XAPKIBCBKA OBJIACHA JEPXXABHA AIMIHICTPAIIIS

POINMOPAAXKEHHA

06 1umusa 2012 poxy Xapkis Ne 401

Ipo 3aTBepaxenns [Moaoxeuns
npo opraHizaniiinui Biaain anapary
ofaacHoi aepxaBHOI aaminicTpauii

Binnosigno mo crateii 5, 6, 44 3akony Yxkpaium «IIpo micuesi nepxaBHi
afAMIHICTpaLii»:

1. 3ateepauti Ilonoxkenns npo opravizauifiHuil Bigzin anapary obnacHoi
NepXaBHO! aAMiHiCTpauii (qoJaeThes).

2. BusHaTH TaKUMH, [0 BTPATHIH YUHHICTD:

pO3NOpAMKEHHs TrojloBy obnacHoi nepxaBHO! aaMiHicTpauii Big 26 TpaBHA
2010 poky Ne 256 «Ilpo satBepmxenHs [lonokeHHs Ipo opraHisauifHui Bigaid
anapaTy 00JIacHOIL JepKaBHOI aMiHICTpaIii»;

PO3MOPSA/DKEeHHs T'OJIOBK 00iacHol AepxkaBHOI aamidicTpamii Big 06 TpaBHA
2011 poky Ne 221 «Ilpo pHecenns 3min a0 [TonoxeHHs npo opraHizalliffHMi Bigain
anapaty 00nacHoOl AepxaBHO! aAMiHICTpauii».

I'onosa 06.1acHol AepxaBHOT
aaminicrpauii M.M. JOBKIH



3ATBEP/DKEHO

Po3nopsamxeHHs ronos4
obniacHOI AeprkaBHOT aaMiHicTpauil
06 numas 2012 poky Ne 401

IMMOJOXEHHS
npo opraxizanifinwii Binain anapary
obi1acnHol aep:kasHol agMidicrpanii

1. 3araaeni 3acagn

1.1, Opranizauifinuii Binnin (mani — BifAIN) € CTPYKTYPHMM MiJpO3Ai/ioM
anapaTy obnacHol Aep)kaBHOI aaMiHicTpauii, IIO CTBOPIOETHCS TI'OJIOBOIO OONACHOI
AepXKaBHOI afMiHICTpallil Ay OpraHi3allifHOro Ta aHANITUYHOrO (3 NHTaHbL PoGOTH
amapaTiB paliOHHMX JepXaBHHX aJMiHiCTpauiii) 3a6e3NeueHHs RifNBHOCTI TONOBH
obnacHoi nepxasHOi amMiHicrpauii, BUBYEHHS CTaHy OpraHizawliiHOL pobotn B
arapaTax paiOHHHUX JAEep)KaBHMX aIMiHICTpanifl, CTPYKTYpHHUX miapo3ainax obnacuoi
AEPXKaBHOI aIMIHICTpalLlii, HagaHHA NPAKTHYHOI T4 METOOWYHOI JOIOMOTH 3
opraHizallifHuX NUTaHb.

Bignin nigmopsakoByeThes Ge3nocepeHBO 3aCTYNHHUKY NOJIOBM — KepiBHHKY
anapary obacHOl nepxaBHOI aaMiHicTpaii.

1.2. Bimnin BUKOHY€ psn 3aBAaHb, AKi BH3HAYaIOTh OCHOBHI HampsAMH #oro
OISIBHOCTI, a caMe:;

3abe3mneyuye B3aeMoito obnacHol AepaBHol anMiHicTpauii 3 AxaMigicTpanieo
Ilpesunenta Yxpaiun, Cexperapiatom Kabinery Minictpis Vkpainu, padoHHHUMH
Aep)KaBHHMH a/IMIHICTpalliiMH T2 OpraHaMH MiCLIEBOTO CaMOBPSALYBAHHS,

Hajae [PAKTHYHY Ta METOAMYHY MAONOMOTY CTPYKTYPHUM Mifpo3Jinam
obnacHoi nep)kaBHOI agmiHicTpauii, palfOHHMM JepXaBHHM agMiHICTpalisM Ta
OpraHaM MiCLEBOIO CaMOBPSIYBaHHS 3 IUTaHb OpraHizauii ynpasmiHCEKOI poGoTH;

KOOpOHHYE po6GoTy 3 KOHTPONIO 3a BHKOHAHHAM OpPraHaMH MICLEBOTO
CaMOBPALYBaHHA HaJaHHX IM 3aKOHOM /ICIErOBaHMX [OBHOBAXEHb OpPraHiB
BHKOHABYO1 BIaJH;

¢popmye iann pobotu obnacHol Aep)kaBHOI aaMiHicTpauil Ha pik i KkBaptai, a
TAKOX IJIaHM 3aX0J1iB HA MiCALb Ta THXKIEHb;

Oepe yuacTh B opradizauifiHoMy 3abe3rnieueHni pofotu konerii ofnachol
HepxKaBHOI agMiHicTpauii, XapKiBCcekol perioHambHOl Panu, ananizye cran pobotu
KOHCY/IbTATUBHO-JIOPaNYMX OpraHiB, CTBOPEHUX TNIpH oONacHi JepiKaBHii
anMiHicTpallii;

3AiCHIOE opraHizauiiiHi 3axogM woao KoopauHanii poboTH paoOHHHX
ACpXaBHUX aAMiHICTpallif Ta OpraHiB MICLEBOTO CaMOBpPSAYBaHHA 3 [IHTaHb
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MaTepiambHO-TEXHIYHOro 3abesneuenns BUGOPYMX AiNBHULE MiA Yac MiATOTOBKH Ta
nposeaeHHA BUOOpPIB Ta pedepenayMiB;

po3pobiiie NIPOEKTH PpEraMeHTYIOUHX JOKYMEHTiB o067acHoOi JepaBHOI
aAMIHicTpalii;

OpraHi3auiiHo 3abesnevye NiAroToBKY Hapaj, Y TOMY YHMCIi CEIEKTOPHHX, Ta
3aX0jIiB, IO MPOBOAATLCA FONOBOIO 0GMacHO! AepXKaBHOT aAMiHiCTpaLT;

3MIACHIOE yOOCKOHANEHHS CHCTEMH YNpaBNiHHA AKiCTIO B amapati o6nacHo!
NepXaBHO! aaMiHicTpanil;

roTy€ MaTepiany 3 NUTaHb HArOPOAHOI CIIPaBH.

1.3. 'V cpoiif pismpHOCTI Biamin kepyerncs KoHcruTyuielo Ykpainu,
3akonamm VYkpainu «lIpo wmiclesi amepxkaBHi ammimictpanii», «Ilpo aepxaBHy
ciyx0y», «IIpo 3acanu sanobiranss i mpotuaiil kopynuii», «[Ipo aepxxaBHi Haropoau
YxpalHu», IHIIUMHM 3akoHaMH Ykpailu, akramn [Ipesnnenra Vkpainu 1a Kabidety
Minictpis Ykpainu, po3nopsakeHHIMH roloBH o6nacHoi nepxaBHOl aMiHicTpalli,
HaKa3aM{d 3aCTYNHHMKA TOJIOBM - KEpIBHHKAa alaparTy oONnacHOi JepXaBHO}
aaminicTpanii, Pernamentom obnacHol fepxaBHOI aaMiHictpanii, [TooXeHHAM 1Ipo
amapart ob1acHoi JiepaxaBHo] anMiHicTpauil, M [TonoxeHHAM.

1.4. JlisapHicTs Bimgimy 3miHCHIOETBCH Ha OCHOBI KBApTANBHUX, MiCAYHUX i
THXHEBMX M/aHIB pOGOTH, NOTOMXKEHMX i3 3aCTYMHHKOM TIONOBH — KEpiBHHKOM
anapaTy obJyiacHOl Jep)kaBHOT aaMiHiCTpaLii.

1.5. Tlig 4yac BUKOHAaHHS CBOIX 3aBjaHp 1 GQYHKIIA Bigdin B3aemonie i3
CTPYKTYPHHMH Miapo3ainaMu obnacHOi JepkaBHOI anMiHicTpauii, paiOHHHMH
OepXaBHHMHM  anMIHICTpauisMH, OpraHaMM  MICLEBOTO  CaMOBpPSIYBaHHS,
NiANPHEMCTBAMH, YCTaHOBaMH, Opraizauismy ta 06’ eIHaHHAMM IPOMaISH.

1.6. IlonoxeHHs mnpo BIANIN 3aTBEPHKYETHCH PO3MOPADKEHHIM [ONOBH
ofnacHOT Jep)kaBHOI aaMiHicTpanii.

2. OcHoBHi ¢pyRKuii Ta 3aBaaHHA Bipaiay

2.1. 3abesneuennn 63acmodii obnacnoi Oeporcasnoi aominicmpauii 3
Aominicmpauicio Ilpesudenma Ykpainu ma Cexpemapiamom Kabinemy
Minicmpie Yrpainu

2.1.1. Biggin y mnpoueci BHMKOHAHHS MOKIAJCHMX Ha HBOTO 3aBJaHb
jabesneyye B3aeMozilo anapary obnacHOi JepkaBHOI  aaMiHicTpamii i3
Anminictpaniero [lpesunenta VYkpainm ta Cekperapiarom KabGinety Minictpis
YKpaiHu.

2.1.2. VYzaraneHioe Ta Hazae no Apminictpauii Ilpesunenta VYxpainu,
Cexperapiaty KabGinety MinicTpiB YkpaiHu BigoMocTi npo Micue nepeOyBaHHA
rojoBy obnacHOi Ta rojiB palioOHHHX Oep>KaBHHUX aJMIHICTpamii, a TakoX OCHOBHI
3aXOAH, 3AIIAaHOBaHI Ha HAaCTYIIHHI IeHb, 3a Y9acTIO rojI0BU oOJacHO! JepKaBHOL
anaMigicTpatii Ta #oro 3aCTyIIHHKIB.
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2.1.3. Tlposoantk opraHisauiliny po6oTy MO0 Y4YacTi rojoBH 06JACHOL
ACpKaBHOI  aAMIHICTpauWii y  CeNeKTOPHUX Hapajax, IO  I[IPOBOAATHCS
Anmiictpauiero Ilpesunenta Yxkpaimu ta CekperapiaToM Kabinery MiHicTpis
Ykpainu. ChiBnpamioe 3 LMX NHTaHe 3 BUUIJIOM IO 336e3eYeHHIO NISTRHOCTI
TONOBH 12 3aCTYNHHKIB TONOBH 06nacHOi #epxKaBHOL anMiHicTpauil amapary
obnacHoOi nepkaBHOT aaMiHicTpauil.

2.1.4. OpraHi3oBy€ BHpILIEHHA MHTaHb, MOKIAJEHAX Ha BIAALN, Y 3B’43KY i3
MAroToBKow pobounx moisgok Ao obmacTi ITpesnmenta Ykpainu Tta Ilpem’ep-
MiHicTpa YKpaiuu.

2.2. 3abe3neuennn 83a€MO0ii  anapamy obnacnoi  depamcaenoi
aominicmpayii i3 cmpykmypnumu  nidpozdinamu  obaacnoi odeprcasrol
aominicmpauii, paiioHHuUMU  depicasruMu aoMinicmpauiamu, opzanamu
MiCUe8020 camospAOy8anHA

2.2.1. 3abesnevyye B3a€MO3B’A3KH OOacHOT AEpKABHOT agMiHicTpauii 3
PaHOHHHMHM  JHep)KaBHUMH  aAMIHICTpallissMM Ta  OpraHaMM  MiCUEBOro
CaMOBpPALYBaHHA Y MEKaX KOMIETEHLI] Biaainy.

2.2.2. Y3aranbHIOE IUTAaHM OPOBEAEHHS OCHOBHUX 3aXOMiB Y paiioHax i MicTax
0b1aCTi Ha HACTYMHUE MicCALb, JOBOXUTE IX 3MICT 10 3aCTYITHUKIB rol0sH 06/1acHOT
AepXaBHOT amMiHicTpanil.

2.2.3. QopMye 3a NPONMO3UIUIAMH CTPYKTYpPHHMX MiApo3miniB  o6nacHoi
AEpXABHOI aaMIHICTpaUii nepenik MUTaHb, AKi NPONOHYIOTLCS IS POTNALY Ha
cecisx obaacHol paau.

2.2.4. Qopmye yzaranpHeHMH rpadik wepryBaHHs NpaliBHMKIB amapaTy Ta
CTPYKTYPHHX MiApo3AiNnis o6acHol fepxaBHOi aaminicTpallii, palfoHHHX Aep/KaBHUX
amMiHicTpanilf, BHKOHaBYMX KOMITETIB MICBKMX pam MicT oGIacHOTO 3HAYEHHS, 3a
HAJIaHOI0 HMMM iHQOPMALI€IO, Ha BUXiAHI Ta CBATKOBI JHI.

2.3. Haoanna npaxmuunoi ma memoouunoi donomozu cmpykmyprum
nioposzdinam obracroi Oepoicagnol adminicmpauii, paiionnum Odepicasrum
AOMIHICIPAUIAM MaA OPZAHAM MICUEB020 CAMOSPAOYEAHNA 3 RUMAHD OP2aAHI3aUiT
ynpaenincoeKor dianonocmi

2.3.1. BuBuac HiAMBHICTE CTPYKTYPHMX NiApo3iinie obnacHOi AepikaBHOT
agMiHicTpanii, pallOHHMX HepXaBHHX aiMiHiCTpanili, Hamac iM MeTOAHYHY |
NpakTHYHY JOMNOMOrYy UIOAO MOJINMIIEHHS Ta BAOCKOHANEHHs opradizaiii
YIpaBiiHChKOI AiAIBHOCT] 3 MHUTaHb, SKi BiAHECEeHI KO KOMOeETeHiii Bianiny, rorye
BiAMOBiAHI AOBigKy.

2.3.2. VY3aranpHiO€ Ta OpraHi30BY€ BIPOBAIKEHHS HOBHMX (GOpM, METONIB Ta
TEXHOJIOTIH YIPaBNIHChKOI MiANBHOCTI, MiABHIUEHHA i eEeKTHBHOCTI, MOIMPIOE
MO3UTHBHHA ROCBIA KpalllMX paHOHHMX OepKaBHHX afMiHICTpauidl 3a HampsaviMu



opradi3auiiHoi poSoTH.

2.3.3. 3pilicHioc  opranizauiiiHe 3a0e3rieueHHs  HABYATLHO-METONHYHHX
CeMIHapiB i3 KepiBHHKaMM amnapariB, HadaJlbHWKaMM OpTaHi3alifiHUX BiAiIiB Ta
BiAZINIB  opraHisauifiHo-xagpoBoi poGOTH amapariB paliOHHMX JCPXKABHMX
aAMIHiCTpauii, kepylOUHMH CIPaBaMU BHKOHABYMX KOMITETiB MiCLIeBUX pa.

2.4. Opzanizauin Kormpoarw 3a 30ilCHEHHAM Op2aHAMU MICHeE020
CAMOBPAOYEAHHA 0e1e206AHUX NOBHOBANCEHb OP2AHIE BUKOHABYOT 81adu

2.4.1. Pospobnse Ta mojae Ha 3aTBEpIKEHHs rojoBi 06nacHOi aepxaBHOT
aaMiHiCTpauil IIOPIYHMH IIaH KOHTPOMKO 3a 3/iMCHEHHAM OprasaMH MicleBOro
CaMOBpATYyBaHHS JEErOBaHHX NOBHOBAXEHL OPIraHiB BHKOHABYOI BJIaAN.

2.4.2. Koopaunye po6oTy CTPYKTYPHHX NiApO3AiliB o6hacHoi jaepsaBHOL
aaMIHICTpallil 3 KOHTPOMIO 3a BHKOHAaHHAM OpraHamMM MICIIEBOTO CaMOBPSTYBaHHA
HAZIaHUX IM 3aKOHOM JEIErOBAHHX NOBHOBAXKEHL OPraHiB BUXOHABYO! BJIaH.

2.4.3. Hamae ronoBi obnacHoi mepxaBHOI ajgMiHicTpamii BiAMOBIAHI aKkTH,
AOBIAKH Ta iHopMaLlii 3 muTaHb 3iCHEHHA OPraHAMH MIiCUEBOIO CaMOBPSANYBaHHS
AeNeroBaHuX NOBHOBa)Ke€Hb OPTaHiB BHKOHABYOI BJIALH.

2.5. IInaunyeannsn pobomu obracnoi depycasnol aominicmpauii

2.5.1. OnpauroBye Ta Hazae ronoBi o0acHOl Oep)kaBHOI anMiHicTpamil
NPOEKTU MEepPCNEeKTHBHOro (PiMHOro) i NMoToYHOro (KBapTAABHOrO) NiaHiB poCoTH
obnacHoi nepxaBHOT agMinicTpauii.

2.5.2. 3nilicHIoe omepaTHBHE IUIAaHYBaHHA NiSNBHOCTI OONAcHOl JepkaBHOT
aaMiHicTpauii. ®opMye mnaHH 3axoniB 0oOnNacHO! JaepXaBHOL aaMiHicTpauii Ha
MICSIlb, THXKAEHB Ta IIPOBOIUTH aHANI3 WOKO IX BHKOHAHHS.

2.5.3. PDopmye nnaHu poboru anapary obnacHol AepxKaBHOI agMiHicTpanii Ha
KBapTal, MICSLb Ta aHAJi3y€ X BUKOHAHHA.

2.5.4. VzaranpHioe iHQopManii CTPYKTYPHHX MmiApo3ninis  obnacHoi
AepKaBHOI agMiHiCTpalil Ta rorye 3BiT NP0 BUKOHAHHS PIYHOrO Ta KBapTAJILHOTO
mwiaHiB poboTH obnacHOi AepkaBHOl aaMiHicTpauil. 3alesrneuye BHCBITIEHHS 3BiTY
Ha odiuiifHoMy Beb-caiiTi 00sacHOl AepkaBHOl aMiHICTpAaLii.

2.6. Hliozomoexa ma npuiinamma yRpAGHHCOKUX pildeHb, yuacmos 8
opzanizayii pobomu dopaduux opzanis

2.6.1. CninpHO i3 CTPYKTYpHHME Miipo3dinamMu obnacHoi pepxaBHOL
anmMinicrpauii Gepe ywacTe B opradizamiiHoOMy 3a0e3neueHHi 3acizaHp KoJjeril
obnacHoi mepxaBHO! aaMiHicTpallii, XapKiBChKOi perioRanbHoi Pamm Ta 36GopiB
aJAMiHICTPaTUBHO-TOCIIONAPCHKOro aKTUBY 00J1acTI.



2.6.2. 3nificHI0O  y3aranbHEHHA [MPOMO3MLIN, HALAHUX CTPYKTYPHHMH
maposuinamy ofnacHoi jAepxaBHOT anMiHicTpauil, Ta 3a6esnedye miArOTOBKY
MPOEKTIB MIAaHIB 3acijaHb Kojerili ofnacHol pgepxaBHOT aAMiHicTpauii Ta
XapkiBcpkoi perionanbHoi Panu, ¢ enexTOpHHX Hapaj, Hajaae iX AN NOZANBLIONO
PO3IIISTY | 3aTBEPAXKEHHS.

2.6.3. VYzaranpHIO€ 3BiTH, IO HAAXOANTH OO BiAALTY Bif CTPYKTYPHHX
MAPO3ALTIB  OOMAacHOT  AepXKaBHOI aAMIHICTpauii, 3 0MTaHp JISAIBHOCTI
KOHCYJIbTATHBHO-AOPAAYMX OpraHiB, CTBOPEHHWX TIpH OONacHii aepXKaBHii
apMiHiCTpanii, roTye AOMOBIfHI 3alNCKH i3 3a3HAYEHOTO NMTAHHS 3aCTYHHHKY
rOIOBM — KEPIBHHUKY anapaTy 06J1acHOT epXaBHOI aaMiHicTpallii.

2.7. Koopounauina pobomu paiionnux Oepdcasnux adminicmpauiii ma
opzanie MicUee0z0 CAMOBPAOYBAHHA 3 RNUMAHL MAMEPIAIbHO-MEXHINHO20
3abesneuennn eubopuux OinbHuysp nid wac niozomoexku ma npoeedenns eubopie
ma pecheperdymie

2.7.1. Koopaunye poboTy pailoHHHMX RepaBHMX aAMIHICTpauiil Ta opraHis
MICLIEBOrO CAaMOBpSOYBaHHA 3 [MTaHb MaTepiallbHO-TEXHIUHOro 3adesmedyeHHs
BMOOpYMX MAiNBHUNG M 4ac MiArOTOBKU 10 BHOOpiB 1 pedepeHAyMiB LITAXOM
NPOBECHHA HapaJ, IHIIHX OpraHizalliiHUX 3aXo/iB.

2.7.2. VYsaraneHioe Marepiand 3 [NMTAHHA  MaTepialbHO-TEXHIYHOIO
3abe3nmedeHHs  BUOOpYMX  HiNBHMIG, HaJaHi  paliOHHUMHM  JepXaBHUMM
agMiHICTpauiiMM Ta OpPraHaMM MICLIEBOTO CaMOBPAAYBAHHA, TOTYE BiANOBiAHI
JOBIJIKH.

2.8. Po3pobrennn ma npuliHAMMA  PEIAMEHMYIOUUX OOKYMEHMIg
obaacroi Oepacasnol aominicmpayii

2.8.1. T'otye npoekr Pernamenty oOnacHoi aepkaBHOI aaMiHicTpariii,
posnogury o00B’s3KiB MiXK roJIoBolO o0nacHOi AepXaBHOI aaMiHiCTpallii Ta Horo
3acTynHUKaMH, [lonoxeHHs npo anapar obGnacHoi JepkaBHOI agMiHicTpauii,
IonoxenHss mpo koierito obmacHoi AepxaBHoi anMiHicTpauii, IToloxeHHA npo
XapkiBceKy perioHanbHy Pany, cknangy konerii o61acHOl aep:aBHOI agMiHICTpaulii,
cxnagy XapKiBckKoi perioHanbHOl PagM, a TaxoX IPOEKTH pO3NOPAMKEHb TOIOBU
obnacHoi gep>kaBHOT aaAMiHiCcTpallil i3 3a3HaYEHUX MUTAHE.

2.8.2. 3nificHIOE MATOTOBKY Ta Y3TOMXKEHHS [IPONO3MLIA HIOAO PO3MOALTY
000B’a3KiB MIX TroyIoBOX0 0O0NacHOi Jep)kaBHOI aAMiHicTpawii, #oro nepLinM
3ACTYIIHUKOM, 3aCTyHMKAMM TOJMIOBH Ta 3aCTYIHHKOM I'GJIOBM — KEpiBHHUKOM
anapaTy o0nacHOi JepaBHO! aIMiHICcTpalii.

2.9. Opzanizauiiine 3abezneuennn Hapao ma 3axo0is, w0 RPOBOOAMBCA Niod
207108Y6AHHAM 2071061 obracHoi deprcasnol aominicmpauii

29.1. 3xilicHroe  3aranbHHH KOHTPONb 332 XOAOM TiArOTOBKM Hapap,
CENIEKTOPHHX Hapaid, mo OyayTh NPOXOMWTH I TONOBYBAHHAM TroOJOBH 0OJIAcHOI
JepkaBHOI aAMiHICTpalii, 3a y4acTio rojliB pallOHHUX NEPXXKAaBHUX aaMiHICTpaLii,
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MICEKHX TOJliB MiCT 001acCHOrO 3HaueHHS Ta KepPiBHUKIB CTPYXTYPHHX NiApO3ainiB
obnacnoi aepxasHoOl agMinicTpauii.

2.9.2. 3abe3neuye opraHizauifiHy NiAroTOBKY CIILIBHO 3 IHLIMMH MiApO3AIIaAMHU
obnacHoi sepXaBHOI amMiHICTpalii ypouMCTHX 3aXONiB 3 Haromu OEepKaBHUX |
npodeciifHUX CBAT, IHLIMX MACOBHUX 3aXOiB.

2.10. Iiozomoexa mamepianie 3 numans nazopoodnoi cnpasu

2.10.1. 3abe3zneuye peanizauilo KOMIIEKCY 3aXO4iB 3 IIAMOTOBKH Marepiais
LIO10 HATOPO/DKEHHA IECPXaBHHMM Haroposamu VYkpainH, BigsHakamu Kabinmery
Misictpie Ykpainu ta o61acHoi gepxapHoi agmMinicTpariii.

2.10.2. 3miACHIOE KOHTPOJB 32 JOAEPXAHHAM 3aKOHONABCTBA TIPO AEPIKABHI
HaropogH YKpaiHW, iHIIHX HOPMATHBHUX HOKYMEHTIB y ranysi HAroOpoOJHOI CIIpaBH.

2.10.3. Hapae npakTuuHy JOHNOMOrY NpauiBHUKAaM MiANPHEMCTB, YCTAHOB Ta
OpraHizanii 3 MHTaHb M ATOTOBKM HArOPOJHMX MaTepiaiB.

2.11. ITiompumia ma noinwenHa cucmeMu ynpaelinna axicmio
anapami o6aacHoi deprcasHoi aominicmpauiy

2.11.1. OpranizauiiiHo 3a6e3neyye NMIATPUMKY Ta MOMINIIEHHA CHCTEMH
YIpaBlIiHHA AKICTIO B anapati oOnacHOl JepxaBHOT aaMiHicTpauii, samyuae 1o uiei
pobory inmi BiAnimn amapary oGnacHol AepxkaBHOI aaAMiHiCTpallii, BHOCHTb 3MiHH /0
icHytouoi nmokymenTauil. Bxuae zaxomiB oo 3abesnedeHns ¢yHKUOHYBaHHs
CHCTEMH B AisTBHOCTI BLOAiny.

2.11.2. CnineHo 3 iHmWMK BiAdiliaMu anapaty obnachoi JepkaBHOT
anMinicTpanii, Bignosimmo go cranaapris ISO 9001-2000, 6epe yyacTs y mpoBeneHHi
HarIsJOBMX Ta BHYTPIllIHIX ayMTiB CHCTEMH yIpPaBIiHHA SKICTIO B anapati o6nacHo!
Aep>kaBHOL aAMiHiCTpaIil.

2.11.3. 3abe3nedye BHKOHAHHA Ta MOHITOPMHI HpPONECIB CHCTEMH
YOpaBMiHHA  sKicTIO, po3pobneHnx BimmimoM BiamoBiAHO a0  cTampapTiB
ISO 9001-2000.

2.12. Inwi pynxuyii

2.12.1. Tlepenac B yYCTAHOBNEHOMY MOPSAAKY Ta BH3HAYEHI CTPOKH MO
ynpasiisHa 3a6e3nedeHHs JocTyny Ao IyOiniurol indopmauil Xapkiscekoi obnacHoi
RepxkaBHOT aaMiHicTpauii indopmalito, gxa BianosigHo o 3akony Yxpaiau «Ipo
noctyn go mybnidnoi iH¢opMauii» € myOmidHowO, KpiMm iHdopMaLii 3 ofMexeHHM
HOCTYIIOM.



3. llpaea Bigainy
Biania mae npaso:

3.1. OpepxysaTn B yCTaHOBIEHOMY MOPANKY Bill CTPYKTYypPHHX MiApO3AiTiB
obnacHOi AepxaBHOI anMiHicTpauii, palOHHMX HepXaBHHX aIMiHiCTpaLii,
MiAMPUEMCTB, YCTAHOB Ta OpPraHi3allif JOKYMEHTH, MOBIAKHM, iHIHi marepianu,
HeoOXiaHi A1 BUKOHAHHSA MOKNANAEHHX Ha BifUIiT 3aBIaHb.

3.2. 3anywatu cneuianmictis ynpaBniHp, BimAiniB Ta IHIWMX CTPYKTYpHHX
miaposainis o61acHol AepkaBHOL ajMiHICTpaUil, NiANPHEMCTE, yCTaHOB, OpraHisaLliii
(32 3romoo iX KepiBHUKIB) 10 pobOTH 3 po3rifay NMUTAHb, LIO HANEXKATh A0 HOro
KOMITETEHLIi].

3.3. 3a pmopy4yeHHSM 3acTy[IHMKA TOJIOBH — KepiBHMKA anapary ofnacHol
AepXaBHOI aJMiHICTpalii Mae npaBo 3XIMCHIOBATH mNepeBipKY BHKOHAHHA aKTiB
3aKOHO/IABCTBA Ta PO3IOPAIKEHL TOJIOBH 00nacHOl JepxaBHO! aaMiHicTpauii B
paHOHHHMX [epXaBHHX 4OMIHICTPalliAX Ta CTPYKTYpPHUX NiApo3ginax obnacHoi
AepxaBHOi aaMiHicTpauii, OpaTH yuyacTh y Hapajax, 3aCifaHHIX KoJeriH
CTPYKTYPHHX MiApo3AiniB o6nacHol Aep)kaBHOI agMiHicTpauil, paORHKX JepKaBHAX
aJMiHICTpallili, BUKOHABYMX OPraHiB MiCLIEBUX paj, ceciii MicueBux paj.

3.4. BdHocutH npono3HUii 3acTYNHMKY TONOBH — KEPIBHHKY anapary
obnacHoi  nepxaBHOi  anmiHicTpauii  (kepiBHMUTBY  obnacHoi  aepxaBHOI
anMiHiCTpamil) INOAO BHOCKOHANIEHHA CHCTEMHM YIPaBIiHHA fAKICTIO Ta METONHK
MpoLeciB BiUTITy BiIMOBiAHO X0 MiXHApOAHUX cTaHAapTis ISO 9001-2000.

4.  Crpykrypa Biaainy

4.1. Bigmia ouomoe Ha4YaNBHUK BiAAiNy, a Yy pasi Horo BIICYTHOCTI —
3aCTYNIHMK HadanbHMKa Bianiny. HadanbHMK 1 3acTyMHMK HadYalbHHKA BioALny
NPH3HAYAIOTHCH Ha Nocaay Ta 3BUIBHSIOTHCE 3 NOCAAH I'OI0BOIO 061aCHOI IepXKaBHOT
agMiHiCTpallii 3d MOJAHHAM 3aCTyNHHKAa [ONOBH — KepiBHHMKA amapary o6aacHoi
IepxaBHol aaMinicTpauil.

4.2. CTpykTypa | 4MCENbHICTh MPALiBHHUKIE BiAAimy 3aTBEPAXYIOTHCA
rojsiopolo obnacHol AepikaBHOI afMiHICTpalil 3a MOJAHHAM 3aCTYNHHKA TOIOBH —
KepiBHUKA anapaTy o0lnacHOl KepKaBHOI aaMiHICTpailii.

4.3. TlpamiBHUKM BiAOUTy INPU3HA4alOTBCA Ha MOCALy Ta 3BUIBHSAIOTHCH 3
nocagy rosioBoro ofjacHol AepXaBHOI amMiHicTpallii 3a TOAaHHAM HAaYanhHWKa
BIAOLTYy, TOFOMKEHHM i3 3aCTYNMHMKOM TOJIOBM — KEPIBHHKOM anapaTy oGmacHol
Iep)KaBHOI agMiHicTpallii.

5. HauaabHuK Bigainy

5.1. 3pidicHioe Oe3nocepeqHe  KepiBHULTBO  NUSUIBHICTIO  Bigmimy i
NepCcOoHaNbHO BIANOBIAAc 332 BUKOHAHHA BiAMIJIOM OCHOBHHX (DYHKUIH Ta 3aBAaHE.



5.2. llnanye pobGory simginy, 3abesmedye BHKOHAHHS KBAapTAIbHHX,
MICAYHMX Ta THKHEBHX [UIaHiB poGOTH BiAJiMy, OprafizoBye MiArOTOBKY
BIANOBiOHMX 3BiTIiB.

5.3. BwusHayae 3aBmanHA i posmoxinge oGOB’M3KM MDK mpaniBHUKAMH
BIIUILTY, aHali3ye pesyabTaTH poBOoTH | BXMBae 3aXOiiB INOAO MiIBHIIEHHS
epekTuBHOCTI  AianpHOCTI  BiMiMy, 3aGesnevye miBUINEHHs  xBaidixauil
TIpaLliBHUKIB.

5.4. OpranizoBye po3po0bieHHs NOCATOBUX IHCTPYKUiil MpaliBHUKIB Biariny,
3aesnevye NOTPAMAHHA HUMH TPYAOBOI JHUCIHIIIiHH.

5.5. Oprasi3oBye KOHTPONb 3a BHUKOHAHHSM 3aKOHIB VYKpaiHM, aKTiB
IIpe3nnedra Ykpaiun, KaGinery MiHicTpiB Ykpainu, po3nopamxeHb i mOpy4YeHb
ronosu obnacHoOl AepxaBHOI aAMiHicTpauil 3 NMTaHb, BiIHECEHHX N0 KOMIETEHIIii
BiAILTY.

5.6. 3abesmeyye opraHisalilo MATOTOBKM NEPCHEKTHBHHX 1 IOTOYHHX
wiaHiB o6nacHol AepxaBHOI aaMiHicTpauii Ta iHdGopMyBaHHA rpoManckKoCTi po ix
BUKOHAHHS.

5.7. BuocHTh, npono3HUil 3acTYNHHKY TIOJOBM — KepiBHHKY amapaTy
obnacHoi sepXaBHOI amMiHiCTpauil IMOAO BROCKOHANEHHS CHCTEMH YIPaBTiHHS
AKICTIO B oprasisauiiiHoMy Bianini anapary ofnacHoi nepxaBHOi agmiHicTpauii
BiJNOBiTHO 0 MikHapoaHoro crauaaprty 1SO 9001:2000.

5.8. 3abesnedyye mNiATOTOBKY MPOEKTIB pO3MOPAIKEHL TIOJOBH 0ONacHOI
AepXaBHOI aAMiHiCTpalil, Haka3iB 3aCTyNHHKa TrOJOBH — KepiBHHMKA anapary
obnacsol nepkaBHOI agMmiHicTpauii Ta iHINMX CHyKOGOBMX JOKYMEHTIB 3 [MUTaHb,
BiJIHECEHMX A0 KOMMeTeHUil BiTimy.

5.9. Bwupimrye nuTaHHA B3aeMoAil BigmiMy 3 BiAmOBiIHMMH CoyxkGamu
Anminictpanii IIpesunenta Yxpainu, Cekperapiary KaGinery Miunictpis Vkpaiun,
CTPYKTYPHHMH IZpo3inaMu o6nacHoi AepKaBHOI aAMIHICTpaLii.

5.10. 3pificHioe KOHTpONB Y Bimmini 3a 3abe3nevyeHHAM (YHKUIOHYBaHHS,
BHKOHAHHAM 1 MOHITOPHHIOM MpOIIECiB CUCTEMH YIPABIIHHA AKICTIO, Po3pobIeHHx
BiANOBIAHO OO0 MikHapomHoro ctanaapty ISO 9001:2000, 3abe3nedye BHEeCEHHs 3MiH
A0 AOKYMEHTalii CHUCTeMH YNpaBiiHHA AKICTIO B amapaTi o6nacHOi JepxasHOi
aaMiHiCTpaLlii.

5.11. 3abe3nedvye Ta cnpuie NPOBENEHHIO BHYTPIIHIX AyJUTIB Yy BiIginax
anmapaty ofnacHoi AaepkaBHOi ajaMiHICTpamil BIAMOBIZHO X0 MIKHAPOIHOrO
cragaapty ISO 9001:2000.

5.12. OpranizoBye pobOTY KOHCYJIBTATHBHO-AOPANYMX OPraHiB, YTBOPEHHX
npu obnacHif AepXaBHIA aAMiHIiCTparil, 4O NEPCOHATBHOTO CKNALY AKUX BXOIATH
NpaLiBHUKH BIAALTY.
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5.13. 3pilicHioe  koopamHaLilo poboTH 3 MArOTOBKM  METOXMYHMX
PexoMeHnalii 11 paHOHHMX HEPXABHMX aAMiHICTpauifi 3 OKpemHx Hanpsmip
ALANBHOCTI.

5.14. Koopnusye pisnmbHiCTh mNpaliBHHKIB Biminy mig uac po3rNIsAIy
3BEPHEHb rPOMAJIAH, JIACTIB, WO Hafifuum Big opranizauil, mianpueMcTB, ycTaHOB
TOLLIO.

5.15. T'oTye nomaHHs Ha MPUCBOEHHS YEPrOBHX PAHTIB MpaLliBHUKAM BIZLALTY.

5.16. Buxonye inmi 060B’A3KM, NOKIaJeHi Ha HBOTO TOJIOBOIO OBJACHOT
AEpPXKaBHOI aAMIHICTPALlii Ta 3aCTyTHHKOM IOOBH — KEPiBHUKOM amnapaTy 06JacHOl
AepxaBHOI aaMiHicTpaiii.

5.17. Ha wyac BifICyTHOCTI Ha4albHMKa Bimginy #oro o6os’s3ku BUKOHY€
3aCTYNHHMK Ha4aJIbHHKa OpraHizaliifHoro Bijmimy amnapaty o6nacHoi xepxaBHOL
afMIHiCTpauii.

3acTYynHHK roJI0BH — KEPiBHHK anapary
obnacHol AepxaBHOI aamiHicTpamii B.B. Xoma

Kopanenko 700 38 97



