SATBEPDKEHO

[IpoTokon 3aranpHUX 300piB
TPYJIOBOTO KOJIEKTHBY Y IPaBIIIHHS
TPaHCIIOPTY XapKiBCBKO'f o0acHOl
JepaKaBHOI afaMiHicTpamii |
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ITPABHJIA
BHYTPILIHBLOr0 CJIy:K00BOr0 PO3NOPSAKY AeP:KABHHUX CJIyKOOBLIB
YnpagJinHs TpancnopTy XapkiBcbKkoi 06/1acHol AepkaBHOI agMinicTpamii

I. 3aranbHi nojoxKeHHS

I{i mpaBuna BHM3HAUYAIOTH 3arajbHi IIOJIOXKEHHsS LI[OJI0 OpraHi3amii BHYTPIlIHBOTO
CIIy:k00BOTO  PO3MOPSAIKY JEpHaBHUX CIyKOOBI[B YmOpaBdiHHS TpaHCHOPTY XapKiBChKOL
obrmacHol mepkaBHOI aaMiHicTpanil (nami - YnpapmiHHs), pexuM poOOTH, yMOBH nepeGyBaHHs
JepKaBHOTO CIYXKOOBIII B OpraHi jAepxkaBHOI Binaad Ta 3a0e3nedeHHs palliOHAIBHOIO
BHUKOPHCTaHHS Horo pobodoro yacy.

2. CayxOoBa OuCUMIUIIHA B YIIPaBIIHHSA IPYHTYEThCS Ha 3acajaX CyMJIIHHOIO Ta
npo¢eciiHOro BUKOHAHHS ACP)KABHHMM CHY>KOOBLIEM CBOIX OOOB’SI3KIB, CTBOPEHHSI HAJIEKHUX
yMOB UIsi eheKTHMBHOI po0OTH, 1X MaTepiajbHO-TEXHIYHOro 3abe3neyeHHs, 3a0XOYEHHS 3a
pe3yJibTaTaMi pOoOOTH.

3. IlpaBuna BHYTPIIHBOTO CiIyKOOBOrO pO3MOPSAKY B YIPaBIiHHI 3aTBEPKYIOTHCS
3araJbHUMHK 300paMH TPYAOBOTO KOJEKTHBY YIIPaB/iHHS 34 MOJAHHSAM KEpiBHUKA Y IpaBIiHHS
BIZIMOBIAHO 710 YacTHHM YeTBepTol cTatTTi 47 3akony Ykpainu «lIpo aepikaBHy ciny:xOy», TunoBux
NpaBWl BHYTPILIHBOTO CJIY:KOOBOTO pO3MOPSIKY, 3aTBEpDKEHHMX HakazoM HamioHansHoro
areHTcTBa YKpaiHM 3 muTaHb JAep:kaBHO! ciy:xkOm Bix 03.03.2016 Ne 50, sapeectpoBaHuMX B
Minicrepersi roctuiii Ykpaiuu 25 6epesns 2016 poky 3a Ne 457/28587 (31 3miHamu).

4. TpaBuia BHYTPIIIHEOTO CIIyKOOBOrO PO3NOPSAKY JAEpiKaBHUX Cly:KOOBLIB YIIpaBIliHHA
JOBOIATHCS IO BIJIOMa BCIX JEPIKABHMX CIIY:KOOBLIB, sIKi IPALIOIOTh Y IBOMY OpraHi, i MiAmuc.

Il. 3aransHi npaBuJia eTHYHOT MOBEAIHKY B 1ep:KaBHOMY OpraHi

1. ep:xaBHi cnyx60BLi YpaBiliHHs [IOBMHHI JOTPUMYBATUCh BUMOI €THYHOI [10BEIIHKH.

2. JleprkaBHi ciy>xk00BIi YripaBiiHHsS Y cBOTH poOOTI NOBUHHI JOTPUMYBATHUCH NIPUHLIMIIB
npogeciiHOCTi, MPUHUMIOBOCTI Ta A0OPO3UUIMBOCTI, AO0ATH PO CBOK MNpodeciiiHy 4vecTd i
[HICTD.

3. JepxaBHi cityx060BLI YTIpaBmiHHA MTOBUHHI YHHUKATH HELIEH3YPHOI JIEKCUKH, HE Oy CKAaTU
migBUIIEHOI iHTOHAWil mix wac cninkysanHs. HenpumycTuMMMH € IPOSIBY  3BEPXHOCTI,
3HEBANUIMBOIO CTABJIEHHS O KOJIET Ta IPOMasiH.

4. ,Hep)l{aBHl cnykO00BLI YmpaBniHHS HiJ 4ac BMKOHaHHS CBOIX MOCAJ0BHX 06013 SI3KIB
MOBUHHI JOTPUMYBATHUCS B3a€EMOIIOBArH, AIJIOBOTO CTUJIIO CIIUIKYBAHHsl, BUSBIIATH anHuﬁm)Bwa
1 BUTPUMKY.



IIL. PoGounii yac i yac BiAnoYMHKY AepKABHOIO Cay:KO0BIS

Pexxum poGoTH YnpaBiliHHA BCTAHOBIIOETHCSA 3 YpaxXyBaHHIM 3arabHONPHHHATOrO
pexnMy pobotn XapkiBchkoi 00nacHOI AepiKaBHOI aaMiHiCTpallil, MiANpPUEMCTB, YCTAHOB,
opraisailiif, BpaxoByrouu crenudiky Ta ocodausocti pobotu YnpapaiHHA:

1. TpuBanicTe poGoyoro yacy aepXKaBHOro Cly:kO0BLS cTaHoBUTh 40 roaun Ha
THKIEHb.

2. B YupasinHi BCTaHOBJIEHO I ITUACHHAN POOOYHI THKIEHS i3 TPUBAIICTIO poGoTH
IO JHSX: [OHEIIOK, BIBTOPOK, CEepela, YeTBep - 110 8 roauu 15 XBMJIMH, I’ ATHHUIA - 7 TOAUH;
BUXI1/JHI JHI - cy6oTa i Heais.

3. Pobounii yac nepskaBHOro cnykOoBus YrpasiiHHg noduHaeTbes o 8.00 rojumi
paHKy. TpuBajIicTh NEpepBH JUISA BiMTOYMHKY 1 Xap4yBaHHs CTAHOBHUTH 45 XBHJIMH.

ITepepBa He BKIIFOYAETRCA B poOoYnii yac, i fepikaBHuii ciy:x6oBels Y IpaBTiHHI MOXKe
BHKOPHCTOBYBATH ii' Ha CBil poscyn. Ha 1eii uac BiH Moxxe Biuty9aTucs 3 Micis po6oTH.

Ilepepsa na 06ix 3 12.00 xo 12.45 roaunu. Kineus po6ouoro aus - o 17.00 roauni, y
I’ ATHULIO - 0 15.45 roauHi.

4. Hamepemomi CBATKOBHX Ta HEpoOOYMX [HIB TpuBaXicTh pobOYOro mHS
CKOPOUYETHCS Ha OLHY I'OAUHY SIK IPU T ITUACHHOMY.

5. 3a IHIIATHBOK AEPKABHOIO CITyKOOBIIS i 3rOAOI0 HOTO GE3MOCEPEHEOr0 KePiBHIKA
Ta KePiBHUKA CaMOCTIHHOTO CTPYKTYPHOTO MiZpO3Aily (3a HASBHOCTI) TAKOMY IepIKaBHOMY
CiTyK00BLIO MOJKE BCTAHOBJIOBATHCS THYUYKHUI peskuM poGoUoro yacy, skuii € BigMiHHUM Bij
BU3HAYEHOTO I[IpaBUIAMH  BHYTPIIIHBOTO CIy:OOBOr0  pO3MOPSAKY PpeXKUMY poboTH
Ynpasninus.

I'Hy4kuii pexum poGoYOro uacy BCTAHOBIIOETBCS HA BU3HAYEHHH CTPOK a6o
0e3cTpokoBO 3 ypaxyBaHHAM HEOOXiTHOCTI JoTpuMaHHA HOpMH poGouyoro wacy,
nepenbaveHoro 3akonoM Ykpainu «IIpo aepskaBHy cityxOy», ab0 TPHBAIOCTI BCTAHOBICHOTO
A JIepIKaBHOro ciryx00BLs HemoBHOro poodoro uacy (HemoBHoro poGoworo nHs a6o
HEIIOBHOI0 pobOYOTO THIKHS).

['Hyukuit pesxxum pobouoro yacy Moxke 6yTu dikcosanum a6o 3MiHHHM.

IIpn dikcoBanomy pexuMi poGoOuUOro yacy AEpIKaBHONO CIY:KGOBLA BH3HAYAETHCS
MOYaTOK i KiHewp poGodOro 4acy, yac IOYATKy i 3aKiHYCHHs [epepBH I BiAMOYHHKY i
XapuyBaHHS. .

IIpy ubomy nepykaBHOMY Ciy»KOOBLIO MOYKE BHM3HAYATHUCh BiAMIHHA BiJ BCTAHOBJIEHOI B
YnpasiiiHHi TPUBATICTE pOOOTH IO JHSIX THXKHS, @ TAKOXK I10J(iJ1 po60YOro IHA Ha YACTHHH.

Ipu 3miHHOMY pexumi poboUOro yacy AepyKaBHOIO ciry:k00BIS BiACYTHIN QikcoBaHmit
I104aTOK, KiHelb | TpUBANiCTh POOOUOro JHs, HAa AEPIKABHOIO CIYXKOOBIA HE MOMMPIOETHCS
BCTAHOB/ICHa B YIPaBliHHI TPUBAIICTe POOOTH TO JHAX TIOKHSA, 33 TOTPeGM MOXKYTE
BU3HAYATHCS MEPioAM Yacy, B AKi Aep:kaBHUM ci1yxGoBens 30008’ 13aHuit 6yTu MpUCYTHIM Ha
pobouomy wicui. llpu 3miHHOMY pekuMi poOOYOro wacy Jep:KaBHOrO CIykKOOBLSA €
000B’A13K0BUM 00K LIOJEHHOI TPUBAIOCTI HOTO poBOUOro JHs.

3MiHHMH pekuM poBoUOro uacy ,E[Cp)l(aBHOI‘O Cily:K00BLSL MOXKE BCTAHOBJIFOBATHCA B
YnpasiiHHi, AKIO QYHKUIOHYe BiANOBiZHA KOMITIOTEpPHA IIpOrpama, IO € CKII&,Z[OBDIO
dBTOMATH30BAHOI CHUCTEMH KOHTPOJIIO JOCTYNY JO NPHUMIlICHb YIpaBiiHHS | )_10313011516
3/1IHCHIOBATH aBTOMATH30BaHHH 00J1iK poGOYOro Uacy AepsKaBHUX CIy:KGOBIIB anaBmHHﬂ
Heprxasuuil ciyx0GoBels, sSKuil npamioe 3a 3MIHHAM PEXHMOM POGOYOro dacy, CaMOCTiliHO
KOHTPOJIIOE  3arajibHy TPHBAIICTE CBOTO poOOYOro Yacy IMPOTATOM THXKHA 3 METOIO
HEJIONYIUEeHHS 11 IICPEBULLICHHSI.



['Hyukuil pexxum poOoyoro yacy IepiKaBHOTO CIyKOOBIIs BCTAHOB/IIOETECH H: KaSOM
KepiBHHKA Y TIpaBIiHH, y SIKOMY 3a3HAHACTLOS: LR

1) npizBumie, imM’4, mo OaTbKOBiI (32 HasBHOCTI) NEPIKABHOIO CJ'Iy}KGOBIIH, HKOMy
BCTAHOBIIFOETHCS THYUKHH peskuM pobodoro gacy Ta #oro rnocaja;

2) BCTaHOBJIEHAa HOpMa TPUBAJIOCTI poOOUOTo Yacy;

3) nara, 3 IKOi BCTAHOBJIIOETHCS MHYYKHI pexKUM po6oUOro vacy;

4) mepion, Ha sAKMM BCTAHOBIIOETBCS TIHYYKHI pexuM pobouoro uacy (y pasi
BCTAHOBJIEHHSI Ha BUSHAUCHHI CTPOK);

5) yac mouaTky 1 3akiH4eHHs poOOTH, Yac IOYaTKy 1 3aKiHYEHHS TEPEPBH VIS
BIIMIOYMHKY 1 Xap4yBaHHs (y pasi 3acTocyBaHHs (GiKCOBAHOTO PEIKHMY poOOUYOIro uacy);

6) mepioam wacy, B fKi JepxaBHUIl ciy:kGoBels 3000B°s3auuii GyTH MPUCYTHIM Ha
pobouomy Mmicui (3a TOoTpebH, y pa3i 3acTOCYBaHHS 3MiHHOTO PEKUMY poGOTOro yacy).

Takuit Haka3 TOBOAUTHCS 10 BifOMa JIEPIKABHOIO CIIYKOOBIS, SKOMY BCTaHOBJIIOETHCS
THYYKMHd pexuM poboyoro wyacy, Ta ioro Oe3rmocepelHBOr0 KepiBHMKA OO MOYATKY
3aCTOCYBAaHHS THYYKOr0 PeKUMY poOOUOro yacy.

ITin yac BCTAHOBJIEHHSA THYYKOIO PEXKHMY poOOYOro 4acy MOTPIOHO BpaxoBYBATH:
3a00pOHY BKJIIOUEHHS JI0 poO0OUOro Hacy HIYHOTO Yacy, BU3HAUYEHOr0 3aKOHOM, AKIIO iHIIE HE
nepeadavyeHo 3aKOHOM;

HEOOXiHICTh 3a0€3leUeHHs] HaleKHOro (QYHKIIOHYBaHHS YNpaBIiHHS Yy Mexkax
BCTAHOBJICHOTO peXHUMY poOOTH (HagaHHS IOCIYr, NPUIOM TpoMaisH, NpHMMaHHA Ta
BIJIIpaBIIEHHSA KOPECTIOHJIEHIIIT TOIIO0);

3a0e3MeYeH s HAJIeKHOT B3aEMOIiT CTPYKTYPHUX MiAPO3AiiiB YipaBaiHHs,

CTBOPEHHS YMOB Ul CyMJIIHHOTO i IpogeciliHOro BUKOHAHHS AePKaBHUM CIIYKOOBIIEM
CBOIX MMOCAJ0BHUX 0OOB’ A3KIB;

noTpedy B edexTuBHIM opraHizamii pobo4oro uwacy JepaKaBHOIO Ciy:kKOOBI,
30IIbIIEHH] TPOMXYKTUBHOCTI Ta AKOCTI oro poGoTH, BpaXOBYIOUM OCOGIHBOCTI poGOTH Y
IIEBHIH MICLIEBOCTI, 30KpeMa Taki, AK TOAMHH IIKOBOI 3aBaHTAXKEHOCTI TPAHCIIOPTHUX IIJIAXIB,
3HAYHY BIAJAIEHICTh MiCLl poGOTH Bijl MicLsl IPOJKUBAHHS HEPIKABHOTO CIY)KOOBLIS, PEIKUMU
poboTH 3aKiafiB AOMIKIIBHOI Ta 3arajlbHOI CEPEIHbOI OCBITH;

iHIIl 0cOOMMBOCTI poOOTH YTpaBIiHHS, 30KpeMa HEPIBHOMIPHHI 00CAT HaBaHTAKEHHS
Ha JEPXKABHOTO CIY:KOOBIIA BIPOJOBIK JHS (THHKHS), KOJIM OCHOBHUIM o6car pobiT mpumnanae Ha
1I0YaTOK YK KiHeUb po0o4oro aHs abo BUXOIUTE 32 HOro Mexi.

5. IlpaniBHHKaM 3a00pOHSIETHCS BiIBOJIIKATH ICPXKABHOTO CIY)KOOBLIS BiJl BUKOHAHHS
Horo nocagoBHUx 000B’SI3KIB.

6. Opranizauis o0miky poGouoro uacy JIep:kaBHHX CIY>KOOBIIB B YmpasiiHHI
MOKIAJAa€ThCA Ha KEPIBHUKIB CTPYKTYPHUX mifposainiB Ympasminug. O6ik poGodoro uacy
BEIETLC y KOMKHOMY CTPYKTYPHOMY I1IpO31ijii BIANOBIJANIBHOK 0C000I0, HA SAKY MOKIAAEHO
Taki QyHKUIT, Ta nojaeTeea 10 Ynpasninug y Gpopmi tadess 00Ky poGodoro gacy.

3a pllleHHsSM KepiBHUKAa YnpasiiHHg 001ik pofodoro uacy Moxe 3aificHIOBaTHCS 3a
JIOTIOMOTOK0 BiAIIOBLAHOT €JIEKTPOHHOT MPOrpaMu, 10 € CKIaI0BOI0 aBTOMATH30BAHOI CHCTEMHU
KOHTPOIIO JOCTYIly JO NpUMILIEHb YIpaBliHHA. YMOBHM i MOpSIOK Takoro o6JiKy
BU3HAYAIOTLCS HAKA30M KepiBHHMKA Y IIpaBIIiHHSI.

7. 3a yroioro MiXk NpaLiBHUKOM i KEPiBHUKOM YIIpPaBJIiHHS MOKE BCTAHOBIIOBATUCH K
IIpX NpHHHATTI HA poOOTY, Tak i 3rof0M HENOBHMIT pobounii AeHs abo HEMOBHMIMA Ipo6ot1m?1
TWKJEHb. b
Ha npoxaHHst BariTHOT JKIHKM, XKIHKH, sKa Ma€ JUTHHY BIKOM [0 ‘IOTI/IpHa,E[LIﬂIPI pOKIB
abo [UTHHY 3 1HBAJIAHICTIO, B TOMY YMCII TaKy, L0 3HAXOAUTHCS Tia 11 OMiIKyBaHHM,
a0o 31liCHIOE OIS/ 32 XBOPUM WIEHOM CiM’T BIAIIOBIAHO 10 MEIMYHOTO BUCHOBKY,



KepiBHUKU YIpaBniHHA 3000B’s3aHUI BCTAHOBIIOBATH iif HEMOBHMI poGoumit AeHE a6o
HETIOBHUH pOOOYMii THKACHB.
Ornuiata npaiti B IUX BUNa/JKaX IPOBOAUTECSA NPOIOPLIIHO BiANpausoBaHoMy uacy.!

8. Buxin neprkaBHOrO Ciny»KG0BUS 33 MEKi aJ:[MIHICTpaTI/IBHOI OyniBii anaBmHHﬂ y
pobo4mii 4ac 3i ciry)kGOBUX MUTaHb BiA0YBa€ThCS 3 BimoMa Horo Ge3nocepeIHpOro KeplBHHKa,
B VYrpasiinHi MOjKe BECTHCS 5KypHAI peecTpallii MiCIIEBUX BilpsIKeHb.

9. 3a IHILIATUBOO AEPIKABHOTO CIyKOGOBL i 3rOI0K0 HOro Ge3nocepeIHbOr0 KepiBHUKA
Ta KepIBHHKA CaMOCTiHOrO CTPYKTYPHOrO MiZPO3AiNy (3a HAsSBHOCTI) TaKuil IepxKaBHHIi
Cly:KOOBEIb MOKE BUKOHYBATH 3aBJAHHS 3a MOCAJIOI0 38 MeXKaMM aJMiHiCTpaTHBHOI Oy IiBIi
Ynpagniass. JUis uporo jepikaBHuil cyG0Belb MOBUHEH TOTOJMTH y MUCHMOBIi (Gopmi,
30KpeMa 3ac00aMu TeeKOMYHIKaliHOro 3B’ 43Ky, MepeiK BiANOBIHUX 3aBJaHb Ta CTPOKH iX
BUKOHAHHA 3 OC3MOCEPeAHIM KEPIBHHKOM Ta KEPIBHAKOM CAMOCTIHHOTO CTPYKTYPHOTO
MigpOo3Ainy (3a HasIBHOCTI).

Jinst iepkasHOro ciyk60BLs 0OCAT 3aBAaHb 33 OCAOI0 32 MEXKAMH aIMiHICTPATUBHOT
Oyniesii YrpaBiHHs IOBMHEH BU3HAYATUCD 3 YPaXyBaHHAM TPUBAIOCTI HOro po6oyoro vacy.

3a Mexamu anMiHicTpaTUBHOT Oy iRl YipasiiHH MOKYTh BHKOHYBATHCS 3aBaHHS,
SIKIIO IX SIKICHE, €QEKTUBHE Ta pe3y/IbTaTHBHE BUKOHAHHS HE IOTPeOYe:

BUKOPUCTaHHS iH(OpMaLiil 3 0OMEKEHIM I0CTYIIOM;

JOCTYNMy O  KOMITIOTEPHOrO,  TeJEeKOMYyHiKaliiiHOro Ta/a6o  mporpamMHOro
3abe3nedeHns, AKe QyHKIIOHYE JIMIIE Y MeXaX NPUMillleRHs Y IpaBITiHHS;

000B’3KOBOTO NnepedyBaHHs B MPUMIILEHH] Y paBTiHHs.

Hac BHKOHaHHA JEpXKaBHUM CIy)KOOBLEM 3aBIaHb 3a I0CAJ0I0 3@ MEXKAMH
aamidicTpatuBHOi OyniBni Yrpasninus o6i1ikoByeThes sk po6oumii yac.

IV. Ilopsinok noBigomiienns aep:kaBHUM C1y:kG0BIEM PO CBOKO BiCY THICTE

1. JlepskaBHuii ciy»60Belb MOBIiNOMIIsE CBOTO Ge3M10CEPEAHBOTO KePiBHUKA PO CBOKO
BIICYTHICTB Ha po0OTi y NUCEMOBIH (opmi, 3ac06aMu €NEKTPOHHOTO UK TeIeHOHHOTO 38’ A3KY
a00 IHIIUM JOCTYITHUM CIIOCOOOM.

2.V pasi HEIOTPUMAHHS JepPIKaBHUM CIY;KOOBLIEM BHUMOT TYHKTY 1 uporo posminy
CKJIAIAETHCS aKT PO BIACYTHICTH ASPIKABHOTO ClIyKOOBL Ha p06oq0My MicCIi.

3. Y pasi HeHanaHHsA [EPXKABHMM CIY:KOOBLEM IOKa3iB MOBAXKHOCTI MPUUHHM CBOET
BI/ICYTHOCT] Ha poOOTi BiH IOBMHEH HOJATH NHCHMOBI [OACHEHHS Ha iM’ 5 KepiBHUKA JIEPIKABHOT
Ciry>x0u 1010 IPUYKH CBOET BiICYTHOCTI.

4. Bumoru uporo posziiny He 3aCTOCOBYIOTBCS [0 JEPXKABHUX CIYXOOBLIB ITi uac
BUKOHAHHS HUMH 3aBJaHb 3a MOCANOI0 3a MEXaMH aJMiHICTpaTUBHOI OymiB/i JIEPKABHOTO
Oprasy.

V. [lepeGyBanns rep:xaBHoro ciy:k00Bust B oprani aep:xaBHoi BJIagH y BHXigHi,
CBAITKOBI, HepoOo4i aHi Ta mic/as 3akiHyeHnst pododoro uacy

1. Jlnst BUKOHAHHS HEBIAKIAIHIX 3aBAaHb JEPXKaBHUN Ci1yKG0Bels YIIpaBIiHHI MOXKe
3aTy4aTUCh 10 poOOTH MOHA YCTaHOBIEHY TPHBATICTh poOOYOro JHA 3@ HAKA30M KEepiBHHKA
YNpaBMiHHSA, B TOMY YMCIi y BHXiIHi, CBSTKOBi, HepoGodYi HHi, a TAKOX y HiuHMil yac 3
KOMIICHCALI€l0 32 poOOTY BiAMOBIAHO 10 3aKOHOAABCTBA.



Tpusamicts po60TH NMOHAJ| yCTAaHOBJIECHY TPUBATICTE POOOYOrO IHs, @ TAKOK Y BUXijHi,
CBATKOBI Ta HepoOoul JHI, Y HIYHMII 4ac U1 KOYKHOTO JEep:KaBHOrO CIy:KOOBLA HE MOBHHHA
NIEPEBUINYBATH YOTUPH FOJUHU MPOTAroM ABOX JAHIB mocmiik i 120 roauH Ha pik.

2. KepiBauk VYmpaBmiHHA 3a HoTpe0M MOXe 3anydaTH Aep:KaBHUX CIyKOOBIIB
YIpaBiliHHs 10 4€pPryBaHHA MiCis 3aKiHYEHHS poO0YOTro AHS, Y BUXIiJIHI, CBATKOBI i HepoOoui
IHi.

Yeprysanns Jep:kaBHOro ci1y:kOOBL ITicas 3aKiHYeHHs poOOYOro jHs, y BHXIHI,
CBATKOBI i HepoOoYi HHi 3IiHMCHIOETBCS 3rifHO 3 rpadikom, KUl poO3pOGISETHCA CEKTOPOM
YIpaB/IiHHs IEPCOHAJIOM i 3aTBEPKYETHCS KEPIBHUKOM Y IIpaBITiHHS.

3. Y rpadiky dyepryBaHHs 3a3HAYalOTBCH: 3aBIaHHS, sKe NOTpedye BHKOHAHHI,
Bi/INOBIIaIbHUN JeprkaBHUI ci1yxO0BeLb, HOro mocaja, Miclie, 1aTa Ta CTPOK YepryBaHHs.

4. Y pasi 3aly4yeHHs [0 4YepryBaHHs IIC/As 3aKiHUeHHs poOOYOro JHsA, y BHXIiIHI,
CBSITKOBI 1 HEpOOOYi HI AEPIKABHOIO CILy:K00BLISL, IKOrO He BKIIOYEHO 10 rpadika, HACTYITHOrO
poGovoro nHs micis 4epryBaHHA BilNOBiAHa iHGOpMAaIis MOMAETHCS KEPIBHUKOM Bimtimy
KEPIBHUKY YTIPaBlliHH AJIsl BHECEHHSI B YCTAHOBICHOMY IOPSIAKY BiAMOBIAHMX 3MiH J0 TAKOT0
rpadika.

5.V pasi 3amydeHHs JEp)KaBHOTO CIyKOOBLs J0 poGOTH MOHAL YCTaHOBIEHY
TPUBAJICTE poboUoro ans y JlemapraMeHTi 3alpoBapKy€eThes MMiICYyMOBaHHUI 00K po6ouoro
yacy 3 TUM, 00 TpuBangicTs pobo4oro yacy 3a 00IIKOBHH [IepioJ He MEpEeBHINyBada HOPMU
TPUBAJIOCTI poOOUOro yacy.

3a poboTy B 3a3HayeHi AHI (4Yac) AEpPIKABHUM CIY)KOOBLSM HAaIA€Thes IPOIIOBA
KOMIIEHCALlisl y Po3Mipi Ta MOPAAKY, BUSHAUEHUX 3aKOHOJABCTBOM MPO MPaIlio, abo IpOTAroM
MICSIIIs HAIarOTHCA BIAMOBIIHI THI BIAMOUHHKY 32 3asiBAMH J€PIKABHHUX CTy3KOOBLIB.

6. 3ab0poHsEThCA 3aTydaTh 10 pOOOTH [IOHAJ YCTAHOBJICHY TPUBAIICTL pOOOUOro JHH,
a TaKO)K y BUXiJIHi, CBATKOBI Ta HepoOoui IHi, y HIYHUI yac BariTHUX JKiHOK 1 JKiHOK, SIKi MalOTb
JUTeH BIKOM 10 TphOX pokis. JKiHku, ski MaroTh aiteil BikoM Bix 3 o 14 pokis a6o auTuHy
IHBAJII[[a, MOXKYTh 3ayyaTHCs JO HaJypouHUX poOIT NHIIe 3a IXHBOK 3rof00. 3alydeHHs
IHBAJIIAIB 0 HaAypOUHMX POOIT MOJNUIMBE JIMIUE 3a IXHBOIO 3TOJOI0 i 33 YMOBH, LIO LiE HE
CYIIEpe4HTh MEAUYHUM PEKOMEHIALLISAM,

VI. ITopsiiok noBeaeHHs 10 BiioMa Jep:KaBHOrO ciiykG0BIS HOPMATHBHONPABOBUX
aKTiB, HAKa3iB, JOPYYeHb Ta PO3NOPSAIKEHD 3i C/IyKO0BHX MUTAHL

1. HopmaTHBHO-TIpaBOBI aKTH, HAKasH, JOPYYCHHS, PO3IMOPSDKEHHS 31 CIyKOOBHX
NUTaHb
AOBOIATBCS IO BIAOMAa JEPIKABHUX CIIyKOOBLIB LIIIXOM O3HAHOMJIEHHS Y Tameposiit aGo
€JIEKTPOHHIH (POopMI 3 MiATBEP/KEHHIM TAKOTO 03HaHOMIIEHHS.

[TixTBEpIUKEHHAM MOKE CIYTYBaTH MiJANUC ACPIKABHOrO Ciyx6oBLUs (Y TOMY YHCIi AK
BIAMOBIABHOrO BMKOHABLA) Ha JOKYMEHTI, y JKypHajli peecTpalii JOKyMeHTiB abo
BIIIOBIAHMM KBali()iKOBaHMH ENEKTPOHHUHM MiAmuc, sSKWi MMiATBEpPIKYe O3HaMOMIEHHS 3
IIEBHUM CIIy:K00BUM TOKyMEHTOM B €JICKTPOHHi (bOle

2. HopmaTuBHO-npaBOBI aKTH, $Ki MNiAIATalOTh odimiiHOMy OHpI/IJ'I}(),ELHeHHIrO,
JIOBOJIITECSL IO BiJIOMa JEPKaBHOTO CIY)KOOBISI LLISIXOM 1X OTMPHIIOAHEHHSA B ocptml‘/'mmx
APYKOBaHMX BUIAHHAX, @ TAKOXK IUIIXOM po3MilleHHst Ha odiuiiiHomMy BeG-caiiTi XapKiBCbKO1
o0acHOI Aep:kaBHOI aAMiHicTpaIlii.



- —— \'——'

VII. ToTpumaHHsi 3aradbHUX iHCTPYKIil 3 0XOPOHH NMpaui Ta MPOTHNOMKEMKHOT
Oesmeku

1. Kepisnnk Ynpasninus 30008’ 13aHuii 3abesneqnty Ge3rieuni yMOBH HpaLyi, HANCKHUH
CTaH 3ac00iB POTHIOKEIKHOT Oe3IIeKH, CaHiTapii i ririean mparri. ‘
[HCTPYKTyBaHHS 3 OXOpOHHM Mpalli Ta NPOTHIOKEKHOI Ge3meky 3milicHioe ocoba, Ha sncy
KepiBHUKOM YTIpaBJiHHs MOKIA[CH] BiANOBiAHi GyHKLUIT B YiIpaBmiHHi.

2. JlepkaBHi ciy}G0BUi YTpaBliHHA MOBHHHI JOTPUMYBaTHCh IIPABHI TEXHIKU
Oesnexu, BAPOOHMYOT cariTapii i ririean mpaui, NpOTHIOKEKHOT GE3MEKH.

3. YmoBH npaui Ha po6ouomy Micui, CTaH 3ac06iB KOJIEKTHBHOIO Ta 1HIMBI Iy aJILHOTO
3aXHCTY, IO BUKOPUCTOBYIOTHCA ASPIKABHUMH CITy)KOOBLSIMU YIIPaBIIiHHSI, 8 TAKOXK CaHiTapHO-
noOyTOBI YMOBH IIOBUHHI BiIMOBiIaTH BUMOraM HOPMATUBHO-TIPABOBHX AKTIB 3 OXOpPOHHU Mpalli.

4. 3a cran noxexnoi Gesneku Ta JOTPUMAHHS iHCTPYKUiM 3 OXOpPOHM IIpauli B
YTpaBiHHI BiNOBinae KepiBHUK YIIPaBIiHHS, Ta BU3HAYEHA HUM BiIIOBi1abHA 0c00a, Ha AKY
IIOKJIa/ICHO TaKuii 000B’SI30K.

VIIL ITopsiiok npuiiHaTTS Ta nepenayi AiJioBoacTBa (cnpas) i Maiina
ACPKABHHM cJIy:KO00BLEM

1. lepxaBHuit ciy:x00Be1b 30008’ 13aHMI 10 3BUIBHEHHS 3 TIOCAU UM [IEPEBEACHHS Ha
IHIIY mocaiy TepefaTH CIpaBd i JOBipeHe y 3B’A3Ky 3 BHKOHAHHSAM IIOCANOBHX OGOR’SI3KIB
MalHO YNOBHOBaKCHIH KepiBHMKOM YTipaBliHHsS 0cobi. YHIOBHOBaxkeHa 0ocoba 3060B’s3aHa
MPUHAHATH CIIPpaBU I MaiHo.

2. dakr nepenam cipas i MaiiHa 3acBiIUYeThCS aKTOM, SIKMH CKIANAETHCS Y JBOX
MPUMIPHAKAX 1 MiANHCYETBCS YNOBHOBAKEHOI 0c000I0 YTpaBNiHHS, 3aBimyBauem CEKTOPY
YIIpaBJIiHHA NEPCOHAIOM YTIPaBIiHHs Ta JAepPXKAaBHUM CI1y:KOOBLEM, KN 3BUILHACTHCS.

OnuH TpUMIpHUK aKTa BUIAETBCS ACPXKABHOMY CI1y:KOOBLUIO, SKHIl 3BIIBHAETHCA UM
NEPEBOAMTECS HA IHINY OCAMy, iHIIMH NPUMIPHUK HOMYYa€Thesi 10 0COGOBOI CIPaBH OO
JIEPIKABHOTO CILY>KOOBIIA.

IX. ITpukinueBi nosoxkenns

1. HeporpumaHHs BUMOT [paBuIl BHYTPIIIHBOTO CI1y/KGOBOTO PO3IOPSAKY € MiACTABOIO
JUISl IPHTATHEHHS IE€PXKABHUX CIIyKOOBLIB /10 BiANOBiJAIBHOCTI Y MOPAAKY, nepeﬂﬁaquOMy
YMHHUM 3aKOHOAAaBCTBOM.

2. TluraHHs, TOB’A3aHi i3 3aCTOCYBaHHAM TIPaBUI BHYTPIilIHBOTO cn‘y}KG()Boro
PO3MOPSIIKY, BUPILIYIOTECS KEPIBHUKOM YIIPaBIiHHA, & y BUNAAKaX, NepeadaueHuX YMHHUM
3aKOHOJIABCTBOM, - CHIJIBHO ab0 3a 3rofoio 3 IIpeacraBHUIBKUM OpraHoM YIpaBiiHHS.

Big Aaminicrparii: Bin IlpenctaBHULIEKOTO Oprany
TPYAOBOrO KOJIEKTHUBY:

HavansHuk ¥Ynpasninus I"'onora lpencraBHunpkoro
TpaHcnopty XapKiBChbKoi odmacHoi OpraHy TpyJOBOTO KOJIEKTHBY
JepaKaBHOI aaAMiHicTpaii -éak)’\, YIpaBniHHs TpaHCHIOPTY

. "( XapkiBcbKoi o6nacHol

AepKaBHOI aAMiHiCTpawii, '



