SATBEPOXXEHO

[MpoTOKON 3arajibHUX 360piB
[EeP>XXaBHMX CNny>X00oBLiB
JenaptameHTy micTobyfyBaHHS Ta
apxiTeKTypn XapKiBCbKOT 06/1aCHOT
[epXXaBHOT agMiHICcTpauil

Big 16 nuctonaga 2021 poky Ne 1

MPABUJIA
BHYTPILLHBLOrO CNy>60BOro po3nopaaky LenaptamMeHTy MiCTOOyLyBaHHSA
Ta apxiTeKTypu XapKiBCbKOI 06/1aCHOT Aep>KaBHOI agMiHIcTpauii

|. 3aranbHi MosI0XKEHHS

1 Ui npasuna BU3HAYyalOTb 3arajibHi  MOMOXEHHS  LWOAO0  opradisauii
BHYTPILWIHLOIO  CNYy)XX60BOro  po3nopsaaky  [enapTamMeHTy — MiCTOOyAyBaHHS
Ta apxiTekTypu XapkiBCbKOT 00M1acHOT AepykaBHOI aAMiHIcTpauil (gani -
[enapTtameHT), peXxum poboTn, YMOBWM MepebyBaHHS [ep>KaBHOro C/yXX6oBuUs
B [lenaptameHTi Ta 3abe3neyeHHs paliOHaIbHOrO BUMKOPUCTAHHA Oro po6o4oro
yacy.

2. Cny>6oBa gucumnniHa B JenaptaMeHTi rpyHTYETbCS Ha 3acafiax CyMJTiIHHOIO
Ta NPOEeCIHOIO BMKOHaHHSA [epXXaBHUM CY>KO0BLEM CBOIX 000B'A3KIB, CTBOPEHHS
HaIeXXHMUX YMOB /19 ePEKTUBHOT pO60TH, TX MaTepia/ibHO-TEXHIYHOIO 3a6e3rneyveHHs,
3a0X0YeHHSs 3a pe3y/ibTaTaMmu poboTu.

3. MpaBuna BHYTPILWIHLOTO  CNY)X60BOro  po3nopsgky B [enapTameHTi
3aTBEPAKYIOTLCA 3ara/ibHUMK  360pamy  JepyKaBHUX CMy>K60BLiB  [enapTameHTy
32 MofJaHHAM AumpekTopa [enapTaMeHTy MICTOOyAyBaHHA Ta  apXiTeKTypu
XapKiBCbKOT 06/1aCHOT [ep>kaBHOT afMiHICTpaLil, rosioBHOro apxitekropa 06/acTi
(gani - pupektop [enapTameHTy) Ha OCHOBI TWMOBMX MNpasui BHYTPILWHLOMO
CNMy)>XO0BOro  pO3MNOPAAKY, 3aTBEPKEHMX Haka3oM HauioHalbHOro areHTCTBa
YKpaiHn 3 nutaHb [Jep)kaBHol cnyxou Big 03 6epesHsa 2016 poky Ne 50
Ta 3apeecTpoBaHMX B MIHICTEPCTBI HOCTULIT YKpaiHn 25 6Gepe3Hsa 2016 poky
Ne 457/28587 (3i 3miHamu).

4. MNpaBvna  BHYTPIWHLOrO  CNYy)XXO0BOro  po3nopagky  [enaptameHTy
[OBOAATLCA [0 BiAOMa BCIX AepXXaBHUX CMY>KO0BLIB, AKi MPauoTh Y LibOMY OpraHi,
nig nignumc.

Il. 3aranbHi npaBuia eTUYHOI MOBEAIHKM B [Aep>KaBHOMY OpraHi

1 [epxxaBHi Cny>X60BLLi MOBUHHI AOTPUMYBATUCh BUMOT €TUYHOT NOBEAIHKN.
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2. [epxaBHi Cny>X60BUi Y CBOTA pobOTI MOBUHHI LOTPUMYBATUCL MPUHLMNIB
NPOMECIAHOCTI, NPUHLMMNOBOCTI Ta A06PO3MYNIMBOCTI, A46aTV NPO CBOK MPOMECIHY
YecTb i TAHICTb.

3. Jep>aBHi cny>X60BLi MNOBMHHI YHUKATW HELLEH3YPHOT JIEKCUMKM, He JONYCKaTu
MiABMLWEHOI IHTOHauiT nif 4ac CnifKyBaHHA. HenpunyctTumumn €  nposisu
3BEPXHOCTI, 3HEBXK/IMBOIO CTaB/IeHHA O KOner Ta rpoMajsH.

4. [lep>XaBHi cny>x00BLi Nif 4Yac BMKOHaHHA CBOIX MNOCAA0BUX OOOB’A3KIB
MOBUHHI AOTPUMYBATUCSA B3aEMOMOBaru, AiIOBOrO CTUAKO CriNIKyBaHHA, BUSBNATY
MPUHLMMOBICTb | BUTPUMKY.

I1l. Po6oumnii 4vac i yac BIAMOUMHKY [ep>XXaBHOro Cry>kK60BUA

1 TpvBanictb pobo4voro 4acy Aep>XaBHOro CNy)XX60BUA CTaHOBUTbL 40 rofguH
Ha TVDKOEHb.

2. Y [denaptaMeHTi BCTaHOBMKOETLCA M’ATUAEHHUA  PoBGOUNA  TUXKAEHb
i3 TPUBAICTIO POBGOTN MO AHAX: MOHeAINoK, BIBTOPOK, cepesa, YeTsep - Mo 8 roguH
15 XBU/IMH, M’ATHALA - 7 TOAWH; BUXIAHI AHI - cy60Ta i Hegins.

BignosigHO 0 Aitodoro pexvmMy pobotn B [enapTaMeHTi BCTAaHOB/IEHO TaKWid
TPYLOBWiA PO3NOPALOK:

- NOYaToK poboTH 3 9 TOAUHM - MPOTATOM TUKHS;

- nepepsa Ha 06if 3 13 roguHu Ao 13 rognHu 45 XBUANH - MPOTATOM TUXKHS;

-KiHeUb pobo4yoro AHS: MOHEeAiNoK, BIBTOPOK, cepefa, 4veTBep - 18 roauHa,
N’ATHULUA - 16 roaunH 45 XBUINH.

[MepepBa He BKIHOYAETLCA B POOOYMIA 4ac, | [ep)KaBHUW CNyXOO0BeELb MOXe
BMKOPWCTOBYBATM 11 Ha CBilA PO3CYL.

Ha uein yac BiH MOXe Big/lyvaTucs 3 MicLis poboTw.

3. HanepepoaHi CBATKOBMX Ta Hepobounx AHIB TpuBaiiCTb PO60OYOro [AHA
CKOPOUYETLCH Ha OfHY FOAUHY

4. 3a iHILIaTUBOK [AepXKaBHOro CNy»60BUS | 3roflol Moro 6esnocepefHbLOro
KepiBHMKa Ta KepiBHMKa CaMOCTIMHOrO CTPYKTYPHOro nigposginy (3a HasiBHOCTI)
TaKOMy [iepXXaBHOMY CNy>XOOBLIKO MOXE BCTAHOB/HOBATUCA THYUKUA  PEXUM
poboyoro yvacy, AKWA € BIAMIHHMM BiJ BW3HAYEHOrO MpasuaMn BHYTPILLIHBOIO
CNy>X60BOro po3nopsaaKy pexxumy pobotu [enaptameHTy.

THYYKMA peXXum pobo4voro 4vacy BCTAHOB/IHOETbCA HA BW3HAYEHWIA CTPOK abo
0e3CTPOKOBO 3 ypaxXyBaHHSAM HeO0OXiAHOCTI AOTPUMaHHA HOpMK pobo4voro uacy,
nepefbavyeHoro 3akoHOM YKpaiHu «[po [ep)kaBHy CNyx06y», abo TpuBaniocCTi
BCTAHOB/IEHOIO /15 AepXXaBHOro CNy»060BUA HEMOBHOrO pobo4voro yacy (HEMOBHOMO
Po60YOro AHA abo HeMOBHOr0 POBOYOro TUXKHS).

[THYYKMIA peXXnm poboyoro yacy Moxke 6yTr (PikcoBaHUM abo 3MiHHUM.

Mpn  dikcoBaHOMY pexumi  pobovyoro 4Yacy [Aep>KaBHOro  CMy>X60BUSA
BM3HAYaETbCA MOYATOK i KiHelb pobo4voro yacy, Yac rnoyaTky i 3aKiHYEHHS Mepepsu
019 BIANOYMHKY | XapuyBaHHA. [py UbOMY [Aep>XaBHOMY CNy>XOOBLIO MOXe
BM3Ha4yaTUCb BIAMIHHA Bif4 BCTaHOBMEHOI Yy [enapTaMeHTi TpuBanictb Po6OTH
MO AHAX TWDKHSA, @ TAKOX MOZiN PO60YOro AHA Ha YaCTUHM.
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[Mpy 3MiHHOMY peXumi Pobo4oro vacy [AepXKaBHOro Cny>KO60BUA BIACYTHIN
(pikCOBaHWIA MOYaTOK, KiHeUb i TPMBaNiCTb POOOYOro [HA, Ha [epXXaBHOro
CMY)>XO0BUA He MOLUMPIOETLCA BCTaHOBMEHA Yy J[enapTameHTi TpumBanicTb poboTu
Mo AHAX TWDKHSA, 32 NOTPedN MOXYTb BU3HAYaTUCA MEePIoAU yacy, B AKi [epXKaBHUM
CNny>X6oBeLb 3000B’A3aHUIA BYTU MPUCYTHIM Ha pobo4vomy Micui. pu 3miHHOMY
PEXMMI PO60YOro 4acy AepXXaBHOro Cny>60BUS € 060B’A3KOBUM 00/IK LLOAEHHOT
TpYBaNOCTI 1MOro pobo4voro AHs.

SMIHHMIA  peXXMM  poboYoro  4vacy  AepXKaBHOrO  CAY)XXKO0BUA — MOXe
BCTaHOBMOBaTUCA Yy [lenapTameHTi, AKWO (YHKUIOHYe BignoBigHAa KOMM’OTepHa
nporpaMa, L0 € CK/1agoBOK aBTOMATM30BaHO! CUCTEMW KOHTPOJIKO  AOCTyny
[0 NpuMilleHb [lenapTameHTy | [J03BOMS€E 34iMCHIOBATW aBTOMATM30BaHWin 00MiK
pob0YOro yYacy [fepXkaBHUX Cny>60BUiB [enapTtameHTy. [lep>aBHWUA Cry»60BeLpb,
AKAA nNpautoe 3a 3MIHHUMM pPeXnmoM pobo4voro 4acy, CamOCTIMHO KOHTPOJHOE
3ara/ibHy TpMBanicTb CBOro pobo4voro Yacy NpPoTAroM TYDKHS 3 METOH HefoMyLeHHS
1T NepeBULLLEHHS.

THYYKMA pexxum poboyoro Yacy [AepXXaBHOro Cy»00BUA BCTAHOB/MHOETHLCA
Haka3oM AupekTopa JenapTaMeHTy, Y SKOMY 3a3Ha4aeTbCs:

1) Npi3BULLE Ta iIM’A AePXKABHOIO C/Y)XKOO0BLA, SKOMY BCTaHOB/HOETLCS THYUKNIA
pPeXMM poboyoro yacy Ta 1Moro nocasa;

2) BCTaHOBJIEHa HOpMa TPMBA/IOCTI POBOYOro Yacy;

3) fara, 3 AKOT BCTAHOB/KETLCA FHYUKUIA PEXXUM pob040ro yacy;

4) nepiofl, Ha KN BCTaHOB/IOETLCS THYUKMIA PeXXmMM poboyoro vacy (y pasi
BCTAHOBJ/IEHHS HAa BU3HAYeHUI CTPOK);

5) yac moyatky i 3aKkiH4eHHA pob0TK, Yac MoYaTKy | 3aKiHYeHHS Mepepsu Ans
BIANOYMHKY | XapyyBaHHS (Y pasi 3aCTOCyBaHHS (hiKCOBAHOIO PeXxunmMy poboyoro
yacy);

6) nepioan yacy, B AKi AepXXaBHUIA CNYy>KO0BeLb 3060B’A3aHWIA OYTU NPUCYTHIM
Ha poboyomy Micui (3a NOTpedn, y pasi 3aCTOCYBaHHA 3MIHHOIO PEXUMY PO60YOro
yacy).

Takni Hakas [OBOAWUTLCA [0 BigOMa [epXKaBHOro C/y)X6oBud, AKOMY
BCTAHOB/MHOETLCA THYYKMIA pPeXXum pobo4voro 4yacy, Ta Moro 6esnocepefHbLOro
KepiBHMKA A0 NMoYaTKy 3aCTOCYBaHHSA FHYYKOro pexxumMy poboyoro yacy.

Mig 4ac BCTAHOB/IEHHA THYYKOrO pPeXuMy poboyoro 4yacy MoTpibHO
BpaxoByBaTK:

3a00pOHY BK/THOYEHHS [0 PO60YOro yacy Hi4YHOro 4yacy, BM3HA4YEHOro 3aKOHOM,
AKLLO iHLLUe He nepefbadyeHo 3aKOHOM;

HeoOXiJHICTb 3abe3MneyYeHHA Ha/IeXKHOro (PYHKLiOHYBaHHA [ep>KaBHOro opraHy
Yy MeXax BCTaHOB/IEHOTO PeXumMy pob0oTu (HafgaHHA MNocayr, MPUiOM TrPoMafsiH,
NPUAMaHHS Ta BignpaBieHHA KOPeCnoHAEHLIT TOLLO);

3abe3MneyeHHs Ha/eXXHOT B3aEMOAIT CTPYKTYPHUX Migpo34inis  Aep>kaBHOro
opraHy;

CTBOPEHHA YMOB [J11 CYMMIHHOTO i NPOECIMHON0 BUKOHAHHA AepPXXaBHUM
CNY>X60BLIEM CBOTX MOCAN0BMX 000B’A3KIB;

noTpeby B eeKTUBHIN opraHisauii pobo4yoro 4acy AepXkaBHOro Cy>60BLS,
30i/IbLUEHHI MPOAYKTMBHOCTI Ta SKOCTI MOro pob0TH, BpaxoBykUM 0COBAMBOCTI
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poboTV Yy MEeBHI MICLEBOCTI, 30KpemMa Taki, K roAvHK MNiKOBOI 3aBaHTaXKEHOCTI
TPaHCMOPTHUX LWASAXIB, 3HAYHY BifAaneHiCTb MiCUA Po60TW Bif MiCLSA MPOXMBAHHS
[lePXKaBHOr0  CMyX60BUA, pexnmyi poboTn 3aknafdiB  AOWKINbHOT Ta 3arajibHol
cepefHbOT OCBITH;

IHLWI 0cO6/MBOCTI POBOTY AepXKaBHOro opraHy, 30Kpema HepiBHOMIPHUIA 06CAr
HaBaHTaXKEHHS Ha [ePXKaBHOr0 Cy>X60BLSA BNPOLOBX AHS (TWXKHSA), KOSIM OCHOBHUM
obcar pobiT npunagae Ha NOYaTok UM KiHelb pobo4oro AHs abo BUXOAUTbL 3a MOro
MeXi.

5. MpauiBHYKaM  3a00pPOHAETLCA  BiJBOMIKATW  [EPXaBHOM0  CMy>K60BUA
BiJ, BUKOHAHHS A10ro nocagoBux 060B’A3KiB.

6. OpraHi3auisa 061iKy pobo4oro vacy AepXXaBHWUX CMy>K60BUIB [denapTaMeHTy
MOKMafaETbCA Ha KepiBHMKIB CTPYKTYPHUX nigpo3ginis  LenaptameHTy. Q65K
pob0oyOro 4acy BefeTbCs Y KOXHOMY CTPYKTYPHOMY Mifpo3Aini BiAnoBifasbHOK
0C00010, Ha Ky MOKMNafeHO Taki (DYHKLUii, Ta NOAAETbCA A0 CAYXOM ynpas/iHHA
nepcoHasiom [enaptameHTy Y (hopmi nmcTa 06/1iKy poboyoro yacy.

3a piweHHAM aupekTopa denapTameHTy 06/1iK poboyoro yvacy y [enaptaMeHTi
MOXe 3[i/CHIOBATMCA 3a [OMOMOrow  BifNOBIAHOI €NeKTPOHHOI  Mporpamu,
O € CKNafoBOK aBTOMATWM30BaHOI CUCTEMW KOHTPOO AOCTYyNy A0 NPUMILLEHb
[enapTameHTy. YMOBU i MOPSAA0K Takoro 06/1iKy BU3Ha4ar0TbCA Haka3oM AupeKTopa
JenapTameHTy.

7. Buxig [fepXaBHOro cnyéoBus 3a MeXi afAMIHICTpaTUBHOT Oygisni
[enapTameHTy y poboumii yac 3i CNy>60BMX NUTaHb BifOyBaETLCA 3 BifoMa MOro
6e3nocepeAHbLOro  KepiBHMKAa. Y [enapTamMeHTi BeAeTbCA XKypHan peectpauii
MiCLLEBMX BIAPSAIKEHD.

8. 3a IHILIaTMBOK AepXXaBHOro CNy>X60BUA | 3rofok 1Moro 6GesnocepefHbLOro
KepiBHMKa Ta KepiBHMKa CaMOCTIMHOIO CTPYKTYPHOro nigposginy (3a HasBHOCTI)
TaKuiA fepXXaBHUIA Cy>KO60BELb MOXe BUKOHYBATKM 3aBfaHHA 3a Mocajoro 3a MeXamu
npuMiLleHb denaptameHTy. 19 UbOro AepyxaBHuin Cy>kK60BeLb MOBUHEH MOrOANUTY
Yy NUCbMOBIM (hopMmi, 30KpeMa 3acobamy TeneKOMYHiKauiMHOro 3B’A3KYy, Nepenik
BIANOBIAHMX 3aBfJaHb Ta CTPOKM X BWKOHaHHS 3 0e3nocepefHiM KepiBHUKOM
Ta KepiBHUKOM CaMOCTIHOr0 CTPYKTYPHOrO Migpo3ainy (3a HasBHOCTI).

[ns  pepxaBHOro  cny)kbosus 06cAr 3aBfaHb 3a [MOCAA0K 33 MeXamu
npuMilleHb [enapTaMeHTy MOBWMHEH BM3HAYaTUCh 3 ypaxXyBaHHAM TPWUBAIOCTI MOro
po60oYOoro yacy.

3a MmeXxamu npumiLLieHs JenaptaMeHTy MOXYTb BUKOHYBaTUCA 3aBAaHHS, AKLLO
X AIKICHE, epeKTVBHE Ta pe3y/ibTaTUBHEe BUKOHAHHA He MOTpebye:

BUKOPUCTaHHSA iHopmMaL,ii 3 06MeXXeHVM LOCTYMoM;

[OCTYny [0 KOMM'IOTEPHOro, TeNneKOMYHiKauinHoro Ta/abo nporpamHoOro
3abe3neyeHHs, aKe (DYHKLIOHYE INLLIE Y MeXXax MpUMiLLeHb JenapTaMeHTy;

000B’A3KOBOr0 nepebyBaHHs B NPUMILLEHHAX [enapTameHTy.

[MpaBvnamy BHYTPILUHLOTO CNYy>X60BOro Po3nopsagky [enapTameHTy MOXYTb
BM3HAYaTUCb [0AATKOBI YMOBM BUKOHAHHA [AepyXaBHUMU CNy>X60BLUAMKN 3aBaHb
3a Mocajor 3a MeXxamu npumilleHb [denapTameHTy 3a/eXHO Bif 0CO6/MBOCTEN
peanisauii oyHKUiA | 3aBAaHb JenapTameHTy.
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Uac BUKOHaHHS [epXKaBHMM CMyXO0BLEM 3aBAaHb 3a NOCAJ0K 3a MeXamu
npuMiLLEeHb [enapTamMmeHTy 06/1iKOBY€ETLCS SIK PO60oUmiA yac.

IV. TMopAfoK MoBILOMEHHSA [ep>KaBHUM C/y)KO60BLEM MPO CBOK
BIACYTHICTb

1 [dep>aBHWiA Cy>K60BeLb NOBIJOM/IAE CBOro 6e3nocepeHbLOro KepiBHMKa Npo
CBOK BIACYTHICTb Ha pO6OTI Yy MMCbMOBIN hopMi, 3acobamMu €eneKTPOHHOro
4 TeNnetOHHOro 3B°A3Ky ab0 iHWMM AOCTYMHMM CNOCO60M.

2. Y pasi HefOTPMMAaHHSA [epXKaBHUM CMy>K60BLEM BUMOr MyHKTY 1 UbOro
pO34iNy CKNAJaeTbCA akT NPO BIACYTHICTb AEPXXaBHOIO CNY>X60BLUA Ha pobovomy
Micuj.

3. Y pasi HeHaflaHHS [ep>KaBHUM CNy>XXOO0BLEM [0Ka3iB MOBaXHOCTI MPUYMHU
CBOEI BIACYTHOCTI Ha PO6OTI BiH MOBMHEH MOJaTVM MUCbMOBI MOSICHEHHS Ha iM’A
AvpekTopa [lenapTameHTy LOAO NPUYNH CBOET BIACYTHOCTI.

4. BUMOru UpOro posginy He 3aCTOCOBYHOTHCA [0 AePXXaBHMX CMY>KO0BUIB Nifj
4ac BMKOHaHHA HMMM 3aBfaHb 3a Mocajoko 3a MeXamu npuMilleHs [enaptameHTy.

V. lNepebyBaHHA AepXXaBHOro CNy>k60BUS B [enapTameHTi Yy BUXIAHI,
CBATKOBI, Hepoboui AHI Ta Micna 3aKiHYeHHs Pobo4oro vacy

1 [ns BWKOHaHHSA HEeBIAKMAAHMX 3aBfaHb [epXKaBHUA C/y)KO0BeLUb MOXe
3a/lyyatcb [0 poboTM NOHAA YCTaHOB/EHY TPMBa/TICTb POBOYOro [HA 3a HakKa3oM
AvpekTopa [enapTameHTy, NMpPo SKWA NOBILOMNAETLCA BUOOPHWUIA OpraH MepBUHHOT
npodcninkoBol opraHisauii (3a HasBHOCTI), B TOMY 4MCNi Yy BWXIiAHI, CBATKOBI,
Hepoboui AHI, a TaKoX Yy HIYHWMA 4yac 3 KOMMeHcauielo 3a poboTy BiAMNoOBigHO
[0 3aKOHO/aBCTBA.

TpuBanicTb pob0TN NOHAA YCTaHOBMIEHY TPWBA/IICTb POGOYOro AHS, a TakoX
Yy BWUXIfOHI, CBATKOBI Ta HepoboYi fAHI, Y HIYHWIA 4Yac A/I KOXKHOrO AepXKaBHOro
CNY)>XO0BUA He MOBWHHA MepeBULLYyBaTU YOTUPM TOAMHW MPOTArOM [BOX [AHIB
nocninib 1 120 roguH Ha pik.

2. Oupektop [enapTameHTy 3a MOTpeObM MOXe 3anyyaTV  [AepXKaBHUX
Cny>X6oBUiB [lenapTaMeHTy [0 4epryBaHHS MiCNs 3aKiHYeHHA PO6OYOro [AHs,
Y BUXIi[Hi, CBATKOBI i HEpobOUi [Hi.

UepryBaHHA [ep>XXaBHOro CAy)K00BUA MiCns  3aKiHYeHHS poboyoro  AHs,
y BWXifHi, CBATKOBI | Hepoboui AHI 34INCHIOETHCA 3rigHO 3 rpadikoM, AKWUiA
PO3P06NAETLCA CNYXXO0K YNpaBniHHA MEPCOHAIOM | 3aTBEPAKYETHCA AUPEKTOPOM
[enaptameHTy 3a MOrofkKeHHAM BWOOPHOIO OpraHy MepBMHHOT MNPOMCMiNIKOBOT
opraHisauii (3a HasgBHOCTI).

3. Y rpaiky YepryBaHHs 3a3Ha4yatOTbCHA: 3aBAaHHA, fKe NMoTpebye BUKOHaHHS,
BiZANOBIJa/IbHUIA [Iep>KaBHUA CNy>k60BeLb, MOro nocaga, Micue, fdata Ta CTPOK
YepryBaHHs.

4.y pasi 3a/ly4yeHHs [0 YepryBaHHs Nicns 3akiH4eHHS pob0oyoro AHs, y BUXIiAHI,
CBATKOBI | HEPOOOUI AHI AepPXXaBHOro CNy»X00BUS, AKOro He BK/IKOUEHO A0 rpadika,
HaCTyrnHOro po6o4oro AHA Micns YepryBaHHA BiAnoBigHa IHQoOpMaLis MoJaeTbCs
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CNMy)>XO0K0  YMpaB/iiHHA MepcoHasioMm AMpeKkTopy JlenapTaMeHTy A/ BHECEHHS
B YCTaHOB/IEHOMY MOPSAAKY BiAMOBIAHMX 3MIH A0 TaKoro rpadika.

5. Y pasi 3a/ly4eHHs [epXaBHOro C/y>K60BUA 4O PO60OTU MOHag YCTaHOBNEHY
TpMBaNiCTb Po60oYOoro AHs y [denapTaMeHTi 3anpoBafkyeTbCA MiACyMOBaHWUIA 061K
poboyoro 4yacy 3 TuMM, WO6 TpmBanicTb pobo4voro yacy 3a 006NIKOBUIA Nepiog
He nepeBuLLyBasia HOPMK TPUBAIOCTI POOGOYOro Yacy.

3a pob6oTy B 3a3HayeHi AHi (Yac) AepykaBHUM CMY>XO0BLAM HaaeTbCsA rPOLLOBa
KOMMeHcauisa y po3Mipi Ta Nnopsaky, BM3HaYeHMX 3aKOHOAABCTBOM NPO npauto, abo
NPOTAroM MicAUA HadaroTbCA BIAMNOBIAHI AHI BIAMOYMHKY 3a 3adBaMu [epXKaBHUX
CNy>00BLiB.

6. 3a00pOHAETLCA  3anyyaT [0 pobOTM MOHAL YCTaHOB/IEHY TPUBAICTb
pob60oYOro AHA, a TaKoX Yy BUXiAHI, CBATKOBI Ta HEPOOOUi AHI, Y HIYHWIA Yac BariTHUX
XIHOK 1 XIHOK, AIKIi MaloTb [iTeil BIKOM [0 TPbOX POKIB. XKiHKW, AIKIi MalOTb fiTel
BiKOM Big 3 A0 14 pokiB abo ANTUHY-IHBasiAa, MOXYTb 3a/yyaTuca 40 HadypPOUHUX
POOGIT /InLLIE 32 TXHLOD 3rof0t0. 3ayyeHHs IHBaif4iB 4O HaZYPOUHUX POBIT MOXX/IMBE
NMWe 3a TXHbOK 3roAok | 3a YMOBM, WO LUE He CynepeunTb MeauYHUM
PeKoMeHaLisim.

VI. Topsagok [oBefeHHS [0 BigoMa [epXXaBHOro C/y>K60BLS HOPMaTUBHO-
NpaBOBMX aKTiB, HaKasiB, JOPYYeHb Ta PO3MOpPsALKeHb 3i C/Y>XO0BUX
nUTaHb

1 HopmaTMBHO-MPaBOBI  aKTW,  HakasW,  [JOPYYEHHS,,  PO3MOPALKEHHS
3l CMY>K60BMX MNUTaHb [OBOAATLCA A0 BiAOMa AepXXaBHWUX CNYXOO0BLIB LUISAXOM
O3HalOM/IEHHs1 Y ManepoBiii abo eNeKTPOHHIN (opMmi 3 MiATBEPMKEHHSM TaKoro
O3HaAVIOM/IEHHS.

[MigTBEPMKEHHAM MOXKe Cnyryeatu Mignuc LepXXaBHOro ciyk6osus (y Tomy
ymcni AK BIANOBI&ILHOIO BWKOHABLA) Ha AOKYMEHTI, Y >KypHaii peecTpauii
[JOKYMeHTIB  abo BIAMOBIAHWIA  KBa/i(DIKOBAHUA  €NeKTPOHHMIA  NIANUC,  AKWUIA
NiATBEPLKYE O3HAMOMJIEHHA 3 MEBHUM CMY>KO0BMM [OKYMEHTOM B €NEeKTPOHHIN
(hopmi.

2. HopMaTnBHO-MpaBoBi aKkTW, AKI NignsaraloTs OMiLiiHOMY OMPUOAHEHHIO,
[OBOAATHCA [0 BIAOMAa [EPXKaBHOrO Cy»XO00BUA LIAAXOM TX  OMNPUIHOAHEHHS
B OILIMHNX LPYKOBAHWX BUAAHHAX, & TAKOX LLMIAXOM PO3MILLEHHS Ha O(iLinHMX
Beb-cainTax opraHiB [ep>kaBHOl BNay Ta Ha BlacHOMY canTi [enapTameHTy.

VII. JoTpuMaHHSA 3ara/lbHUX IHCTPYKUiA 3 OXOPOHM npaui
Ta MPOTUMOXEXHOT 6e3rneKku

1 OupekTop [enaptameHTy 30060B’A3aHWiA 3a6e3neUnTi 6e3neyvHi ymoBm npadi,
Ha/IeXXHWI CTaH 3aco06iB NPOTUMOXEXHOT 6e3neKun, caHiTapil i ririeHn npadi.

IHCTPYKTYBaHHA 3 OXOPOHM npaui Ta MNPOTUMOXEXHOT 6e3rnekn Mae
3ficHoBaTM 0coba, Ha SKy [AupekTopoM [enapTameHTy MOKMageHi BiAmnoBigHI
(PYHKLIT B TaKOMY OpraHi.
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2. [epxaBHWI Cy>K60BeLb NOBMHEH AOTPUMYBATUCH NpPaBW TEXHIKM 6e3reKu,
BUPOGHMYOT caHiTapil i ririeHn npawi, NPOTUMOXEXHOT 6e3neKu.

3. ¥YmoB/ npayi  Ha poboyomy  Micui, CTaH 3ac0biB  KOJIEKTUBHOrO
Ta IHAMBIAYa/bHOrO 3aXMCTYy, WO BUKOPUCTOBYHOTHCA [EPXKaBHUM Cy>X60BLEM,
a TaKo)XX CaHIiTapHO-MoOYTOBI YMOBM MOBWHHI BIAMNOBIi4aTV BUMMOraMm HOPMAaTUBHO-
MPaBOBKMX aKTIB 3 OXOPOHW mpaLli.

4. 3a CTaH NOXeXHOT 6e3nekn Ta LOTPUMAaHHS THCTPYKLIA 3 OXOPOHW npaui
B [enaptameHTi Bignosifae [AupekTop [JlenapTameHTy Ta BM3HauyeHa HUM
BiAnoBifasbHa 0cob6a, Ha AKY MOK/1afeHOo Taknil 060B’A30K.

VIII. Tlopagok NpUAHATTA Ta nepegadi fisioBoacTea (cnpas) i MaiHa
[EePXKaBHUM C/y>X00BLEM

1 [dep>xaBHWil  cny>k6oBeUp 3000B’A3aHWA [0  3Bi/IbHEHHA 3 rocagu
4yn nepeBefeHHA Ha IHWY nocady nepejatn cnpasuv | [OBipeHe Yy 3B’A3KY
3  BWKOHaHHAM MOCAfoBMX O0OOOB’AI3KIB  MaliHO  YMOBHOBAXEHIN  CY6’€KTOM
Npu3HaveHHs y [enaptaMeHTi 0cobi. YNoBHOBaXKeHa 0coba 30060B’A3aHa NMPUAHATY
Crnpasu i MaiiHo.

2. ®akT nepefadvi cnpaB | MailHa 3acBifYYETbCA aKTOM, SAKWIA CKNaaeTbCA
y [ABOX MPUMIPHMKaX | NIAMNMCYETbCA YMNOBHOBAXXEHOK 0CO60K0 [enapTameHTy,
CNMy)>X60t0 ynpasniHHA rnepcoHasiom [enapTaMeHTy Ta AepXXaBHUM CNy>XO0BLEM,
KW 3BI/IbHAETBLCS.

OAUVH NPUMIPHUK aKTa BUAAETLCS AePXXaBHOMY CMY>KO0BLO, AKUIA 3BI/TIbHAETHCA
YM NEepeBOAUTLCA Ha IHLY nocafy, IHWWA NPUMIPHUK LONYy4YaeTbCA 4O 0COO0BOT
CrpaBu Lb0Oro Aep>KaBHOro C/y»60BLS.

IX. MpUKIHLEBI MOMOXEHHS

1 HefoTpumaHHA BMMOT MpaBu/l BHYTPILHLOrO C/y)>XK60BOr0  PO3MNopsaKy
€ MIACTaBOK [A/19 MPUTATHEHHS [ePXKaBHOro Cny»x6oBuUA [0 BIiANOBIAAIbHOCTI
y NopsaKy, nepefdéavyeHoOMY YNHHMM 3aKOHOLABCTBOM.

2. MMnTaHHA, NOB’A3aHI i3 3aCTOCYBaHHAM MPaBW/I BHYTPILIHLOIO C/yX60BOro
PO3NOPALKY, BUPILWYHOTHCA  AMPEeKTOpoM  [enaptameHTy, a Yy BuWMNafKax,
nepegbayvyeHVX YMHHMM 3aKOHOAABCTBOM, - CMilbHO abo 3a 3rofow 3 BUOOPHUM
OpraHoM nepBUHHOIT NPOMCMINKOBOT OpraHizalii y pasi i HaABHOCTI.

OvpekTop [enapTameHT

Ta apXiTeKTypu Xapki

[epXaBHOi agMiHicTpa

apxiTektop 06nacTi AHTOH KOPOTOBCBKKX



