3ATBEP/DKEHO

3araJlJoHUMH 360paMI/I JACPIKaBHUX

CI1yk0OO0BIIIB VYnpaBiniHHS Y
crpaBax BeTepaHiB XapKiBCHKOI
obnacHol JiepKaBHOL
aJIMiHICTpaLii

npotokon Ne 1 Bix 01.07.2021

IMPABUJIA
BHYTPILIHBOIO CJIy;K00BOro po3nopsiIKy B YNPaBJIiHHI y cipaBax BeTepaHiB
XapkiBcbKkoi 00/1acHOT 1epaxaBHOT aaMiHicTpanii

I. 3araibHi nNo/10keHHsA

1. TIpaBuia BHYTpIIIHBOTO CIIYXKOOBOTO PO3MOPAAKY B YTpaBiiHHI y clipaBax
BeTepaHiB XapkiBcbkoi ob0macHOI nepkaBHOi aamiHicTpauii (gam — Ilpasuia)
BU3HAYAIOTH 3arajibHi TMOJOXKEHHS LIOA0 OpraHizallii BHYTPIIIHBOIO Ci1yK00BOro
pO3MopsAAKY YTpaBliHHS y CHpaBaX BeTepaHiB XapKiBCbKOI 00JacHOI JIepKaBHOI
aaMiHicTpaii (1ani — YIpaBitiHHS), pe)kuM poOOTH, YMOBH NepeOyBaHHs AepKaBHUX
cyk00BIIB YMpaBiliHHA Ha pobo4YoMy Micli Ta 3a0e3NedyeHHs paliOHaIbHOIO
BUKOPHUCTaHHs iX poO0UYO0ro vacy. ,

2. Cnyx60Ba JUCIUIUIIHA B YTIPaBIiHHI IPYHTY€ETHCS Ha 3acajaxX CyMJIIHHOIO Ta
npodecifiHOro BUKOHAHHS Jep)KABHUM CIY)KOOBLEM CBOiX OOOB'SI3KIB, CTBOPEHHs
HAJIEKHUX YMOB Ui e(eKTHBHOI poOOTH, WHOro maTepialbHO-TEXHIYHOIO
3a0e3nevyeHHsl, 3a0X0UeHHS 3a pe3yJibTaTaMi POOOTH.

3. IlpaBuna 3aTBEpPUKYIOTHCSA 3aralbHUMH 300pamMu  TPYIOBOTO KOJIEKTHBY
VrpaBiiHHS 3a MOAaHHSM HavyalbHUKA YTIPaBIIIHHSL. -

4. IlpaBuia TOBOAATHCS 1O BiJOMa BCIX Jep)KaBHHUX CIY)KOOBLIB YTpaBIiHHS
i1 mianmc. ’

I1. 3aranbHi npaBH/Ia eTHYHOI MOBEIIHKH B YIpaBJIiHHI

1. JepxaBHi ciyx00BLI YTNpaBiaiHHS MOBUHHI JOTPUMYBATHUCh BUMOT €THYHOI
MOBE/IIHKH.

2. lep>xaBHi cityk0O0BLI YIpaBiiHHS y CBOil poOOTI MOBUHHI JOTPUMYBATHChH
NPUHLUIIB IpodeciifHOCTI, TPUHIMIIOBOCTI Ta J0OPO3UUIUBOCTI, A0ATH MPO CBOKO
npodeciiiHy 4ecTh 1 TiHICTb.

3. lepxaBHi ci1y00BLI YTpaBliHHS MOBUHHI YHUKATH HEIEH3YPHOI JIEKCUKH,
He IOMyCKaTH MIJBUIIEHOI IHTOHAUIl MiJ 4Yac CriiKyBaHHs. Henmpumycrumumu €
IIPOSIBH 3BEPXHOCTI, 3HEBAKJIMBOTO CTABJIEHHS JIO KOJIET Ta IPOMaJIsH.

4. JlepkaBHl cny00BLI YMNpaBiHHS ITiJI Yac BHKOHAHHS CBOIX I10CAJ0BHX
00OB’SI3KiB MOBUHHI JOTPUMYBATHCS B3a€EMOTIOBArM, JIJIOBOIO CTHIIKO CITIIKYBaHHS,
BUSIBJISITH MPUHLIUTIOBICTH 1 BATPUMKY. ‘
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I11. PoGouwnii yac i yac BiANOYHHKY JAeP:KABHOIO CJIy:K00BUS

1. TpuBanicTh po6oYOro Yacy AepKaBHOTO CiyK0oBIs cTaHOBUTH 40 rofMH Ha
THOKIECHb.

2. B YrpaBmiHHI BCTAaHOBIEHO II’SITHACHHUH POOOUMIT THXK/IEHD i3 TPHBATICTIO
poGOTH 110 JHSX: MOHEIIJIOK, BIBTOPOK, cepena, yeTBep — 10 8 TOAMH 15 XBHJIMH,
I’ ATHULS — 7 TOAMH; BUXiHI AHI — cy0oTa 1 Hexlns.

Pexxum ~ poGoTé  YmpaBliHHA ~ BCTAHOBIIOETBCS 3 ypaXyBaHHAM
3araJbHONPHIHATOrO PexuMy POGOTH MiAPHEMCTB, YCTAHOB i OpraHisaulii y neBHii
MICIIEBOCTI, a TaKoX crienudiku Ta ocobarBocTelt podoTH Y IpaBIiHHS.

3. PoGounii uac mep:KaBHOro CIykOOBLS YTpaBliHHA nouuHaeTbest o 9.00
roguHi panky. TpuBajiicTh NepepBH U BiMOYMHKY i Xap4yyBaHHS CTaHOBUTH 45
xBUINH. IlepepBa He BKJIOYAEThCS B POOOUMil wac, i JepkaBHUA ciyKOOBelb
VrpaBlniHHA MOKe BHKOPMCTOBYBAaTH ii Ha cBiif poscya. Ha wueii wac BiH Mowke
BifuTyuartucs 3 micus po6oru. [lepepa Ha 06ia1 3 13.00 mo 13.45 roaunu. Kiners
poGodoro aus — o 18.00 rojmui, y m’sTHHIGO — 0 16.45 rojuHi.

3.1.Ha mepiox ail KapaHTHHY y BiANOBITHOCTI 10 MyHKTY | pO3NOPSIKEHHS
rojioB XapKiBchkoi 001aCHO]I IepiKaBHOI anmMinicTpawii Bix 22 uepsHs 2020 poky Ne
354 «IIpo BcramHoBneHHs rpadika poGoTH B XapKiBChbKili 0OmacHiii aepaBHIM
ajMiHicTparii Ha mepioj Aii KapaHTHHY» YCTAQHOBJIEHO THM4YacoBO, Takui rpadik
poGoTu YnpasiiHHs: 3 noHexinka 1o dersep — 3 8:00 g0 17:00, n’situws - 3 8:00 10
15:45, 3 nepepsoro 3 12:00 no 12:45.

4. HamepeoZiHi CBATKOBMX Ta HEpOOOYMX JIHIB TPHBAIiCTh poOOYOro JHS
CKOpOYYETHCS Ha OJIHY I'OJUHY.

5. 3a iHILIaTHBOIO JEPKABHOTO CITY)KOOBII i 3rof1010 HOro 0e3rnocepeHboro
KepiBHHKa Ta KepiBHMKA CaMOCTIHOro CTPYKTYPHOTO MiIpO3/ily (3a HasBHOCTI)
TaKOMy JIEPXKaBHOMY CIY)KOOBIIIO MO)KE BCTAHOBJIKOBATUCS THYYKHH PEKUM
poGouoro uacy, KM € BIAMIHHMM BiJl BH3HAYEHOIO MNPABUJIAMH BHYTPILIHBOIO
CITY)OO0BOTO PO3MOPSAAKY PEKUMY POOOTH YTIPaBIiHHS.

[HyuKknii peskuM poGOYOro 4acy BCTAHOBIIOETBCS HA BU3HA4YEHHWH CTPOK abo
6Ee3CTPOKOBO 3 ypaxyBaHHSM HEOOXiZHOCTI JOTPMMaHHsA HOPMH pOOOYOro Hacy,
nepenbauenoro 3akonom Ykpainu «[Ipo jgepxaBHy chyxkOy», abo TpuBaIoCT
BCTAHOBJIEHOT'O JUIs JIEPKABHOIO CIIy)KOOBLS HEMOBHOTO poO0OYOro yacy (HErnoBHOIO
po6oYoro JHs a00 HEMOBHOTO POGOYOro THXKHA).

[HyuKuii pesxiuM po6odoro gacy Moxe OyTH (ikcoBaHUM ab0 3MIHHUM.

[Ipu ¢ikcoBaHOMY peXHMi pobO4Yoro uacy Jep:KaBHOTO  CIyKOOBLL
BM3HAYA€ETHCS [TOYATOK 1 KiHEIb pob0YOoro yacy, yac Mo4aTKy 1 3aKiHYeHHs IepepBH
JUIS BimouMHKy i XapuyBaHHs. [Ipy IbOMY Jep)KaBHOMY CIIyKOOBIIO MOXKe
BM3HAYATHCH BiJMiHHA BiJl BCTAHOBJIEHOI B YTIpaBIiHHI TPUBAJIICTh POOOTH IO IHAX
TWOKHS, @ TAKOXK IO/ po6OYOro JHS HA YaCTHHH.

I[Ipu 3MiHHOMY peXHMi PoGOYOro Hacy JIep:KaBHOIO CIyXKOOBLS BIACYTHIH
dikcoBaHumii 1MOYATOK, KiHeIb 1 TpHUBamicTh pobOYOro [Hs, Ha JEpKaBHOIO
ciyX60BLI He TIOMIMPIOETHCSI BCTAHOBIGHA B YIpPaBIliHHI TPUBAICTh POOOTH MO
JHSIX T WKHS, 32 TOTpeOM MOXYyTh BM3HAUaTHUCS MepiofaM Yacy, B sKi JiepKaBHHH
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ciryx6oBeIh 30008’ s3aHuMil OyTH TPUCYTHIM Ha POOOYOMY micui. Ilpu 3miHHOMY
pexuMi po6oYoro Yacy AepKaBHOTO CITyKOOBLS € 000B’S3KOBUM 00JIIK LI0JEHHOL
TPUBAJIOCTI HOro po6Govoro JHs.

3MiHHMH ~ pexuM ~ pobodoro  dYacy  JepXKaBHOTO  CIy)KOOBLA — MOKe
BCTAHOBJIOBATHCSA B YTPaBNiHHI, SKIIO (YHKI[OHY€e BIJNOBiZHA KOMII'IOTEPHA
mporpaMa, 10 € CKJIaJO0BOI0 aBTOMATHU30BaHOI CHCTEMH KOHTPOIIO JOCTYIY JO
NpUMileHs YTIpaBiIiHHS i 103BOJISE 3/11HCHIOBATH aBTOMATH30BaHMii 00JiK podoYOro
yacy Jep)KaBHHX CITyKOOBLiB Yrpapninua. JlepkaBHuii ciyx0oBelb, SKUH MpaLioe
33 3MiHHHM PEXKHUMOM POOOYOro yacy, CaMOCTIHHO KOHTPOJIIOE 3arajibHy TPHUBAJIICTh
CBOr0 po0OOYOro Yacy MpOTArOM THXKHS 3 METOK HEIOIY ICHHS 11 IepeBULLIEHHS.

['Hyukuil pexkuMm poGOYOro 4acy JAepKaBHOTO CIy)KOOBLS BCTaHOBIHOETHCS
HAaKa30M KepiBHUKa YTPaBIiHHSA, y IKOMY 3a3Ha4a€ThCH:

1) mpi3BuIe, iM’s, 10 GaTHKOBI (32 HASBHOCTI) JIEPKABHOIO CIyKOOBLIA, AKOMY
BCTAHOBJTIOETHCS THYYKHIl peXXUM poO0YOro 4acy Ta Horo nocasia;

2) BCTAHOBJIEHA HOpMa TPUBAIOCTI POOOYOro Hacy;

3) naTa, 3 AKOT BCTAHOBJHOETHCS THY KU PEXUM pOOOIOro Jacy;

4) mepion, Ha AKUIl BCTAHOBIIOETHCS THYUKHH pexum pobodoro yacy (y pasi
BCTAHOBJIEHHSI Ha BU3HAUEHUH CTPOK);

5) 4yac moyaTKy i 3aKiHYeHHS POOOTH, 4ac MOYarky i 3aKiHYEHHS MepepBH s
Bi/mounMHKy i XapdyBaHHs (y pasi 3acTocyBaHHsS (DiKCOBAaHOrO pexHMy poOOYOro
gacy);

6) mepiom yacy, B SKi AepKaBHHUI cirykOoBelb 30008’ si3aHuil OyTH MPUCYTHIM
Ha poGodyoMy Micii (3a 1oTpedu, y pasi 3acTOCYBaHHs 3MIHHOTO PEXUMY poGouoro
qacy). .

Takuii Haka3 IOBOIAMTbCA JO BijloMa JepXKaBHOIO CIy:KOOBIs, SKOMY
BCTAHOBJIIOETHCS THYYKHMH peXuM pobodoro dacy, Ta Horo Oe3mocepeHboro
KepiBHMKA JI0 [I0YATKY 3aCTOCYBAaHHS THYYKOTO PEXUMY pOoOOUOro yacy.

[lix 4Yac BCTAQHOBJEHHS THYUYKOTO PpeXuMy pobodoro dyacy MOTpiOHO
BpaxoOBYBaTH: ‘

3a60pOHY BKJIFOUEHHs 10 poO0YOro yacy HIYHOrO 4Yacy, BU3HAYEHOIO 3aKOHOM,
SKIIO iHIIE He mepeadadeHo 3aKOHOM,

HeoOXiHiCTh 3a6e3MeyeHHs HaleKHOro (pyHKIIIOHYBaHHS Y IPABIiHHA Y MEXKaX
BCTAHOBIIEHOTO PeXUMY poOOTH (HafaHHS MOCIYT, HPUHOM IPOMAJsH, NPHAMaHHS
Ta BiZIIpaBIEeHHs KOPECIIOHIEHIii TOLIO);

3a6e3nedYeH s HaJIe)KHOI B3aEMOJIiT CTPYKTYPHHUX IMiIPO3/IiIiB YIIpaBIiHHS;

CTBOPEHHsI YMOB JUIi CyMIIIHHOTO i NpO(eCiiHOro BHUKOHAHHS JepPKaBHUM
CcIyKGOBIEM CBOIX TOCATOBUX 000B’A3KIB;

notpeby B eekTHBHil opraHizaiii po6odyoro uacy JepKaBHOTO CIyKOOBIIA,
361IbIIEHH] POIYKTHBHOCTI Ta AKOCTI HOro poGOTH, BPaXOBYIHOUHM OCOOIMBOCTI
poGOTH y MeBHill MiCLEeBOCTi, 30KpeMa Taki, K TOJIWHH MIKOBOI 3aBaHTa)KEHOCTI
TPAHCTIOPTHUX LLISXiB, 3HAYHY BiIATeHICTh Miclsd poOGOTH Bijl MiCLi MPOKMBAHHS
JIePKABHOTO CJTYKOOBIS, PEKAMH POOOTH 3aKNaliB JOLIKIIBHOI Ta 3aralbHOI
cepellHbOl OCBITH; : |
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iHmi  oco6amBoCTI poOOTH YTNpaBiiHHS, 30KpeMa HepiBHOMIpHUI 00csT
HABAHTAKEHHS HA JIEPIKABHOTO CITY’KGOBIL BIPOJOBIK NHs (THKHA), KOJH OCHOBHHUM
o6csr pobiT MpUMazae Ha MOYATOK UM KiHElb POOOYOro JiHs ab0 BUXOAUTH 3a HOro
MeXl.

6. [TpaniBaukaM  3a00pPOHSAETBCS  BIABONIKATH  JIEPXKABHOTO CITy )KOO0BL
BiJl BAKOHAHHS MO0 1MOCa0BUX 000B’A3KiB.

7. Opranizaist 0061iky pob6o4oro 4acy AepiKaBHHX cIyK00BIIiB B YIpaBliHHI
TOK/TA/a€ThCsl HA CITyKOy yNpaBIiHHS NEPCOHANOM YIIpaBIliHH. O06nik podboyoro
yacy B YIpaBJiHHI 31iHCHIOETCS y BIIOBIIHOMY KypHaJIi 00JIiKy pobodoro vacy
Ta ohopMITIOETHCsE Tabers 00Ky podo4oro Jacy.

8. Buxig jep/KaBHOTO CiyKOOBLS 3a MeXi aJAMIHICTPaTHBHOI Oy aiBii
Yrpasiinas y poGoumit yac 3i CiyOOBUX MHTaHb BizOyBaeThcs 3 BlIOMa HOro
GesmocepeJHbOr0 KepiBHMKA. B YrpapiiHHI MOXKe BECTHCS IKypHAI peecTpariii
MiCIIeBHX BIAPSAIKEHb.

9. 3a iHILIaTHBOIO JEP)KABHOIO CIyXKOOBIS i 3rofor HOro Oes3nocepeHboro
KepiBHMKa Ta KepiBHMKAa CaMOCTIHHOTO CTPYKTYpPHOIO migpo3ainy (3a HasBHOCTI)
TaKuii lepKaBHUi CITy’KOOBEIb MOKe BUKOHYBATH 3aBJIaHHSA 32 T0CA/00 38 MEKaMH
ajMinicTpatuBHOi OyniBni  Yrpasiminesa. Jlng wporo JaepkaBHUM CITy)K00BELb
MOBHHEH TIOTOMMTH Y MHCHMOBiH (opMi, 30KpeMa 3aco0aMu TeleKoMyHiKalliiHOTo
3B’S13Ky, TlepesiK BiMOBiIHUX 3aBJaHb Ta CTPOKH IX BHUKOHAHHA 3 Oe3rnocepeHIM
KepiBHMKOM Ta KEPiBHHKOM CaMOCTIHHOTO CTPYKTYPHOTO iApo3/iy (3a HasBHOCTI).

 Jlns  jmepkaBHOrO CIyOO0BIA 00CsAr  3aBAaHb 3a II0CA0K0 33 MeXaMH
anaMiHicTpaTUBHOI Oy/iBiai YTpaBlHiHHA MOBHHEH BHM3HA4YaTUCh 3 YypaxyBaHHAM
TPUBAJIOCTI HOro poboyvoro vacy.

3a MexaMy agMiHicTpaTUBHOI OyaiBIi YHpaBIiHHS MOXKYTh BHKOHYBAaTHCH
3aBaHHsA, AKIIO iX SKicHe, eeKTUBHE Ta pe3y/IbTaTHBHE BUKOHAHHA HE MOTpeOdye:

BUKOPHUCTaHHs iH(pOpMallii 3 00MEKEHNM J0CTYIIOM;

JOCTYIly JO KOMITFOTEPHOTO, TeJIeKOMYHiKallifHOro Ta/abo nporpamHoro
3a6e3neueHHs, sike GYHKIIOHY€ JIMIIe y MeXaxX NPUMILIEHHs Y IpaBIIiHHS;

060B’3KOBOTO MepedyBaHHs B MPUMILLEHH] Y IpaBIiHHSL.

Yac BUKOHAHHS Jep)KaBHUM CIy>KOOBLIEM 3aBJaHb 3a IOCAN0K0 33 MEXaMH
a[MiHICTpaTHBHOT 6y 1iB/i YIIpaBIiHHs 00J1iKOBYEThCS K POOOUMH Hac.

IV. Ilopsiaok NoBiAoMIIeHHsI AePKABHHM CJIyKO00BLIEM Y IpPABIiHHSA
Npo CBOIO BIACYTHICTH

1. JlepkaBHuii ci1yk60BeLb ITOBIIOMIISE CBOTO Oe3M0CEpeHBOr0 KepiBHUKA IIPO
CBOIO BiACYTHIiCTH Ha pobOTi y MUCBMOBiH (opwmi, 3acodamMy eIeKTPOHHOIO YK
Tee()OHHOTO 3B’ 3Ky 200 IHIIKMM JIOCTYITHUM CIIOCOOOM.

2.V pasi HeJIOTpUMaHHs AEP)KaBHUM CIyXKOOBLEM BAMOr IyHKTY | LbOro
posminy IlpaBui cKIagaeThes akT TMPO  BIACYTHICTH  JIEPKABHOTO ciyx00BLs
Ha poboYOMy MicCLIl. '

3. V pasi HeHalaHHS JepXKAaBHUM CITy’KOOBLEM J0Ka3iB MOBAKHOCTI MPUUNHH
cBO€i BiZCYTHOCTI Ha pobOTI BiH MOBMHEH IOJATH MHCHMOBI MOACHEHHA Ha iM’s
HaYaJIbHUKA YTIPABIiHHS [O/0 IPUYUH CBOET BiZICY THOCTI.



V. IlepeGyBanus 1ep:KaBHOIO CJIy:k00BUs B Y IpaBJiHHIy BHXIi/IHi, CBATKOBI,
Hepo06oYi AHi Ta mic/as 3aKiHYeHHa pobdovoro vyacy

1. Jliisi BAKOHAHHS HeBiIKIa[HUX 3aBJaHb Iep)KaBHUH Ciy:KO0Belb Y IpaBIiHHS
MOJXKe 3alydaTHCh 10 POOOTH IMOHA] YCTaHOBIEHY TPUBAIiCTh poOOYOro 1HA 3a
HAKA30M HavyaJbHUKA YIIPaBIiHHA, B TOMY YHCIi y BHXiJHI, CBATKOBI, Hepoboul JHI,
a TaKOX y HiYHMH 4ac 3 KOMIIEHcALli€ro 32 POOOTY BiAMOBIIHO /10 3aKOHO/IABCTBA.

TpuBanicTs poGOTH MOHAZ YCTAaHOBIEHY TPMBAIICTH POOOYOro JHSA, a TaKOK
y BHXiJHI, CBATKOBI Ta HepoOodYi [Hi, y HIYHHH 4ac IJId KOKHOIO J€pKaBHOTO
ciTy00BIIA YIIpaBIIiHHS He TOBHHHA MEPEBUILYBATH YOTUPYU FOJMHU IPOTATOM JIBOX
nHiB noctink i 120 roauH Ha pik.

2. HavanpHuK YIpaBiiHHA 3a n0Tpe6p1 MOJKe 3alTydaTH JepiKaBHOro cny>i<603u51
YrpaBiiHHS 0 4epryBaHHs MiCiis 3aKiHUeHHs PoOOYOro MHS, Y BHXi/HI, CBATKOBI i
HepoOoUi JHI.

YepryBaHHs JIep)KaBHOTO CITyXXOOBIs YIPaBIiHHA M/ 3aKiHYeHHsT PoOOUOro
JHS, Y BHXiJHi, CBATKOBi i HepoGoui aHI 31ifiCHIOETBCS 3riIHO 3 rpadikoM, sKHi
3aTBEP/KYETHCS HAYAIbHUKOM Y TIPaBJIiHHS. ‘

3.V rpadiky 4yepryBaHHs 3a3Ha4alOThCS: 3aBJaHHs, K€ MOTpeOy€e BUKOHAHHS,
BiAMOBiaNbHUI JepkaBHMi CykO0oBellb YIpaBIiHHA, HOro mocaja, Micie, aara
Ta CTPOK YepryBaHHSL.

4.V pas3i 3amyueHHs 0 YepryBaHHs Micist 3aKiHYeHHs poO0oyoro JiHs, y BUX1/HI,
CBATKOBI 1 HepoOoYi JHI Jep)KaBHOTO CIyKOOBLS YTpaBIiHHS, SKOr0 HE BKIIOYEHO
710 rpadika, HACTyIMHOro poOOYOro JHS INCIA YepryBaHHS BHOCATHCA B
yCTAaHOBJIEHOMY TOPSIZIKY BiITOBiHI 3MiHH JI0 Takoro rpagika.

5. 3a6opoHsEThCA 3alydaTd 10 POOOTH TOHAJ YCTaHOBJIEHY TPHBANICTD
pOGOYOro JIHS, a TAKOXK y BUXI/HI, CBITKOBI Ta HepoOOYi JHi, y HIYHUH Yac BariTHUX
JKIHOK 1 JKIHOK, SIKi MaiOTh JiTeil BiKOM JI0 TpboX pokiB. JKiHKHM, sKi MaroTh JiTeH
BikOM Bif 3 110 14 pokiB a0 TUTHHY-IHBaNIlJa, MOXKYTh 3aIy4aTHCs 10 HalypOUHHX
poGiT NuIIe 3a IXHBOIO 3rO00. 3alydeHHs iHBAlIiB 10 HalyPOYHHUX POOIT MOKIIHBE
JAMIIe 3a IXHBOIO 3rOJ0K 1 3a YMOBHM, IO L€ HE CYNepeyuTh MEIUYHUM
peKOMeH1aLlisIM.

VI. Iopsiaok 10BeIeHHs! 10 BiIOMa ep:KaBHOIO0 cJIy:K00BUs Y IpaBIiHH
HOPMATHBHO-NIPABOBHX AKTiB, HAKA3iB, I0pPYY€eHb TA PO3MOps/IKeHb 3i
CJIY:KO0BHX NUTAHD

1. HopMaTUBHO-TIPAaBOBI ~ aKTH, HaKas3W, JOPYYEHHs, DO3MOPSUKEHHS 3
CIy’KOOBHX TMHTaHb JOBOMATHCS JO BiZOMa JepXKaBHUX CIyXKOOBLIB YIpaBiiHHS
[IUISIXOM O3HAWOMJIEHHS y TarnepoBiii abo eleKTpoHHINH (opMi 3 MiATBEP/UKEHHIM
TaKoro O3HaMOMIIEHHS.

[TinTBEp/UKEHHSAM  MOXe  CIyTyBaTH IIJNHC  JEpPKAaBHOIO  CIlyKOOBLL
YnpapiinEs (y TOMy 4YHCIi sK BiAMOBIJAJbHOrO BHKOHABI) HA JOKYMEHTI,
y )KypHaJIi peecTparlii JOKyMEeHTIB.
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2. HopMaTHBHO-TIPABOBI aKTH, fAKi MiLIATaIOTh o(irifiHOMy ONPHUITFOTHEHHIO,
JOBOIATHECA 7O BifloMa JIEPIKABHOTO  CIFy)KOOBLA VipaBiuiHHS =~ HUIIXOM - 1X
OTIPHUJIFOIHEHHS B O(bmmﬂﬂx JIPyKOBaHUX BHJAHHSAX, @ TAKOXK HIISIXOM p03M1u1eHH;1
ma oinifiHomMy BeG-caiiTi XapKiBCBKOI 06acHOi JlepXKaBHOI ~ aaMiHicTparlii
Ta Ha BJIacHOMY Be0-cailTi YTpaBiHHs (32 HAsIBHOCT!).

VIL lorpaMaHHs 3arajibHUX iHCTPYKUiA 3 0XOPOHH npaui Ta NPOTHIIOKEKHOI
0e3nexKHu

|. HauanpsHuk YrpasiiHes 30608’ s3aHuii 3a0e3neuntn Gesneuni yMOBH npari,
HaJeXKHHH CTaH 3aC06iB POTHIIOKEKHOT O€3IIeKH, CaHiTapil 1 MrieHH npari.

[HCTpYKTyBaHHS 3 OXOPOHH mpaii Ta [POTUTIOXKEKHOI . Oe3lekn Mae
3ificHIOBaTH 0c00a, Ha SKy HAYalbHUKOM YTIpaBIliHHSA MOKJIaJeHi BiIMOBIHI
(yHKIil B TAKOMY OpraHi.

2. JlepxaBHuil CiryKOOBELb lepaBmHHﬂ MOBAHEH JOTPUMYBATUCH IPABUII
TEXHIKH Oe3I1eKH, BI/IpO6HI/I‘IOI cauiTapii i ririeay mparti, IPOTUMOKEKHOT OC3MEKH.

3.VMoBM mpami Ha pobodomy Micmi, cTaH 3aco0iB  KOJNEKTHBHOTO
Ta 1HAMBIZyallbHOTO 3aXHUCTy, IO BHKOPHCTOBYIOTBCS JICPXKaBHUM CIIyXKOOBIIEM
VIpaBniHHSA, @ TAKOXK CaHiTapHO-NOOYTOBI YMOBH MOBHUHHI BIJIMOBIIATH BAMOTaM
HOPMATHBHO-TIPABOBHX aKTiB 3 OXOPOHH MpAIl.

4. 32 cTaH TOKEXHOI Oe3MeKu Ta JOTPUMAHHSA iHCTPYKIIiH 3 OXOPOHHM Ipall B
VrpasiiHHi BiANOBiZae HayalbHUK YTPABIIHHA Ta BU3HAYCHA HUM BI/IMOBiJa/IbHA
ocoba, Ha Ky TOKJIA[eHO TaKuil 000B’A30K.

VIIL Iopsaok npuiiHATTS Ta nepeaayi 1iJI0BOACTBA (cnpaB) i Maiina
JAep:KABHHM CJIyKO0BUEM

1. JlepkaBHuii ciryk60Berb Y IpaBIiHHS 3000B’s13aHMH /10 3BUIBHEHHS 3 MMOCAIH
9y TepeBelleHHs Ha IHIIYy T[ocaay TNepejaTd ClpaBu i uompeHe y 3B'S3KYy 3
BHKOHAHHSM TIOCAJOBMX OOOB’SI3KIB  MaifHO  yNOBHOB&XEHIH  HaualbHHKOM
VrpasnisEs 0cobi. YoBHOBaxeHa ocoba 3000B’s3aHa MPUHHATH ClIPaBH 1 MaiHoO.

2. MakT mepenadi CrpaB i MaiiHa 3aCBiIUy€ThCS aKTOM, SIKMH CKIafaeTbCs y
JBOX MPHUMIpHMKAX 1 MIAMKCYETBCS YINOBHOBAKEHOIO ocobor0 YTpaBiaiHHA Ta
JepKaBHUM CITy)KOOBLEM VYTIPaBIiHHA, SKAA 3BUTbHACTHCS abo TepeBOAUTHCS Ha
IHIIYy Tocajy.

OnyH NPUMIPHHUK aKTa BUIAAETHCS AEPKABHOMY cny>1<6013m0 VYrpaBiiHHsA, KUK
3BITBHAETHCS UM TIEPEBOIUTHCS HA IHIIY TOCay, IHIIMHA MPUMIPHAK JOTY4a€ThCs 10
0c060BOT CIPaBH [BOTO JAEPIKABHOTO CITy/KOOBLISL.

IX. IlpukinneBi NoJI0KeHHsI
1. Henotpumanus Bumor ITpaBuil € MifACTaBoO Ul IPUTATHEHHS CPKABHOTO

ciykG60BIs YIIpaBIiHHS 10 BiANOBIJAIBHOCTI Y HOPSIKY, nepeadayeHOMY YHHHUAM
3aKOHOJIaBCTBOM.
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2. TTuranns, nos’s3aHi i3 3acTocyBanHsM [IpaBuil, BUPILIYIOTECS Ha9albHUKOM
VrpasninHs (SKIIO iHIIe He nepedaieHe YHHHUM 3aKOHO/IaBCTBOM).

HavanpHuK YIpaBIiHHS y CIIpaBaX BETEPaHIB

XapkiBchKoi 061acHOT fiepykaBHOI aMiHicTparil C? Onmner ITYJIb



