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IPABUJIA
BHYTPILIHBOI0 CJ1Y;K00BOr0 po3nopsiiKy Aep:kaBHUX cJ1yk00BLIB
JlenapraMeHTy 3aXHCTY A0BKILJISE TA IPHPOIOKOPHCTYBAHHA XapkiBCbKOI
00./1aCHOT JIepKaBHOT aaMiHicTpauil

I. 3arajibHi MOJIOKEHHS

I.1li npaBuna BM3HAYAIOTH 3arajbHl  IMOJOXKEHHA 1010 oprasizariii
BHYTPILIHBOIO CIIy’KGOBOTO  pO3NOpsAKy JlemapraMeHTy 3aXuCTy JOBKLLIA Ta
MPUPOAOKOPUCTYBaHHS XapKiBchbKoi 00/1acHOT JIepiKaBHOT anMinicrpauii (nam —
JleraptaMeHT), pexuM poOoTH, yMOBH TepedyBaHHS JepikKaBHOIO cyk00BLs B
JlenapramenTi Ta 3a0e3neueHHs pallioHalbHOr0 BUKOPUCTAHHSI HOTO poboyoro yacy.

2. Cnyx0o0Ba auciiiiiina B [lenapramenTi IDYHTY€TbCS Ha 3aca1ax CYMJIIHHOTO
Ta MpodeciiiHoro BUKOHAHHS JAepKaBHAM CJ1yKOOBLEM CBOIX 000B's13KIB, CTBOPEHHS
HAJIEXKHMX YMOB JUTS eeKTHBHOT poboTH, X MaTepiallbHO-TEXHIYHOIO 3a0e3neyeHHs,
320XO4YEHHsI 3a pe3yJibTaTaMi POoOOTH.

3. [lpaBuia BHYTPILIHBOIO  CIy’KOOBOrO  pO3MOPAIAKY B JlenaprameHTi
3aTBEP/UKYIOTBCS  3aralbHUMK  300pamMi  JIepiKaBHUX ClTyKO00BLIB Jlenapramenty
34 110/IaHHSAM JupeKTopa JlenapramenTy 3aX|CTy JOBKIULIS Ta IPUPOJAOKOPUCTY BAHHS
XapKiBcbkoi 06/1acHOT AepkaBHOT aaMiHicTpaLi (aaii — AMpeKTop JlermapTaMeHTy) Ha
ocHOBI THUIMOBMX MNpaBW/l BHYTPILIHBOIO CJ1yKOOBOTO pO3MOPSAAKY, 3aTBEPUKCHHX
nakasom HationanbHoro areHTcTBa YKpaiHd 3 nuTaHb JAepkaBHOI cTyx0u Bix 03
Gepests 2016 poky Ne 50, 3apeectposanux B MinicTepersi rocTuuil Yipainu 25
Oepesns 2016 poky 3a Ne 457/28587 (31 3MiHaMHM).

4. TlpaBuia BHYTPILLIHBOTO Ci1yKO0BOro po3nopsiiky JlernapTaMeHTy HOBOATLCS
710 BiZIOMa BCIX JepiKaBHUX CJ1Y’KOOBILIB, sIKI [PALIOIOTh Y LIbOMY Oprai, Mijl MITHC.

II. 3arajbHi NpaBHIa eTHYHOI MOBEJIHKH B J€P/KaBHOMY OpraHi

1. JlepskaBHi c/1ykG0BL MOBMHHI 1OTPUMYBATUCh BUMOI €THYHOT MOBEIHKH.

2. JlepxaBui ciyx60BUi y ¢BOIH poOOTI MOBMHHI AOTPUMYBATHCDH MPUHIUITIB
rpodeciitHoCTi, TPUHIMIOBOCTI Ta 100PO3HHUIMBOCTI, A0ATH TPO CBOKO npodeciiny
4eCTh 1 TJIHICT.



3. JlepaBHi cJ1y’KOOBI MOBUHHI yHHKATH HELEH3YPHOT JIEKCUKH, HE JI0MYCKaTH
M1 BAIIEHOT IHTOHALIT i/ Yac criiKyBaHHs. HernpuiyCTuMIUMHU € TpOABH 3BEPXHOCTI,
3HEBAKIMBOIO CTABJICHHS J10 KOJIET Ta IPOMaIsiH.

4. lepxapHi cayk00BLI M Yac BUKOHAHHS CBOIX TMOCag0BUX OOOB’A3KIB
MOBUHHI JOTPMMYBATHCS B3a€MOIIOBArk, AiJ0OBOIO CTHIIO CIIJIKYBaHHs, BUSABIATH
PUHLIMIIOBICTD 1 BUTPUMKY.

III. PoGounii uac i yac BiAMOYHMHKY A€P:KABHOrO CJYy:KOOBUS

1. TpuBasicte podOYOro 4acy AepiKaBHOIO c1ykx00BIsl cTaHOBUTH 40 roauH
Ha TH)KJIEHb.

2.V JlemapTaMeHTi BCTAHOBIIOETbCS I SITHACHHUHU pobouuii  THIKICHB
i3 TpUBAJIICTIO POOOTH T10 JHSIX: MOHEIIOK, BIBTOPOK, cepejia, 4eTBep — Mo 8 rojuH 15
XBUJIMH, 11’ ITHULS — 7 TOJMH; BUXI/IHI JHI — cy0boTa 1 He LIS,

Bianosiano a0 Aitodoro pexumy pobotd B JlenapraMeHTi BCTaHOBJIECHO TaKuu
TPYAOBUH PO3MOPSIOK:

- 104aTOK pOOOTH 3 9 FOAMHK — NPOTATOM THIKHS,

- nepepBa Ha 061/ 3 13 roannn 10 13 rogutu 45 XBHIMH — IIPOTSTOM THIKHS,

- KiHellb poOOYOro JHs: MOHE/INOK, BIBTOPOK, Cepela, 4eTBep — 18 roauna,
n’aTHULS — 16 roAUH 45 XBUJIMH,

[lepepBa He BKJIOYAETHCsE B poboumii 4ac, 1 JepkaBHUMH ciryk0oBelb MOXKe
BUKOPHUCTOBYBATH i1 Ha CBIA pO3Cy L.

Ha 1eit uac BiH MOe BiUTy4aTHest 3 Miclist poOOTH.

3. Harepe/10/1Hi CBATKOBMX Ta HepoOouux [HIB TPUBAJIICTE POOOUYOro JIHS
CKOPOUY€ThCsl Ha OJIHY TOJIMHY.

4.3a iHiNiaTHBOIO JEpXKABHOrO CJ1yKOOBLS i 3rofol0 Horo 0e3nocepeHboro
KepiBHMKA Ta KepiBHHUKA CAMOCTIHHOIO CTPYKTYPHOrO nigposainy (3a HasBHOCTI)
TAKOMY [epIKaBHOMY CITyKOOBLIO MOKE BCTAHOBJIFOBATHCS THYUKUH PEXKUM po6ovoro
yacy, SKMH € BIIMIHHMM BiJl BU3HAYEHOIO MpaBUIaMH BHYTPILIHBOTO CJTyKO0BOTO
PO3MOPSIIKY pexknumy podoTu JlenapraMenTy.

[Hyukuil pexknm poOOYOro 4acy BCTAHOBJIKOETHCS Ha BU3HAUEHHM CTpOK abo
6e3CTPOKOBO 3 ypaxyBaHHSIM HEOOXiIHOCTI JOTPUMAHHA HOPMH pobOouoro wuacy,
nependaveHoro 3akoHoM VYkpaihn «llpo aepiasHy c1yxk0y», abo TpUBAIOCTI
BCTAHOBJIEHOTO JUTS JIePYKABHOTO CJ1y/KOOBLII HEMOBHOTO poOOUOro vacy (HEeroBHOIO
poG0oYOro JiHs a00 HEITOBHOIO POOOUOrO THIKHS).

[Hyuk#ii peskum podoyoro uacy Moxe OyTH (ikcoBaHHM a00 3MIHHUM.

[lpu  ¢ikcoBaHoMy pexumi podoyoro 4vacy —ACPKaBHOTO cIryK00BLA
BU3HAYACTHCS NOUATOK | KiHEllb pOOOUOro vacy, 4ac NnoyaTKy i 3aKiHUCHHS NepepBH
JIs BIAMOUMHKY 1 xapuyBaHHs. llpu UbOMY J€pKaBHOMY CITyKOOBLIIO  MOXeE
BM3HAYATHCh BiAMiHHA Bij BCTaHoBieHOi y JlemapTaMeHTi TPHBATiCTh pobotu
[10 JIHSIX THOKHS, a4 TAKOXK 110/11J1 poOOY0ro AHs Ha YaCTHHH.

[Ipyu 3MiHHOMY peXHMI poOOYOro 4acy AEpKaBHOTO iy KOOBLsE  BiJICYTHIH
(hikcOBaHMH MOYATOK, KiHELb i TPMBaTiCTh pOOOYOro JIHs, Ha AePKABHOIO CITy)KOO0BLA
He MOLIMPIOETHCSA BCTAHOBJICHA Y JlenapTamenTi TPUBATICTh POOOTH MO IHAX THXKHS,
3a 10TpebM MOXKYTh BH3HAUYATHCA MEPioAM dacy, B ki JlepiKaBHUH Cci1yKOOBellb



30608 s13aHU# OyTH PUCYTHIM Ha poGodomy Micui. [1pu 3MiHHOMY pexknMi pobO4oro
yacy Jep/KaBHOrO CJyKOOBLs € 00OB’SI3KOBMM OOJIK I1IOJIEHHOT TPUBAIOCTI HOro
poOOYOro JHS.

3MiHHMI ~ pexuMm  po0o4oro  €acy — AePKaBHOrO  CiyKOOBLS — MOXKe
BCTaHOBIOBaTHCA y JlemapramenTi, Ko (QYHKUIOHYye BiANOBIAHA KOMIT'IOTEpHA
nporpama, IO € CKJIaJ0BOK aBTOMAaTH30BaHOI CHUCTEMH KOHTPOJIO JIOCTYILY
10 npuMiieHs JlemapraMeHTy i 103BOJisi€ 3IiHCHIOBATH aBTOMAaTH30BaHMH 00K
po6OYOro 4acy JepkaBHUX Ci1yx0oBUiB [lenapramenTy. JlepxaBHuil Ci1yKOOBeLb,
AKMI IPALIFOE 38 3MIHHMM PEKMMOM poOOYOro yacy, CaMOCTIHHO KOHTPOTIOE 3arajibHy
TPUBAJIICTL CBOrO pOOOYOro 4acy MPOTSTOM THKHS 3 METOK HEJOMyLIEeHHS 1T
MEePEBUILLEHHS.

[Hyukui pexuM pobovoro 4vacy AepiKaBHOTO CIIy’KOOBUS BCTAHOBIIIOETHCS
Haka3oMm JupekTopa JlenaprameHTy, y IKOMy 3a3HA4a€ThCs:

1) npi3Buile Ta imM’st JIepHKaBHOIO €1y kKOOBLS, SKOMY BCTAHOBJIIOETHCS THYYKHN
pexuM podovoro yacy ta Horo nocana;

2) BCTaHOBJIEHA HOpMa TPUBAJIOCTI poOOUOro vacy;

3) naTa, 3 KOI BCTAHOBJIIOETHCS THYUKHUH PEKUM poOOUOro Hacy;

4) nepiofl, Ha SKWI BCTAHOBJIOECTLCS THYUYKHE pexkum pododoro uyacy (y pasi
BCTAHOBJICHHSI HA BUBHAYEHUHN CTPOK);

5) yac mouaTky i 3aKiHueHHsi poOOTH, Yac MOYaTKy 1 3aKIHYEHHs NepepBU I
BIANMOYMHKY 1 xapdyBaHHs (y pasi 3acTocyBaHHs (DIKCOBAHOI'O PEXUMY pPOOOYOro
qacy);

6) nepioM uacy, B SIKi JAepiKkaBHUiA cykO0Belb 3000B’13aH1I OyTH NPUCYTHIM
Ha poGouomy Micli (3a nmoTpedu, y pasi 3acTOCYyBaHHs 3MIHHOIO PeXUMY poOOYOro
yacy ).

Takuii Haka3 JOBOAMTLCS [0 BigoMa JepXKaBHOIo Ci1yKOOBLS, SKOMY
BCTAHOBJIIOETHCS THYUKHM pekuM poOovoro uacy, Ta Horo 0e3nocepeaHboro
KepiBHKMKa /10 [OYATKY 3aCTOCYBaHHS THYUKOIO pexuMy podouoro Jacy.

[lix uac BCTAHOBIEHHS TIHYYKOIO pEKMMY poOOYoro uacy MOTPIOHO
BPaxOBYBaTH:

3a00pOHY BKIJIKOYEHHs 10 poOOYOro uacy HIYHOrO 4yacy, BU3HAYEHOIO 3aKOHOM,
SIKILIO 1HLIE He repe0ayeHo 3aKOHOM;

HEeOOXIAHICTE 3a0e3IeueHHs HaleKHOro (PyHKLIOHYBaHHS JI€PKaBHOIO OpraHy y
MeJKaxX BCTAHOBJIEHOTO PEKUMY pPOOOTH (HaJaHHS MOCIAYTr, MPHHOM TPOMAMISH,
pUAMaHHsI Ta BiZNpaBieHHs KOPECTOHAHLIT TOLL0);

3a0e3nedyenHs HajleKHOT B3aeMOAIl CTPYKTYPHUX [MIAPO3ALTIB J€PHKABHOIO
oprasy;

CTBOPEHHS YMOB JUIsl CYMJIIHHOIO 1 NpoQeciiHOro BUKOHAHHS JA€pIKaBHUM
Cl1yK00BLIEM CBOIX M0Ca0BUX 000B SI3KIB;

notpedy B e(eKTHUBHiH opraHizauii po6o4oro yacy AepKaBHOTO CiyxOOBLS,
30i7bIIEHH] TPOAYKTUBHOCTI Ta AKOCTI HOro poGOTH, BPaXoBYHO4YM OCOONHMBOCTI
poOOTH y TMeBHI MICLIEBOCTI, 30KpeMa TaKi, K TOAUHH MiKOBOI 3aBaHTAYXKEHOCTI
TPAHCIIOPTHUX LUISAXIB, 3HAUHY BijlajeHicTh Micus poOOTH Bil MiCLs POKUBAHHS
NepKaBHOrO  CIy:KOOBIS, PEKUMH POOOTH 3aKjaiiB NOLIKIJIBHOT Ta 3arajbHol
CepeiHbOI OCBITH;



{HWII 0cOOIMBOCTI POOOTH AEPIKABHOIO OpraHy, 30KpeMa HepiBHOMIpHHUH 00csT
HABAHTAKEHHS HA JIepPIKaBHOrO CJ1yKOOBLA BIPOAOBK JHA (TMKHS1), KO OCHOBHHH
obcsr pobIT nmpunajsae Ha MNO4aToK 4u Kitelb pobo4oro nHs abo BUXOAHMTH 32 oro
MexI.

5. IpauiBHukam  3a00pOHSETHCA BifBONIKATH  JEPXKABHOTO  CIIyKOOBLLA
BiJ1 BUKOHAHHSI FOr0 110CaI0BUX 000B’ A3KIB.

6. Opranizaiis 001Ky podo4oro vacy AepxaBHUX ciyk00BLIB JlenapTamMeHTy
HOKJaIa€Thcd HA KEpIBHUKIB CTPYKTYPHHX TiJApO3AlniB JlenapTameHTy. OO0k
poboUOro Yacy BeleTbes y KOKHOMY CTPYKTYypHOMY Migpo3/ii BiANOBIAAIBHOO
0c06010, Ha SIKY TOKJIaJeHO TaKi GpyHKLIT, Ta MOAAEThCs [0 Bijaiy OyXrajirepcbKoro
061iKy, YTpaBiliHHS [1ePCOHANOM, a/IMIHICTPATHBHOrO Ta MPaBOBOTO 3a0e3rneyeHHs
JlenapramenTy y (popmi ncta o0siky podouoro yacy.

3a piweHHsm aupexkTopa JlenapTaMenTy 061ik pobouoro uacy y JenaprameHTi
MOJKe 3ifiCHIOBATHCS 3a JIOTIOMOIOIO  BIJNOBIJHOI  €JIGKTPOHHOI  NpOrpamy,
O € CKIaJ0BOI aBTOMATM30BAHOI CHCTEMH KOHTPOJIO AOCTYIY 0O MPUMILLEHD
JlenapramMeHTy. YMOBH | [OPSIOK Takoro 00J1iKy BU3HAYAIOTHCS HAKA30M JIMPEKTOPa
JlemaptaMeHTYy.

7. Buxin AepikaBHOTO clyxOOBLsA 33  Mexi anMinicTpaTuBHOT Oy AiBii
JlermapTameHTy y poOodnii yac 3i cyKO00BHX THUTaHb Bi0OyBa€eTHCS 3 BigoMa MOro
BesnocepelHbOro KepiBHuKa. ¥ JlenapraMeHTi BeIeThCs Ky pHal peecTpallii MiCLIEBUX
BIJPS/UKEHb.

8.3a iHiLiaTUBOIO AEPKABHOTO CJ1yKOOBLS i 3rojl0l0 HOro 6e3nocepenHboro
KepiBHMKA Ta KepiBHHUKA CaMOCTIHHOIO CTPYKTYypHOrO Mifpo3aiay (3a HasBHOCTI)
TaKMil JlepKaBHUI i1y )KO0BeLlb MOKe BUKOHYBATH 3aB/IaHHs 3a [I0CAJ1010 3a MEKAMH
npumintens Jdenapramenty. JUis poro AepkaBHUi Ciyk00Belb MOBUHEH MOTOAUTH
y muchMOBii (opwmi, 30Kkpema 3acodamu TeJeKOMYHIKaLliHHOro 3B’A3KY, MepeiK
BIAMOBIAHMX 3aBIaHb Ta CTPOKM iX BMKOHAHHS 3 Oe3nocepelHiM KepIBHUKOM
Ta KEPIBHUKOM CaMOCTIHHOIO CTPYKTYpPHOTO Miipo3/1iiy (3a HassBHOCTI).

Jl1s IeprKaBHOTO CITy’kKOOBLA 00CAT 3aB/aHb 3a M10CATI0H0 33 MEKaAMH MpUMILLEHb
JlermapTaMeHTy TOBHHEH BH3HA4aTHCh 3 ypaxyBaHHAM TPUBAJIOCTI Horo pobo4oro
yacy.

3a MekaMu npuMilers JlenapraMenTy MOy Th BUKOHYBATHCs 3aBAaHHs, AKILIO
iX sKicHe, epeKTUBHE Ta pe3y/IbTaTHBHE BUKOHAHHS HE notTpeodye:

BUKOpUCTAHHS iH(OpMAaLlT 3 00MEIKEHUM 0CTYIIOM,;

JOCTYITy JI0 KOMITFOTEPHOr0, TeJeKOMyHiKaliiHoro ta/abo TMPOrpaMHOro
sabesneuenHs, ske GyHKLIOHYE JHIIe y MeXax NpuMilieHb JlernapTaMenTy;

06OB’I3K0BOTO Tepe0yBaHHs B MPUMIiLIEHHIX JlenapTaMenTy.

[NpaBujamMu BHYTPILIHBOrO Ci1yKO0BOr0 PO3Nopsiaky JlenapraMeHTy MOXKYTh
BU3HAUYATHCH J0JATKOBI YMOBM BMKOHAHHS JEPKABHAMU CJy’KOOBUAMM 3aBJaHb
3a 10CAZOI0 33 MeXaMmH MpUMilleHb JlenapraMeHTy 3alexHO Bil 0c00IMBOCTEN
peanizauil GpyHKLUil 1 3aBaaHb Jlenapramenty.

Uac BHKOHAHHS JIep)KaBHUM CiIy’k00BLEM 3aBJaHb 3a MOCA0I0 3a MEKAMU
npuMileHb JlenapraMeHTy 0OJIKOBYE€TbCA AK poOounii yac.



IV. [opsaaoK NOBIAOM/IEHHSI JepKaBHUM CJYKO0BLEM MPO CBOO
BiICYTHICTB

1. JlepaBHuil c1yk00BeLb MOBILOMISE CBOTO 0e3M0CepeHbOro KepiBHUKA PO
CBOKO BIACYTHiCTh Ha po0OTI y TNHCHMOBiH (opmi, 3aco0aMu  €NEKTPOHHOrO
uit Tesie)OHHOrO 3B’ 3Ky ab0 IHIIMM JJOCTYTHUM CIIOCOOOM.

2.V pasi HeIOTpPUMAHHS [epKaBHUM CJIy)KOOBLEM BUMOI MYHKTY | LbOTO
PO3ITY CKJAAAEThCsSl aKT PO BIACYTHICTH JEPKABHOrO CIy’KOOBLSA Ha poGouomMy
micul.

3.V pasi HeHajaHHs JIepKABHUM Cily’KOOBLEM J10Ka3iB MOB&KHOCTI MPUYHHHU
cBoei BigcyTHOCTI Ha poGOTI BiH MOBMHEH [OXATH MMMCHMOBI MOACHEHHS Ha IM’s
mpekTopa JlenapraMeHTy 1010 TPUUMH CBOET BiJICY THOCTI.

4. BUMOTH 1IbOTO PO3JIJTy He 3aCTOCOBYIOTHCS 10 JIePKABHUX CIY»KOOBLUB ITijL
qac BUKOHAHHS HMMH 3aBJaHb 32 [10CAJI010 38 MEXaMH MpUMilleHb JlernaprameHTy.

V. Ilepe6yBanns aep:xasHoro ciayxGosusi B Jlenapramenti y BuXiami,
CBSITKOBi, Hepo0OYi /HI Ta mMicjsl 3aKiHYEHHsl Po0O4Oro uacy

I. Jlis BMKOHAHHS HEBIAKIAAHMX 3aBJaHb JepXKaBHUH CiyKOOBelb MOXKe
3a/lydaTHCh 10 POOOTH [OHAJ YCTAHOBJIEHY TPUBAIICTh pOOOYOro [Hs 3a HaKa3oM
jupekTopa JlenapramenTy, Npo KM MOBIIOMIIAETECS BUOOPHUH OpraH MepBUHHOL
npod)ertinkoBoi opranizauii (3a HasBHOCTI), B TOMY YHMCIi Y BHUXIIHI, CBSTKOBI,
HepoGoui JHi, a Takok y HIYHWHA 4ac 3 KOMIIGHCAli€lo 3a pobOTy BiAMOBIAHO
710 3aKOHO/1aBCTBA.

Tpusanicts poGOTH MOHAA YCTAHOBJICHY TPUBANCTH POOOYOro JHS, @ TAKOK
y BHXIiJHI, CBSATKOBI Ta HepoOOodYi JHi, y HIYHHH 4ac U KOKHOIO AEPKaBHOTO
CITyK00BLIS He TIOBUHHA NepeBULIYy BATH YOTUPH FOAMHH TPOTATOM JIBOX JIHIB M10CTILIb
i 120 ronuH Ha pik.

2. qupekrtop JlernapTamMeHTy 3a NoTpebu MoXKe 3a1ydaTn AepikKaBHUX CiryKOOBLIB
JlenapTaMeHTy J10 YepryBaHHs Micis 3aKiH4eHHs PoOOYOro JHA, Y BUXi/Hi, CBSTKOBI
i HepoOoUi JiHI.

YepryBaHHS JIePIKABHOTO Cny>1<6013u;1 micas  3aKkiH4eHHs poOo4oro s,
y BUXiZHi, CBATKOBI i HepoOOYi [AHI 3AiMCHIOETbCS 3rifHO 3 rpadikoM, sKHH
PO3POOISETLCS ClY)KOO0I0 YIPaBIiHHS MEPCOHANIOM 1 3aTBEPIDKYETBHCS UPEKTOPOM
JlenaptamMeHTy 3a [OrOJUKEHHSM BUOOPHOIO OpraHy [€pBHHHOL PO CriIKOBOT
oprai3auii (3a HasIBHOCTI).

3.V rpadiky uyepryBaHHs 3a3Ha4alOThCs: 3aBJIAHHS, K MOTPeOy€e BUKOHAHHS,
Bi/UMOBiNANbHMI  JepKaBHUI CJ1yx00Belb, HOro Mocana, Micue, jara Ta CTPOK
4epryBaHHs.

4.V pasi 3amyuenHs 10 4epryBaHHs I1ic/is 3aKiHUeHHs podOYOro AHd, y BUXIJHI,
CBSTKOBI | HepoGOUi [HI JepKaBHOTO CJ1yKOOBLS, SIKOrO He BKJIHOUEHO A0 rpadika,
HACTYIIHOTO POGOYOro JiHs Micis YepryBaHHs BiANOBiJHA iH(OpPMALIsS MOJAETHCS
ci1yk0010  yNpaBiiHHs [epcoHanoM aupekTopy JlemapTraMeHTy [Js BHECEHHs
B YCTAHOBJIGHOMY MOPAKY BIAMOBIAHUX 3MiH 710 TAKOro rpagika.



5.V pasi 3amyueHHs IepKaBHOTO Ciy)O00BLs 10 poOOTH MOHA/ YCTAHOBIEHY
TpuBaicTh pobodoro aHs y JlemapramenTi 3armpoBanKyeThCs migcyMoBaHui 0OJIIK
poGoUOro uacy 3 THM, w0 TpUBAMICTb PoOOHOro uacy 3a OOMIKOBHH nepiof
HE NepeBHLIyBalia HOPMH TPUBAJIOCTI poOOUOro vacy.

3a poGoTy B 3a3HaYeHi JHi (4ac) JepKaBHUM CIyKOOBLSM HAIA€ThCs IPOLLIOBA
KOMIIEHCallisl y po3Mipi Ta MOpsijiKy, BU3HAYCHUX 3aKOHOJABCTBOM IPO MpaLio, abo
[POTArOM MiCSIIIsl HAJAThCs BIAMOBIAHI [HI BIANOYMHKY 3a 3asiBaMHU JIepKaBHUX
ci1yx00BLIB.

6. 3a00poHsCTLCA  3aldydyaTd 10 pOOOTH TOHAA YCTAHOBJIEHY TPHUBAJICT
POGOYOro JIHs, a TAKOXK y BUXI/IHI, CBATKOBI Ta HepOOOUi [HI, y HiYHMH Yac BariTHUX
JKIHOK 1 KIHOK, SIKi MAtOTh AiTel BIKOM 10 TpbOX poKiB. JKiHKH, sIKi MatOTh JITeH BIKOM
Bin 3 10 14 pokis ab0 AMTHHY-IHBasIi/Ia, MOXKYTb 3allydaTHCs 10 HAJypPOUHUX POOIT
JIMLLIE 33 TXHBOIO 3r0J1010. 3aydeHHs IHBaI1iB 10 Ha/lypOYHUX POOIT MOXK/IMBE JIKIIE
3a TXHBOIO 3T'0JI0K0 1 3@ YMOBH, 1110 1I€ HE CYNEePeYnTh MEJAHYHUM PEKOMEHIALIISAM,

V1. Iopsaok a0BeaeHHs1 A0 BioMa [epP:KABHOI0 CJYyKO0BUS HOPMAaTHBHO-
NpaBOBHX AKTIB, HAKA3iB, 10pyYeHb Ta PO3NOPS/KEHb 31 CJIyKOOBHX
NUTAHb

1. HopmaruBHO-1ipaBoOBi ~ aKkTH,  Haka3u, JOPYYEHHs,  PO3MOPSKEHHS
31 Cclly00BMX MUTaHb JOBOJSTHCS JIO BijioMa JepKaBHUX CiyKOOBLIB LUIAXOM
O3HAWOMJIEHHsI y TarepoBiii abo esneKTpoHHIH (GopMi 3 MIATBEPUKEHHSAM TaKOIo
O3HAUOMJICHHSI.

[TiaTBep/UKEeHHAM MOYKe CJyryBaTH IIMUC JAep:KaBHOro ciyxk0osus (y Tomy
qucsi AK BIANOBIAANBLHONO BMKOHABLA) Ha JIOKYMEHTI, y JKypHani peectpaulii
NOKyMeHTIB abo  BiAMOBiAHMN KBali(ikoBaHUN €JEKTPOHHMH MMIANKC, SAKHUH
MiATBEpIKY€E O3HAHOMIEHHs 3 MEBHUM CJIy)KOOBHM JOKYMEHTOM B €JIE€KTPOHHIH
bopwmi.

2. HopmaTuBHO-1IpaBOBI aKkTH, sKi MiAIAratoTh OQIiLiHHOMY ONPHIIOIHEHHIO,
JOBOJATLCSA JI0 BiZioMa JEepKaBHOTO CIY’KOOBLS LUIAXOM IX  OINPHIIIOJHEHHS
B o(iLIHHKUX IPYKOBAHUX BHIAHHSIX, @ TAKOJK LIIXOM PO3MillleHHs Ha 0(iuiiH1X BeO-
calitax oprasiB JepkaBHOT BJia/l1 Ta Ha BIaCHOMY caiiTi JlemaprameHTy.

VII. /lorpumMaHHsi 3arajbHUX iHCTPYKUiH 3 0XOpoHM mnpaui
Ta MPOTHNOXKEKHOI Oe3NeKkH

I. Qupektop Jlenmapramenty 30008 si3aHunii 3abe3neunty Ge3rnedHi yMOBH Mpail,
HAJI@KHHUI CTaH 3ac00iB NIPOTUIIOKEKHOT Oe3reKu, caHitapii i ririeHu npaui.

[HCTPYKTYBaHHS 3 OXOPOHH MpaLli Ta MPOTHIOXKEXKHOT Oe3MeKH Mae 31IHCHIOBATH
ocoba, Ha sKy AupekTopoM JlenapraMeHTy nokiaaeHi BiANOBiAHI GyHKUIT B TaKOMY
Oprai.

2. JlepkaBHuii cy:k00Bellb TOBMHEH JOTPUMYBATHCh MPABUII TEXHIKK Oe3IIeKH,
BUPOOHKYOT caHiTapil i ririeHu npati, IPOTHUIOKEKHOI Oe3MeKH.

3.VmoBM mnpaui Ha poGouoMy Micmi, CTaH 3aco0iB  KOJIEKTHBHOIO
T4 iHAMBIAYaJbHOIO 3aXMCTY, LIO BMKOPHCTOBYIOTBCA JIEPKABHUM CIyKOOBLEM,



a TaKo’kK CaHiTapHO-1oOYTOBI YMOBM MOBMHHI BiAINOBIJaTH BUMOraM HOPMAaTHBHO-
[PaBOBUX aKTiB 3 OXOPOHH MpaLli.

4. 3a cTaH NOXKEKHOT Oe3reKkd Ta JOTPUMAaHHs IHCTPYKLIH 3 OXOPOHHM Ipai
B JlemapramenTi BiJarnoBinae jaupexTop JlemaprameHTy Ta BH3Ha4Y€Ha HUM
BiITOBIa/IbHA 0004, Ha AKY MOKJIaeHO TaKkuii 000B’SI30K.

VIII. TMopsiaok npuiiHATTS Ta nepeaadvi AijoBoacTBa (cnpaB) i Maiina
JAeps;KaBHUM CJy:KO00BLEM

|. JlepxaBuuii  ciyx0OoBeillb  3000B’s3aHMI 10  3BUIbHEHHs 3 IOCajH
4M nepeBeIeHHs Ha IHILLY 110Ccaly [epeaTH CIIPaBH i 10BIpeHe y 3B5I3Ky 3 BAKOHAHHAM
MOCaJ0BUX OOOB’SI3KIB  MalWHO YNOBHOBaXEHIH CcyO0’€KTOM MpU3HAYCHHS Y
JlertapramMeHTi 0co6i. YoBHOBaXkeHa 0co6a 30008’ 43aHa MPUIHATH CIIPABH | MAIHO.

2. Mdakr nepejadi crnpaB | MailHa 3acBiAYY€TbCA aKTOM, SIKMH CKJIa1a€ThCs
y JBOX TMpPUMIpHUKaX | MiAMHCY€ETbCS YNOBHOBAXEHOK 0CO00I0 JlenapTaMeHty,
cIy>k0010 YIpaB/inHs nepcoHanom JlernapraMeHTy Ta JIepkKaBHUM CIy)KOOBLEeM, SKHH
3BIJILHSIETHCSL.

OJIMH NPUMIPHUK aKTy BUIAETHCS AepPKABHOMY CIyKOOBIO, AKUH 3BLILHAETHCS
YH TepPeBOAUTBLCS HA IHIUIY MOCaly, IHIIMI MPUMIPHUK J0My4a€Thes 10 0COO0BOI
CIIpaBH LLOTO JIEPIKABHOTO CIIyKOOBLIS.

IX. IpukiHueBi MoJI0KeHHs

|. HelotpumanHsi BUMOI [paBusl  BHYTPILIHBOIO  Cily’KO0BOIO  pO3MOPSIAKY
€ MIJACTaBO ISl TIPUTATHEHHs JIePKABHOTO CIy’KOOBLS [0 BLAMNOBIAANBHOCTI
y HOPSIKY, Tlepe10aueHoOMY YHHHUM 3aKOHOJIABCTBOM.

2. [Turanns, MOB’si3aHi i3 3aCTOCYBAHHAM [PABUJI BHYTPILIHBOIO CIIy:KOOBOTO
PO3MOPAIKY, BUPILIYIOTHCS AMPEKTOPOM JlerapTaMeHTy, a'y BUNaJIKax, nepeidaueHux
YUMHHKUM 38KOHOIABCTBOM, — CITLILHO 200 3a 3r0/1010 3 BAOOPHUM OPraHOM MePBUHHOT
npodcnizikoBoi oprauizauii y pasi ii HasiBHOCTI.

Jlupextop /JlemapramMeHTy 3aXUCTy AOBKLILJIS
Ta IPUPOIOKOPUCTYBaHHs XapKiBCbKOT 00J1acHOT

Jep)KaBHO1 aaMiHicTpauli Anapiit HEPETA




