XAPKIBCBbKA OBJIACHA JIEP)KABHA AJIMIHICTPAIIIS

POSBIMMOPAAXKEHH I

30 rpaBus 2014 poxy S Ne 232
apkis

IIpo 3aTBepaxenns [opsiaky 06Ky,
BHKOPHUCTAHHSA, 30epiraHHs Me4aToK i mramiis
y XapkiBcebKil o01acHiil nep:xaBHii aaminicrpauii

3 Meror 3a0e3leueHHs] HaJIeXHOro OoO0MiKy, 30epiraHHs Ta BUKIFOUCHHS
O€3KOHTPOJIBHOI'O BUKOPUCTAHHS I€YaTOK 1 mmramiiB y XapkiBehKill 00acHii
JICpXKaBHINA  ajMiHicTpauii, BianoBinHO 10 IHCTPYKUIT Npo MOpSmoK 06Ky,
30¢piranHs 1 BUKOPMCTaHHs JOKYMEHTIB, CIIpaB, BH/aHb Ta IHIIAX MaTepialbHHUX
HOCITB iH(opMallii, sKi MiCTATH Clly’00BYy iH(pOPMAILiI0, 3aTBEPIKEHO] TI0CTAHOBOIO
Kabinery Minictpis Ykpainu Bin 27 nucronazga 1998 poxy Ne 1893 (3i 3minamu), Ta
[HCTpyKIil 3 guioBoacTBa B XapkiBChbKil 0OacHiN JiepkaBHidl  aaminicTpanii,
3aTBEP/DKCHOT PO3MOPSDKEHHAM IOJIOBM 00JAaCHOI Jep)kaBHOI ajMiHicTpaiii Bij
29 mororo 2012 poxy Ne 105, kepyrouucs crarrsimu 6, 39 3akony Ykpainu «IIpo
MICLIEBI JiepKaBHi aJIMiHICTpaLii»:

1. 3arBepautu Ilopsimok 00Ky, BHUKOpHUCTaHHS, 30epiraHHs I1€4aTOK 1
mramMniB y XapKiBchKill oOnacHi# pepxkaBHi# aaminicrpanii (gaxi — [opsjox), 1o
J10JIa€THCA.

2. KepiBHukaM CTPYKTypHUX HipO3JiJiB amapary Ta 06JacHOl JepikKaBHOT
a/IMiHicTpalii 3a0e31e4YuTH JOTPUMAHHA BUMOT 3a3Ha4eHoro [lopsiky.

3. Busnary TakuMu, 110 BTPATHIIM YMHHICTb, PO3IOPSHKEHHS FOJI0BU 00J1aCHOT
JIep’KaBHOI aJIMIHICTpaIIil:

Big 19 ksitHa 2012 poxy Ne 239 «IIpo 3arBepmkenns I[lopsjuky o6iiky,
BUKOPHUCTaHHsl, 30epiranns ne4aTok i mraMmiB y XapkiBcbKiil oGnacHiil jgepxaBHiii
aJIMIHICTpaLIii»;

Bl 06 yepsus 2012 poxy Ne 347 «Ilpo BHecenss 3min no Ilopsjuky o6iiky,
BUKOPHUCTaHHsI, 30epiranns ne4aTok i mrammniB y XapkiBchKii oOacHiil jepsxaBHiit
aMiHIiCTpaliiy.
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4. KoHtposib 3a BUKOHAHHAM PO3NOPS/IKEHHS TOKJIACTH Ha 3acTYIIHMKA
rOJIOBM — KEpIBHHUKA arapary o6y1acHoi JepkaBHoI aaminicrpauii B.B. Xomy.
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3ATBEP]DKEHO

PoznopsyixkenHs roiosu
00J1aCHOT JIep)KaBHOI ajMiHicTpariil
30 tpaBusi 2014 poxy  Ne 232

MOPSIJIOK

001Ky, BAKOPDHCTaHHA, 30epirannst ne4aTok i mramnis y XapkiBcbKiii
00J1acHIi JepkaBHIl aamMinicTpamii

1. 3arajabHi H0JI0KeHHS

1.1. Le# Ilopsanok BU3Ha4Yae Npouexypy 00Ky, BAKOPUCTaHHS Ta 30epiraHHs
[ICYaTOK 1 IITaMIIB B amapari Ta CTPYKTYpPHHUX MiApo3jijax XapKiBChKoi 00sacHOT
JIep KaBHOI aMIHICTpaIIii.

1.2. YV nopsaxy, BCTaHOBJIEHOMY YMHHHM 3aKOHOJABCTBOM, OpraHizaliiHo-
po3MopsI4l, aAMIHICTPAaTHBHO-TOCHOAAPCHK], (iHAHCOBI, OyxranTepchbki Ta iHmi
JIOKYMEHTH, 110 CTBOPEHI B amapari Ta CTPYKTYpHHX I[ifpo3iijiax XapKiBChKOi
oOnacHOl  JepKaBHOI ~aaMiHicTpaulil, KOmii I[MX JIOKYMEHTIB CKpPIILIIOIOTHCS
1leYaTKaMH, a Ha BX1IHUX Ta BUXITHI TOKYMEHTaX MPOCTABJISIOTLCS IITAMIIU.

1.3. B anapaTi Ta CTpyKTYpHHX Hipo3aiiax XapKiBCbKol 00JIaCHOI AepKaBHOT
aJIMIHICTpalll BUKOPUCTOBYETBbCS Ile4aTka i3 300paxenusim Jlepxkasnoro ['epba
YKpainu 1 IIOBHOIO HallMEeHyBaHHsI YCTaHOBH (layii — repboBa IedyaTKka), a TaKoxK
1HI1 neyaTku 0e3 300paxenHs [lepxkasnoro ['epba Ykpainu ta mramiim.

1.4.3paskun Ta omnucu TrepOOBUX I[I€YATOK, II€YaTOK 0e3 300pakeHHs
Jepxasnoro I'epba VYkpainu o00siacHOI JepKaBHOI aJaMiHICTpallil 3aTBepirKeHi
nocranosoro Kabinery MinicTpiB Ykpainu Bin 23 ceprust 1995 poky Ne 672 «Ilpo
3aTBEpP/DKEHHST 3pa3KiB 1 OIKUCIB repOOBUX I1€YATOK, II€YaTOK 0e3 300pakeHHs
JlepxaBHoro I'epba VYkpainu, OnankiB 1 BHBICOK oOnacHux, KuiBcbkoi Ta
CeBacronoiibCbKOI MICBKUX, palOHHUX, palloHHUX y MicTtax Kuesi ta Cepacronouri
JIep )KaBHUX aJMIHICTpaLiiy (31 3MiHAMH).

1.5. BuroroBiennss Tta  oOJiK  Buja4di  I€4aToK 1  IITaMINB, IO
BUKOPUCTOBYIOTLCS B amnapari 00JIacHOI JIepKaBHOI aJIMiHICTpallil, IOKJIadaeTLCs Ha
CIPYKTYPHMH IHiApPO3ALI, 10 (YyHKUIA SKOro BXOJIUTh MaTepiaabHO-TEeXHIYHEe
3a0e3IeueH s ariapaty 00J1acHOi JIep)KaBHOI aJIMiHiCTpaIlii.

BurorosienHs Ta OO0JIK BpjAadl MEYATOK 1 IITAMINB Y CTPYKTYPHHUX
nigposaiaax XapKiBChbKOI 00J1acHOI Jlep>kaBHOI ajMiHicTpalii — Ha KepiBHUKA abo
ocazoBy 0coOy, sKa BH3HAa4eHa KEPIBHUKOM BIJIOBIJIHOIO CTPYKTYPHOI'O
1PO3JILTY.

2. O0J1ik me4yaToK i Wrammis
2.1.IleyaTku 1 WITAMIU, IO BUKOPUCTOBYIOTBCS B amnapari Ta CTPYKTYPHHX

miJpo3jiiax ~ XapKiBChbKOI  00JlacHOI  JiepykaBHOI — ajaMinicTpauii, IijuIsraoTh
000B’s13K0BOMY 00JIIKY. Takuit 00K BejeThes B KypHAl 3a (OPMOIO, BU3HAUCHOIO
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[HCTpYKIi€ro mpo nopsiaok 00Ky, 30epiraHuy i BUKOPUCTAHHS JTOKYMEHTIB, CIIpaB,
BUIAHb Ta IHWIMX MaTepiallbHUX HOCITB iH(OpMauil, sKi MicTATH CIIy)KOOBY
1H(bopMau1}0 3aTBEPIKEHOIO  noctaHoBoto  Kabimery  MinictpiB  Vkpainu
Bix 27 nucronana 1998 poky Ne 1893 (3i 3minamu).

2.2. Kypnan o0niKy me4yatok i INTaMIiB BKIIOYAETHCS 10 HOMEHKJIATypHU
CHpaB amapaty Ta CTPYKTYPHMX MNiApo3ainiB XapkiBCbKoi 06IacHOi mepskaBHOT
apMiHicTpawii. ApKyLui jKypHaly HyMepyIOThCA, IPOIINBAIOTHCS Ta CKPITUTIOIOTHCS
nevaTkoro 6e3 306paxenns epxasroro ['epba Ykpaiuu.

2.3. Oco0wu, siKi mepcoHaNbHO BiAMOBINAIOTE 3a OGIIK MMEYaTOK i IITAMIIB B
amapaTi Ta CTPYKTYpHHMX Hifpo3iinax o6nacHol —aepskaBHOL anMiHicTpanii,
BU3HAYAIOTBCS BIAMOBIIHO HAKa3aMU 3acTylHMKA T[OJOBH — KepiBHHMKA arnaparty
obnacHol mepkaBHOT —anmimicTpauii Ta HakazaMH  KepiBHHKIB CTPYKTYpPHHUX
MiIPO3.isiB 0671aCHOT AeprkaBHOT aaMiHicTpalil.

3. BuKkopucTanHs ne4aTok i wuramnis

3.1. Ha nokymenrax, 1o 3acBif4yioTh paBa rpoMaJIsH i I0pHAMYHUX 0Ci0, Ha
SIKMX (DIKCY€eThCs (DaKT BUTPATH KOIUTIB i NpOBENEHHs omepariil 3 MaTeplalbHUMU
WIHHOCTSIMH, THINKC TOCanoBoi (BIANOBiNaNbHOT) 0COGH CKpiILIIOETHCS rep0oBoOIO
II€4aTKOIO.

Ilepenik IHMIMX NOKYyMEHTIB, MiJMMCH Ha SKHUX CKPIMTIOIOTECS TepGOBOIO
[ICYaTKOI0, BHU3HAYAETbCS I[HCTPYKIUIEO 3 AioBojacTBa B XapKiBChbKii obnacHiii
AepKaBHIM anMiHiCTpamil, 3aTBEP/KEHOIO pPO3MOPSPKEHHSM TOJIOBH 00NACHOL
Jep)KaBHOI aAMiHicTparii.

I'epbosoro mevarkoro obnacHOi gepxkaBHOI aaMiHicTpalil CKPIILTIOIOTHCS
JIOKYMEHTH, IO MiANKUCAaHI T0J0BOIO 061acHOI Jep)kaBHOI aaMiHicTpauil, mepiuum
3aCTYIIHUKOM, 3aCTYITHUKaMH I'OJIOBH, 3aCTYIIHMKOM TI'OJIOBU — KEPIBHUKOM amapary
00J1acHOT IepykaBHOT aMiHicTpawii.

['epboBoto  meuyaTkoI  CTPYKTYpHHUX MiApo3jiniB  06i1acHOi JepKaBHOT
a/IMIHICTpaLil CKPIMIOIOTECS JOKYMEHTH, W10 MiAMHUCaHi KepiBHUKOM BiAMOBIZHOTO
CTPYKTYPHOTO MiZPO3iiy, HOro 3acTYMHMKOM ab0 IHIIOK 0c060I0, SKa BHKOHYE
TIOBHOB&)KEHHSI KEPIBHUKA, Y MOPSIIKY, BU3HAUEHOMY 3aKOHOIABCTBOM.

['onoBa obnacHol nepxaBHOI anMiHicTpauii, nepmmii 3acTyHUK, 3aCTYITHUKH
IOJIOBH, 3aCTYIIHUK T'OJIOBH — KeplBHI/IK amapaTy o0JacHOI Jep)KaBHOI azlechTpauu
Ta KEPIBHUKU CTPYKTYPHUX MiApo3xiniB obiacHoi jaepkaBHOI aamiHicTpawuii, ix
3aCTYIHUKU MINHCYIOTh JOKYMEHTH B MEXaX CBOIX ITOBHOB&KEHb, BU3HAUCHUX
3akoHOM Vkpainn «IIpo MmicueBi jepxaBHi anmimicTpauily, Pernamentom
XapKIBCbKOI  0071aCHOT  IepkaBHOI anMiHicTpallil, po3HOALIOM 0GOB'A3KIB Mik
roJ10BOI0 00IACHOT AepxaBHOT aaMiHicTpauii Ta Horo 3acTyMHUKaMK, 3aTBEpIKEHUM
PO3MOPSIUKEHHAM TOJI0BH 00JIaCHOT 1epxkaBHOT anMiHiCTpauil, MOSOKEHHAMH PO
BIAMOBIAHI  CTPYKTypHi  mizpossinn  oGnacHol  jepskaBHOL anMiHicTpaii,
3ATBEP/UKCHUMI B YCTAHOBJCHOMY  3aKOHOIABCTBOM  TMOPSJKY, PO3IHOALIAMH
O0OB'S3KIB MK KEpiBHMKaMH BIANOBIAHUX CTPYKTYPHHX [iApO3nimiB Ta ix
3aCTyHHHKaMH 3aTBEPIKCHUMH HaKazaMu KeplBHI/IKlB BI,HI'IOBI,C[HI/IX CTp}IKTypHI/IX
MIAPO3/IIIIIB, MOCAJ0OBUMHU IHCTPYKIIAMH. V 3a3HaYeHnX JOKyMEHTaX BU3HAYA€ThCS
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TaKOX MOPSIIOK MIINUCAHHSA JOKYMEHTIB IHIIMMH 0coGaMu Yy pa3i BiICYTHOCTI
KepIBHUKa YCTaHOBH Ta TI0CAJOBUX 0CI6, SKi YNOBHOBAasKeHI iX MiAMUCYBaTH.

3.2.Tlevatku i mrammu 6e3 306pakeHHS HepxaBroro I'epba Vkpaiuu
BUKOPUCTOBYIOTHCS JIJISL:

TOCBIA4EHHS KOTIiM} JOKYMEHTIB, 110 HaLCHIAIOTHCS:

3aCBITYEHHS PO3MHOXEHUX TPUMIPHHKIB PO3MOPSAIINX TOKYMEHTIB;

3aCBIYEHHS (GaKTy peecTpalil BXiTHNX JOKYMEHTIB;

IHILIKX BiIMITOK JOBiIKOBOTO Xapakrepy. ,

3.3. Oco0u, sKi HeCyTh MepcoHanbHy BiAMOBIZANBHICTD 3a BUKOPUCTaHHS Ta
30epiraHHs MeYaToOK | WTammiB B amapari Ta CTPYKTYPHHUX MiApo3ainax obiacHol
A€pKaBHO! aaMiHicTpalii, BU3HAYAIOTHCS BiIIIOBIIHO HaKa3aMu 3aCTyITHHUKA TOJIOBU
— KepIBHUKA amapary o6IacHoi aepaBHOi aZMIiHiCTpalil Ta Haka3aMH KepiBHHKIB
CTPYKTYPHHUX IAPO3ALNiB 061aCHOT AepKaBHOT aaMiHicTparii.

3.4. Tumuacosa nepenaya rep6oBol MeYaTKH BiATIOBITAIBHOIO 0C060I0 1HIII
TNocasoBid 0cobl, sika 1T 3amilLye, 31ifCHIOETBCS 33 AKTOM.

4. 30epiranus meyaTok i wramnis

4.1. Ilewarky i wramnu nosunHi 36epiratucs y ceiiax abo MeTaneBux madgax.

4.2. IlepeBipka HasBHOCTI MEYATOK i [ITAMIIIB, CTaHy NOTPUMAaHHS PEeXUMY iX
BUKOPUCTalHA Ta 30epiranns, o0IpyHTOBAHOCTI 3HUINEHHS 3J1iHCHIOETLCS LIOPOKY
KOMICi€ro.

Taka komicis B amapari oGnacHoi nepskaBHOL anMiHicTpanii yTBOpIOeThCS
HaKasOM  3aCTyITHMKA TOJNOBM — KCDIBHMKA anapaty o0nacHoi jgep:kaBHOI
aAMIHICTpalil, y CTPYyKTypHUX Hixposninax o6macHoT JCPKaBHOI agMiHicTpamii —
HaKa3aMH KepiBHUKIB BINOBITHUX CTPYKTYPHUX HiAPO3LIiB,

IIpo pesynpraty nepeBipku HasIBHOCTI MEYATOK i IITAMIIIE POOIATHCS BiAMITKH
B JKypHasi 00Ky micist ocTaHHBOro 3ammcy. Y pasi NOpyMeHHS NpaBui 00Ky,
BUKOPHUCTaHHA 1 30epiraHHsi Me4aToK |1 WITAMMOIB KOMicCis IIPOBOAUTE CITY)KOOBe
PO3CIiNyBaHHS, PEe3yNbTATH SKOTO O(GOPMISOTBCS AKTOM IOBLIBHOT bopmu Ta
AOBOJATBCS 10 BiIOMA TONIOBU 06IaCHOT 1epKaBHOT anMiHicTparii.

4.3.Y pasi BTpaTd me4aTox i mramis 3aCTYIIHUK I'OJIOBH — KEPIBHUK arapaTy
00J1aCHOT Iep)kaBHOT anMiHicTpaii Ta KEPIBHUKU CTPYKTYPHUX MiAPO3AiniB 061acHOl
A€pXKaBHOI anminicTpauii 3060B’s3aHi HerallHO MOBLIOMUTH po 1€ OpraHu
BHYTPIILIHIX CIPaB Ta BKUTH 3aXO0/IB JUls X PO3UIYKY.

4.4. KonTpouns 3a 10TpUMaHHsIM NOPAIKY 00JIIKY, BUKOPUCTAHHS 1 36epiranHs
repOOBUX IT€YATOK, IHIIMX [EYaToK 6e3 300paskenns JlepxxaBHoro I'ep6a Vipaluu i
IITaMIIB B anapaTi 00J1acHOI Jep)KaBHOT aIMIHICTpalil MOK/Ia1a€ThCs Ha 3aCTYITHNUKA
TOJIOBM — KepIBHUKA arapary o0iacHol nepiKaBHOT aZMiHIiCTpalil, y CTpYKTypHHUX
Mipo3inax o6aacHol gepskaBHOT aaMiHicTpanii — Ha iX KepiBHUKIB.

N

3acTynHHK roJI0BH — KepiBHHK anapary
obs1acHoOT aepkaBHOT aaminicTpanii B.B. Xoma
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