro KOpHCTYBaHH», HAIIPHIIA/L

«Jns cny:x00BOro KOpUCTYBAHHSA
Jlitep «M»
ITpum. Ne 2»
abo
«Jlns ciny:x00BOFO KOPUCTYBaHHsl

Jhitep «K»
TTpum. Ne 2»,

abo

«JInst cy»k00BOTO KOPUCTYBaHHs
«CI»
ITpum. Ne 2».

44, Ha nepmiit cropinui KOXHOro noaatka JO AOKYMEHTa, IO MICTHTEL
cayxOoBy im(popmaniio, BHIE IHIIMX BIAMITOK MPOCTABIACTLCH Tpud «Jls
¢y wOOBOTO KOPHUCTYBAHHSY, HANPUKAA!

«JIist ¢y :K60BOro KOpUCTYBaHHS
IIpum. Ne 4

Hopatok 10 Hakazy

(HaliMeHyBaHHS YCTAHOBH)
L 20 poxy No ».

VY pasi KOJH JONATKM HAJACHIAIOTECS pPa3oM i3 CYNPOBIAHUM JIMCTOM, ITiCIA
TEKCTy JHCTa Iepe] MiAMHCOM 3a3HAYAETHCSH HAaABHICTh [OAATKIB, ix obesr,
peecTpalliifti iHAeKCH 1 1aTH, HalpUKIaL
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«JlogaTok: MOBiAKA NP0 BHKOHAHHS ILIAHY 3aXOJiB i3 BINPOBaHKCHHA HOBHX
BUAIB npoxykuil Bix 14 ceprust 2016 poxy Ne 01-25/52 JICK Ha
5 apk., npum. Noe 2.y,

SIkuio iHdopMmalis 3 00MEXKEeHHM JOCTYIIOM MICTHTBCH TUIBKM Y JOJATKY [0
noxymenta 3 rpudom «[na cayx0oBOro KOpPHUCTYBaHH®», I TakuM Ipudom
CTaBUTHCS NTo3HAuUKa «(0e3 [oaaTKa — BIIKpUTa IHHOPMALLIS )Y, HAPHKIAH:

«JIns ciryboBOro KOpUCTyBRaHHS
(6e3 mogaTka — BigkpuTa iHbOpMAaLiN)
[Ipum. Ne I»n.
Y pa3i komm rpud oOmexenHs npoctyny iHdopmanii Hagacrbcs IMicis
3aMOBHEHHS BiANOBIIHUX QOPM JOKYMEHTa, ITij TAKUM IPHGOM CTABUTLCH I103HAYKA
«(3a3HaYaeTHCS TTiCHI 3aTTOBHEHHS )», HATIPUKIA/!

«JI71a cny>x00BOTO KOPUCTYBaHHS
(3a3HAYAETHCS TICIIS 3aII0BHEHHSA)
ITpum. Ne 1».

45.Y npyxoaHux BUAaHHSX rpud «ins cnyxOoBOro KOpHUCTYBaHHA» i HOMED
NpUMIpHHKA 3a3HAYal0OThCs Ha OOKJIaJWHLI Ta Ha TUTYJIBHOMY apKymll BHAAHHSA.
SIKIIO BHAAHHS CKIaHAETLCS 3 KIJIBKOX YacTHH, Takuil rpud 3a3Hagaerbes Ha KOXKHiM
fioro uacTHHi, 10 MiCTUTE ciyk060BYy iH(pOpMallilo.

46. Ha 3oporHOMy 0oLl OCTAHHBOTO apKylla NPUMIPHHKA AOKYMEHTa, L0
3AHIIAETLCS Y CHpaBl YCTAHOBH, Y HUIKHBOMY JIIBOMY KYTi 3a3HAYAIOTLCSH KiNbKICTh
HAJPYKOBAHUX NPUMIPHHKIB; IepeniKk HOMEpIB IMPHUMIPHUKIB 3 HalMeHyBaHHAMU
ampecartis (He GiNblIe HOTHPLOX); HOMEP ITYHKTY Tepelliky BiagoMocTeil ycranoss abo
peKBI3UTH aKkTa Komicil 3 nuTaHs poboTH i3 cuyxborowo iHdopmauielo, 3rigHO 3
AKUMH  iHpopMaiiio BinHeceHo po ciyxOomol; Hassa Ta o0O0niKOBHH HOMep
eNeKTPOHHOr0 Hocis iHgopmanil abo HoMep aproMaTH3oBaHOro pobouoro micus, 3
SIKOTO JIPYKYBaBCs JOKYMEHT, HalpUKIa:

«HanpyxoBaHo TpH NpUMIPHUKH.
ITpum. Ne 1— Jlepixenenss’ a3Ky

[Tpum. Ne 2 — JlenapraMeHTy LMBIIBHOTO 3aXUCTY
XOJA

[Tpum. Ne 3 — o crpasu Ne 01-71
[Mynkrt 3.7 nepeniky BigoMocTeil
APM iuBeHTapHuil HOMEp 5».

47.Y pasi HajICUIaHHA JOKyMeHTa OUIBLI K YOTHPLOM aIpecaTaM CKIafacThes
CIUCOK Ha PO3CHIKY, ¥ SKOMY 323HAuUaeThCsl lepeliik afpecatiB, NPOCTaBIsAIOTHCS
HOMEpPH TPHMIPHHKIB, 10 BIANpaBIsIOTECA BIANOBILHUM ajpecaraM, a 3aMicThb
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KOHKPETHHX HEif/“IM&H}’B&HB aﬂpecaTiB Ha ,IIOKYMBHTi pOﬁHTI}CE y38I“EleHeHHI‘:1 Harmic,
Hanpuxkmazm.

«Ipam. Ne 1-8 — 3a ciiMCKOM HA PO3CHIIKY;
TIpum. Ne 9 — no cnipasu Ne 01-71».

48. Ha xo)xHOMY NPHMIPHUKY BHUXIJHOTO JIOKYMEHTa Ta Jojarkax J0 HbOI'o Ha
AMILOBOMY OOLl B HIDKHLOMY JiBOMY KyTi OCTAHHBOTO apKylla 3a3HavalorsCs
npi3Bulle (npizBuie, im’g, mo OaTHKOBI) BUKOHABIM Ta HOMep Horo ciayxOoBoro
Tene(ony, HanpuKIal:

«Mapuenko 757 55 55»
abo
«Mapuenko llerpo Bacuasosua 757 55 55».

49, TTicns peectpanii cTBopesoro poxkymenrta 3 rpudom «Jas cayxbosoro
KOPHUCTYBAHHsD HOr0 YepHETKH i po3pYyKOBaHI BapiaHTH 3HHUINYIOTHCH BUKOHABIEM
UIAXoM  moapibmnenHs abo iHmmM crniocoboMm  (CranmioBaHHs, PO3ILIABNEHHS,
PO3UWHHEHHS TOIIO), SIKUH BUKIIOYAE MOXKIMUBICTh IX NPOYMTaHHA Ta BIAHOBIICHHS,

50. PosMHoxeHHS AOKYMeHTIB 3 rpudom « st city:x6080ro KopHCTyBaHHAN
3HificHIOETBCsT  cTy:kGor0  JinoBoAcTBa ab0 IHIINM CTPYKTYPHMM  HiIPO3JIOM,
BU3HAYEHHM DO3TOPSDKEHHSAM TojloBH o0ijlacHOI JAepykaBHOI ajgminictpauii, 3
N03B0JIy ronoBH obnacHol AepixaBHOI aaMidicTpauii (HOro 3acTynHuKa) 3a YMOBH
othopMiieHHs 3aMoBiieHHs 3a (opMoIO0 3TifHO 3 goxartkoM 8 abo BIANOBIOHO [0
pesouioLii roosu oGnacHol AepiKaBHOT agMisicTpalii.

["onosa obnacHO! JepiKaBHOI aAMiHICTpalil MOJKE B YCTAHOBICHOMY HOPSIKY
Jenerysard TOBHOB&KEHHS IHOAO HaZaHHsA [I03BOJIY Ha pO3MHOMEHHA TaKkux
JOKYMEHTIB  KEepiBHHKaM  CTPYKTYPHHX  TIAPO3AINIB, Yy HAKHX JOKYMEHTH
OTIPalBOBYIOTECS af0 30epiraloThscs.

51.Ha KOXHOMY HPHUMIPHHKY PO3MHOXEHOIO JIOKYMEHTa Bill PYKH
IIPOCTABMSETHCS HOMEP IIPHUMIPHUKA.

52. Joxyment 3 rpudpom «/Ins ciyxOoBoro KopucTyBaHHs», OlepKaHuid Bil
1H1I01 YCTAHOBH JJisl ONPALIOBaHHS OJHOYACHO B KIILKOX CTPYKTYPHUX HIAPO37lnax,
KOMIIOETRCS Y BU3HA4eHOMY IyHkToM 50 wiel [HeTpyxuli nopsaky, sKIo ycTaHOBa,
siKa € po3pOoOHHKOM JOKYMEHTa, He BCTAHOBHUIIA 3a00pOHY Ha HOTO PO3MHOMKEHHH.

53. O0nik pPO3IMHOMKEHMX JNOKYMEHTIB, m[0 MicTaTth ciyxOoBy iHdopmauilo,
BeJeThCH B JKypHal 3a (JOPMOIO 3riIHO 3 AOJATKOM 9.

Hapeunanus JI0KyMCHTIB

54. Hapcunanus jgoxkyMmMeHTIB 3 rpudom «as ciy:xO0BOIr0 KOPUCTYBaHHM
{HIIMM yCcTaHOBAM Yy MeXax YKpaiHH 3/iHCHIOETRCS PEeKOMEHIOBAHHUM IOHITOBHM
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BIATIPABIEHHAM, THAPO3ALIAMH YPAI0BOro (Geibl’ erepehbKoro 38’ 43Ky, NiApo3ainamMu
OpraHiB CITeliaNbHOro 3B’ A3KY.

Y pasi HaacHJaHHS JOKYMEHTIB 3 rpudioM «/lns criyx60BOro KOpucTyBaHHs» 3a
JIONIOMOIOI0  THAPO3AUIIB  ypSA0BOro (enpi’erepchkoro 38°a3Ky abo  opraHis
CITeliaNbHOTO 3B’S3KY odOopMIIEHHS KOHBEPTIB (IakoBaHb) IOBUHHE BIINOBIAATH
BHMOI'aM HOPMAaTHBHO-NIPABOBHX aKTiB, [0 PErylioloTh HISUIBHICTH 3a3HaueHUX
M ApO3aiJIB.

Hancunanust xkouseptis (nmakosaHs) 3 Bigmitkamu «Jiirep «K» ta «Cl» B Mexax
YipaiHn 3/11HCHIOETECS 38 JONOMOIOI0 MiJPO3AUIE YpALoBoro (esbl’ erepebkoro
3B’ 53Ky, OpraHiB CrielliaJbHOro 3B’ 13Ky ado BigoMuoro dennba’ erepehKoro 35’ sA3Ky.

Hancunannst nokyMertiB 3 rpudoM «[list cnyxO00BOro KOpHCTYBaHHM» 3a
KOpPJAOH 3/AiHCHIOETLCH BINMOBIAHO A0 3akoHojzaBctsa. Koupeptw (ITakoBaHHS) 3
Bigmitroro «Jlitep «K», siki aapecoBaHi 3aKOPIOHHHM JUIIOMAaTHUHHM YCTaHOBam
Vkpaluu, HaACHIAIOTHCSA 32 JOTOMOTOIO IHAPO3ALIB YyPS/A0BOro (elbli erepehKoro
3B’ S3KY.

[Tepenaua ciykboBoi indopmanii (HajcHinaHus JOKyMeHTIB 3 rpudom «Jlns
cityk60BoTO KOPYUCTYBaHHS») TeJIeKOMYHiKali HHIMH, iHdopmaniito-
TENEKOMYHIKaifHUMH MepexamH 31iliCHIOEThCS JHIIe 3 BHKOPHCTaHHAM 3aco0iB
Kpurntorpadiuioro 3axucry inpopmatii, 110 B ycTaHOB/IEHOMY MOPSAKY HOIMYILEH]
10 eKCIuTyaTaiii, 3 JOTPUMAaHHAM BHMOT TeXHIYHOTO 3axucTy inQopmauil.

55. Enextpounui Hocii ingopMmauil ta gokymenTd 3 rpupom «llns ciyxxbosoro
KOPHCTYBAHHSY, IO IANATaloTh MOBEPHEHHIO, OD0B’3KOBO HANCHIAIOTLCH IO
YCTAHOBH 13 CYHPOBIIHUM JINCTOM.

Bunanns 3 rpudom «JIns ciayx00BOTo KOPHCTYBaHHA» HaNCHAAIOTLCH 710
IHIINX YCTAHOB pa3oM i3 CYIPOBIZHUM JHCTOM 3 rpufom «Jus cryxbosoro
KOPHCTYBaHHS», Y SIKOMY 3a3Ha4aloThesi Ha3BH (aBTOpM) BHJIaHb, peecTpalliiini
iHgexcH, KiIBKICTH Ta HOMEPU NPHMIPHHKIB 3 ypaxXyBaHHAM BHMOI NIyHKTY 44 i€l
IncTpyxuii.

56. Jokymentn 3 rpudoMm «lnsg  cnymxGOBOTO  KOPHUCTYBaHHA», SKi
HaJICHJIAIOTLCS, NOBUHHI OyTH BKJIazeHi y XoHBepTH abo ynakoBaHi y crocid, axui
BHKJIIOYAE MOMCUIMBICTH JOCTYIly T4 TNPOUYUTAHHI TEKCTY 4YM pexsi3utis Oe3
MOPYIISHHS IiMICHOCT] NTAKOBaHHS.

57.Ha xouBepTax (makoBaHHsX) 3a3HavyaloOTLCS ajpeca Ta HailMeHyBaHHs
YCTAaHOBU-0JIEPIKYBaya i BiANpaBHUKA, peecTpalliiiii iHAeKCH BITaJIeHHX JOKYMEHTIB
i3 npocraBieHHsM BinMiTku «JICK». 3a0opoHsieThes 3a3HavaTH HpI3BHINA | Mocagu
KepiBHUKIB YCTAHOBH-OJlepKyBada, & TaKmK IPi3BHIIA BHUKOHABUIB JOKYMEHTIB i
HA3BH CTPYKTYPHUX IMiIpPO3IiiiB.

Enextponni Hocil iH(opMalil ynakoByIOTECS B OKPEMHIl KOHBEPT (IakoBaHH:d),
Ha SKOMY 333Ha4aloThCs 1aTa Ta peecTpaliiHmui IHIeKC CyITPOBIHOIO JUCTa.
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58. Y pasl HancHNaHHA JOKYMEHTIB, fki NOBMHHI OyTH PO3KpUTI [IEBHOIO
TIOCaJ0BOI0 0CO00IC YCTAaHOBH 0COOMCTO, X YIAKOBYIOTH B OKpeMMil KOHBEpPT, Y
IIpaBOMY BEpXHLOMY KyTi sfikoro Hmde rpuda «lns cioyxGoBoro KOpHCTYBaRHHI»
npocraBinserkes  BigMitka «Ocobucro», a B Horo wHwkHIE npasiit dacTHHI
3a3HAYAI0TBCS 10caja, Npi3Bulle, iM s, o 6aTbkoBi (iHiniany) ogepxysada. Takui
KOHBEPT BKJANaeThCsl B IHIINI KOHBEPT, 110 0QOPMIAETHCS BIATIOBIIHO A0 BHMOT,
BU3HAYEHHX MyHKTOM 57 wiel Incrpykuii. ¥V miBoMy BepXHbOMY KYyTi KOHBepra
IIPOCTABASCThCS BiAMITKA «llonBIfiHKI KOHBEPTY.

59.VY pasi "ancuIaHHsa AOKYMEHTIB 3 MoOinizamiffHHX NUTaHb Ha KOHBEpTax
(makoBaHHAX ) NOAATKOBO NPOCTaBIAEThHCS BiaMiTKa «Jlitep « My,

60. Hagcunanus noxkyMeHTis 3 MoOinizauiffHUX nyTaHb B OJHOMY KOHBEPTI
(makoBaHHI) 3 AOKYMEHTaMH, W0 HE CTOCYIOTHCA MOOINi3auiifHUX NHTaHb, HE
JO3BOJISIETECS.

61. Y pasi umancunanHsa noxyMmesTa, mo Mae BiamiTky «Jlirep «K» abo «Cl»,
fioro BMIIIYIOTH B OKpeMH KOHBEPT, y NIpaBoMy KyTi sxoro Hukde rpuda «llis
ciyKB0OBOr0 KOPUCTYBAHHSY MpoctaBisieThes BigMiTka «Jlitep «K» abo «Cl», a B
HOTO HIDKHIM mpaBiif 4acTHHI 3a3HAYAIOTHCS Iocana, npisBulle, iM’s, Mo 6aTbKOBI
(imindanu) omepikymava. Takuii KOHBEPT BKIANAETHLCA B IHIIMH KOHBEPT, ILO
ohopMIISETECS BIANOBIJAHO IO BAMOT, BU3HAYECHHX NyHKTOM 56 wiel Imcrpyuii. ¥
JiBOMY BEPXHBOMY KYTi KOHBEpTa NpocTaBiseThes BiamiTka «Iloasiliuuil KoHBepT».

62. 3aopoHseThCs HaACHIATH 33 Mexi YKpaiHu BumanHs 3 rpudom «llas
cnyBGOBOTO KOPHCTYBaHHs» 3 MeTolo KHMroodMiny abo exCloHyBaHHA Ha
BIAKPHUTHX BHCTABKAX, NPE3SHTALISX.

(I)OpMyBaﬂl-lﬂ BHRONANRX llOKyMCHTiB Y Capagn

63. Bukonaui gpoxymentd 3 rpudom <« Jlasx cayxboBoro KopuctTyBaHHS»
IPYIyIOTECS Y  CHpPaBH  3TIHO 13  3aTBep/PKEHOI0 B YCTAaHOBI  3BEACHOIO
HOMEHKIIaTypolo cnpaB. Jl03BONAECTBLCS AOAyYaTH Jo chpasu i3 rpudom «Ing
cnykO0BOTO KOPUCTYBAHHS» JOKYMEHTH 3 BiAKpHTOO iHdopMmalicio, SKIO Taki
JOKYMEHTH CTOCYIOTBCS MMUTaHhb TaKo! CHpaBH.

JoxymenTn 3 MOOiNi3aiiHIX MUTAHE JOJYHAIOTLCA JI0 CIpaB 3 MoOIi3aliAHo]
poBorh, wo Mawth BigMmitky «Jlitep «M», a JOKYMEHTH 3 NHTaHb CHELialbHOI
intopMaiii — g0 crpas 3 BiagmiTkoi0 «Cl».

JIOKYMEHTH, [0 CTOCYIOTHCS Opradizamii peHMHO-cekpeTHoi poboTH B
yCTaHOBi, (POPMYIOTECSL Y CHpaBH Y CEKTOPi PeKHUMHO-cekpeTHoi podoT arapary
obiacHoi HepikaBHOI aaMiHicTpanil MpauliBHMKOM, BIANOBILAANBHHM 38 BHKOHAHHS
TAKOT'0 BUY pobiT.

64. Jlo HOMEHKIATYpPH CIIPaB BKJIOYAIOTBCS BCI JIOBIAKOBI Ta peccrpailifbi
KapTOTeKH, KYpHAIH peectpallii Ta o0JiKy HOKyMeHTIB 3 rpudom «/Ins cnyxbosoro
KOPHUCTYBaHHDY,
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65.V rpagdi sHomeHKnaTtypu copaB «lHaekc cnpaBm» 0 HOMepa CIIpaBH 3
JTOKYMEHTaMH, 1o MaloTh Ipud «is ciry:60Boro KOPHCTYBAaHHS», MIPOCTABISETHC
BinmiTra «JICK», Hanpuxna:

«01-71 JICK».

66. Ha ofxnanusmi crnpasBu, U0I0 MICTMTE JOKyMeHTH 3 rpuom  «[lns
cy:KOOBOTO KOPHUCTYBaHHI», Y TIPaBOMY BepXHLOMY KYTi IPOCTABISACTLCS BIAMITKA
« s cny:xG0BOTO KOPHCTYBAaHHM.

67. Y pa3i KOJM B YCTaHOBI CTBOPIOEThCSH noHaa 50 JOKYyMEHTIB Ha pIK 3
rpudoM «Ilng cimy:xk00BOro KOPHCTYBaHHI», 1X HTOHUIBHO (OpPMYBATH B OKpeMi
CTIIPaBH 33 BUIAaMHK (HaKa3|, IHCTPYKILiT, TUIaHH TOLID).

68. VY pa3i KoNW B YyCTAaHOBI CTBOPIOETECH MeHIN AK 50 QOKYyMeHTIB Ha PiK 3
rpugom « s cnyx00BOro KOpHUCTYBaHHSI», HOMEHKIIATYPOIO CIIpaB Moxe OyTu
nepeadayeHo (GopMyBaHHS ONHI€l crnipaBl i3 3aroioBkoM «JloxymeHtH 3 rpudom
«lnst  cnyxbosoro  kopucrysaHHs»». CTpok 30epirasHs Takoi cHpaBH  He
BCTAHOBIIIOETLCSA, & Y BIANOBIAHIM rpahi HOMEHKIATYPH CIIPaB IPOCTaBISETHCH
BigmiTka «EK», sxa o3Havae, mo crpox 30epiraHHs cHOpaBd BH3HAYACTLCS
EKCIIEPTHOI0 KOMICI€I0 YCTAHOBH 3 IPOBENEeHHs eKCIepTH3H LIHHOCTI JOKYMEHTIB
(mani — eKcriepTHa KoMicisf), sika YTBOpIOE€Thes Ta Jie BianosigHo no Iopsaxy
YTBOPEHHS Ta MiSVILHOCTI KOMICIH 3 IpOBe/eHHs eKCIepTH3H 1IHHOCTI JOKYMEHTIB,
saTBepIKeHoro nocradosoio Kabinery MiunictpiB Ykpaiuu Bin 08 cepniusa 2007 poky
No 1004 (Odiniiinuii Bicauk Ykpaiau, 2007 p., Ne 59, ct. 2346).

69. ExcneprHa xomicis ITicis 3akiHYeHHs pOKY BHBYAE KOXEH apKyll CIIpaBH
«Joxymentn 3 rpudom «lns cayx6oBoro xopucTyBauus» 1 3a norpedu npuiimae
pimeHHs npo il mepedopmyBaHui. JoxkymeHTH 1ioctiiinoro 30epirass, o
MicTsTECH Yy cripaBi, GOpMyIOTECS B OKpeMYy CIpaBy, SKi HaJaeTsCs OKpeMuil
3aroJIOBOK Ta sKa AOJATKOBO BKIIOHAECTHCS JIO HOMEHKIAarypH ciipas. Hokymenrn
TUMYacoBOT0 30epiraHHs 3aliIaloThes y Takill chipaBl 3TIAHO 13 3aTBEpIKEHOIO
HOMEHKIIATYPOIO CIpasB.

70. flkmo y cnpasi i3 3aronoBxoM «JlokyMenTn 3 rpudom «/ns caymxbosoro
KOPUCTYBaHHM» MICTATHCA JNHIIE JOKYMEHTH THM4acoBoro 30epiraHHs, BOHa MOKE
He nepedopMoBYBaTHCA, a Ccrpok 30epiraHHs Takol CHOpasd BH3Ha4aeThCsl
HAIOBIIMM CTPOKOM 30epiraHHs JOKyMEHTIB, H10 MICTSThes B HiH. BigMitra «EK» y
rpadgi HomeHKnatypH crpar «CTpox 30epiraHHs» 3aKpeciIOeThes 1 3a3HAYAEThLCH
YTOUHEHUH CTpOK 30epiraHHs.

71. Jlokymenty 3 MoOinizauiifHux ruranb Ta 3 MHradh clietiansrol iHhopManit
30epiraloThCsi B OKpeMux poboumx nankax, ¢yrispax abo nakerax, Ha SKUX
3a3HAYAIOThLCS NPI3BHUIIA Ta 1Hilliany NpaliBHUKIB, K1 MalOTh IIPaBO {X PO3KPUBATH.

PobGoui manku, gyTispu abo nakeTd 3 JOKYMEHTaMH 3 MOOLM3auliauX ITUTaHb
a0 3 nuTaHbL cneujaneHOi 1HQOpMAaUil ONeyYaTyIOThCS OCOOHCTOI0 HOMEPHOIO
METaJIeBOKO [IeYATKOIO MpalliBHUKA, KU 6e3n0cepeHb0 3 HUMH IIPALIoE.
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72. Hoxymeutu 3 BigmiTkowo «Jlitep «K» 30epiraiorTsest OKpemMo Bij 1HIIHX
JOKYMEHTIB Ta A0JIy4aloThes 10 CIpaB, 1o (hOpMyIOThCA Cily)K0010 A110BOJCTRA.

73. OcobnusocTti 30epirauss cnpaB 3 JOKyMeHTaMu mocTiifHoro 30epirauns 3
BimMmiTkoI10 «JliTep «K» Bu3zHavaoThes AnMinictpaniero Jlepikcnei3s’ s3xy.

KopuceryBanus JokyMeHTaMH

74. Bxingyi, BuxiiHl, BHYTpUUHI aokymeHTH 3 rpudom «[lit cayxbosoro
KOPUCTYBAHHAY» TepedaloTsCs MNpailliBHUKaM BiINOBIAHO J0 Pe30jioulil rojoBH
obracwol JepykaBHOl anMiHicTpamil abo HOroe 3acTyNHUKIB, KEPIBHUKIB IMIJPO3JLIIB
YCTaHORBH.

Crpasr 3 rpudom «ns ciay:x00BOro KopHCTyBaHHA», 110 30epiraioTecs y
ciry»k0i 1inoBoACTBa UM IHITHX CTPYKTYPHUX MITPO3Jinax, BUIAIOTLCA y THMYacose
KOPUCTYBAHHS IMPalliBHHKAM YCTaHOBY Ha IJCTaBi 3aMOBIEHHS 338 GOPMOIO 3riJHO 3
noxnatkom 10, pezomionii ronmoem obnacHol gepikaBHOl anMinictpamii  abo
3aTBEPIKEHOr0  ToJIoBO0  obnacHOl  JepkaBHoi  axMiHicTpauii  (KepiBHHKOM
CTPYKTYPHOTO TMiZpO3/iMy YCTAaHOBU) CIIMCKY HNpPauiBHUKIB, $KI MaloTh NpaBo
ApPaLoBaTH 3 BIAMOBIAHOKO CITPABOIO.

Joryck TpaliBHUKIB YCTAHOBH O pobOTH 3 JOKYMEHTAaMM, IO MICTATE
cayxboBy indopmauiio 3 MoOumszauiiHux nuras abo 3 NHTaHb ClielianbHOI
indopmanil, 3mifCHIOETECS HA MIACTaBl CIHCKY, CKIAJGHOTO IApPO3AiIOM M
nocagosolo 0cobo10, BiAIOBiJanbHOIO 3a MoOLmizauiiiny pobory abo pobory i3
crienjianpHolo  indopManiero, 1 3aTBEpIKEHOro ronoBoio  00aacHoi jlep:KaBHOL
anMiHicTparii.

75.CnpaBu  Ta Buiauss 3 rpudom  «lns  cuyx00BOro KOPHCTYBaHHA»
BUIAIOTLCS Y THMYACOBE KOPUCTYBAHHS i NpUIMAaIOThCs i PO3MUCKY B XKYypHA 3a
¢opmoro 3rigHo 3 fogatkoM 11.

76. Pobota 3 qoxyMeHTaMH 3 MoOinizauifHuX HHTAHb Ta 3 MHTaHDb crelianbHol
iH(opmauil MPOBOIUTHCS B OKPEMO BMIINGHHX 1 HAJEKHHM HYHHOM 00NajHaHHX
cny)XOOBMX  NPUMIINEHHSX 3 JOTPUMAHHSAM BHMOTI, fAKI  YHEMOXJIHBIIOIOThH
O3HAWOMIIEHHSI 13 3MICTOM TaKWX JOKYMEHTIB CTOPOHHIX 0ciD.

77.1liy uac npuiiMaHHS CHpaBy BiI IpaliBHUKA MPOBOJAUTLCS NepeBipka
HAABHOCTI KOMKHOIO apKylla BCIX JOKYMEHTIB crpasd BignosigHo po i1
BHYTPIIIHBEOTO OTIUCY.

78. Cripasu 3 rpudom «Ilis crny:x00BOro KOpHCTYBaHH, 110 30epiraloThes B
apXiBHOMY MiApo3AUT BiAAiny 1H(pOpMaLiiHO-KOMII I0TEPHOTO Ta JOKYMEHTAIBHOIO
3abesireuenHs anapary obnacHol JepxaBHOT agMiHICTpanil, BHAAIOTHCA Y THMYAcOBe
KOPHCTYBAHHA NPAalliBHAKAM IHIIHX CTPYKTYPHHX IAPO3MiNIB yCTAHOBH HA HijcTaBi
3aMOBJIeHHS 32 (OPMOIO 3rifiHo 3 JoAaTkoM 12.
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Ilpo Buaauy cnpaB 3 rpugom «dns ciy:GoBoro KOpUCTYBaHHA» 3 apXiBHOTO
nigpo3auly  BIAAUTY  1HQOpMauUifiHO-KOMIT'IOTEPHOrO  Ta  JOKYMEHTaJIbHOIO
3abe3rneyenns anapaty obsacHol AepxaBHOI ajMiHicTpalil poOHTLCS 3aIHC Y KHH3I
BHIA41 cTIpaB y poboui NpuMillieHHs] YCTAHOBH.

79. Cnpaeu 3 rpudom «[as ciay:kO0BOro KOpuCTYBaHHs» BHIAIOTLCH IS
THMYaCcOBOT0O KOPUCTYBAHHS Ha CTPOK, L0 HE NMEePEBHLIYE OLHOr0 MICHLS.

80. 3a HAABHOCTI MUCHEMOBHUX KIIOINOTaHb 1HIIHMX YCTaHOB ab0 MPUIIUCY Ha NPaBo
NPOBEJICHHS NepeBipKY 3riJHO 3 HANAHUMHM 3aKOHOM NOBHOBKEHHAMH JOKYMEHTH 3
rpudom «Ilas cayx60BOro KOPHCTYBAHH», IX KOMIl i BUTATH 3 HHX 3a NHCHMOBUM
JI03BOJIOM ab0 pe3oIolliclo ToJIoBM o0nacHoi AepikaBHOi aaminictpanii abo iforo
3aCTYITHUKIB MOKYTh BUIABaTHCS MPaLliBHHKAM 1HIIHX YCTAHOB.

Ha nunpoBoMy 60L IMTIATOTOBIEHHX KOMil NOKYMEHTIB y IPaBOMY BePXHLOMY
KyTi ITepuioro apkyina JOKYMeHTa npocraBiserses BiaMitka «Komis». Butirn 3
JIOKYMEHTIB 0(OpMISIOTECH HA BiATIOBIAHOMY OnaHKY.

81. Konil HOKYMEHTIB Ta BHTAIM 3 HHUX 3aCBIIUYIOTHCH Ha4allbHHKOM BLIUILTY
iHpopMaifiHO-KOMIT IOTEPHOTO  Ta  JOKYMEHTAJBHOTO  3a0e3reucHHs  anapary
obisacHol fepixasHol aiMidicTpadil abo 1HIIOW BU3HAYEHOIO B IHCTPYKUI] yCTaHOBH
rocaioBolo 0cob010, HANPUKIIAK:

«3rijiHO 3 OpUTiHANOM

HauansHuk Biminy iHpopMaliiHo-KOMIT IOTEPHOrO Ta
JNOKyMeHTaIbHOTO 3aderredeH s anapaty ofnacHol 1epxaBHOT
anMmiHicTpaii (mipgnuc) 0. O. ITasnesko
20 munus 2016 poxy».

82. ITiciis  oznaltoMmnenns 3 pokymeHramMu 3 rpudoM  «llng  cinywOoBoro
KOPHUCTYBaHHM» Ha 3BOPOTHOMY Ooui 3anuTy abo NMpHIMCY Ha NpaBo [POBeACHHs
nepesipku poOUTHCS 3aIIHC TIPO AOKYMeHTH (pecctpauiiiii iaui, 3aronoBKH ), 3 SKHMH
03HAHOMIIEHO IPALIBHHKA 1HILOT YCTAHOBH.

83.V pazi notpebu npauiBHUK 1HIIO! yCTaHOBH POOMTH BUTAIM 3 BUIAAHUX HOMY
noxyMmenTis 3 rpudoM «st cnyG0BOro KOpHCTYBaHHD) ¥y poOOYOMY 30MLIMTI, 110
Mae 3azHaveHwil rpud), SKWE Tchs  3aBeplieHHs poboTH 3 JOKYMEHTaMH
HAJICUIIAETRCS IO YCTAHOBH, 10 podMia 3anUT Ha O3HalioMieHHs.

Apkyiui pobo4uX 30MKUTIB NOBUHHEI OYTH IPOHYMEPOBaHi, IPOIUHTI HUTKAMU Ta
ofeyaTaHi IIAXOM HAKJIEIOBAHHS Ha KiHII HHTOK MAalepOBHX HAKIEHOK 3 YITKHM
BIAOWMTKOM Ie4aTku BNy IHGOPMaLiHHO-KOMITIOTEPHOIO Ta JOKYMEHTaILHOTO
zabe3rneuesHs anapaTy obnacHo] JepiKaBHOI ajMiHIcTpaLil.

[NamepoBi HakjgeHKH TIOBHHHI OYyTH BHI'OTOBIEHI 3 TOHKOTO TIanepy, sikui He
PO3ILAPOBYETHCA, po3MipoM Ha 3 - 4 MimimeTrpu Ouibile HDK AlaMerp BiubuTka
reyaTki. Ha nosepxHIo HalleHKH HAKIAZAETHCS TOHKAH IIap IIPO30poro Kieto, AKui
MOBMHEH BHXOJWTH 3a 11 Kpal.
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Ha 3BopoTHOMYy 6011l OCTaHHBOIO apkymia poOovOro 30IMHTa pobUTLCS 3amuc
Npo  KIABKICTE ITPOHYMEPOBAaHMX 1 MPOIIMTHX AapKylliB, HKHl 3acBiiuyerses
MiATHCOM IPalliBHHKA BIAAINY iH(OpMaiiHO-KOMII IOTEPHOIO Ta JJOKYMEHTANLHOTIO
3abe3neueHHs anapaty obnacHol JepxaBHol agMidicTpauil, CKpINIOETLCH NEHATKOIO
3383HAYEHOT0 BLANINY.

Ha obxianunui poboHoro 30HTa NPOCTABASETLCS IPHQ, NTPI3BUILE BUKOHABIIA
Ta peecTpauiifHuil HoMep 301IMTA.

84. ITpauiBHKK IHIIOT YCTAHOBH MOXKe O3HAMOMHTHCA 13 3MICTOM JIOKYMEHTA 3
rpudom «Jlist cnyxG0oBOro KOPUCTYBAHHSY, OTPUMAHUM Bij IHIIOT YCTAaHOBH, JIHIIE
38 MHCHMOBOIO 3TOJ0I0 YCTAHOBH — PO3pOOHMKA Takoro AOKyMEHTa. 3a3HadeHa
BHMOTa HE TIOIIMPIOETECS HAa TNPEACTABHHUKIB OPraHiB [IePIKaBHOTO HarisiLy
(KOHTpOMIO) MW dYac BHUKOHAHHA HHUMH BIANOBIAHMX (YHKIIA 3rigHo i3
3AKOHOIABCTBOM,

85. 3a60poHsETECS BUKOPUCTOBYBATH Ci1yK00BY iH(oOpMaLilo, 110 MICTHTLCH B
noxymenTax 3 rpudom «Iysi cinyuBGoBOIro KOpHUCTYBaHHs, ANl BIIKPHTHX BUCTYIIIB
abo onybGnikysanHs y 3acobax MacoBol iHdopmaiil Ta JEeMOHCTPYBaTH Taki
NOKYMEHTH Ha CTeH[ax, Yy BITPHHAX Ha BIJKPUTHX BHCTaBKax abo B IHIIHX
IPOMaChKHX MICIIAX.

V pasi HaIXOJUKeHHs 0 YCTAHOBH 3alIMTy Ha 1H(OPMalliio, W0 MICTHTLCS Y
JHOKYMEHTI, sKOMYy npucBoeHo rpud «J s ciayxbGoBoro KOpUCTyBaHHS»,
3IHCHIOETHCA 3 YpaXyBaHHAM BHUMOT NyHKTY 87 iuiel [ncrpykuil reperisia Ttakoro
JOKYMEHTA 3 METOI0 MepeBipKH BIAMOBINHOCTI 3andTyBaHol iHdopMmanii cykynHocti
BHMOT, nepeadaiueHnx YacTHHOIO Jpyroto crarti 6 3axony Ykpainu «lIpo noctyn no
nyGniuno! indopMmaiii», mono obMexeHHs HocTyiy io iHdopmauil Ha MOMEHT
HAJIXOJDKEHHS 3anuTy. ABTOpPOBI 3amuTy HagacToes iHpopMalis B Till 4yacTHHI,
JIOCTYII JI0 SKOT BiANOBIAHO 0 3a3Ha4eHOro 3aKoHy He 00MexKeHo.

3a HagBHOCTI B 3aNUTYBAHOMY JOKYMEHTI iH(opMauii 3 obMexeHuM J0CTyIoM
AU HAINCHIIAHHS 3alUTYBA4YEBl BHIOTOBISIEThCS HOro Koilis, B skilf cioBa, peyeHHs
4K 300paXKeHHs, o MICTATH iHhopMaililo 3 0OMeXKeHUM JOCTYIIOM, PETYILYIOTLCS Y
criocif, AKHE BHKIIOYAE TIOJANBINE BiATBOPEHHS PETYLIOBAHOro. 3 Takol KoIi
NOKYMEHTa BHIOTOBJSIETHCS 1HINA KOTIs, sKa HaJCWiaeTses 3anurysayenl. Komis
3aITHTYBAHOT0 JOKYMEHTA, [0 PeTyiyBanacs, 30epiracThest pasoM 3 JOKYMEHTAMH 3
BIZIITOBIAHOrO 3aMuTy Ta MOYeE BHKOPUCTOBYBATHCS IOBTOPHO B pa3i HaAXOIUKEHHs
70 YCTAHOBH HIIOFO 3aIIUTY Ha iH(OpMAaLiIo, 10 MICTHTECS Y TAKOMY JTOKYMEHTI.

Ilepernsg nokymenTiB 3 rpudgom « s ciykG0Boro KOpHCTYBAHHI»

86. [lepernsan poxymeurtiB 3 rpudom «Jlig cinyx6oBOT0 KOPHUCTYBaHHS»
IIPOBOAUTRECS 3 METOK MiATBep[KeHHs HasBHOCTI abo BIACYTHOCTI B HHX
BIIOMOCTEH, L0 CTAHOBIATE Ciy:k0oBYy i1HQOpManilo, He pije HXK OZHH pa3 Ha
AT POKIB.
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Cracysanust rpuda «ust ciyxboBoro KopuCTYBaHHsS» 3HIHCHIOETHCS 34
BIJICYTHOCTI 3aKOHHHX TACTaB IUIsi OOMEXKEHHs y 10CTYyNi 10 cayxboBol iHdopmailil,
AKi ICHYBallM paHiiie.

[lepernsn goxymeHTiB 3 rpudom «Ina cinyxboBoro KOpHCTYBaHHSD» 3 METOH
MOJKNHBOrO ckacyBaHHs rpuda 000B’ I3KOBO 3AIHCHIOETECS T11]] Yac [1/IN0TOBKH:

cripaB s iX Tiepedadl A0 apXiBHOTO MApo3Ziny Bigaury indopmanifino-
KOMIT'YOTEPHOTO Ta AOKYMEHTaNbHOTo 3abe3rieyeHHs arapary obnacHoi JepiaBHol
angMiHicTpauil;

aoxymenTiB HaulonansHoro apxipHoro ¢owjy mus ix nepenadi Ha mocrifine
30epiranns no JlepxasHoro apxiBy XapxiBcekol obnacTi.

87. Pirenus: npo ckacyBanssi rpuda «list cnyxBoBoro KOpHCTYBaHHM»  HH
Horo miATBEpIPKEHHs NpHAMAaEeThCs Komicielo 3 nutaHs pobortn i3 cnyxBosoro
iHpopMaIli€i0 YCTaHOBH ~ po3po0HMKA AOKYMeHTa abo BINOBIAHOIO KOMICIEIO
YCTAHOBH-IIPABOHACTYIIHHKA YH YCTAHOBH BHIIOTO piBHSA, SKLUO YCTAaHOBAa —
pPO3poGHUK JOKYMEHTA NPHIIHHUIIA CBOIO TiAJILHICTE.

88. 3a plwenHsM Komicil 3 nurans podoru i3 ciyxbosolo indopmaliclo cTpoK
oOMeKeHHs IOCTYITY JI0 CpaB (JIOKYMEHTIB) MOKe Oy TH NpoJOBKEHUH.

89. Piuennss xomicii 3 nwurads poboru 13 crmyxBosoio iH(oOpmaLicio
o(OPMIISIETECS TIPOTOKOJIOM, L0 MIAITHCYETLCS TOJIOBOIO 1 cexperapeM KoMicii Ta
Habupae YHHHOCTI 3 MOMEHTY 3aTBEepJKEHHS IPOTOKOJIY TOJIOBOIO 00sacHOl
mepykaBHol  aaMiHicTpanil. Y mOpoOTOKOMI 3a3HAYAIOTBCH BHIM  JOKYMEHTIB, IX
peecTpanifiii NaHi, 3arONOBKH Ta HOMEPH 33 HOMEHKJAaTypolo abo ONHCOM CIIpas, 3
AKMX 3HiMaetTbest rpud «Jist ciyxboBoro xopucTyBaHHS» abo cTpok 0OMeEKeHHS
JOCTYITY JIO SKUX IIPOAOBIKEHO.

Bursr 3 nporokony abo Horo 3acBiI4eHA KOII [1ePelacTbes PasoM i3 CrpaBaMu
N0 apxiBHoro  nmigposamisy  Bigainy  iHgopmaniiiHo-xoMmm’ioTepHoro  Ta
JOKyMeHTaJsHOro 3abesnedeHHs anapary obracHol jepikaBHol aaMiHicTpauii, a y
pa3i nepepaui nokyMmeHTIiB HauionansHOro apxiBHoro ¢oHiy Ha roctiiiHe
30epiranus — no Jep:xaBHoro apxisy Xapkischkol obnacti.

90. Ilpo cxacymauus rpuda «ljis cay:xO0BOTO KOPUCTYBaHHS»  I[IHCBMOBO
HOBIJOMISIOTECH  BCI YCTAHOBM, SKUM HaJCuNaBcs Takuid pokyMenT. 3a rorpebu
MOJKYTh HAJCHWIATHCH BUTATH 3 MPOTOKONY 3acijaHus KoMicli 3 nuTaHbs poboTH 13
cnyx60BoI0 iHOopManiero.

91. Ha ofxnmaguHxkax cmpaB T1a jAokyMeHtax rpud «llns cuyxbosoro
KOPUCTYBaHHS» TIOTAIIAECTLCA [IpalliBHHKOM cly:k0H  J1i0BOACTBA (apXiBHOTO
MiAPO3/1Jly) YCTa@HOBH IUIAXOM HOTO 3aKpeclieHHs TOHKOIO PHCKOIO Ta 3a3HadeHHs:
HIDKYe Ha BUIBHOMY Bi TeKCTy MiCLi JaTH 1 HoMepa BIANOBIIHOIO MPOTOKOILY
3aciaHHs Kowicil 3 muTaHbp poboTH 13 cioyxOoBolo iHGopmauicio. Taki BLAMITKH
BHOCSITBCS [0 peecTpalifinux Ta 00J1iKoBUX (POpM, HOMEHKIIATYPH Ta OIUCY CHpas.
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Hiaroroska cupas g0 nepegaui
Ha apxiBue 30epiranus Ta SHHIICHHS

92. Excniepruza uiHHOocTi gokymentis 3 rputom  «ns  ciayxbosoro
KOPUCTYBaHHM» Ta IX IIATOTOBKa J0 apxiBHoro 30epiraHHs 3AiHCHIOIOTECA B
YCTAHOBICHOMY 3aKOHONABCTBOM IOPALKY.

YV  kiHmi koxHO{ 3akiHyenol cnpaBu 3 rpudom /s ciayxbosoro
KOPHUCTYBAHH) HA OKpPEeMOMY apKylii poOuThcs 3acBifdyBajibHHI Hamuc, B SKOMY
3a3HAYAIOThCs HU(PaMHU i CIOBAMHU KIIBKICTh apKyIIIB Yy CIpaBi, KUIBKICTE apKyIIiB
BHYTPIIIHBOTO OIIHCY, & TAKOXK:

HaABHICTD JIITEPHUX 1 NPONYLIEHUX HOMEPIB apKyIuiB;

HOMEpH apKyliB 3 HakieeHUMH ¢QororpadisiMu, KpecjeHHAMH, BUPI3ZKaMH
TOLIO;

HOMEPH BeJIMKOGOPMaTHHX apKyIliB;
HOMEDPH KOHBEPTIB 3 YKIaJEHHIMU;
KUTBKICTB apKYIIiB YKIIaAeHb.

ITicys 3acBiguyBaNLHOrO HAlKCY NpPAaliBHUK, AKkHH copMyBaB crpaBy, CTaBHTh
MANHC 13 3a3HAYEHHAM ITOCany, NPI3BHINA 1 JaTH, sIKHH 3acBiHYETLCA NEYATKOIO
ciyx6u ginosomcTBa abo neuatkoio «lns naxeriBy. Yci HacTyIHi 3MIHH y CKafi
cripaBu (TIOWIKOKEHHS apKylliB, 3aMiHa JOKYMEHTIB KOMiAMM, AONYYEHHs HOBHX
HOKYMEHTIB) 3a3Ha4yaloThCs Y 3acBiJyyBajlbHOMY HamMci 3 [OCHIaHHAM Ha
BIANOBIIHHH pO3nIOPAAUHHA JOKYMEHT.

Crpasu 3 rpudom «las ciyxGoBOro KOpPHCTYBaHHS» IICHS NPOBEACHHA
eKCIIEPTH3H LIHHOCTI JIOKYMEHTIB, IO MICTATBCA B HIH, NIAILHBAIOTLCS Yepes YOTHPH
MPOKOJIH CTieliabHHMH CYPOBHMH HUTKaMH ado apaTtiolo. ClipaBH MOCTIHHOIO Ta
TpuBajioro (MOHAN JeciaTh POKIB) CTpOKiB 30epiraHHs Ta ocoboBi cnpaBu
OIPABIISIOTECS Y TBEPLY 0OKIaIHHKY.

93. CnpaBu nocriiiHoro ta tpupanoro oepiranss 3 rpudom «/Ina ciyxbosoro
KOPHCTYBAaHHM» Ta 0COOOBI CIIPaBH BKJIIOYAIOTLCS Y BIANOBIAHI ONMCH CIPaB PasoM 3
JOKYMEHTaMHM, L0 MICTAThH Biakpury iHdopmaniio. [Ipu npomy B omuci Ao nHomepa
cripasu Ta y rpadi «IHmexc cnpasn (ToMy, HaCTHHH) 3 JOKYMEHTaMH 3 rpudom « s
city:kGOBOTO KOPHCTYBaHHAY qonaeTses BiamiTia «JJCK».

94, Ilix yac mepenayl cnpas 3 rpudom «st ciayxboBoro KOpHCTYBaHHA» Ha
nocritine 3Gepiranus mo J[epxaBHoro apxiBy Xapkischkol olnacti  ycraHoBa-
($hOHAOYTBOPIOBAY PA30M 3 AKTOM NpHHAMaHHs-IepelaBalHs crpaB, O(OPMICHHM B
YCTAHOBJICHOMY IOPARKY, IMoaae A0 JepKaBHOTO apXiBy XapkiBchkoi odnacri JIHCT,
Y SKOMY BH3HAYAETHCA NOPSANOK KOPHUCTYBAaHHs TAKHMH CIIpaBaMi.

95. Bumydeni A% 3HMILEHHS 33 PE3y/bTaTaMy eKCIepTU3H UiHHOCTI CpaBH 3
rpudoM «JIna cay:xG0oBOro KOpHCTYBaHHI», CTPOK 30epiraHHd SKHX 3aKiHYUBCA,
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BKIIOUAIOTHCS JI0 AKTa TIPO BHIYYEHHS JUIA 3HMILEHHS JOKYMEHTIB, HE BHECEHMX JO
HanionansHoro apxiBHoro ¢oHuy (Hani — akT Npo BWIYHEHHS JIOKYMEHTIB), IIO
CKJIAZIAETHCA BIATIOBIAHO [0 BHMOT, YCTAHOBJICHHX LIOZO BCIX CHpaB YCTAHOBH B
iJoMYy.

3uuienHHs BuAaHb 3 rpudoM  «dna  cnyxOOBOro  KOpHUCTYBaHHS», IO
30epiratotecs y OibnioTexax, 3A1HCHIOETBCA 3rilHO 3 aKTOM, SKHMH CKIajaeThes
BUITOBIAHO 10 BCTAHOBIEHHX BUMOT.

96. JlokyMeHTH, CIIpaBH, BUAAHHA 3 TpHQOM «/l1s cnyK00BOro KOPHCTYBaHHAY,
BHJTYUEHI JUISI 3HUILEGHHS eKCIIEPTHOK KOMICI€0 YCTaHOBH Y CKIaJll HEe MEHILE TPhoX
4eHiB, NiANATAIOTh 3HUINEHHIO NUIAXOM MoapibuenHs HociiB indopmanii abo B
IHIIMHA cnoci® (cnamoBaHHS, PO3MIaBISHHS, PO3YMHEHHS TOIO), AKHH BHIIIIOYac
MOIKNUBICTE TX TIPOYHTAHHS Ta BiTHOBIEHHS.

EnextponHi Hocil indopmanii sHumyIoThCH a0 repepodiisiioThes y crocid, 1mo
BUKJIIOYAE MOMKIIHBICTE ITOBHOrO ab0 4acTKOBOIO BIIHOBJIGHHS 30epe:eHol Ha HHX
i opmatii.

97.B akri Hpo BWIyYeHHS JAOKYMEHTIB poOHMTLCA 3anuc Npo 3HMILEHH
BIINOBIHUX JAOKYMEHTIB, CIpaB i3 3d3HAaYeHHSAM HNpPi3BHIL, IHIHianiB ujeHiB
eKCIIepTHOI KOoMiciT, TX MAMUCIB, NAaTH 3HHUIEHHS, HANTPUKAaL:

«Copasn Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HHIIEHO LIIIXOM
10j1piOHeHHsL.

UJleHH eKCcrepTHOT KOMici yCTaHOBY:
(mipruc) 1. B. Mapuenko
(migmuic) 0. O. ITaBneuxo
(miupnuc)  B. A. IBaHeHko

10 mororo 2016 poxy».

98. ITicng 3uMILEHHA AOKYMEeHTIB 3 rpudom «/las ciryxGoBoro KopucTyBaHH;
B 00mikoBux (hopmax (Kaprkax, KypHajuax, HOMEHKIaTypaX CIHpaB, OIHcax CHpaB
TpUBaJIOro (MOHAaA JecATh POKIB) 30epiranns poOuthes BigMmiTka «[dokymentn
IHUIIEHO. AKT Bij 20 poxy No  ».

99. Tenedyorni Ta agpecHi JOBIAHMKH, cTeHOrpadiuni 3anucyu 3 rpudom « A
cny:k00BOTO KOPHUCTYBaHHD), NPYKapChkuil Opak, BUSBJICHHH NIl Yac ApyKyBaHHsd
BUJIAHP 13 3a3HAYeHMM TPHUGOM, MOXKYTH 3HHIIYBaTHCH 0e3 axTa Mpo BHIyHEHHS
NOKYMEHTIB, ajie 3 BIAMITKOIO B 00J1KOBHX opMax, [0 3aCBHIIMYETHCS TAITHCaMH He
MEHIII SK TPHOX TIPAIIBHUKIB YCTAHOBH, AKI IIPOBEJIH TaKe 3HUIICHHS.
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3abesneuennn 36epekeHoCTi JOKYMEHTIB
Ta NPOBeACHHs NepeBipKu X HAIBHOCTI

100, Cnipasu 3 rpudom «/[Ins cayxGoBOro KOpHCTYBaHHS» 3 JaTH X CTBOPEHHS
(Hagxo/pKeHHs) 30epiraioTbess 3a  MicneM (OpPMYBaHHS — chnpaB  3rigHo I3
3aTBEPIUKEHOI0 3BeAEeHOI0 HOMEHKIATYPOIO CIIpaB 10 MOMEHTY IX Iepeiadi o
apxiBHOTO MiAPO3AiNy BIALIAY IH(pOPMANIHHO-KOMIT IOTEPHOTO Ta AOKYMEHTAILHOIO
3afe3nededHs anapaty obnacHol gepKaBHoi anMiHicTpanil.

101. Joxymentn i cnpasd 3 rpudoMm «[lns ciyx0G0BOro KOpPHCTYBAHH
30epiraoTees y wadgax, ceidax, mo posramonanl y ciyxboBux npuminiesusx abo
cxoBuiuax apxipy. llladu, ceiidu, ciayx00Bi IpUMILICHHS, CXOBUIIA apXiBy [OBUHNHI
HaIifHO 3aMHKATHCS | ONevaTyBaTHCS METalIeBUMH IeUaTKaMH.

Ilopanox BUrOTOBNEHHs, BejeHHs 00Ky, BUKOPHCTAHHS METalEBUX I1e4aToK
Ta MOPSIAOK BeeHHs obmiky mad, cefidiB | KIIOUIB BiJj HUX BU3HAYAIOTLCA [OJIOBOIO
oBGnacHOT AepKaBHOI agMiHICTpaLii.

30epiranHsa IOKYMEHTIB i cripai 13 rpudomM « s ciiyx60BOro KopHCTyBaHHS»
3MIACHIOETECS TpalliBHUKaMU, AKki Oe3nocepeniko OTpUMany iX Hijl pO3IHCKY, Y
crioci0, 1110 YHeMOKIHBIIOE JOCTYIL 1O HUX CTOPOHHIX 0cid.

102. Jokymentn 3 rpudoMm «Qust cnyxOoBOro KOPHCTYBAaHHS» MOKYTh
nepefyBaTy y HOpPALiBHUKIB HA BUKOHaHHI ITPOTAIOM CTPOKY, HEOOXIIHOrO sl
BUKOHAHHS 3aBJ@HHs, 332 YMOBH [OTPHUMAaHHS BHUMOr IX 30epiraHss, BH3HauYeHHX
nmyHxkToM 101 wiel Incrpykuii.

103. INepenaga moxkymeHnTiB 3 rpudom «ns ciyx6oBOro KOpuUCTYBaHHI) 0
CTPYKTYPHUX  THAPO3AINIB  3milicHoeThest  4Yepes  cay:kOy  JisioBojcrsa 3
IIPOCTABICHHIM BiATIOBIIHOT BIAMITKH B 00JIiKOBHX hopMax.

IMopsimox mepenadi ofepikaHux y ciy:Ol JUIOBOACTBa JIOKYMEHTIB 3 IpHQOM
«J{ns cnyx60BOro KOPUCTYBAHHM» BCEPEAHH] OJHOTO CTPYKTYPHOTO MIAPO3IINY JUis
BuKOHaHHs (o3HallOMJIeHHs) BiJi OJHOTO NpalliBHUKAa CTPYKTYPHOTO IiApO3ALILY
iHIIOMY MpaliBHUKOBI TOTO CaMoOro NiAPO3JiAY Ta BeJleHHs HeobxiaHux obimkoBux
(GopM BH3HAYAETLCS IHCTPYKIIEIO YCTAaHOBH 3 ypaxyBaHHaM creuudixy 11
JiSUILHOCTI.

104. 3abopous€eTbea NepeMillieHHs AOKYMeHTiB 3 rpudom «/Ing cnyxbosoro
KOPUCTYBaHH» 3 ofHiel clipaBy 1o iHmol 6e3 rMmoBiAoOMIEHHS CITy)OU IUIOBOZACTBA.
[Ipo Bci nepemilleHHs JOKYMEHTIB poOisSThCs BIANOBIAHI BIAMITKM B OOJIIKOBHX
dopmax, y TOMy YHCJIi BHYTPIIIHIX ONUCaXx.

Bunyuennst cnpaB abo okpeMuX HOKYMEHTIB 13 cmpaB 3 rpudom «/lns
clTykO0BOr0 KOPHCTYBaHHI» 3a00poHAETHCH. B OKpeMHX BHIagKax Ha MiJCTaBi
pilleHHs chigdoro cynal, cyAy apxiBHMH nigposnin Biaainy iHdopmauiiiHo-
KOMIT IOTEPHOTO Ta HOKYMEHTaNbHOTo 3abe3nedeHHs anapary o0nacHol AepKaBHOl
anMigicTpauil abo ciyx0a niOBOIACTBA 32 MHCLMOBOIO BKa31BKOKO I'0JIOBH 00jacHOl



22

AepKaBHOT anMIiHiCcTpalil 311HCHIOE BUIIYUYEHHS OPHTiHANIB HeoOXIJHHX JOKYMEHTIB
abo cnpas. [Ilpw uwoMy B apxiBHOMy miApo3aiai Bigainy iHdopmauiiiHo-
KOMII FOTEPHOTO Ta NOKyMeHTansHoro 3afesnedueHHs anapaTy obnacHOi AepiKaBHOI
aAMIHICTpalil MOBHHHI 3alMIMMTHCA MPOTOKOJ [P0 BHIIYYEHHS JOKYMEHTIB 3 IX
3aCBIIUEHUMH KOIISAMH.

105. HoxymeHTtH 3 rpudom « s ciyxOoBoro KopucTyBaHHS» He N03BO/IETHCS
BHHOCHTH 33 MEXKI YCTaHOBH, KpIM BHIIZJKIB Iepejatl JOKYMEHTIB Ha BUKOHAHHS JI0
CTPYKTYPHHX IIJAPO3MiNiB, II0 pPO3TAIIOBYIOTECS IMM0338 MeXaMH OCHOBHOIO
IPUMIIUEHHsS. YCTaHOBH, T4 y pa3l BHHUKHEHHs] HeoOXiHOCTI B IX Y3roJDKeHHI,
MiANUCAHHI B YCTAHOBAX, PO3TAIIOBAHHX Y MeXax OJHOro HacelleHOro ITyHKTY.
Bunecennss poxymeHnta 3 rpudom «ism cay:x60BOro KOpHCTYBaHHI» 3a Mexi
YCTAHOBU 3IIHCHIOETBCS Ha IMiAcTaBl pe3omonii rojoBH o6jacHOl AepiKaBHOL
aaMminicrpauii (Horo 3actynHuxa) abo KepiBHHKA CTPYKTYPHOTO IHAPO3JLILY, B IKOMY
Takuii JOKyMeHT (H0ro npoexT) miaroTosieHo. IIpyu HboMy HOKYMEHT NOBHHEH OYTH
BKIIageHnii y KoHBepT abo ymakoBaHuid y Takuwil crocib, 1o BHKIIOYATH
MOJKIMBICTE IOr0 NPOYHTAHHS.

106. Ocobi, BinpsysKkeHiit 10 iHIIOTO HacelEHOTO ITYHKTY, 3a00pOHSETbCS MATH
npu cobi poxymenTa 3 rpudom «is cinyxbosoro xopueryBanHsy. Y pasi norpedu
Taki JOKYMEHTH HaJCHIAIOThCS 3a IIPU3HAYEHHSIM 10 MOYATKY BIAPSIUKEHHS.

107. B oxkpeMux BHUIagKax, 30KpeMa Yy pasi TEPMIHOBOrO I103aINIAHOBOTO
BlApsizpKEeHHs, rojiosa obnacHol fepxasHol anMinicTpauii (Horo 3acTylHHK) CTaBHTD
Ha JONOBIAHIM 3amucui KepiBHUKA BIANOBIMHOrO CTIPYKTYPHOTO  IJAPO3ILLY
pEe30IOUII0, 3TiMHO 3 AKOIO JAac JO03BiN Ha NEepeBe3eHHs JOKYMEHTIB 3 rpudom « s
c1y)kGOBOro KOPHCTYBaHHA» [0 IHIIOTO HACEICHOrO NYHKTY 3a YMOBH, (IO Taki
JIOKYMEHTH TepeBO3AThHCS TIPYNOI0 Y CKIadl He MeHLIe JBOX IpPaliBHMKIB, SKI
NOBHHHI BHKOHYBaTH poboTy 3 HHUMH 3  JOTPHMaHHAM  3axX04iB, L0
YHEMOXKJTHBIIOIOTh HECAHKIIIOHOBaHEe 03HAHOMIICHHS 3 TEKCTOM TaKMX JOKYMCHTIB.

108. Cran opranizauii poboTH 3 AOKyMEHTaMH, IO MICTSITE CclyxOoBy
inopmauito (HasBHicTE Ta (I3HUHHA cTaH JOKYMEHTIB, CHpaB, BHAAHB,
eJICKTPOHHUX HociiB iH(GopMauil 3 rpudom « st ciayxbGoBoro KopucTyBaHHm»), He
pillie HDK OJHH pa3 Ha PIK TEPEeBIPAETLCS KOMICIEID 3 IUTAHB MPOBEHEHHS
NepeBipKH HASBHOCTI JOKYMeHTIB 3 rpudom «/as ciyxkO0BOI0 KOPHCTYBaHHS»
I1iclis 3aBepIleHHs J{iIOBOLHOTO POKY Ta (POPMYBaHHS CIpaB.

CTpok TpoBeJIeHHs TMepeBIpKHA Ta CKjag KoMicii 3 nurtaHb 1I NpOBeAEHHS
BU3HAYAIOTHCA  BUITIOBIAHUM  PO3INOPSKEHHAM [0JOBM  00JacHOl  JepixaBHOl
aaMiHICTpailli.

o cknamy Komiciit 3 TMTaHb TIPOBEAECHHS NEPeBIPKY HassBHOCTI JOKYMEHTIB 3
rpudoM «[Ins cayxbosoro kopucTyBaHHm» 3 BiMiTKaMu «Jlitep «My», «Jlitep «K»
ta «CI» 3amyyaioTses nulie ocobu, AomyileHi 10 poOOTH 3 TaKUMU AOKYMEHTaMH.
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109. TlepeBipka HasBHOCTI crpaB Ta BHAaHbL 3 rpudom «Jms cioyxbosoro
KOpPHCTYBaHHs» B apxisax ta 0ibniorekax, ne 36epiraerses nonan 1000 Takux cripas
T4 BUAAHL, IPOBOJAHMTLCA HE piAllle HIK OXHMH pas Ha I’ STk POKIB.

110. PesyspraT nepeBipok, 3a3Hayennux y nyHkrax 108 1 109 uiel Inctpyxuil,
OQOPMISIOTECH aKTOM 32 (POPMOIO 3riiHo 3 nosarkoM 13.

IIpaniBHHK, SIKOMY CTajl0 BiAOMO IIpo (axkT BTpaTH AOKYMEHTa, 10 MICTHTE
cnyx0oBy iHQoOpMauiio, Ta PO MOXKIMBE PO3TOJOLISHHS BIJOMOCTEH, Lo
CTaHOBIATh CNIykOOBY I1H(oOpMauiio, HeBiaxmaaHo IH(OPMYe KepiBHHMKA CBOIrO
CTPYKTYpHOTO Mimpo3iiny, saxkufi y mnuceMoBill ¢opmi Tepminoso iHQopMye mpo
Takuii Qaxt royoBy oOigacHoi gep:kaBHOI aiMiHicTpawii Ta HavyalbHHKa BIAJILITY
inhopMalifiHO-KOMIT I0TEPHOTO  Ta JOKyMEHTAJNLHOIro 3a0e3ileueHHs  anapary
obnacHol fepixaBHOT aaMiHicTparii.

VY pasi BTpaTH HOKYMEHTA, L0 MICTUTH CIy:KGOBY IH(pOpMAaNilo, NHCLMOBO
MOBIAOMIAETECS YyCTAHOBI, BIX sikoi el jgoxkyment orpumado. Ilpo Brpaty
JIOKYMEHTa, 10 MICTUTE ciyx0oBy iH(opmaiuiio, 3i0paHy niji yac NpoBajKeHHs
ONepaTHBHO-PO3IIYKOBOI, KOHTPPO3BIAYBANBHOT NIAILHOCTI, ALUILHOCTI Y cdepi
obopoun gepxiaBH, abo MOIUINBE pPO3rOJOMIEHHA Takoi ciy:k6oBol iH(opMauil
HoBiAOMIsETHCA Takok Ynpasiinsgio Ciyxbu Oesnexu Yxpainu B XapkiBcbkiit
obnacti i3 3a3HayeHHsM 0OCTaBUH BTPaTH AOKyMeHTa (pO3roJiolleHHs BigomocTeil)
Ta [PO BXHTI 3aX0/IH.

Y pa3l BrpaTH, BIACYTHOCTI BiZOMOCTeHl I©po Micle3sHaxo/pKkeHHs abo
BUHHKHEHHs! IMIJI03pH NPO MOKIAMBHE JOCTYN CTOpOHHIX oci® no indopmanii abo
JIOKYMEHTa, AKUM HajaHa BiaMiTka «Jlitep «K», 3acobiB xpunTorpadiuHoro saxmcry
ciy:kGosol imdopmanii, Texuiusol! (excryartauifinol) IDoKyMeHTalll, KIIOUOBHX
JAHUX HEBIJIKIIA]HO IMHCEMOBO 1H(popMyeTsesl AaminicTpalis depxcrenss’ 3Ky .

111. GaxTe BTpaTH KOKyMeHTIB abo po3rojolleHHs BiAOMOCTeH, SKi MICTITEH
ciyxGoBy 1HQopMaililo, po3ciiiaye Komicis 3 murads poborH i3 cnyxboBoio
indopmauicio. ns poscnigyBaHHs OKpeMHX (akTiB BrparH HOKyMeHTIB abo
PO3TOJIOMIEHHS BIIOMOCTel, sKi MicTaTe chyxboBy indopmauito (mani —
pO3CIilyBaHHs), 3a pilleHHAM rojoBH obiacHol AepiKkaBHOI aiMIHICTpaunil Moxe
YTBOPIOBATHCS CTICLIaIbHA KOMICISL

112. CrrertianpHa KOMicis Mae NpaBo OTPUMYBATH BiA TPAliBHHUKIB YCTaHOBH
MUCEMOBI Ta YCHI TIOSCHEHHS 3 IUTAHL, 10 € INPEeAMETOM pO3CITiAyBaHHs,
BUTpeOYRaTH HeoOXi/H HoKyMeHTH (X KOIil), OTVIsaTH IPUMIILEHHS i CXOBHILA.

113. Unenn xowmicii 3 mnuTaHp poboTH 13 ciyx0oBolo iHpopMalielo Ta
creuianbHOl KOMICIT HeCyTh MepcoHalIbHY BiANOBIIANBHICTD 38 [TOBHOTY, BCeOiUHICTD
1 00’eKTHBHICTH BUCHOBKIB pO3CHNiIyBaHHsi, HepO3roioiieHHs iHdopmanii, ska
CTOCYETHCA PO3CII Ly BaHHS.

114. 3a pesysnpTaTaMi po3CNiLyBaHHS, SIKE€ TPUBAE He JOBLIE HIXK OJUH MICHIb,
CKJIJJa€TLCS aKT, IO NiAMUCYETHCS YIeHaMH KOMIcil 3 nuradb poboTH 13 cinyxkGoBoio
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iHopmauieio abo creniansHOl KoMicii Ta nojgaerbest rojiosi o0iacHO! JepKaBHOT
aaMIHICTpali] Ha 3aTBepKeHHS. 3a HasBHOCTI OOIPYHTOBAHHX IPOMO3HIL
BIZMIOBIZHOT KoMicii, npuiiHATHX Ha 11 3aciiaHH], CTPOK NPOBEAEHHS PO3CIIyBAHHs
MOKe OYTH TIPOIOBIKEHO 32 PE30JIOIIEIo rosloBH 00sacHol JepxaBsHol aaMiHicTpanil
He OiNBUI SIK HA ONWH MICSIS,

PoscnigyBanHs MOYHMHAETbCA 3 JaTd IIANUCAHHS PO3NOPAIKEHHS TIOJOBU
obiacHol Aep:kaBHOI agMiHicTpauil npo HOro HPOBEICHHS Ta 3aBEpPLUIYETHCS JATOIO
3aTBep/KEHHA aKTa Ipo Pe3yJbTaTy IPOBEJSHHS PO3CiilyBaHH .

115. B oxpemomy po3giil aKTa Ipo pe3yiAbTaTH ITPOBEACHHS pPO3CHIAYBaHHA
3a3Ha4al0ThCd OOCTABHMHHU, NPUYMHM Ta YMOBHM HAaCTaHHS BIANOBIJHOIO BHITAIKY,
piBeHE 3aroAisiHO] IKOAH a00 HEraTHBHOTO BIUIMBY Ha JIS/ILHICTL YCTAHOB, & TAKOXK
HABOJMTRCS NIEPEiK BTPaYeHnx JOKYMEHTIB.

116. BigmiTka mpo BTpaTy NOKYMEHTIB BHOCHTbCA CiIy:k0010 HiJIOBOJACTBA [10
peecrpailifinux ta o0xikoBHX (OPM i3 3a3HAUESHHIM PEeCcTPalliiHUX JTaHUX aKTa mpo
pPe3yJIbTaTH NPOoBeIeHHS PO3CIiayBaHHs.

117, Jloigka Npo NpYYuHM BiJCYTHOCTI BTpaveHUX JOKYMEHTIB, NiIHcaHa
KEPIBHUKOM BIIMOBIAHOTO CTPYKTYPHOTO TAPO3AINTY, MEpPeiactThes 10 apXiBHOIO
migposninny  Bimainy  iHGopManifiHO-KOMIT'IOTEPHOTO  Ta  AOKYMEHTaJbHOTO
zabesmeueHHa anapary oOJacHOT JepXaBHO! aaMiHicTpauwil Ans BKIIOYEHHs 1 70
CITPaBH.

HMopsaok nepexayi Matepianbnux nociis indgopmanii y pasi smiun
npaniBHUKa ciyskéu AloBoACTBA (BIANOBIAAIBLHOI0O NPANIBHHKA, IKOMY
aopyuyeda pobora 3 joxymenramu 3 rpudom «das ciayrboBore kopucryBanus)
3a Begenns 06/iky, 30epiranus i BUKOPHCTAHNS QOKYMEHTIB,

3 rpuadom «asa cay:x00BOro KOpHCTYBaHH»

118. Ilpm TumuacoBiif BiacyTHOCTI (BIANYCTKA, BLAPSIDKEHHS, XBOpoOa)
HpaliBHHKA cJIyx0u AUTOBOACTBA (BIANOBIIANBHOIO IpalliBHUKA, SKOMY JOpydeHa
pobora 3 mokymeHtamu 3 rpudom « s cayG0BOTO KOPHCTYBAHHSA», 3 BIAMITKaMH
«Jlitep «My, Jlitep «K» ta «Cl»), ioro o0oB’sI3KkM BUKOHYE IHINHH MpaliBHHK
BIZIMOBIIHO J10 pO3ToALTy 060B’A3KIB.

119.V Bumagky HenepenbauyBaHol BiACYTHOCTI TIpalliBHHKA  cayxOH
HiToBoACcTBa  (BIANOBIAQNBHOrO IMpaliBHHUKA, AKOMY JopydesHa pobora 3
noxkymesTaMu 3 rpudom «Ins cny)x60BOTO KOPUCTYBaHHsD), 3 BipMitkamu «Jlitep
«Mpy, Jitep «X» ta «Cl») ceild abo meranesa wada, ne 30epiratorses ciayxdosi
DOKYMeHTH 3 rpudoM «Jnss cnyx00BOro KOpHCTYBaHHM», BIIKPUBAETHCH KOMICIEIO,
y CKIaii He MeHire 3-X ocib, npo Lo cKIaAaeThes akT JOBIABHOT QOPMH, ¥ AKOMY
383HAYAETHCSA KUM, KOJH Ta 3 SIKOI0 METOIO 3POBIIeHO PO3KPUTTS, a Y pasi BHIyUYeHHS
JNOKYMEHTIB, 3a3HaqaloThcs IXHI peeccTpalliiiHi HOMepH, HOMepH MPUMIPHUKIB Ta
KiTBKiCTB apKyIIiB.
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ITo 3akinuenHIO poOOTH 3 HOKyMeHTaMu ceiid) (MeTanesa wada) 3aKPUBACTHCH
Ta orevyaryerses. [Ticas npudy s npaluiBHUK ciyx0Ou AioBoacTBa (BiAITOBINANbHIHA
IpailiBHHK, AKOMY Jopy4deHa poboTa 3 JoKyMmeHTamH 3 rpudom «/hns cnyxboBoro
KopucTyBaHHA», 3 BiaMiTkamu «Jlitep «My», Jlitep «K» T1a «CI») 30008'a3anuii
TIEPEBIPUTH HAsBHICTh JOKYMEHTIB 3TAHO i3 3amicaMn B XypHanax oKy, a y pasi
BIWIYHEHHs] JOKYMEHTIB I 4ac po3kpurrs ceiida (Meranesol wadu), otpumary ix
Haszax abo odopMmuTH nepepady B ycTaHorideHoMy nopsnky. [Ipo nepesipky
HAABHOCTI IOKyMeHTIB 3 rpudoM «Jns cnyxOGoBoro KOpHUCTYBaHHS», 3 BIAMITKAMU
«Jlitep «Mpy, Jlitep «K» Tta «Cl» micns poskpurrs ceiipa (Meranesol madu)
NpauiBHUK CayxOM HNI10BOACTBA (BIONOBINATBHHE NPALIBHHK, JKOMY JlOpy4YeHa
podoTa 3 gokyMeHTaMH 3 rpudoM «/Ing cryxGoBoro KopHcTyBaHHI», 3 BiAMITKAMH
«Jlitep «M», Jlitep «K» ta «Cl») y nmuceMoBi# ¢opmi nonosijgac KepiBHHKY, IKOMY
Oe3nocepeiibO MiANOPSAKOBYETLCS.

120. ¥V pazi 3MiHM NpaLiBHUKE, HA SKOrO HOKJIAIEHO O0OB'S3KH LICH0 BEACHHS
obniky, 30epiranus Ta BHUKOPHCTaHHSA JOKyMeHTIB 3 rpudom « st ciy:xbosoro
KOPHUCTYBaHHM, 3 BiaMiTkamu «Jlitep «M», Jlitep «K» Ta «Cl», ans npuiiManHs-
neperaui  MarepianbHux HociiB  iH$opmauil 3 rpupom «as  cayxboporo
KOPHCTYBaHHM, 3 BinMiTkaMu «Jlitep « My, Jlitep «K» ta «CI» Hakazom 3acTynHuKa
rolioBH — KepiBHHKA amapary oOnacHol JAepkaBHOI axMiHicTpalil (xepiBHHUKA
CTPYKTYPHOT'O Mijipo3ainy obaacHol JepxaBHol agMiHicTpalil) yTBOPIOETLCA KOMICLS
y CKIaji He MeHile HDK Tpu ocobu (ckiajy KoMicll 3aieXUTh B KUIBKOCTI
marepialibHUX HocilB iHQopMmanii 3 rpudoM «lns ciyxb6OBOro KOpPUCTYBaHHS», 3
BigMmiTkamu «Jlitep «M», Jlitep «K» ta «CI»).

Ocobu, sxi 3nar0Th i NpuiiMaloTh MatepianeRi Hocil iHdopManil 3 rpudom «ns
cy)xboBoro KopuctyBaHus», 3 BiaMitkamu «Jlitep «Mby», Jlitep «K» ta «Cl», e
MOJKYTE BXOJHUTH 10 CKIIaJy 3a3HadeHol KkoMicli.

ITig 9ac npudMaHHsA-iepejayl  [POBOJMTLCS [TOBHA TepeBipKa HAABHOCTI
MarepiajipHiX HociiB iH(popMauii 3 rpudom « s ciykGoBOro KOPUCTYBAHHS, 3
pinmiTkaMu  «Jlitep «M», Jlitep «K» 712 «Cl», wo Bijobpaxacrses B akri
npuiMaBHs-niepeaaql.

B axri npuliMaHHs-Tiepenadi 3a3HadacThCH MiACTaBa NpuiiMaHHA-TIepeiadi
matepianbuux HocliB iH(opMauii 3 rpudom «nst city:x00BOro KopHcTYBaHH», 3
BigmiTkaMu «Jlitep «Mp», Jlitep «K» Ta «Cl», cxnan xomicii ta TepMmin ii. poboru,
HAsIBHICTH MarepiajlbHUX HociiB  iHdopManii 3 rpudom «las cryxbosoro
KOpUCTYBaHH, 3 Biamitkamu «Jlirep «M», Jlitep «K» ta «Cl», cxoBum s ix
30epiraHHs Ta KIHOYiB BIJ HUX, [IEUATOK.

KpiM Toro, 3a3Ha4aloThcsl BIZOMOCTI HIONO MaTeplajbHuX HOcIiB indopManil 3
rpudom «1s cinyx00BOro KOpUCTYBaHHS», 3 BlIMITKaMu «Jlitep «My, Jlitep «K»
ta «Cl», sxi BKazaHi B 00miKOBHX (hopMax (peecTpauiiidi HoMmepu, JaTH peecTpallii,
Ha3BM, HOMEPHM IPHMIPHHKIB, KiJBKICTh apKymliB TOWO), a TakokK Npo (aKTu
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NOpylIeHb YHHHOILO 3aKOHO[@BCTBa YKpalHH Ta HENOJiKH, BHSBACHI IJ 4ac
npuiMaHHsI-Nepeaayi.

B axrax npuiiManHs-Nepefayl J03BOIBICTHCH 3a3Havyath KUTLKICTE TAKHX HOCIIB
32 OfUHULAMH 30epiranHs (crpas, BHIAHE, ansbomis, pobouMx 30mHUTIB, BHpOOIB
TOLIO) 338 KOXHMH PiK OKpeMo, a 3a Iepiof Iicis OCTaHHLOI piyHOi nepesBipku
3a3HAYATH KIJILKICTh MaTepianbHuX HOCIIB 3a BugamMu obJiKy.

AKT HiAMUCYeThCs €wieHamu Komicil, ocobaMu, fKi Tepefalors Ta NpHHMaloTh
MmaTepiasibHl Hocil iHopmamii 3 rpudom «ng cnyxOoBOro KOpPUCTYBAaHHS», 3
BiamiTKamu «Jlitep «My», Jlitep «K» ta «ClI», Ta 3aTBepiKyerses B anapari obinacHol
JepKaBHOi aaMiHicTpalil 3acTyMHHMKOM TFOJIOBM — KepiBHMKOM anapary obnachof
nepxkaBHOl aamiHicTpalii, B CTIPYKTYpHHX Migpo3giiax obmacHol AepikaBHOT
aaMiHicTpalil — #0ro KepiBHHKOM.

[Tepepaya MmarepianibHuX HociiB  iHdopmauil 3 rpucdom «ls cayxbosoro
KOpHUCTYBaHHA», 3 BiAMiTkamMu «Jlitep «M», Jlitep «K» ta «Cl» BBaxaerscd
3aBepLUCHOIO Iic/st  3aTBEPKEHHS  aKTa npHilMaHHs-nepejadl 3acTylIHMKOM
FOJIOBH — KepiBHHKOM ariapaty obiacHol Jep)kaBHOl anMiHicTpanil (KepiBHHKOM
CTPYKTYPHOTO NMiapo3iny obnacHol gepkaBHoi ajgminicTpailii).

Y pasi BUsIBNIEHHsE KOMiciero BicyTHOCTI MaTepianbHEX HoCI{B iH(opmauii 3
rpudoM «Jis cayxboBoro xopuerysanHsy», 3 BiaMitkamu «Jlitep «My, Jlitep «K»
ta «CIl» TepminoBo iH(QOPMYETECS NPO UeH (akT KepiBHHLTBO 00iacHO] HepikaBHOl
anminicrpauii (cTpykTypHOro miaposniny obnacHol Aep:kaBHO! ajaMivictpauii) rta
MPU3HAYAETHCH C1yKO0Be PpO3CIiLyBaHHsl.

VY pasi sKmo IpauiBHUK coyx0u [UTOBOACTBa (BIIMOBIAANBHHMH IPalliBHUK,
AKOMY JopydeHa pobora 3 jgokymenramu 3 rpudom  «him  ciyxkbosoro
KOpUCTYBaHHM», 3 BigMitkamu «Jlitep «Mpy», Jlitep «K» ta «Cl») 3pinpuserses yu
flepeBOIUTECS Ha iHIITY poboTy, TO 10 AHA 3BUILHeHHS BiH 3000B’s3aHuil nepenarty
BCl MarteplanbHi Hocll 1H(opmMalil 3 rpudomM «ns ciayxboBoro KopucTyBaHH», 3
BigMmiTKamMu «Jlitep «Mb», Jlitep «I» ta «CI» BianosinHo o uiel [Herpykuii.

Oxopona cay:xGosof indopmauil nia ¥ae mizkHapoAHoro cniBpoldiTHUTBA

121. PimieHHs 1po MOMJIMBICTE IPHIOMY YCTAaHOBOIO iHO3eMHHX Jenerauii,
rpyn Ta OKpeMHX 1HO3eMHHUX IPOMajisH Ta ocid 0e3 rpoMaasHcTBa (Aani ~ 1HO3eMIl )
rpuiiMaeThesl rofoBoio obnacHoi JepaxaBrHol aaMinictpauii abo Horo 3acTyITHUKOM,
BIZTITOBIAIGHMM 3a OpraHi3aiio rnpuioMy Ta poboTy 3 1HO3eMISIMH,

122, Opranizaitito npuifoMy iHO3eMLIB 1 IpoBeleHHsT poboTH 3 HUMH
3abesneuye JlemapTamMeHT EKOHOMIKM 1 MIDKHApOZHMX BIHOCHH XapkiBChKO1
obnacHo nepaxasHoi agmigicTpanii.

123. lenapTaMeHTOM EKOHOMIKM 1 MDKHEPOAHHX BiJHOCHH XapKiBChKOI
obnacHOT AepiaBHOl aIMiHICTpalil pa3oM 3 IHIIMMM CTPYKTYPHUMH IiIpO3aijiaMH
ycTaHoBd, 1m0 OepyTs y4acTe y npuiiomi iHo3eMmiuis, 3a yu4acTio ocodu,
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BiZINOBiANbHOT 32 BUKOHAHHS pobOTH 3 TeXHIYHOro 3axucty iHdopMauil 8 obnacHii
JNepkaBHill agMiHicTpalii, po3pobnsgerhes mnporpama mNpHiioMy 1HO3EMIIB, sfKa
[MOBHHHA MICTHTH:

BIZIOMOCTI Ipo 1HO3EMIIIB, HAaHMEHYBaHHs 1X 1ocall, & TakoXK iH(popMmauiio 1npo
NiAIPHEMCTBO, YCTaHOBY, OpraHizalilo, fAKY BOHH MNpeJCTaBisioTh, Iepioj
iiepe0yBaHHs B YCTAHOBI;

METy TpUHOMY 1HO3EMLIIB, NepeiiK MUTaHb, K MIaHyloThCH A 00roBOpeHHs,
injopmanis npo MIANBHICTH YCTaHOBH, fiKa MOKe OyTH JoBeleHa JO iHo3eMLUiB abo
M repenana, 3a3HaYAcThCA Y JOAATKY 10 POTPaMU;

CITHCOK TIOCAJOBHX OCi0 yCTAanOBH, BIATOBIHANBHHX 3a IpHHOM iHO3EMUIB i
BHKOHaHHS IHIIMX 3aB/IaHb, OB’ SI3aHMX 3 rnepedyBaHHIM 1HO3EMILB B yCTaHOBI (i3
3a3HAYEHHSM 3MICTY TaKHX 3aBlaHb);

nepenik CTPYKTYPHUX Higpo3finiB ycTaHOBH (13 3a3HAYEHHSIM INPHMILEHD,
Hexis, ABbHULL, Tabopatopiil), SKi BiABIIYBaTUMYThLCS 1HO3EMUAMH;

ImepesiK MiClib Ta NOPAJOK 3aCTOCYBAHHN 1HO3EMLSAMM KiHO-, (OTO-, ayjio- i
BijleoanapaTypH, iHINHX TEXHIYHUX 3ac00iB;

MapIIpyTH 1 HOPAIOK NepecyBaHHs iHO3EMIIiB TEPUTOPIEIO YCTAHOBY;
1HI HeoOXI/HI 3aX0IH.

IIporpamMa rpuiioMy iHO3eMLIB 3aTBEPIAKYETLCS TOJOBOKO 00JIACHOT JiepIKaBHOI
aaMinicTpanii abo HOro 3acTyIHHKOM, BIAIIOBIIAIBHUM 3a OpraHizallilo npHiloMy Ta
poBoTyY 3 IHO3EMILISIMH.

124. V pa3i xonu miJ yac npuioMy 1HO3eMLUIB MepejdadacThes neperada
iHO3eMIIIM B YCTAHOBJIEHOMY 3aKOHOAABCTBOM NOPsIKY ciryxboBol inopmanil, sxa
Oyna 3i0pana i yac npoBaJKeHHsl OTlepaTHBHO-PO3ILIYKOBOT, KOHTPPO3BILYBAILHOT
gismbHoCT], mismbHOCTI y cdepi oBGopoHM IepikaBH, rojoBa OGIAcHO! jepKaBHOT
agMminicTpauii abo 3a foro mopydeHHSM 3acTyNHHK OJOBHM 00JIACHOI JAEpIKaBHOI
angMiHicTpanii cBocdacHo iHQopMye y nucekMoBiH (popmi Ynpasniaus CnyxbOu
Oesnekn Ykpaluu B XapkiBcbKiit obnacti npo ciiay ino3eMHol peneramii (rpynu) i3
3a3HAYeHHsIM TIPI3BHOI, IMEH | mocan Ii uieHiB, Nepiof MepedyBaHHs Ta MeETy
BizBiganns ycranosu., PasoMm 13 3asHavenoio indopmanicio HaICHAAETBCS KOTIS
IporpamM# IpHHOMY 1HOZEMIIIB.

125.3 w™etoio 3anobiraHHs BUTOKY cay:xboBoi indopmawii BigomocTi,
JOKYMEHTH Ta iHum MaTepianbHi Hocii iHGopMmanii, saxum Hanano rpud «Jus
cITy>KOOBOT0 KOPUCTYBAHH» Ta 3 SKUMHU IJIAHYETHCH O3HAHOMHTH iHO3eMIIR a0o sKi
OyayTh iM HajaHi, OIUHIOIOTBCA KOMICi€I0 3 nurtanp podoTu 13 ciayx00BOIO
iHdopmMaliero 70 3aTBepKEHHs TporpamMy NPHHOMY 1HO3EMIIIB.

PimenHs Takol KoMicili o(OPMISETBHCS AKTOM MNP0 PE3yALTaTH IPOBEACHHS
eKcriepTHOl  OMiHKM, 11O 3aTBEPAKYeThCA rojosoio  obmacHoi  jepxaBHOl
axMiHicTparil.
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126. AKT npo pe3yabTaTH IPOBEIEHHS eKCIIePTHOT OLIHKY NTOBHHEH MICTHTH:
JlaHi 1100 MiAiCTAB [POBEACHHS eKCIePTHOT OLIHKY;

Ha3By, peecTpauifini AaHi, rpud oOMeKeHHs JOCTYMy X0 IOKyMEHTa, Homep
Hocis indopmaliii, sKa € NPeaMeToM eKCHepTHO! OIIHKH;

Ha3By Ta BuJ Hocis iH(opmauii, fioro peectpauilini maHi, CTOPIHKH, MYHKTH,
abzanu Ta iHINI JaHl Moo iHQopMauil, ska MICTHTHL BiOMOCTI, IO CTAHOBITEH
cny0oBy iHQOpMaNilo;

chepy KUTTEAISIBHOCTI AEPIKaBH, SIKIH Moxe OyTH 3aBJaHO IIKOJAM BHACIOK
OTIPWTIOAHEHHA Tako] iHdopMalil, Ta o0IPYHTYBAHHS TaKOrO BUCHOBKY;

ITYHKTH TNepesiky BiIOMOCTeH, 10 CTAHOBJATL CIYKOOBY iHQOpMAIilo, AKUM
BLAIIOBIJAIOTE HASBHI B MaTeplabHUX HOCIAX 1H(OPMALIT BIIOMOCTI;

HailMeHyBaHHsl OpraHy Jep>KaBHOI BNajgH, IHIIOTO JIEP)KaBHOTO OpraHy, OpraHy
MICLIEBOT0 CaMOBpAyBaHHA, Oprany Biagu ArToHoMHOT PecriyOnikm Kpuwm, tHinoro
cy0’exra, 110 BHKOHY€E BIaJHI yIipaBmiHCeKI GyHKUIT BIANOBIAHO 10 3aKOHO/ABCTBA I
€ PO3MOPAIHMKOM 3a3HaueHo] ciy:00B0T indopmariii.

127. Hocii indopmaiiii 3 rpudom «Ins ciy:KOG0BOro KOpPHUCTYBaHHA» MOXKYTh
OyTH Hajani JJist 03HAHOMIIEHHS 1HO3EMIIM ITicIs BUJIYUEeHHs 3 HUX BijloMocTeill, 1o
CTaHOBJIATH CAYXOOBY iH(popMauiio.

128. Y pa3si xonu xoMiciero 3 nuTaHb pobotH 13 ciayxboBolo iH(popMaLicio B
Hociax inopmauii He BHSBICHO 3a3HaveHol iHdopmauii, HajaHuil TakuM HOCIsM
rpud «ns cnyx00BOro KOpHCTYBaHH» TIANITae Nepernisny BiANOBIAHO 10 MYHKTY
86 wiel IncTpykuil.

129. Ilepenaua iHozeMusaM ciayxkOoBol iHopmaiii 37ificHIOETECS 3 [IO3BOJY
rosoBy o6acHol depXaBHOI agMiHICTpanil, SKOMY BIIIOBIAHO HO IHYHKTY 4 wiei
IHCTpyKUil HaJaHO TMpaBo 3aTBEPIKYBATH Iepenik Bijomocred, abo ioro
3aCTYMHHUKA, YHNOBHOBA&)KEHOTO TIOJIOBOIO o00OnacHol Jep:kaBHO! aaMiHicTpaili Ha
NPUHHATTS TAKOTO PlILIEHHS.

130. B ycranopax, W0 CHCTEMATHYHO 3AIHCHIOIOTH MNpPHIAOM 1HO3EMLUIB,
BUIULTIOTHCS 1 0O0NaIHYIOTECS OKpeMI IPHMILIEHHS 171 poOOTH 3 1HO3EMLISIMH.

[MigroToBka iHIIUX MPUMIIEHb YCTAHOBH A5 NpuiioMy iHo3eMIiB nependavae
NpUIHHEeHHss B Hux pobiT, nos’s3zaHux 3 ofpobkolo cayxbosol iH(opmalii,
BHJIYUEHHS JOKYMeHTIB 3 rpudom «ns ciyxboBoro KOpHCTYBaHHA», IPUXOBYBaHHS
abo MackyBaHHsS BupoOGiB (CTEHIIB), HAOYHO! AOKyMeHTaMil, U0 MICTATh CiyxkKOoBY
indopmatio.

[Tpumilienns, B SIKUX IPOBOJUTHEC poloTa 3 IHO3EMISMH, N0 IOMaTKy IX
BiABIAYBAaHHS IHO3EMISIMU Ta [CHA FIOro 3aBepILeHHs [epeBIpAIOTLCS IPALiBHHKOM,
BIINOBINaNLHIM 32 BUKOHAHHSA POOOTH 3 TeXHIYHOro 3axucTy iHdopmauii B obnacuiii
AepiKaBHIA anpmidictpauii. ITpo pesynbraTi Takol repeBipKd CKIajaeTses JOBijiKa y
nOBiNbHil (opMi, a 3a3Hadeni B Hili BilOMOCTI BHOCATECA A0 BiANOBiAHOT rpadm
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KypHally ofnixy 3ycrpiveit 3a Qopmoro 3rigHo 3 pozaTtkom 14, mo Benerscs
HenapramentoM eKOHOMIKM 1 MDKHapoAHMMX BigHOCHH XapkiBchbkoi obaacnHol
JepxKaBHol aaMiHicTpalii.

131. IloeHoBaxkeHHs! oci® yCTaHOBM, BINIOBIIAJIBHHX 3a NPUNAOM 1HO3eMIIB i
IIpOBEAEeHHs pobOTH 3 HUMH, BU3HAYAIOTHCS NMPOTPaMoi0 pobOTH 3 IHO3EMIISIMH, a
TAKOX NHCLMOBHMH pO3IOPAJUKEHHAMH I'OJIOBH 00JacHOI AepxaBHoi ajMiHICTpauil
Ta JupekTopa HdenapTaMeHTy eKOHOMIKM 1 MDKHAPOOHMX BiZHOCHH XapKiBCHKOY
obnacHol aepxaBHol amMimictpauii. IlpaniBHukyM ycranosn, siki Oepyrs ywacts y
npuioMi 1HO3eMIIB i NpoBeneHH] poOOTH 3 HUMN, TOBHHHI JiSTH JIHIIE Y Mexax
HaJaHUX [TOBHOBAXKEHbL Ta 3a0e3nedyBaTi 0XOpoHy cnyx0oBoi indopmarii.

132. 3abopoHseTbes mif uyac npuifomy i nmposepeHHs poGoTH 3 1HO3EMISMHA
3allMIIATH IX Y CyKOOBUX NPHMIILEHHAX Ta Ha TEPUTOPIl YCTAHOBH O€3 CYNpoBOIY.

Y BUHATKOBHX BHIIaAKaX 3a piIEHHAM Toji0BH oblacHO! JAepiKaBHOT
agMiHICTpauii CYTIpoBifl IHO3eMIIB MOXKe He 3IiHCHIOBATHCS 38 YMOBH BUKOPHCTAHHS
Ha MapupyTax iX CliAYBaHHS TeXHIYHUX 3ac00iB OXOPOHH Ta CIIOCTEPEsKEHHS.

133. MenapraMeHT eKOHOMIKH 1 MDKHapoAHMX BiIHOCHH XapkiBceKkoi obnacuol
JlepXKaBHoOT aAMiHicTpalii 3a pe3ynbTaTaMy NpHitoMy 1HO3EMIIB CKIIafac y AOBiABHIfi
thopMi 3BIT PO BHKOHAHHA NPOrpaMy poOOTH 3 1IHO3EMIISIMH, B IKOMY 3a3HAYAIOTHCS:

BIZIOMOCTI PO 1HO3EMLiB, 3MICT POBeJeHUX 3 HUMU Oeciz;

iH(opManis, sKka BUKOpHCTOBYBajlacs uu Oyna nepenaHa 1HO3EMISIM, NepetiK
BIIMOBIIHUX MaTepiaJpHuX HOCIIB iHpopManil (ZOKYMEHTIB, HAYKOBO-TEXHIYHOT
JIOKyMeHTauil, 3pazkis BUpobiB ToIo);

iHopMalis, OTpHMaHa BiJ 1HO3eMIIIB;
TIPOTIO3MIIT Ta peKOMeH AT 3a pe3yIbTaTaMi BisuTy iHO3eMIliB.

134. 3BiT npo BUKOHAaHHA IIporpaMH pPOOOTH 3 IHO3EMUAMH 3aTBEPIKYETLCS
ronosoio obnacHoi JepxaBHO! amMiHicTpamil. Y pasi nepepadi  iHO3CMIIM
JIOKYMEHTIB abo martepiadsHHUX HOCIIB, 110 MICTATE ciyx6oBy iHpopMalito, 3i6pany
M Yac MPOBaJDKEHHS OlepaTHBHO-PO3IIYKOBOT, KOHTPPO3BIAYBAILHOI AlSALHOCTI,
AisnsHoCTI y cdepl obopoHK AepiKaBH, KOIiS 3aTBEpKEHOro 3BITy NPOTAroM I’ ATH
pobounx AHIB HaicuiacTbesl g0 Ynpasiinuas Cnyx6u Oesneku VYkpailHu B
XapkiBcpkili obnacTi, a Tako:XK 3a pIIIEHHAIM TroJoBi ofiacHol JepikaBHOY
aAMIHICTpalil iIHITUM 3aiHTEPECOBAHHM YCTAHOBAM.

135. Tlporpama npoBeneHHs poOOTH 3 IHO3EMIPIMH, aKkT IPO Pe3yILTATH
NpOBeJeHHs eKCIIepTHOI OLIHKKM Ta 3BIT [P0 BUKOHaHHs Mporpamu pobotu 3
iHozeMusmHu 3bepiratotees y JenapraMenTi eKOHOMIKM 1 MDKHAPOJHHMX BiJIHOCHH
Xapkipcekoi  obnacHoi gep:kaBHOI amMiHicTpauili B Okpemiit  cnpasi, 1w
nependadyacThCs HOMEHKIATYPOIO CIIPaB.

136. KepiBHHKH yCcTaHOB, L0 NPUIMalOTE IHO3eMIIiB, 30008’ s3aHi 3uilicHoBaTH
KOHTPOJb 34 MIANBHICTIO 0cCiD, Ha AKHMX TIOKJIAJAEThCS BUKOHAHHI (YHKUIH 3
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oprauizanii OpHHOMy I NpoBeleHHsA poOOTH 3 [HOREMISIMH, a TAKOXK 338 BUKOHAHHSM
BIATIOBIAHUX [IPOTPam.

137. ¥V pa3i BUHHKHEHHS HeoOXIIHOCTI B OJHOYACHOMY 3abe3redenHi 0XOpoHU
ciy:k0oBol  iHQOpMalil Ta PEeXHMY CEeKpPeTHOCTI Iij wac MDKHapojHOro
CriBpoOITHUIITBA 3axucT ciy)kOoBol Ta cexperHoi iHdopmalii npoBajguTHCS
BiAnoBiaHo o Bumor [lopsnky opranizanii Ta 3abe3neyeHHs pexUMy CEKPETHOCTI B
Jep)KaBHUX OpraHax, opraHax MICLEBOIO CAMOBPSJIYBAHHS, HA MiATIPHEMCTBAX, B
YCTAaHOBAX 1 Opradizailisx, 3aTBepipKeHoro nocraHoBoio Kabigery MiHicTpiB
Yxpainu Bia 18 rpyaus 2013 poxy Ne 939.

138. Bumorn g0 oxoponu ciyxOoBol iHQopmauli i yac npuiomy iHO3eMIB
HE I[IOLIMPIOIOTHCS Ha IHO3EMHUX paJHHKIB, 5KI BHKOHYIOTL KOHCYJILTaTHBHO-
nopandy (YHKIIIO B OpraHi JepkaBHOI BlaAd Ha TMIACTABl  BiANOBIAHHX
MIDKHAPOJAHUX JOTOBOPIB, Y TOMY HMCIL NP0 B3aEMHY OXOPOHY (3aXHCT) TaeMHOI
indopmanii Ta MaTepianib.

139. ITurtanns  wojo oxopoun cayxbopoi indopmanii mip wac poboru
iHO3eMHHX pagHHKIB, BU3HAUYEHH 1X ITOBHOBaXKEHEL Ta 0008’ A3KiB, nepeniky ocib, ski
' MaloTh IPABO 3 HMMH IIpalllOBaTH, MOPAAKY poOOTH 3 iHO3EMHUMH pPalHHKaMH
peryJioiOTECSt aKTaMM OpraHiB jAep:KaBHOI BIAjH.

A.B. Babiues

3acTYNHHK roJIOBH — KePIiBHUK anaparty Qﬂ%// -

obyiacHol Aep:kaBuol agMinicTpaniy

7

4
Curnng A1O. /;4//
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Honatox 2
no Taerpyxuil

Halimenypanus ycTaHOBH

AKT
Npo BAICYTHICTh BKJaneHb abo rmopyiueHs UTiCHOCTI,
NOIUKO/DKEHHS KOHBEpTA (I1aKOBaHHSA)
Bix 20 _p. Ne

Ieit axkT ckiaameHMi

i (HalMeHyBaHH IT0Caau KEPIBHHUKA CIIyKOU
JIIOBOACTBA YCTAHOBH)

(np13BHLIE TA 1H111aH)
y OPHCYTHOCTI:

(rtocanu, NpI3BHILA, 1HILIAIH TTOCaA0BUX 0C10)

PO Te, WO Mif Yac po3KpUTTA KOHBepTa (TIaKOBaHH ), HALICIaHOro

(naliMeHyBaHHs YCTAHOBH, 110 HAAICHala JOKYMEHTH)

HE BHABJICHO TAKHUX BKIalCHb

(Ha3BY 1 peecTpaliliHi IHAEKCH JOKYMEHTIB, SIKI He
BHSIBJICHO)

BHABJICHO NOPYILHCHHA HiHiCHOCTi Ta NOHIKOAMKEHH KOHBEPTAa (flaKOBaI‘II‘IH)

(Ha3BM 1 peecTpaliiibl IHIEKCH JOKYMEHTIB, 0 MICTATLCSH Yy KOHBEpTax
(nakoBaHHAX )

3 MOPYIUEHHAIM LITICHOCTI TA NOIIKOKEHHSIMH )

(miaruc) (iniiiany ta npizsuue)
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Honarox 5

1o Inerpykuil

PEECTPALIIMHO-KOHTPOJILHA KAPTKA

Jhuysosuii oix

12345671809 10/1112]13 1415016117118 192021 P2 23 24 5 6 27 8 29 30 B1

ABTOp DOKYMeHTa
(KOpecroHeHT)

Bux noxymenrta

CTpOK BUKOHaHHSA

70 MM

70 MM

70 MM

1 .

Hata Ta peectpauiiinuii ingexc

JlaTa Ta peecTpaniitnuii iHAeKc TOKYMEHTa

P

HAIXOIKEHHS
105 MM 105 MM
Howmep npumipauka Kinpkicth apkyiuin KinpKiCTh HOHATKIB
) 70 MM ) 70 MM . 70 MM .

3arofI0BOK AOKyMeHTa ad0 KOPOTKUH 3MicT

Pezomomnig adbo BlanosiiansHEH BUKOHABELE

Ilo3nauka IIPC BUKOHAHH

Pozmnucka B o,uep)i{ai-mi JOKYMCHTA

210 mm

3eopommHuiii 61k

KoHTposbHI 1T03HAYKH

[Tpamitku
tdhoua No omirc No cripaBa Ne
70 MM 70 MM 70 MM

210 mm

SO _.b
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Joparox 8
o Inctpyxuii
HO3BOJIAIO

(HaitMeHyBaHHS [10Ca/IH KePiBHHKA
yCTaHOBU

(CTpYKTYpHOro HiIpo3ALTy
YCTaHOBH )

(mignuc) (IHiiany Ta npi3BHiLe)

20 p.
3AMOBJIEHHS
Ha PO3MHOMKEHHS JIOKyMeHTa
3 rpudom «llas ciny)k6oBOro KOpUCTYBAHHS
(BMJIL IOKYMEHTA)
Ne
(nara peecrpallil) (peecrpauifinnit innexc) (HoMep mpuMipHHKa)
(3aros0BoK abo KOpOTKUIi 3MicT)
Kinbxicrs CTOPiHOK y IIPUMIPHUKY
Kinexicts TIPUMIPHUKIB, SIKI HeOOXiHO BUTOTOBUTH,
Ocobnusi YMOBH PO3MHOMEHHS
Buxonasenk
(iHIiamH Ta NPI3BUILE)
(HaliMeHyBaHHS ITOCAaN KepiBHUKA
CTPYKTYPHOIO IIAPO3ALTY, 110 . I -
PYETYD APOSALLY, 1 (niznc) (iHimiany Ta Npi3BUILE)

31HCHIOE 3aMOBICHHS)

(HaliMeHyBaHHA 110Cagu
KepiBHHMKA CIYXKOH JIOBOACTBA)



(HaliMeHyBaHHA TIoCann
KepiBHUKA CITyOH MITOBOACTEA)

20 p

[TpufiHaATO 70 BUKOHAHHSA

39

(HaliMeHyBaHHs HOCaau
IpALlBHUKA, 110 BUKOHYE poboTH
3 PO3MHOMKEHHS TOKYMEHTa)

20 p-
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Honarox 10
no Incrpyxuil

HO3BOJIAIO
BHJIa4y CIIpaB

(HalfiMeHyBaHHs [TOCAIH KePiBHUKA
CTPYKTYPHOIO NiAPO3IiTY,

sxu# 36epirae cnpasy 3 rpadom « s
cityKOOBOI0 KOPHCTYBAHHSIN )

(rijruc) (1Hilliainy Ta rpi3RUile)

20 p.

3AMOBJIEHHI
HA BHIAYY CIIPaB 3 rpudoM
«Jn4 ciry:x60BOro KOpHCTYBaHH»

(MeTa BHIadi cripas 3 rpudioM «Jnis ciy:kO0BOTr0 KOPHCTYRBAHHS)

[pisBuie
[Topsaa- Mera abo nizncrasa Ta 1HiIiany
. 3aros10BOK .
xosuii | Homep cnpaBu CHDABH poboTtH 3 ApaliBHUKA,
HOMep P JIOKYMEHTaMHU SAKOMY BUJIAETHCH
cripasa
1 2 3 4 5
(HaliMeHyBaHHS FI0caak (mianuc) (imiuiamy Ta npi3BuUIIE)

KepiBHHUKa CTPYKTYPHOTO
TMiApo3ALTY, AKH 3iHCHIOE
3aMOBJIEHHS CITPaR)

20 p.




HYPHAII

001Ky BHadl cripas 3 rpudom
« st ciy>xO0BOr0 KOPUCTYBaHHSI»

Honarox 11
no Incrpykuil

Homep cripasu,

ITiamuc t nara

Hazga HOMEpPH . -

[Topsan- . . ITinposain i
. | chpaBd NPUMIPHUKIB Lo .

KOBUH 260 BHTAND T Tpi3BHLLIC {pumirtka
HoMep taan npavtisiuka | OTPHMAHHS | TOBEPHEHH

BUaHHS KIIbKICTh

CTOPIHOK
I 2 3 4 3 6

*V pasi norpedu xypHaa MoXe JONOBHIOBATHUCS JLOJAATKOBHMU rpadaMH.




Honarox 12
1o laerpyxuil

HJO3BOJISIO
BHJa4y CIIpaB

(HaliMeHyBaHHA [OCaii KepiBHKKA
apXxiBHOTO MiAPO3ILLY

ycTaHoBH (0cobH, BIATIOBIIAALHOT 32

apxiB)
(mimgmuc) (imiuiany Ta npi3BuiLe)
20 p.
3AMOBJIEHHSI

Ha BUAA4y CIIpaB 3 apXiBHOTO
niapo3aity (apxiBy) yCTAHOBH

Bi]l 20 p. Ne

[Tpomry Bunaru

(npisBuiLe, iHiiamy i HaliMeHyBaHHs OCcaTH NMpaliBHUKA, BITIOBIAANBLHOIO 38
poborty i3 cipaBamu)

i

(MeTa poOOTH 3 JOKYMEHTaMH, OPIEHTOBHUH CTPOK BUKOHAHHS poboTH)
TaKi cIIpaBu:

Hianne
IpaliBHUKa
. apXiBHOTO
Llianuc n& OB ET
donx Howmep Homep Saronosok | Kinbkicts 3aMOBHHKA, (ap\'iu )y
OIHCy CIIPABH CIIpaBy apKyniB | sKuit oTpHMan PrIBY
YCTAHOBH,
CHpaBy
SAKOMY
HOBEPHYTA
crpaBa
1 2 3 4 5 6 7
(naliMeHyBaHHA ITOCAIM KEPIBHHKA (mignuc)

CTPYKTYPHOI'O HIIPO3HLLY, 0

(iHigianu Ta npizBHILE)
3JIHCHIOE 3aMOBJICHHS )

20 .




Hoparox 13
no IneTpykiil

3ATBEPJUKVIO

HaiimenyBaHHs 1Iocaiy KepiBHUKA
YCTaHOBH

(mipnuc)  (imigiany Ta nipi3BuiLe)
20 p.

AKT
PO pe3yJILTATH MepeBipKH HagBHOCTI Ta (DI3HYHOTO CTAHY AOKYMEHTIR,
CHpaB, BUJIaHb, €IEKTPOHHUX HOCIIB iH(opmauil 3 rpudom «Ins ciyxbonoro
KOPHUCTYBaHHI» Ta opradizauii poGoty 3 HUIMH
B1J 20 p. Ne

Ha rijcrasi

(Ha3Ba po3NOPAIYOTC NJOKYMEHTA)
Bl 20 p. Ne

KOMIicCi€lo y CKNai:

(nalfiMeHyBaHHS MOCAIH, iHINIaMH i IIPI3BHILE FOJ0BY KoMicii Ta i1 4eHiB)

3 20 p. no 20 p. TpOBEHEHO I1epeBIpKY
HasiBHOCTI Ta (i3UYHOTO CTAHY QOKYMEHTIB, CIpaB, BHIAaHb, EJIEKTPOHHHUX
HociiB iHdopMaril 3 rpudom « s ciyxboBoro KopucTyBaHHs» Ta Oprasizamil
po0OTH 3 HUMU.

Y pe3yneTarti NpoBeeHHs IIepeBipKYU BCTaHOBISHO:

1. Ycworo 3a onmcaMu (HOMEHKJIATYpPaMH CIIpaB, JKypHalaMU peccTpaliii)

(KinBKICTh JOKYMEHTIB, CIIpaB, BUIaHb, BJIEKTPOHHMX HOCITB 1H(opMalLil)
3 HHX!
HasIBHI

(peectpaliiiHi iHAEKCU JOKYMEHTIB, HOMEpPH CIIpaR, BHJIaHb)
BIACYTHI

2. BusipneHi JOKYMEHTH, CIIpaBH, BUAAHHS, eNEKTPOHHI HOCI iH(opMmanii,
He BHECeHI [0 OnMcIB (HOMEHKJIaryp cfpas, KYpHaliB peecrpauii),




45

3. Xapaxtepuctuka (i3MMHOTO CTaHy MAOKYMEHTIB, CIpaB, BHIAHL,
eJIEKTPOHHHX HocIiB iHdopmanii Ta craHy oprasisauii poboTH 3 HUMHU

"onosa xomicil

(nmiznuc) (1HiLany Ta npi3RULICe)
UneHd KOMICIT:

(rmamuc) (imiuiany Ta npi3ByLe)
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