3ATBEPJDKEHO

Hakas KépiBHHKa anaparty
ofacHOI JepaBHOl aaMiHicTpamil
11 rpynnsa 2020 poky Ne 30-0

HOJIOKEHHA

npo BiIIi1 po6oTn i3 3BepHEeHHSIMH I'POMAASH anapaTty 001acHOi AepKaBHOL
aaminicTpanii

1. Bigain po6Gotu i3 3BepHEHHAMH rpoMaisH (fam — Binxgin) € cTpyKTypHHM
HiZpo3ainoM anapary 0bnacHol JepixaBHO! aaMiHicTpallil, AKHE MiADOPAAKOBYETCA
KepiBHHKY anapaty o0JacHOl Aep)KaBHOI aMiHiCTpaltii.

2.V cBoiii mismeHOCTI Bimain kepyethcs KoHcTHTyUi€:0 YKpaiHH, 3aKOHaMM
Vkpainu, aktamu IIpesmnenra Vxpainu, Kabinery Minictpie Ykpainu, BepxosHoi
Pagu Vkpaiud, MiHiCTepPCTB, IHMIAX NEHTPATHHHX OpPraHiB BHKOHABYOI BIajH,
PO3MOPAIKEHHAMH TOJIOBH 00JIACHOT JepiKaBHOI aAMiHICTpalii, HaKa3aM# KepiBHHKA
amapaty obracHol JepkaBHOI anMiHicTpaii, UM [TomoxeHHIM.

3. [Tonoxenas mpo Biamin 3aTBep/UKYeTBCS HAKA30M KEpIBHHKA amapary
obnacHOI JepKaBHOI aaMIiHICTpalii.

4, HismeHicTs Bimgginy 3maificHIOETECA HAa OCHOBI KBApTANBHHX ILIaHIB poboOTH,
3aTBEPIDKEHUX KePIBHUKOM amapaTy 00JacHOl AepxkaBHOI aaMiHicTpanil.

5.Bigmin npu BuUpilmeHHi OWTaHb, WO HalexXaTh A0 HOro KOMIETeHIi,
B3a€MOJI€ 3 BLANOBIAHUMH CTpYKTypHUME nifposginamu Odicy Ilpesmnmenta
Vxpainm, Amapary Bepxosuoi Pamu Vkpainum, Cexperapiaty Kabinery Minictpis
Yxpainn, MiHicTepCTBaMH Ta iHIIMMH [EHTPAJLHUMH OpraHaMH BHKOHABYO1 BIaJH,
CTPYKTYPHEMH Migposminamu o0mxacHOi ZepxkaBHoi amMimicTpamii, ii amapary,
palfOHHAMH JePKABHUMH ANMIiHICTpaNisiMH, OPraHaMH MiICIEBOTO CaMOBDAAYBaHHS,
MiAMPHEMCTBAMH, YCTAHOBAMH, OPraHi3aliAMH.

6. Bigain Mae 6nank BCTAaHOB/IEHOT QOPMH 31 CBOIM HAHMEHYBAHHSIM.
7. Ioknanesus Ha Bimmin o6or’a2kiB, He nepenbauenux mum ITonoxeHHSM i

TAKAX, [0 He CTOCYIOThCS IHTaHh pOOOTH i3 3BEpHEHHSIMH TIPOMaJAH, He
OOTYCKAaEThCH.
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8. OCHOBHMMH 3aBJlaHHAME Bigainy €:

1) 3abe3mevenHs peamizamil JepKaBHOI TONITHKM 3 THTaHb pobotd i3
3BEpHEHHAMH TPOMAJISH B alaparTi Ta CTPYKTYPHHUX HAPO3ALIax o0nacHoi gepikaBHOl
aaMiHicTpauil, pallOHHUX AepKaBHHX aAMIHICTpaIlifX;

2) B3aEMOisL 3 OpraHaMH MICIEBOTO CaMOBPSAAYBaHHHA, NLANPHEMCTBAMH,
YCTaHOBAMH, OpTaHi3aliiMe 3 MATaHb POOOTH 13 3BEPHEHHSIMH I'POMAJIAH.

9. Bignin BiANMoOBiIHO IO MOKJIaJeHHX Ha HROTO 3aBIaHb.

1) 3aiiicHIOE monepeAHiil po3risiy IPONO3nLiH, 3a4B 1 ckapr rpoMajsH, TOTyeE 3a
OKpeMHEMH 3 HHX mpomosuuii (y pasi HeoOXximHOcTi) ronoBi obiacHOi JepXaBHOI
anMiHicTpalii, epimoMy 3aCTYIIHHKY Ta 3acTYIHHKaM roJIoBH o0JIacHOi JepxaBHOI
agMmimicrpamii (mami — KepiBHHUTBO 0OjacHO! JepxaBHOI anMiHicTpaumii) Ta
KepiBHHKY amapary o0macHoi AepKaBHOI aaMiHicTpamii BiINOBiZHO X0 pO3MOMLTY
000B’A3KIB;

2) 3OiiCHIOE ONPAFOBaHHA 3BEpPHEHD IPOMAIIAH 3TiHO 3 YCTAHOBICHO 3BiTHO-
00JIIKOBOK JOKYMEHTALIEIO;

3) smificHIOE OmpaIIOBaHHS 3BEPHEHb IPOMAJAH, IO Hamiimum fo obnacHol
Jep>KaBHOT aIMIHICTPAITT 3 KepKaBHOI YCTAHOBH « Y PSJIOBUH KOHTAaKTHHH LIEHTPY;

4) spilicHioe opramizaniitie 3a0e3meveHHs IPOBEISHHS OCOOHCTHX MNPUHAOMIEB
IPOMAJISH KEPIBHHIITBOM 00J1aCHOT Aep kaBHOI a/IMiHiCTpallii Ta KepIBHEKOM alapary
oOnacHoi JlepkaBHOi ajMiHicTpamii, 3rifHO 3 rpagikoM, 3aTBEpPIKEHHM TOIOBOIO
obacHOT NepxaBHOI agMiHICTpAaIIil;

5) oTpUMYy€ BiI CTPYKTYpHHMX migpo3ALIiB obnacHol AepxkasHol agMiHicTpamii, i
ammapaTy, pallOHHHX JlepKaBHUX aJMiHICTpaliif, OpraHiB MiCI[€BOIO CAaMOBPSIyBaHHS,
TiAPAEMCTB, YCTAHOB 1 oprasizamiii iH¢opmauii (IOBiAKH, HOACHEHHA Ta IHII
MaTepiain), MmO CTOCYIOTHCH PO3TILILY NPONMO3MIIH, 3adB i CKapr rpoMajsH, Ha IX
migcTaBi pospobise ysaraisHeHY iH(QOpMamilo KepiBHHITBY OOJacHOi AepxaBHOL
agMimicTpanii Ta KepiBHAKY anapary obiacHoi AepikaBHOL aJMiHICTpamii;

6) 33 JOpYUEHHAM KepiBHHULTBA 001acHOI JepikaBHOI anMiHicTpanii, KepiBHUKA
amapaty obacHoi aepxaBHoOl aaMiHicTpanii abo caMocTifiHo (BiAmosigHoO A0 CTATTi 7
3akony VYkpainu «[Ipo 3BepHeHHA TIpoMajadH») HAICHIA€ MO0 CTPYKTYPHHX
migposninie  obaacHoi  nepkaBHOI  anMiHiCTpanii, palOHHMX  JiepKaBHHX
aAMiHiCTpaliil, Oprasis MiCUEBOT0 CAMOBDSXYBaHHA, NiONPUEMCTB, YCTaHOB 1
opraHizamiii AJif po3riaay Ipono3uuii, 3adBH, CKapTrH I'POMaJIsH,

7) NIpOBOAHTL KOHCYIbTAUIdHWHA NPHAOM TpOMaisiH, CTBOPIOE€ YMOBH [IA
HAalaHHA MOMIHBOCTI 3HAWOMHTHCS 3 MaTepialaMM IepeBipoK BilNOBIIHUX
3BEpHEHb; HAJA€, y MeXaxX CBOIX ITOBHOBaKECHb, PO3 ACHEHHA IPOMaJsHaM IOJO
IOPsAAKY 3BEPHEHHS [I0 OPraHiB Jep:KaBHOI BIIaJM i BUDIIIEHHs IHTaHb, IOPYIICHHX
Y 3BEpHEHHSX;

8) BMBYa€ NpPakTHKy poGOTH CTPYKTYpHHX IiApo3finiB obnacHoi AepXkaBHOL
amMiHiCTpalil, paliOHHMX JepkaBHHX ajaMiHicTpamiif, opranie micnesoro
CaMOBpSAyBaHHA WMIOAO 3BepHEHh TPOMAJSAH, OJEPKYE Bill HHX CTaTHCTHYHI Ta
indopManiiini faHi NMPo HagXOMKEHHS Ta PO3TIAA MPOIO3MIIA, 3asB, cKapr A
aHai3y i CKIa/leHHS IMOKBAaPTAIBHAX, PIYHHUX 3BITiB PO MACYMKH POGOTH;
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9) Hajlac NpaKkTHYHY JOIOMOIY, KOHCYJIBTY€ IMpAIliBHMKIB MiCIIEBHX OPTaHiB
BHKOHARYOI BIAJIM T4 OPraHiB MiCIIEBOro CaMOBPsIYBaHHS, IiAIPAEMCTB, yCTAaHOB Ta
oprasizaniif 3 NnHTaHb poOOTH i3 3BepHEHHAMH I'POMAJIAH,;

10) 3a mopy4eHHsM KepiBHHITBA 001aCHO] AepKaBHOI aaMiHicTpalii 3xilicHioE,
BIIOBIAHO [0 CBOIX MOBHOB@XKEHBb, NMEPEBIPKH JOJEpXKAHHA 3aKOHOIABCTBA IIPO
3BEpHEHHS TPOMAIAH Y CTPYKTYPHHX Mifpo3Ainax obnacHOi JepiKaBHOI
amMimicTpamii, padOHHHMX JEpXaBHHX aIMiHICTpallifiXx, OpraHax MiCIeBOTO
CaMOBpANYBaHHA, B YAaCTHHI JeNEroBaHWX M I[TOBHOBa)Ke€Hb OpraHiB BHKOHABYOl
BIAJH, 33 pe3yIbTATaMHM TIOTYE BIAMOBiOHY iH(popMamio KepiBHHUTBY OONacHOI
JePKABHOT aJMIHICTpALLil;

11) roTye Marepiany WoA0 OpraHizamnii 0cOOKMCTHX ACHOBLAEH rojiB padoHHHX

IepKaBHMX aAMIHICTpauUiil mepes roloBoio ofnacHOl AepxaBHOI agMminicTpauii mpo
craH poOOTH i3 3BEepHEHHSMH TIPOMaJSH Y BiANOBIAHHX pallOHHHX ZEPKABHHX
aIMiHICTpaIlifX;

12) 3pificaroe  cratuctHyHEd oOJiK 3BepHEHbP TIpOMaifH Ha IIJCTaBi
Knacupikaropa 3BepHEHb TIPOMaJsfH, 3aTBep/KeHOro nocraHopolo KabGinery
MinicTpis Ykpainm;

13) 3abe3neuye HepO3rONOIIEHHS OAEPKAHMX 13 3BEpHEHB TPOMAIAH
BigomocTel mpo iX ocoOucTe KUTTA Oe3 1X 3rogu 9d BiAOMOCTEH, IO CTAHOBIATH
nepxasHy a0o iHIIY TAaEMHHIO, SKa OXOPOHAETHCA 3aKOHOM, Ta iHINOI iHdopMallii,
IO cTajla BiloMa Mix yac BHKOHAHHA NOKJIaAeHHX Ha Bignin 3aBaans;

14) 3abe3neqye 36epiraHHs NepcOHATLHAX JaHHX IPOMAJIAH, IO 3HAXOMATHCA Y
BonoAiHHI Bigaimy;

15) 3abe3nedye IOKBApTajJbHE ONPWIHNOAHEHHS Ha odiuiinoMy BebcaiiTi
obnacHoi JepXaBHOI agMIiHICTpaulii y3araJbHEHMX BITOMOCTEH IIpO OpraHisamniio
poOOTH 31 3BepHEHHAMM I'DOMAJISH Ta BHPILISHHA NOPYIICHHX Y HHX IIHTaHb, HANAE
3asHa4eHi ysaraneHeHi Bimomocti mo Odicy IlIpesuaenta VYxpainm, KaGinery
MinicTpis Ykpainuy;

16) po3pobnse TNPOEKTH pO3MOPAINKEHb TONOBH 00JacHOi  JepxKaBHOL
agMiHicTpallii, y TOMy 4HCIi HOPMATHBHO-IIPABOBOTO XapaKTepy, HaKa3iB KepiBHHKA
anapary obmacHoi JepskaBHOi aaMiHicTparii Ta iHmEX cIyKO0BHX HOKYMEHTIB 3
ITATAHb, BiTHECEHUX 10 KOMITETEHIIIT Bigainy;

17) BukoHye iHmi 3aBAaHHs, IOKIageHi Ha Bimnin, BiANOBiAHO OO YHHHOTO
3aKOHO/IaBCTBA YKpaiHH.

10. Bigain BianoBiiHO 10 NOKNaeHUX HA HBOTO 3aBaHb Mac MPaBo;

1) mepeBipsTH i KOHTPOJNIOBATH CBOCYACHHH pO3IIA] NHMTaHb, MOPYINEHHX Y
3asBaxX, CKAprax i MPOIO3MILX TpoMandH, 110 HaNiMIImEA 1o 001acHO! AepiKaBHOI
anMiHicTparii;

2) HanaBaTH KepiBHHUTBY OONacHOi AepXkaBHOI anMiHicTpamii Ta KepiBHHKY
arapary obmacHol AepxasHol aamiHicTpanii iEdopmanio mpo QakT¥ MOPYLIEHE
BHKOHABCHKOT AHCUHIUIHH 32 pe3yIbTaTaMy pO3rIAly 3BEPHCHb FPOMAISH Yy
CTPYKTYpHHX Tigposainax o0nacHoi ~fepxaBHOi aaMiHicTpalii, padOHHHX
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AepKaBHHX aJMIHICTpalisfX, HA MIANPHEMCTBAX, B YCTAHOBAX Ta OPraHi3alisx
obnacrti;

3) KOHTPOJIIOBATH BHKOHAHHA pO3MOPS/DKEHh TONOBH 06JTacHOi AepiaBHOT
aJMiHICTpanii, Haka3iB KepiBHHKA amapary o0lacHOi JepXaBHOI aAMiHicTpallii, 1o
BHJIAIOTHCA 3 [IHTAHb, IOPYIIEHHX Y MPOMO3HIiAX, 3ai0BaX 1 CKaprax rpoMaJisiH,

4) 3almyyaTd B YCTAHOBICHOMY NOPAAKY ¢axiBHiB CTPYKTYpHHX MigpO3AiNiB
obiacHOI JepxaBHOI aAMiHiCTpallii, TEpHTOpPIaIbHUX OpPraHiB MiHiCTEPCTB, IHIIHX
LIEHTPAILHEX OPTaHiB BUKOHARYOI BIIAJIH 34 MOTOMKEHHAM KePiBHHIITBA IHX OPraHiB
JI0 PO3rNAdy 3BEpHEHb NPOMAANH, Y TOMY YMCHi # I Yac MPOBEJeHHS O0COOHCTHX
IPUHOMIR TPOMAJISiH KEPiBHHLUTBOM 00JIACHOT IepKaBHOT agMiHiCTpaIii;

5) mepeBipATH Ta KOHTDONIOBATH CTAH COpaB 1 /JOTPHMAHHS BHMOT
3aKOHOJABCTBa IOA0 poOOTH 3i 3BEPHEHHAMH POMAaINH Y CTPYKTYPHHX IMiApO3/aiiax
obnacHoi fepkaBHOI anMiHicTpanii, pallOHHHX [Ep)KaBHHX aAMiHiCTpalifXx;
HA/JaBaTH METOAMYHY AONOMOI'Y 3 OpraHizamii poOOTH 3i 3BEpHEHHIMH TPOMAIH
OpraHaM MiCLEeBOT0 CaMOBPSIYBAHHS, TEPHTOPIAIBHHM OpPradaM MiHiCTepCTB, iHITHX
IEHTPabHUX OpraHiB BHKOHAB4Oi BNAajgW, IMANPHEMCTBAM, YCTaHOBAM Ta
OpraHizauisM He3alleXHO Bifl QOPMH BJIIACHOCTI,

6) OpaTE y4acTh y Hapagax Ta IHIOHX 3axojax i3 MOHTaHb pPOGOTH i3
3BEPHEHHSAMH I'POMAJIsH, CKIIMKATH HapaJu 3 MHTaHb, IO HATEKATH 0 KOMIETEHI]
Binairy;

7) BHOCHTH KepiBHHUTBY o0macHO! AepkaBHO! agMiHicTpauii Ta KepiBHHKY
amapaTy o0jacHOI JepxkaBHOI agMiHicTpauii NMPono3xuil 3 OHTaHL YAOCKOHAIEHHS
poOOTH 13 3BEpHEHHAMY I'POMAJAH, i ABHLUCHHA ii e(peKTHBHOCTI.

11. Bigain o4omoe Ha4anbHUK, AKHA IPAZHAYACTHCS HA TIOCALY Ta 3BiIBHACTHCS
3 [10Cay KepIBHUKOM anapary 00JacHOl AepKABHOI aIMIiHICTpallii B yCTAHOBIEHOMY
3aKOHOAABCTBOM MOPIAKY.

Ha mocamy HavaneHuka Bimziny npu3nadaeTscs ocoba, sfKka BITBHO BOJIOIIE
JIEPAKABHOIO MOBOIO Ta K1l MIPUCBOEHO CTYIIHB BHINOL OCBITH He HHXYe Maricrpa, i3
JocBinoM poGOTH Ha mocajnax aepxkaHol cayxOu xareropii «b» um «B» abo
JIOCB1IOM CITy’XOH B OpraHax MiCHEBOrO CaMOBpAXYBaHHA, ab0 HOCBiZOM poboTH Ha
KEPIBHHX IOCaJax MiAIPAEMCTB, YCTAHOB Ta OpraHisallifi He3aleKHO Bix Qopmu
BJIaCHOCTI He MeHINe ABOX POKIB.

12. Hauansnuk Bigainy Mae 3acTynHHKA.

13.3actynEuk HavanbHMka Bigginy Ta iHmi npauniBHHkH Bigginy
[IPH3HA4YalOThCd HA NOCaAM Ta 3BUIBHAIOTBCH 3 NOCAJ KEpPiBHHKOM anapary
obnacHoi nepxasHOl aIMiHICTpaLUii B YCTAHOBJICHOMY 3aKOHOAABCTBOM HOPAIKY.

14. Hagamsauk Bimminy:
1) 3xificHIOe KepiBHHLOTBO poboToio Bigminy, mepcoHaNBHO BiJmOBiZae 3a
BHKOHAHHA IOKIaJcHUX Ha Bigain 3aBmans;
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2) BU3Hayae 3aBJaHHA 1 po3mnofinse o00B’S3KM MK NpaiiBHHKamu Bigaity,
KOHTPOJIIOE 1X BUKOHAHHS, HECE BiJNOBIJAJIBHICTh 3a CTaH CIy:K00BOi, TPYI0BOi Ta
BHKOHABCHKOI TUCHHUIUTIHK Y Bimaini;

3) nnanye poboty Bimainy, 3abe3nedye BAKOHAHHS NIEPCIIEKTUBHUX 1 MOTOYHMUX
IUTaHiB poOOTH;

4) ananisye pesynsTaTd poboTH Bimmimy i BXWBa€ BIANOBIZHHX 3aXOMiB 10
miaBUIIeHHS edeKTUBHOCTI poboTu Bimmimy, 3abe3medye miJBUINEHHS NpodeciiHol
kBastiikamiil npaniBHUKIB Bigainy;

5) mianucye CympoBigHI JTMCTH CTOCOBHO IEPECH/IaHHs 3BEPHEHb IPOMAISH 3a
HAJIEXKHICTIO 710 BiJMOBIJIHOIO OpraHy 4d mocaaoBiii 0cobi, y pasi Kol MOpYIIeHi y
3BEDHEHHSX IMTAHHA HE HajexaTb [0 [OBHOBaXeHb O00IacHOI JepiKaBHOI
aJIMiHiCcTpamii;

6) opraHizoBye B MexaX MOBHOBaXeHb pobOTy momo B3aemonii Bimmimy 3
BianoBigHuMu cTpykTypHHMH minposainamu Odicy [Ipesunenta Ykpainu, Anapaty
BepxoBuoi Pagu Ykpainu, Cekperapiaty Kabinety MinicTpiB Ykpailu, MicneBux
OpraHiB BHKOHaBYOl BJIaJH, @ TAKOX 31 CTPYKTYpPHHMH MiApo3JilaMH 0O1acHOi
nepxaBHOI aaMiHicTpawii Ta ii anapaTy, TepUTOpialbHUMH OpraHaMH MiHICTEPCTB Ta
IHIIMX IEeHTpaJIbHMX OpraHiB BHKOHaBYOI BJAJM, OpPraHaMd  MICIIEBOTO
CaMOBpsiIyBaHHs, i JIIPAEMCTBAMH, YCTAaHOBaMH, OpraHi3allisiMu;

7) BUKOHY€E iHINI JOpYdYEHHs TroJIOBH O0OTacHO! IepxkaBHOI aaMiHiCTpamii Ta
KepiBHMKa amapary o0nacHOi JepxaBHOI ajaMiHIiCTpamii 3 NHMTaHb poOoTH 13
3BEpHEHHSIMHU 'POMAJISH.

HauanpHuk Biaiay poOOTH 13 3BepHEHHIMHU
. . AT
rpoMajisiH anapary 061acHoi JepKaBHO] %]

aaMiHicTpamii Tersna [PABHOBA



