3ATBEP/)KEHO

[Mporokoa 3arajdsHUX 300piB

IepKABHMX CJIY/KOOBLIB
eIAPTAMEHTY KamiTaJbHOI0

MBHHNTBA XapKiBchbKoi 00J1acHOT

KaBHOT ajMiHicTpamii

15 ancromaga 2021 poky Ne 1

IMPABHJIA

BHYTPIIIHLOro Cay:k60Boro posmopsiaiky JlemapraMeHTy KamiTaJbHOIo
OyniBHMIOTBa XapKiBchkoi 06jacHoi AepskaBHOI agmimicTpauii

I. 3arajabHi MOJOXKEHHSA

I.1[i mpaBuna BH3HAYAIOTH 3araibHi MOJOXEHHS WIOAO Opraisaii
BHYTPIIIHBOTO CIIy>k00BOI0 PO3NOPAAKY JenaprameHTy KaIliTaJIbHOIO
6ymiBHMITBA XapKiBChKOI 0071aCHOT IepikaBHOT agMiHicTpanii (nani — JlenaprameHr),
pexHM poGOTH, YMOBH TiepeOyBaHHS IepKaBHOTO CiyxOoBus B JlemaprameHTi Ta
3a6e3nedyeH s palioHAILHOT0 BUKOPHCTAHHs HOro pobo9oro yacy.

2. Ciyx60Ba IUCUMIUIiHA B JlenapTaMeHTi IPyHTY€eThCA Ha 3acajax CyMIiHHOTO
Ta TpodeciiiHOT0 BUKOHAHHS JEPKABHUM CITy)KOOBIEM CBOiX 00O0B'S3KIB, CTBOPEHHS
HAJIEKHAX YMOB Ui eheKTHBHOI po6oTH, IX MaTepialbHO-TEXHIYHOTO 3a0e3MeUeHHS,
330XOUEHHS 3a Pe3yJibTaTaMu POOOTH.

3.1IpaBuna BHYTpILIHBOrO CIY)X00BOTO  PO3MOPSAKY B JlemapTaMeHTi
3aTBEpPIKYIOTBCS 3aralbHUMM 300pamu JepiKaBHHX cmyx6oBLiB JlemaprameHTy
32 MOJaHHAM [upeKTopa JlemapTameHTy KamiTaibHOTO Oy/iBHHIITBA XapKiBCbKOI
obrnacHol JepxaBHOI anMiHicTpanil (mami — IUPEKTOp JlemapTaMeHTy) Ha OCHOBI
THIOBHX TPaBUJl BHYTPIIIHEOTO CIyXk60BOr0 pO3NOPSAKY, 3aTBEP/DKEHAX HAKa30M
HauiosansHoro aredTcTBa YKpaiHH 3 NHTaHb JepkaBHOI cyx6u Bin 03 Gepesus
2016 poxy Ne 50 Ta 3apeectpoBaHHX B MiHicTepCTBI toctuwii Ykpainu 25 6epesns
2016 poky 3a Ne 457/28587 (31 3MiHaM#).

4.TlpaBuna  BHYTpimIHBOrO  Ciyxk0oBOoro  posmopsaky  JlemaprameHTy
JOBOJIATHLCS IO BiJIOMa BCIX JIEPXKABHUX CIy)KOOBIIIB, SIKi MPALOIOTh Y LIBOMY oprasi,
i MiAIUc.

II. 3araabHi npaBHIa eTHYHOI NMOBEAIHKH B JIeP/KaBHOMY oprasi

1. Jlep>kaBHi ciny>60BIIi TOBUHHI JOTPUMYBAaTHCE BAMOT €TUYHOI IOBEIHKY.

2. JlepaBHi cTy060Bui y cBOIH poGOTi MOBUHHI HOTPHMYBATHUCH TIPUHLIUIIB
npodeciiiHoCTi, NPMHIATNIOBOCT] Ta 100PO3UWIMBOCTI, A0ATH NPO CBOKO npodeciiiny
YeCTh 1 AHICTD.



3. JlepxaBHi ciry>k00BIIi TOBUHHI YHUKATH HELIEH3yPHOI JIEKCUKH, HE JOIyCKaTH
migBHIeHoi iHTOHAUii Mg Yac chnuikyBaHHd. HenmpumycTHMHMHU € IIPOSIBU
3BEPXHOCT], 3HEBAXIUBOTO CTABICHHA JI0 KOJIET T2 [POMA/SH.

4. llepxaBHi coyxGOBIi Mifi Yac BHKOHAHHS CBOIX IMOCAJOBHX O0OOB’S3KIB
OBUHHI JOTPUMYBATHCS B3a€MOIIOBArd, JiOBOrO CTHIIFO CIILIKYBAHHS, BUSBIIATH
[PHHIUIIOBICTh i BUTPUMKY.

III. Pobounii 9ac i Yac BIIMOYHHKY AEPKABHOIO CIYKOOBUSI

1. TpuBanicTs poboyoro uacy aepxasHoro ciyxbosus craHoBuTh 40 roauH
Ha THXICHb.

2.V JlemaptaMeHTi BCTaHOBJIIOEThCS I’SATHJAEHHUH poOOYMil  THXX/ICHb
i3 TpuBanicTIO po6OTH MO JHSX: MOHEILIOK, BIBTOPOK, cepelia, 4Y€TBEP — MO 8 rogun
15 XBUIMH, I’ ITHALS — 7 TOAMH; BUXi/Hi JHi — cy00Ta 1 HEALIA.

BinmosigHo 10 OiF090ro pexuMy poGoTH B JlemapTaMeHTi BCTaHOBJICHO TaKHH
TPYAOBUI PO3IOPSAJIOK:

- I0YATOK po0OOTH 3 8 rOAMHU — IIPOTATOM THIKHA;

- mepepea Ha 00ix1 3 12 roguHu 10 12 roauHu 45 XBUIWH — IPOTATOM THIXKHSA;

- KiHenp po6OYOro JHS: IIOHEJINIOK, BIBTOPOK, Cepela, YETBEP — 17 ronuHa,
m’arHund — 15 roguH 45 XBUIHH.

[lepepBa He BKIIOYAEThCS B poOoumii wac, 1 AepKaBHUH clyx00Belb MOXe
BUKOPHCTOBYBATH ii Ha CBil po3CyI.

Ha 1eif uac BiH MO>e BiuTydaTucs 3 Miciisi poOOTH.

3. HamepefoaHi CBATKOBUX Ta HEpoOOYMX MHIB TPHBATiCTh pobouoro JHA
CKOPOYYETHCH Ha OJHY TOJUHY

4. 3a iHINIaTMBOK JepPXKAaBHOrO CIyKOOBIS 1 3roJ0K0 HOro Oe3nocepeIHbOI0
KepiBHMKAa TA KepiBHMKA CaMOCTIHHOIO CTPYKTYypPHOIO nmifpo3/iy (3a HasBHOCTI)
TaKOMy JepXKaBHOMY CIyXOOBII0O MOXe BCTaHOBJIOBATUCA THYYKMHA PEXHM
poGouoro uacy, fKHil € BiIMiHHMUM BiJl BH3HAYEHOTO MpABHIAMH BHYTPIIIHBOTO
CIry’60BOr0 pO3IOPS/KY pexumy poOoTH JlenapTaMenty.

THyukHil pexuM pobOOodYoro 4acy BCTaHOBIIOETHCA Ha BM3HAYEHHH CTPOK abo
6e3CTPOKOBO 3 ypaxyBaHHSIM HEoOXifHOCTI IOTPHMAHHS HOPMH pobodoro 4acy,
nepenbauenoro 3akoHoM Ykpainu «IIpo JepxaBHY cyx6y», abo TpHBAIOCTI
BCTaHOBJIEHOTO /LISl IEPXKABHOTO CIyXGOBIIS HENOBHOIO pob0odoro 4acy (HEnOBHOIO
poGouoro JHs 260 HEMOBHOTO Po6OUOro THKHS).

[HyuKuii pexkxuM po6odoro 4acy Moxe OyTd QiKCOBaHAM a0o0 3MIHHHM.

[lpu dikcopaHoMy pexumi poboworo Hacy JIepkaBHOIO CIIy>K00BIIS
BH3HAYACTLCS [IOYATOK i KiHellh poBOUOro 4acy, 4ac MO4aTKy i 3aKiHYeHHS NepepBH
i BigmoumHKy 1 xapuyBaHHs. lIpy 1boMy JACpXaBHOMY CIyKOOBIFO MOXeE
BH3HAYATHCL BiIMIiHHA BiI BCcTaHOBIeHoi y JlemaprameHTi TPHBAJCTh POOOTH
ITO JIHSIX THYKHSI, @ TAKOXK IOJ(iJ1 pobouoro JHs Ha YACTHHH.

[Ipu 3MiHHOMY pexuMi pobo4oro 4acy HAEpiKaBHOIO cayOOBILsL BiICYTHiM
dikcoBaHWH [OYATOK, KiHEUb i TpuBaTicTh PoOOYOro IHS, Ha JACPKABHOIro
Ciy’60BIs. HE IOIIMPIOETHCS BCTAHOBJIEHA Y JlemaprameHTi TpUBaIicTh poboTH
110 AHSX TYDKHA, 3a ITOTpedu MOXYTh BU3HAYAaTHCA nepiofy 4acy, B fAKi JepiKaBHUH



ciyx6oBens 30608’ s3aHuii OyTH NPHCYTHIM Ha POOOYOMY micui. Ilpu 3MiHHOMY
pexxuMi pob0oyoro Hacy AEpKaBHOro CIyXOGoBLS € 000B’A3KOBUM 00JIiK II0/IEHHO1
TPHUBAJIOCTI Oro poboYOoro JHs.

3MiHHMH  peXuM  pobodoro dacy  JIepXKaBHOIO CIy>)KOOBLII ~ MOJXKE
pcraHoBmoBarucs y Jenapramenti, SKIO (YHKI[IOHYE BiJITIOBI/IHA KOMIT FOTEpHA
mporpama, IO € CKIAJ0BOIO aBTOMAaTH30BaHOI CHCTEMHM KOHTPOIIO JOCTYIy
mo mpumimens JlemapraMeHTy i M03BOIISE€ 3AIHCHIOBATH aBTOMATH30BaHUI 006K
poGodoro vacy AepXaBHHX CIyxGoslis [enapramenty. lepkaBHuA ciyx6oBenp,
KU Tpaifoe 3a 3MIHHMM PEXHMOM poboyoro 4acy, CaMOCTIHHO KOHTPOIIOE
3araibpHy TPUBATICTH CBOTO POGOUYOro Yacy IMPOTArOM THIKHS 3 METOIO HEJOMYCHH
il mepeBUINECHHS.

[CHy4ykuil pexuMm po0O90ro 4acy HAepiKaBHOIO CIyK00BIS BCTAHOBIIOETHCS
Haka3oM gupekropa JlemapTaMeHTy, y AKOMY 3a3Ha4acThCA:

1) npizBHINE Ta iM’s JEPIKABHOTO CilyKOOBI, IKOMY BCTAHOBIIOETHCA THY4KHH
pexuM poboyoro gacy Ta Horo mocaja;

2) BCTAaHOBJIEHA HOPMA TPUBAJIOCTI p0OO4Oro 4acy;

3) maTa, 3 AKOi BCTAHOBMIOETBCA THYYKH I PEXKUM pobouoro 4acy,

4) nmepioll, Ha AKW BCTAHOBIIOETHCA THYYKHH PEKAM poGouoro 4acy (y pasi
BCTAHOBJICHHS HA BA3HAYEHHUH CTPOK);

5) yac moOYaTKy i 3aKiHueHHs pOoOOTH, Yac MOYaTKy i 3aKiH4YeHHs NEpepBH AJis
BIAMOYMHKY 1 XapuyBaHHs (y pasi 3aCTOCYBaHHA (hikcoBaHOTO peXHMY pobOYOro
qacy);

6) nepioM 4acy, B SKi AepiKaBHHil CIIyKOOBEIb 30608’ A3aHMI OyTH PHCYTHIM
Ha pobouomy Micui (32 OTPeOH, y pasi 3aCTOCYBAHHS 3MiHHOTO pexuMy pobo4oro
qacy).

Takmii Haxka3 JOBOJMTHCS JI0 BIOMa JEPHKABHOIO CITy’KOOBIs, SKOMY
BCTAHOBIIOETBCH THYYKHH pekuM poGoudoro uacy, Ta Horo Oe3nocepetHbOro
KepIiBHHKA JIO TIOYaTKy 3aCTOCYBAaHHS FHYYKOI0 PEXUMY pobodoro yacy.

[lix wuac BCTAHOBIEHHS THYYKOTO pPEXHMY PobO4YOro dacy HoTpiGHO
BPaXOBYBATH:

3a60pOHY BKJIIOYEHHS JI0 pobo9oro Jacy HiYHOrO 4acy, BU3HAYE€HOr0 3aKOHOM,
SKIIO 1HIIe He repeadadueHo 3aKOHOM;

HeoBXinHICTs 3a6e3MeueHHs HANEKHOr0 (yHKIIOHYBAaHHS €PKaBHOIO Opray
y MeXaxX BCTAQHOBJIEHOTO PEXHUMY poGoTu (HajaHHA TOCIYT, NPUHOM TPOMAJIAH,
npuiiMaHHs Ta BiINPAaBICHH KOPECHOHIEHIII1 TOILIO);

naBesneyeH s HAIEKHOI B3aeMOil CTPYKTYPHHX MifPO3ALTIB JEPKaBHOTO
Oprasy;

CTBOpEHHS yYMOB IS CYMIIHHOTO i mpodpecifiHOro BHKOHAHHA JACPIKABHUM
cTyGOBIEM CBOIX MOCATOBHX 000B’I3KIB;

noTpeby B eheKTHUBHiM oprasizaii po6o4oro 4acy AepKaBHOTO ciry00BIL,
3GibIIeHH] [POJYKTHBHOCTI Ta SKOCTI HOro po0oTH, BPaxoBYIOYH 0CO0JIMBOCTI
poGoTu y meBHili MicleBOCTi, 30KpeMa Taki, K TOIMHH IiKOBOI 3aBAHTa)KEHOCTI
TPaHCTIOPTHHUX NUIAXIB, 3HATHY BiIaeHicTh Micis poGOTH Bil MiCId MPOXHBAHHA
JIEPIKABHOTO CITy’KOOBIIS, PEXKUMH po6oTH 3aKIajiB JIOIMIKUJIBHOT Ta 3arajbHol

cepeHbOl OCBITH;



iHII 0COGMMBOCTI POGOTH EPXKABHOTO OpraHy, 30KpemMa HepiBHOMIpHHI obcsr
HaBaHTAXEHHS Ha JIEPXKaBHOIO CIIy>KOOBLS BIIPOIOBIK JIHS (THIKHS), KOJIU OCHOBHHIA
0bcsar pobiT mpuUmajae Ha MOYATOK YM KiHellb poGo40ro mus a6o BUXOIUTE 33 Horo
MEXI.

_ 5. IlpauiBHukam  3a00pOHSETHCH  BiJBONIKATH  JIEPKABHOTO ClLy00BIIs
B1J] BUKOHAHHSA MOr0 ocagoBUX 000B’ SI3KiB.

6. Opranisauis 061Ky po6odoro yacy AepkaBHHX cIyxO6oBmiB Jlemapramenty
MOKNadaeTbCs HAa KEPIBHWKIB CTPYKTYPHHX mHiaposaimie Jlemapramenty. OGmik
poboYOro yacy BeleThCs y KOXHOMY CTPYKTYPHOMY MiApO3Aini BiAMOBiAaILHOIO
0co0010, Ha Ky MOKIaJeHo Taki (yHKUii, Ta HmojaeTbcs 0 ciyOH yIpasmiHHS
nepcoHanoMm Jlenapramenty y ¢opmi aucra o6iiky poGodoro gacy.

3a pimeHHsm aupexTopa Jenapramenty o6iik po6odoro yacy y JlemaprameHTi
MOXXe 3ifCHIOBATHCA 3a [ONOMOTOK BiANOBIAHOI €JNEKTPOHHOI HpOrpamy,
10 € CKIaJOBOX0 aBTOMATH30BaHOI CHUCTEMH KOHTPOIIO JOCTYIY IO MPHMiLIE€Hb
HenapraMeHTy. YMOBH i HOPAAOK Takoro oO/iKy BU3HAYAIOTECS HAKA30M JHUPEKTOPa
HenaprameHry.

7.Buxin gepxaBHOro ciuyx6oBis 3a Mexi aaminicTparuBHOI OyxiBii
HenapraMenTy y po06o4yuii 4ac 3i ciayk00BUX MHUTAHb BiJOYBAETHCA 3 BiloMa HOro
OesmocepeniHbOrO KepiBHHKA. Y JlemapTaMeHTI BeNETbCS KypHal peecTpalii
MiCLIEBUX BiIpSIKEHb.

8. 3a 1HILIATHBOIO JEPXKABHOIO CIY>KOOBLS i 3rofiolo Horo Ge3mocepeaHbOro
KEpiBHMKA Ta KEpiBHMKA CAMOCTIHHOTO CTPYKTYPHOTO IAPO3MAidy (3a HasBHOCTI)
Takui JepxKaBHUN CIryk00Belb MOXKE BUKOHYBATH 3aBIaHHS 3a I10CAJ0K0 38 MEKaMH
npumiiieHb JenapramenTy. /s 1boro Aep:kaBHMI CIIy»KOOBEIbh IOBHHEH ITOTOJATH
y HHCBMOBIM ¢opmi, 30KpeMa 3aco0amMH TENIEKOMYHIKaliifHOrO 3B’s3Ky, IEpeNiK
BIJINIOBIIHMX 3aBJaHb Ta CTPOKH iX BHUKOHAaHHS 3 O0e3rocepe/HIM KepiBHUKOM
Ta KEPIBHUKOM CaMOCTIHHOT0 CTPYKTYPHOTrO MiZpo3/iny (3a HasBHOCTI).

Jnst  nepxxkaBHOro cioyxO00BLs 0OCAr 3aBOaHb 3a IOCAAOK 3a MEXKaMHU
npuMimeHb JlemapTaMeHTy NOBHHEH BU3HAYATHCh 3 YpaxXyBaHHSIM TPHBAIOCTI HOTO
pobouoro 4acy.

3a MexxamH npuMilieHs JlenapraMeHTy MOXYTh BUKOHYBATHCS 3aBJaHHS, SAKIIO
iX sIKicHe, eeKTHUBHE Ta pe3yJbTaTUBHE BUKOHAHHS He MoTpelye:

BUKOPHCTaHHS iH(pOpMaIlil 3 00MeKeHHUM JIOCTYIIOM;

JIOCTYIy JIO KOMII'IOTEpHOro, TeJleKOMYyHiKkaliiHoro Ta/abo mporpaMHOro
3a0e3neveHHs, AKe QYHKIIOHYE JIMIIE Y MeXax mpuMimieHs JlenapraMenry;

000B’43K0BOT0 NepedyBaHHs B MpUMimeHugx JlemapramenTy.

[IpaBuiiaMu BHYTPILIHBOIO CIy>)K00BOro po3nopsjaky JlenapramMeHTy MOXYThb
BH3HAYaTHCh JOJAaTKOBI YMOBH BHKOHAHHS MIEPXKaBHHMH CIy>XOOBLSIMH 3aBIaHb
3a MOCaJoI0 3a MeXaMH TpHMilleHb JlermapTaMeHTy 3ajieXKHO Bif ocobmmBoCTeH
peauni3arii ¢pyHKIi# i 3aBnans /lemapTaMenTy.

Yac BHKOHAHHS JIep)KaBHMM CIIy»OOBIIEM 3aB/laHb 3a IMOCAJO0K0 3a MeEXaMu
npumimeHsb JlenapraMeHTy 00J1iKOBY€EThCS SIK pobouuii yac.



IV. Hlopaaoxk noBiOMJIEHHS AepXKABHHM CJIYK00BLEM HpPO CBOIO
Bi/ICYyTHICTB

1. JlepsxaBHuit cyx60Bemb MOBIIOMIISE CBOTO Oe3MOCepeIHHOr0 KEPiBHUKA MPO
CBOIO BiACYTHiCTb Ha poGoTi y NHKCEMOBIH QopMi, 3aco0amu €JIEKTPOHHOIO
4y TeIe(pOHHOro 3B’ 43Ky a00 iHIIHM JOCTYIIHHM CIIOCOGOM.

2.V pa3i HefOTPMMAaHHS JAEpPXKaBHUM CIyxXO0oBleM BUMOr HyHKTY 1 I(bOro
PO3MiJly CKTAZaeThcsi aKT MPO BIACYTHICTB JEpKaBHOTO CIyxKO0BLs Ha pobodomy
MicIii.

3.V pasi HeHanaHHs JIepXKaBHUM CIyXOOBLEM I0KAa3iB [TOBAXHOCTI MPUYMHH
CBO€1 BiZICyTHOCTI Ha pOOOTI BiH MOBHHEH IMOJATH [MHCHMOBI TIOACHEHHS Ha iM’d
jupexTopa JlemapTaMeHTy 100 PUYHH CBOET Bi/ICYTHOCTI.

4. BUMOTH L[HOrO PO3AiTY HE 3aCTOCOBYIOTHCS [0 JepXKaBHUX CIYKOOBLIB Iif
yac BUKOHAHHS HUMY 3aBJIaHb 32 II0CAJ0K0 32 MEXaMH IPUMIIIEHb JenapTaMeHTy.

V. TepeGyBanns aep:xaBHOro cayxkGosus B JlenapTamenTi y BHXiIHi,
cBATKOBi, HepoGoui AHi Ta micas 3aKkiHYeHHs pobouoro Hacy

1. JUts BUKOHAHHS HEBiIKIAJHHX 3aBNaHb JIEPKABHUH cnyx0oBellb MOXe
3aJIy4aTHCh JO POGOTH TOHAZ YCTAHOBIEHY TPHMBANICTb POOOYOro JHS 32 HAKA30M
aupekTopa JlenapTaMeHTy, PO SKU MOBIIOMIAEThCS BUOOpHMUII OpraH MepBUHHOI
npodcminkoBoi opraizauii (32 HasgBHOCTI), B TOMY gHCTi y BHXIiJHi, CBSTKOBI,
HepoGoOui JHi, a TaKoX y HiYHHI Yac 3 KOMIICHCALI€0 32 poGoTy BIAIOBIJHO
JI0 3aKOHOJaBCTBA.

TpuBamicTh po6OTH TOHAJ YCTAHOBIEHY TPUBAIICTH pobo4oro 1Hs, a TaKOX
y BHXifHi, CBATKOBI Ta HepoOodi 1Hi, y HIYHHH Hac JUIl KOXKHOTO JIEPHKABHOIO
Clyk0O0BLs HEe NOBUHHA IIEPEBUINYBATH YOTHPH TOJMHU IPOTATOM JBOX JIHIB
pocmins i 120 roguH Ha pik.

2. lupexkrop JlemapramMeHTy 3a noTpeOM MOXKe 3anydaTH JAepXkKaBHHX
cinyx6oBIiB JlenapraMeHTy [0 4epryBaHHs IiCis 3aKkiH4eHHs pobodoro JHM,
y BUXi/JHi, CBATKOBI i Hepobodi 1Hi.

YepryBaHHs IEPKaBHOTO CIYXOOBLS MiCHA 3aKiHyeHHs poOodoro mIHf,
y BHUXIiJHi, CBATKOBi 1 HepoOo4i J(HI 3I1HCHIOETHCS srifHo 3 rpadikoM, AKuH
PO3pOGIAETHCS CIykKO0K0 YNpPaBJiHHS IIEPCOHATOM i 3aTBEP/DKYETHCS JUPEKTOPOM
JlemapTaMeHTy 3a MHOrOKEHHSAM BHOOPHOTO Oprady MepBUHHOI MPOQCILIKOBOT
opranizauii (3a HasBHOCTI).

3.V rpadiky yepryBaHHs 3a3HauarOTBCS: 3aBJIaHHs, SKE noTpebye BUKOHAHHS,
BiNMOBimanpHUI AepaBHHH CIyk0oBelpb, HOro mocana, Mmicle, Jara Ta CTPOK
YepryBaHHs.

4.V pasi 3aydeHHs IO YepryBaHHs micis 3aKiHYEeHHS po6oYoro AHs, y BUXiHi,
CBATKOBI 1 HEpoOOUi JiHI JIepKABHOTO Cci1y>k00BIIA, SIKOTO HE BKIIOYEHO 710 rpadika,
HACTYIHOr0 pobo4oro MHs ICIS 4YepryBaHH: BianmoBigHa iH(opMalis MOAAETHCA
CIyXO60I0 yTpaBNiHHA MEPCOHANOM XUpeKTopy JlemapTaMeHTy JUIi BHCECCHHA
B YCTAHOBJIEHOMY IIOPA/KY BiJIOBi/IHKMX 3MiH JIO TAKOI'0 rpadika.



5.V pasi 3a1y4eHHs JIepXKABHOTO CIYXOOBIIA 710 poOOTH MOHAJ YCTaHOBIIEHY
TpuBajicTh pobouoro aHs y JlenapraMeHTi 3anpOBa/KYEThCH MijICYyMOBaHUMI 00J11K
pobouoro dacy 3 THM, o6 TpuBamicTh pobodoro dacy 3a 06JiKOBHH mepiof
He MepeBHIIYBaIa HOPMH TPUBATIOCTI poOOYOro yacy.

3a po6oTy B 3a3Ha4eHi JHi (4ac) AePIKaBHUM CIy>KOOBISIM HAAETHCS TPOLIOBA
KOMIIEHCAL(is Y PO3Mipi Ta MOpsJIKy, BU3HAYEHHX 3aKOHOJABCTBOM PO Ipaiio, abo
TMPOTATOM MiCsIl HaNaloThCS BiINMOBIMHI JHI BIAMOYMHKY 32 3asBaMH JIEPXKABHUX
cTykOO0BIIIB.

6. 3a60poHsiEThC  3aMydaTH A0 PoGOTH MOHAJA YCTAHOBIIEHY TPHBAIICThH
poGoYOro AHS, a TAKOXK Y BUXi/Hi, CBATKOBI Ta HepoOOUi JIHi, y HiYHHH Yac BariTHUX
JKIHOK 1 JKiHOK, fKi MalOTh JiTell BiKOM O TprOX poKiB. JKiHKH, SKi MaroTb JiTCH
BixoMm Biz 3 10 14 pokiB abo JIMTHHY-IHBaJIi1a, MOJKYTh 3aly4aTHCs JI0 HalypOUHHX
poGiT JMIIe 3a IXHBOIO 3ro10k0. 3amydeHHs iHBAIi/IB 0 HalypOUHUX poOiT MOXITMBE
JHIIE 33 IXHBOIO 3roJ0lK0 1 3a yMOBH, LI0 LE HE CyNepeuuTb MEIUYHHM
peKOMEHIALi M.

VI. Ilopsigok JoBeAeHHs A0 BioMa [1ep:KaBHOIO Cay:k00BI HOPMATHBHO-
NpaBOBHX aKTiB, HaKa3iB, J0pyYeHb Ta PO3HNOPSI/KEHDb 3i cayxOoBHX
NMHTAHb

1. HopMaTBHO-TIpDaBOBi ~ aKTH, Hakasd, JOPY4YEHHs,  PO3IOPA/KEHHI
3i CIyOOBHX THMTaHb JOBOAATECA OO BifOMa JEPKABHHX CIy)KOOBIIIB HIIAXOM
03HANOMIIEHHSI y NanepoBiil abo eleKTpoHHid (opmi 3 MATBEPIDKEHHSM TAKOIo
O3HaMOMIIEHHS.

[TinTBepIKEHHAM MOXE CIYTYBaTH MIIMAC ACPKABHOTO cnyx00BLA (Y TOMY
yhcii SK BUIMOBIIAIGHOTO BHKOHABI) HA JOKyMEHTi, y >ypHaii peectpamil
JOKyMeHTiB a60 BiinoBiaHuii KBaiQikoBaHHi eJeKTPOHHMI MiANMC, KUK
MiATBEpIKYE O3HAMOMIIEHHS 3 NEBHHM CIYXOOBHM JOKYMEHTOM B €JIEKTPOHHIA
dopmi.

2. HopMaTHBHO-TIpaBOBi aKTH, sKi MiJUIAraoTh OQINiHHOMY ONpPHIIOAHEHHIO,
JOBOJSTLCS 1O BIZOMA JEPXKABHOrO CIYXOOBLA LULIXOM iX ONPHIIOAHCHHA
B oimiffHUX APYKOBaHMX BHAHHAX, 8 TAKOX UIAIXOM pO3MiIeHHs Ha OGiLifHKX
Beb-caiiTax opraHiB Jep>kaBHOT BIIa[il T HA BIACHOMY CaiiTi JleriapTaMenty.

VIL. JloTpHMAaHHS 3arajbHHX iHCTPYKUii 3 OXOpOHM npaui
Ta NMPOTHIOXKEXKHOI Oe3nexH

1. Jlupexrop Jenapramenty 30608’ 13aHui 3a0e3n€4UTH Gesneudi yMOBH Mpalli,
HAJIeXKHUIT CTaH 3aC001B IPOTHIIOKEKHOT Ge3neku, caniTapii i ririeHu Tpart.

[HCTPYKTYyBaHHS 3 OXOPOHM Tpami Ta IPOTUIIOKEKHOI Oe3nekn Mae
3nilicHioBaTH ocoba, Ha sKy AUpeKTopom JlemapTamMeHTy MOKJIajieHi BiJIIOBiHI
(YHKL{i B TAKOMY OpIaHi.

2. JlepaBHHuit ciyk00Belb IIOBUHEH JOTPUMYBATHCH NIPABHIL TEXHIKH Oe3IeKH,

BHPOGHHUOT cauiTapii i ririenn npaui, TIPOTHIIOKEKHOT OE3IEKH.



3.YmoBu nmpami Ha po0o4oMy MicCIl, cTaH 3aco0iB  KOJEKTHBHOIO
Ta IHAUBIAYAJIFHOTO 3aXHCTy, IO BHKOPHCTOBYIOTHCS JIEPaBHHM CIyx00BLEM,
a TaKO)X CaHITapHO-NOOYTOBI YMOBM IMOBHHHI BiOIOBIIaTH BHMOraM HOPMAaTUBHO-
MPaBOBHX aKTiB 3 OXOPOHH TIpalli.

4, 3a cTaH MOXeXHOI Oe3NeKH Ta JOTPUMAHHA IHCTPYKIi 3 OXOPOHH Mpaili
B JlemaprameHnTti BignoBigae aupekrop JlemapramMeHTy Ta BH3Ha4Y€Ha HHM
BiAMOBiZaJIbHA 0c00a, Ha AKY MOKIaAeHO TaKui 000B’ S30K.

VIII. Mopsaoxk npuiiHaTTa Ta nepejavi AintoBoiacTBa (cmpas) i mMaiiHa
JAEpPsKABHHM CJIY:KO00BIEM

1. lepxaBuuii  ciayx6oBeup 3000B’s3aHMil 10 3BUIBHEHHS 3  II0C/IH
Yyl TepeBeleHHS Ha iHIy IIocany IepefaTdH CHpaBd 1 JOBipeHe y 3B 3Ky
3 BHKOHAHHAM T[I0CAAOBUX O0O0OB’A3KiB MailHO YIOBHOBaXKEHiH Cy0’ekTOM
npusHaueHHs y JlemapramenTi ocobi. YoBHoBaXkeHa ocoba 30008’ s13aHa MIPUAHATH
CIIPaBHU 1 MaiiHoO.

2. ®akT nepenavi cmpaB i MaifHa 3acBiAYyeThCA aKTOM, SKUH CKJIalaeThes
y JBOX NPUMIpHMKaX 1 MAMKCYETHCA YIOBHOBAXEHOIO ocoboro JlemapTaMeHTy,
cry’6010 yrpaBiiHHS TepcoHanom JlemaprameHTy Ta JIepXKaBHUM CIIyKOOBIEM,
SIKUI 3BIIBHAETHCS.

OpMH IPUMIPHMK aKTa BUAAETHCS JeP)KABHOMY CIyKOOBIIIO, AKMI 3BLIBHACTHCSA

YH TIepeBOIUTLCA HA iHINY TOCALy, IHIIMH TPUMIPHUK JOMYYaeThes IO 0CO00BOI
CIIPaBH 1[bOI'0 JIEPXKABHOT'O ciy00BLIS.

IX. Ipukinneri moJioxKeHHs

1. HejoTpuMaHHA BHMOT MPaBHJI BHYTPIIIHBOTO CIykGOBOro pO3NOPS/IKY
¢ MifCTaBOK Ui IPHTSACHEHHS JEpXKaBHOTOo CIyXOGOBUA 10 BiAMOBIIANBHOCTI
y TIOpAIKY, IlepedaueHOMY YHHHAM 3aKOHOIaBCTBOM.

2. [TutanHs, NOB’si3aHi i3 3aCTOCYBaHHSAM PABHJI BHYTPIIIHBOIO Ciy:k00BOro
PO3NOPAAKY, BHpIIIYIOTbCA AMpeKTopoM JlemapraMeHTy, a |y BHIIaJKaX,
nepeI0aucHIX YMHHAM 3aKOHONABCTBOM, — CIIJIBHO abo 3a 3rofow 3 BUOOpHIM
OpraHoM TEPBUHHOI IIPOQCIIiIKOBOT opraHizauii y pasi ii HAasiBHOCTI.

Jupektop JlenapTaMeHTy KamiTalkbHOro /
OyaiBHHUTBAa XapKiBCbKOi 06J1aCHOL R
JepKaBHOI aaMiHicTpanil [/ ' Cepriii )KYKOB



