XAPKIBCBKA OBJIACHA JIEP)KABHA AAMIHICTPAILLIS

PO3IMMOPAAXKEHH I

27 Bepecusi 2019 poky Xapkis Ne 498

IIpo 3arBepakennss IHeTpykuii 3
AOKYMEHTYBAHHS yHnpaBJIiHCbKOT
indopmauii B esiekTpoHHii popmi Ta
oprasizauii po0oTH 3 eJIeKTPOHHHMH
AOKYMEHTAMH B ALJI0BO/JCTBI,
€JIEKTPOHHOIO MIiZKBIIOMY0r0
oominy B XapkiBcbKiii o0JacHii
Aep:kaBHil aaminicTpanii

3 MeTOI YHpPOBaKEHHS eJeKTPOHHOro J0KyMeHTooOiry B XapKiBCbKii
obnacHiii JepkaBHii axMmiHicTpauii, BiamoBizHO a0 TumoBoi iHCTPYKWIT 3
JTOKYMEHTYBaHHsI YIpaBJiHChKOI iH(popmauii B enekTpoHHiH (opmi Ta opranizauii
pOGOTH 3 eJIEKTPOHHMMH JOKYMEHTaMH B J1IJIOBOJCTBI, €IEKTPOHHOTO MiKBiIOMYOrO
oOMiHy, 3arBepikeHoi mocraHoBoro Kabinety MinicTpiB Ykpainu Big 17 ciuns
2018 poky Ne 55 (3i 3miHaMmu), kepyro4Hch ctattsamu 6, 39 3akony Ykpainu «lIpo
MiCIIeBI JeprKaBHI aAMiHICTpaLii»:

1. 3arBepauTi IHCTPYKIiIO 3 JOKYMEHTYBaHHs YIpaBiiHCBbKOI iHpopmauii B
eNeKTPOHHIM ¢opmi Ta oprasizauii poOOTH 3 eJNEKTPOHHHUMH JOKYMEHTaMH B
JITOBOACTBI, €JIEKTPOHHOro MikBimomMuoro ob6miny B XapkiBcbkiii oOnacHii
AepikaBHil aaMiHicTpanil (nani — IHCTpyKuis), 110 10Ja€ThCS.

2. KepiBHMKaM CTPYKTYpHHX Iipo3/iJiB 00acHOI AepikaBHOI aaMiHIicTpaLil Ta
il anapary:

2.1. OpranizyBaTi BUBUeHHS [HCTpyKUIT NpaliBHUKAMHU.

2.2. 3abe3neyuTH IOTPUMaHHS [HeTpyKii, 3aTBEPIKEHOT LM

PO3IMOPS/UKEHHSIM, MMl 4ac poOOTH 3 CUCTEMOIO eNeKTPOHHOrO JOKYMEHTOOOIry
ACKO/I.

3.TonoBam pallOHHUX JepXKaBHUX aJMIHICTpalili BXHTH 3aXOAiB 100
3aTBEpPDKEHHs BJIACHHX IHCTPYKLiH 3 JIOKYMEHTYBaHHs YIpaBlliHCbKOI iHdopmauil B
eNeKTpOHHIM Qopmi Ta oprasizamii poOOTH 3 €JIEKTPOHHUMH JIOKYMEHTaMH B
I1JIOBOACTBI, €JIeKTPOHHOIO MI3KBiJOMYOr0 0OMIiHY.
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4. [HCTpYKLis BBOAMUTHCS B Ji0 B YaCTHHI HAasBHUX MOJYJIB CHCTEMH
€JIEKTPOHHOTO IOKYMEHTO0O00iry.

5. KoHTposib 3a BUKOHaHHSAM PO3NOPSKEHHs [OKJIACTH Ha KepiBHHKA arapary
obnacHoi aepkaBHo1 aamiHicTpauii Bikropito BEJISIBLIEBY.

[lepminii 32cTYNHUK ro/IOBH \

o0J1acHOl Aep:kaBHOT aAMiHicTpanil L’“’_H Mapk BEKKEP



3ATBEP/DKEHO

Po3nopsgxeHHs rojgoBu
o0macHol aepaBHOT agMiHicTpaLil

Bix 27 BepecHst 2019 poky Ne 498

IHCTPYKIIA
3 IOKYMEHTYBAaHHS ynpaBjaincbKol iHdopmauii B eJiekTpoHHiii ¢popmi Ta
opranizauii po60TH 3 eJICKTPOHHHMH I0KYMEHTAMH B iJIOBO/ICTBI,
eJICKTPOHHOI0 MizKBiioM40ro oominy B XapkiBebKiii o0acHiii
AepsKaBHIA aamiHicTpauii

I. 3araasHi NoJIoKeHHH

1. s IncTpyxkuis BinnoigHo 1o 3akoHy Ykpainu «IIpo enekTpoHHI JOKyMeHTH
Ta eJIEKTPOHHUH JJOKyMEHTOO0OIr» Ta IHIIKX aKTiB 3aKOHO/1aBCTBa BU3HAYAE:

MOPSIIOK MPOXO/IKEHHS €lIEKTPOHHOI0 JOKyMEHTa 3 MOMEHTY HOTo CTBOpeHHs abo
OJlep’KaHHS 1 10 MOMEHTY BiJiNpaBlieHHs a0o nepenaBaHHs 10 BU3HAYEHOI 0co0H, sika
3A1ACHIOE (YHKIIT apXiBHOTO TMiJAPO3AUTY YCTaHOBHM (Aani — apXiBHHH MIAPO3IiT
YCTaHOBH);

3aranpHi 3acagd (YyHKIIOHYBaHHS Ta BHKOPUCTaHHS CHCTEMH €JeKTPOHHOI
B3aEMOJIi1 OpraHiB BUKOHABYOI BIaH (Aali — CHCTEMa B3aEMO/II);

onepaTUBHUI iHGOpMAaNiiHUH 0OMIH 3 BUKOPUCTAHHSIM CIIyKO0BOI €l1eKTPOHHOT
MOLITH.

[{s IHCTpyKILis BCTaHOBIIOE 3arajbHi MpaBuia 3/1HCHEHHsS MOHITOPMHIY CTaHy
BUKOHAHHS YIPAaBIIHCBKHUX PIIIEHb.

I{s IHCTPYKIIis MOUIMPIOETBCS HA BCi €NEKTPOHHI JOKYMEHTH, 110 CTBOPIOIOTHCS,
BiANpaBNsioTECss  a00  OJepXkyThCs  XapKiBChbKOIO  OOACHOIO  JI€pPiKaBHOIO
anMiHicTpaniero Ta il CTPYKTYpHHUMH Migpo3ainamMu (nani BiAmoBiiHO — obnacHa
Jiep’kaBHa aJiMiHIcTpalis ado ycTaHOBa, CTPYKTYPHI MiAPO3A1IH 001acHOI Aep:KaBHOL
aaMiHicTpalii abo yCcTaHOBH).

Oco6nuBocTi oprasiszauii AiJ10BOACTBA 3 JOKYMEHTaMH, 10 MICTATh 1H(GOpMaLliio
3 00OMe)XeHMM JIOCTYIOM, JAIIOBOJCTBA 3a 3BEPHEHHSMHU IPOMAJIsiH, 3alUTaMU Ha
ny6aiyHy iH(OopMallilo BU3HAYaIOTHCS OKPEMUMH HOPMAaTUBHO-IIPABOBHUMH aKTaMH Ta
HE MOJKYTh PEryIloBaTHUCs Li€lo [HCTpyKLi€rO.

Bumoru miei [HcTpykiii mo poGoTH 3 mNepBUHHO-00JIKOBOIO, OaHKIBCHKOIO,
(iHAHCOBOIO, 3BITHO-CTATUCTUYHOIO, HAyKOBO-TEXHIYHOIO  JOKYMEHTAL€EI0,
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NIJIOBOJICTBA 3a 3BEPHEHHAMM TIPOMalsiH, 3aluTaMH Ha MyOniuHy iHdopmario
NOIIUPIOIOTECA JIMLIE B YAaCTHHI 3arajJbHHX NPHHLHUIIB poOOTH 3 €NeKTPOHHHUMH
JOKYMEHTaMHU.

OGnacHa fjepkaBHa aAMIHICTpallis OPraHi3oBye€ [OPSAAOK MPOXOKEHHS
€JIEKTPOHHOI0 JOKyMEHTa Ha miacTtasi wiei [HeTpykuii, 1o po3pobiiena Ha mijacTasi
Tunosoi iHCTpyKWIi 3 JOKYMEHTYBaHHs YNpaBIiHCHKOI iH(poOpMaLil B eleKTpoHHIM
dopmi Ta opranizauii poGOTH 3 eJIEKTPOHHUMH JOKYMEHTaMH B IiJIOBOJCTBI,
€JIEKTPOHHOTO MDXKBIJOM4Oro oOMiHy, 3aTBep/UkeHOi  mocrtaHoBoo KaGinery
MinictpiB Ykpaiuu Big 17 ciuns 2018 poky Ne 55 (3i 3minamu), [HcTpykuii 3
nioBoacTBa B XapKiBChbKilt oOnacHiil JepikaBHii aaMiHicTpauii, 3aTBepkeHol
pO3NOPSI/KEHHSAM T0JIOBM o0nacHoi JepxkaBHOi aamiHicTpauii Bix 07 4YepBHs
2018 poxy Ne 410 (31 3minamu) (mani — IHctpykuis 3 ginoBoactsa), Pernamenty
XapkiBcpkoi obnacHOi aeprkaBHOI aAMiHICTpalii, 3aTBEPIKEHOT0 PO3MOPSIKEHHIM
roioBu obnacHoi AepykaBHOI aaMiHicTpauii Bix 13 BepecHs 2018 poky Ne 519 (3i
3miHaMu) (nani — Pernament XOJIA) Ta HallioHaJIbHUX CTaHAAPTIB HA OpraHi3auiiHo-
po3nopsAAYYy AOKYMEHTALIIO (J1ali — HallilOHAJIbHI CTaHAapTH ).

2.0OcHoBHa Qopma mpoBajKeHHs [UIOBOACTBA B OONacHii JeprkaBHii
aZIMIHICTpallil € eJIEKTPOHHA.

JlokyMeHTyBaHHsi  ympaBiiHcbkoi  iH¢opmauii B  obnacHiii  JepkaBHii
aaMiHicTpauil Ta 1T CTPYKTYpHHUX MiIpo3/inax 3/iHCHIOETbCS B eJIeKTPOHHIH Gopmi i3
3aCTOCYBaHHAM  KBaJi()iKOBAHOINO  €IEKTPOHHOIO  MiANUcy,  KBaji(hiKoBaHOI
eJIEKTPOHHOI MevaTKy Ta KBaji(hikoBaHOI eNeKTPOHHOT M03HAYKH Yacy, KpiM BUIAIKIB
HasBHOCTI OOIPYHTOBAHMX IiICTaB Ul JOKYMEHTYBAaHHs YIPaBIiHCBKOI iHpopmauil
y naneposii GopMi, AKHMH BU3HAIOTHCH:

JOKYMEHTH, L0 MICTATh 1H(pOpMaLil0 3 0OMEeXKeHHUM JOCTYIIOM, BUMOra LIOJ0
3aXHMCTy SKOI BCTAHOBJIEHA 3aKOHOM;

e/IeKTPOHHI JIOKYMEHTH, 110 He MOKYTh OyTH 3aCTOCOBaHI K OpMriHaj 3riHO 3
BUMoOramMu 3akoHy VYkpaiHu «[Ipo enekTpoHHI [QOKYMEHTH Ta eJeKTPOHHHUN
JIOKyMEHTO001r»;

JOKYMEHTH, BUMOTa 11100 OTNpALfOBaHHs SKHUX Y MarnepoBii (popMi BCTaHOBIEHA
akramu KabGinety MinicTpiB Ykpainu.

3.3aranpHi 3acaJd JOKyMEHTYBaHHsA ynpasiiHcbkol iHdopmauii B oOnacHii
JepkaBHiil aaMiHicTpauil Ta il CTPYKTYpHHMX MiZIpO3]inax Ta OCOOIMBOCTI BeJIeHHS
JIJIOBOZICTBA Y ManepoBiit popmi BU3HaUaOThes IHCTPYKII€IO 3 1II0BOACTBA.

JinoBoacTBo y mnanepoBiii ¢(opmi AONYCKAaeTbCs JIMIIE Ui JOKYMEHTIB,
BU3HAYCHHUX ITYHKTOM 2 wi€l [HCTpyKLil.

4.Jlo eNneKTPOHHMX JOKYMEHTIB, MiAMHCAaHUX (MOTOKEHMX) i3 3aCTOCYBaHHAM
KBaNli(PiKOBAaHOrO €NEeKTPOHHOIro mignmucy abo 3acBiI4eHHUX KBalihikoBaHOIO
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€JIEKTPOHHOIO M€YaTKOK, BUMaraTi BiJITBOPEHHs Bi3yallbHOTO MiAnucy abo BinOuTKa
MeYaTKH He3aJeXKHO BiJ ocoOnuBocTel 0hOpMIIEHHS TOKYMEHTIB HE JOIMYCKAEThCS.

5.IlpoxomKkeHHs B [iIOBOACTBI YCTAHOBH OJHOTO 1 TOrO JK JOKyMEHTa B
eIeKTPOHHIN Ta namneposiii Gpopmi He JOMyCKAETHCS.

6.V niit [HcTpyKUiT TepMiHU BXXHUBAIOTHCS Y TAKOMY 3HAYEHHI:

1) 61aHK eneKTpoHHOrO JoKyMeHTa (Os1aHK) — yHidikoBaHa hopma eIeKTPOHHOTO
JOKYMEHTa YCTaHOBH abo il CTPYKTYPHOIO MiJIpO3/ily 3 BiIMOBIIHUMH PEKBi3HTaAMH
Ta MOJISAMH MOCTIHHO]T 1 3MiHHOT iHpOpMaLil;

2) Bizyanisalis — IpolLec BIATBOPEHHS HNaHUX Y (OpMi, 0 € CIpUHHATHOIO
JTIOTUHOIO;

3) BUKOHaBellb — ocoba, BIANOBiJalbHA 3a CTBOPEHHS, OINpALOBAaHHSA Ta
pPO3po0IeHHS eeKTPOHHOIO JOKYMEHTA;

4) BUTAr — 3acBiJl4eHa KOIMisl YaCTUHH TEKCTY eJIeKTPOHHOIO JOKYMEHTa, SIKUii
MICTHTB NeBHHUHA 00car iHdopmauii abo 3amucy peectpy;

5) Bi3yBaHHSI TPOEKTY €JEKTPOHHOTO JOKYMeHTa (Bi3yBaHHS) — HaKJIaJaHHs
M0CaZoBOI0 0CO00I0  KBali(iKOBaHOTO €JEKTPOHHOTO INAMHCY Ha IMPOEKT
€IeKTPOHHOTO JOKYMEHTa s 3acBifueHHS ¢akKTy TIOro/KeHHS Li€ 0c0o00k0
3aBi30BaHOI0 MTPOEKTY TOKYMEHTa;

6) eneKTpPOHHUI ay[ioBi3yalbHUIl AOKYMEHT — €JeKTPOHHHUH TOKYMEHT, 3MiCT
SIKOTO TIPeJICTAaBICHO y BUIVIAAL Biaeopsay, 300paxeHHs 1/abo 3amnucy 3BYKY, Uis
¢ikcyBaHHs 1/a00 BIATBOpPEHHS SKUX 3aCTOCOBYIOTH BIATOBIAHY amapaTypy, Ha SKHii
HaK/Ia/IeHo KBali(hiKoBaHUHN eIeKTPOHHUH MiAINNC;

7) eneKTpOHHUI NOKYMEHT — JOKyMeHT, iHdopmalis B sikoMy 3adikcoBaHa y
BUTJISII1 €JIEKTPOHHUX JaHUX, BKIIOYAIOYH 000B’A3KOBI PEKBI3UTH JIOKYMEHTA;

8) eNeKTPOHHMI NOKYMEHTOOOIr yCTaHOBM — 00Ir (MPOXOKEHHs) CIyKO0BHX
eNeKTPOHHUX JOKYMEHTIB y o0nacHiil mepikaBHid anMiHicTpalii Ta il CTPYKTypHHX
Hipo3iiax 3 MOMEHTY 1X CTBOpeHHs abo ofep)KaHHS 0 3aBepLIeHHS BUKOHAHHS,
BiJNIpaBJIeHHs, 3HUILEHHS ab0 nepesaBaHHs 10 apXiBHOTO MiAPO3/ily YCTaHOBH;

9) enexTpoHHa KOIlisg €JEKTPOHHOIO JOKyMEHTa — Bi3yajbHe I[10/aHHs
eIeKTPOHHOI'0 JOKyMEHTa B eJeKTpOHHIH dopmi Oe3 kBaniikoBaHMX eIeKTPOHHUX
T JITKCIB, IKUMH Horo 0yI10 3aBi30BaHO Ta/abo MiANKUCcaHO, BiIMOBIIHICTE Ta IIPABOBHH
CTaTyC KO 3aCBIIU€HO KBaJli(hiKOBaHOIO €IEKTPOHHOIO [1€YaTKOIO;

10) eneKTpOHHA KOIisA OpWriHALy ManepoBoro AokyMeHTta (¢poTokomis) —
Bi3yallbHe I0JIaHHs IallepoBOro JOKYMEHTA B eIeKTPOHHIH GopMi, OTpUMaHe UIIXOM
ckaHyBaHHA (poTorpadyBaHHs) ManepoBoro J0KyMeHTa, BIIMOBIIHICTh OPUTiHAIY Ta
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NPaBOBUI CTAaTyC SKOro 3acBil4eHO KBali(hikOBAaHOIO EJEKTPOHHOIO I€YaTKOO
YCTaHOBH;

11) enekTpoHHME BHYTPIIIHIM ONHC HOKYMEHTIB CIIpaBH — OKpeMHuil 06iKoBHUil
eJIeKTPOHHUN JIOKYMEHT, 110 MICTUTh TEpesiK 3aro/OBKiB 0 TEKCTIB €JeKTPOHHUX
JNOKYMEHTIB CIpaBd i3 3a3HAUEHHSM [OPAAKOBHX HOMEPIB JOKYMEHTIB, iX
peecTpalifiHuX iHJEKCiB, 1aT, KITBKOCTI CTOPIHOK Ta HaWMeHyBaHHS (aiimiB
BIINOBITHUX €JIEKTPOHHUX JOKYMEHTIB;

12) eneKTpOHHMH JKypHal — OKpPEMHH pEeCTp CHCTEMM elIeKTPOHHOTO
JAOKYMEHTOOOIry YCTaHOBHM, IO MICTUTh 3allUCH IPO 3apPeEcTpPOBaHi JIOKYMEHTH,
00’e/1HaHI 3a NEBHOIO 03HAKOIO ab0 IPYIIOI0 O3HAK;

13) enekTpoHHa TNO3HAa4YKa 4Yacy — eJIEKTPOHHI JaHi, fKi MOB’S3ylOTh iHII
€IeKTPOHHI J1aHlI 3 KOHKPETHHM MOMEHTOM 4Yacy JUIsl 3aCBiJY€HHS HAasBHOCTI IUX
e/IeKTPOHHUX JIaHUX Ha LIeii MOMEHT 4acy;

14) enexTpoHHa pe3oIoNis — PEeKBi3UT, SIKMH CTBOPEHU Y CHCTEMI €JIEKTPOHHOTO
JNOKYMEHTOOOIIY yCTAaHOBM Ta SKMH BHOCHUTBCS JI0 PEECTPALlHOI KapTKu
€JIEKTPOHHOI0 JOKYMEHTa 1 HEpO3pHBHO IOB’sI3aHUM 13 Hero. EnekTpoHHa pe3oJtoLis
MICTUTh CTHCIMH 3MICT JOpy4YeHHsS (BKa3iBKH) I0OCag0BOI 0cOoOM MI0A0 HOro
BUKOHaHHA Ta IIOB’S3aHUM 3 HeK KBalIi()IKOBaHWH €NEeKTPOHHMH MAMHC M€l
nocaznoBoi ocobu. EnexTpoHHa pe3omoLis € €IMHOI0 JOMYCTHMOIO €JIeKTPOHHOIO
dopmoro peanizamnii HOpy4eHb, BHIAHUX B eJIEKTPOHHINH Qopmi, Bizyamizauis skoi
BU3HAYAETHCS [HCTPYKUIEO 3 A1JIOBO/ICTBA;

15) enekTpoHHa crnpaBa — CYKYNHICTh (DallTiB €JeKTPOHHMX JOKYMEHTIB, IO
BXOJATH 10 Hel, eJIeKTPOHHOIO0 BHYTPIILIHBOIO OIMHUCY Ta 3aCBiqUyBAJILHOTO HAITHUCY
CIpaBH;

16) eeKTpOHHHI AOBIAHMK — €JIeKTPOHHO-AOBIAKOBHH TEpeNliK MPHKIAIHOTO
XapakTepy, B IKOMy 310paHo TUTIOBI HA0OPH NaHHX;

17) enexTpoHHe TMOBIAOMJIEHHS — aBTOMAaTH4YHO abo y pa3i HeoOXiTHOCTI
aBTOMATH30BaHO CTBOpEHa Ta IepelaHa B eJIeKTPOHHIH ¢dopMi iHpopMmauis Mpo
J0CTaBKY/ OTpUMaHHs/ BIIMOBY B peecTpallii/ peecTpallito eJeKTPOHHOTO JOKYMEHTa
ajZipecaToM Ta 1HIIIE;

18) inauKaTopu cTaHy BUKOHAHHS JOKYMEHTIB — BHM3HA4eHI KpuTepil eraris
MPOXOJ’KEHHS JOKYMEHTIB B YCTAHOBI 3 METOIO 1X MOHITOPUHTY;

19) KOHTPOJIb — KOMILIEKC 3aXO0/1B, L0 3IHCHIOIOTHCS [UIsl NEPEBIPKH Ta OLIIHKH
BHUKOHAHHS IIOCTaBJIEHHUX 3aB/laHb (YIIPABIIHCHKUX PIIlIEHb);

20) kBayiikoBaHa eNeKTpPOHHA MedYaTka — yJO0CKOHAlIeHa eJeKTPOHHA Iedarka,
SIK& CTBOPIOETHCSI 3 BUKOPUCTAHHAM 3ac00y KBai(hikoBaHOI €JIeKTPOHHOT MeYaTKH i
Ga3yeTbes Ha KBallipiKOBaHOMY CepTH(IKaTi eNeKTPOHHOI MeYaTKH;
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21) kBani(ikoBaHUH eIEKTPOHHHH TiAMKHC — YIOCKOHAIEHHUH eJeKTPOHHUIA
MiINKC, KU CTBOPIOETHCS 3 BUKOPUCTAHHSM 3ac00y KBaIi(piKOBAHOTO €l1eKTPOHHOTO
nianucy i 6a3yerscst Ha KBastidikoBaHOMy cepTH(]IKATI BiIKPUTOr0O KIIH0Ya;

22) omuc cmpaB B €IEKTPOHHIH (opMi — HOBITHHK B eneKTpoHHil Ghopmi,
NpU3HAYEHUH 715 O0JIKY Ta PO3KPHUTTS 3MICTY OAMHHUIb 30epiraHHsi, OAHHHUIIL 00Ky,
3aKpIIJIEHHs IX CUCTeMAaTH3aLlil y Mexax apXiBHOro (GpoHmy;

23) opuriHai eleKTPOHHOTO JOKyMEeHTa — eJIeKTPOHHUI IPUMIPHUK JJOKYMEHTA 3
000B’13KOBMMH PEKBI3HTaMH, Y TOMY YHCIi 3 €JIeKTPOHHUM IMiJMHCOM aBTopa abo
MiAMKCOM, MNPHUPIBHAHMM [0 BIACHOPYYHOrO [MIANKCY BIANOBIAHO 10 3aKOHY
Yxkpainu «IIpo enekTpoHHI JOBipYi MOCTYTH»;

24)nanepoBa KoIisl OpUTiHANY €JIeKTPOHHOTO JOKyMEHTAa — Bi3yallbHe I0/IaHHS
EIEKTPOHHOI0 JOKyMeHTa Yy manepoBiii Qopmi, ske 3acBiueHe B MOPSIKY,
BCTAHOBJIEHOMY Lii€l0 [HCTpyKLi€lo;

25) nianucaHHs MPOEKTY €JIeKTPOHHOTO JTOKYMeHTa (MiAIHCaHHsI) — HaKJIa aHHs
YIIOBHOBa)KE€HOIO ocoboro (YITIOBHOBaK€HUMH ocobamu), 3a3Ha4YeHOIO0
(3a3Ha4YeHMMHM) y pEKBI3MTax MIANUCYyBaya TaKOro JAOKYMEHTa, KBali(hikoBaHOTO
€NIEKTPOHHOr0 MiANHCy (MiANMKMCIB) HA TPOEKT €JIeKTPOHHOrO JOKyMEHTa JUIs
3acBiAueHHs GaKTy HOro 3aTBepIKeHHS,

26) moromKyBad — rocagoBa ocoba, IO 3/iKCHIOE Bi3yBaHHS (ITOTOMKEHHS)
MPOEKTY JOKYMEHTA;

27) npaBoBHUii cTaTyc — HAOpPaHHS €JeKTPOHHUMH JaHUMH IOPUIAUYHOT CHIIH;

28) mpUMIpHUK €NeKTPOHHOTO JOKyMeHTa — aitsl, sKuil MiCTUTh Hadip JaHHX,
TOTOKHUM OpPUTriHATY eJeKTPOHHOTO JOKYMEHTa;

29) NpPOEKT eNIeKTPOHHOr0 JOKYMEHTa — JOKYMEHT B eJIeKTPOHHi# ¢opmi 10
HaKJIaJeHHsl KBaJliPiKOBAHOIO €JIeKTPOHHOrO MIiAMKCY YIOBHOBaXKEHOIO 0C000I0
(ynoBHOBa)k€eHUMH ocobamm), 3a3HaYEHOIO (3a3Ha4Y€HUMHM) Y PEeKBi3UTaX MiAMUCyBayva
TAKOro JIOKyMEHTa;

30) penakuiiina npaBka — OyAb-sfiKe pearyBaHHS TPOEKTY €JIeKTPOHHOIO
NOKyMEHTa, BAKOHYBaHe BUKOHABLIEM, TTOT0KyBaueM abo MmianmucyBadem;

31) peectpaTop (aBTOp peecTpauiifHOl KAaPTKK) — MPALlIBHUK CITyXOU J11JI0BO/ICTBA
yctaHoBH abo ocoba, Ha 5Ky TmokiIageHo GYHKLIT peecTpamii JOKYMEHTIB,
YIIOBHOBaXK€HI Ha 3JiHCHEHHs peecTpauii BXiHUX Ta/abo BHYTpilIHIX, Ta/abo
BUXI/IHUX JIOKYMEHTIB B YCTaHOBI;

32) peectpauiiiHa KapTKa — KapTKa B €JIEKTPOHHIH (opmi, 110 MICTUTh BUYEPITHY
iH(opMallilo PO CTBOPEHHS, OJEPIKaHHs, IPOXOKEHH, BUKOHAHH, BiIIPaBIeHHS,
30epiraHHs Ta 3HUIIEHHS B YCTAaHOBI JOKYMeHTa He3aJle)kKHO Bia ¢GopMH i#oro
CTBOpEHHS;
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33) peKBI3UT €JIEKTPOHHOTO JOKyMeHTa — iHdopmanis, 3adikcoBaHa B
€JIeKTPOHHOMY JOKYMEHTI Ta peecTpaliiiniii kaptui 1us #oro imentudikamii,
opraisauii 06iry Ta HagaHHS HOMY IOPUAMYHOT CHIIH;

34) po3poOHMK — KEpiBHMK CTPYKTYPHOIO MiApo3iiny oO61acHoi aepkaBHOI
anMinicTpauii abo ii amapaTy, AKMH BiNOBiZae 3a MIATOTOBKY Ta pO3pOOJIEHHS
IIPOEKTY €JIEKTPOHHOTO JOKYMEHTa;

35) cucTema eeKTPOHHOI0 JOKYMEHTOO00Iry YCTAHOBH — CYKYITHICTh IPOrPaMHO-
TeXHIYHHMX 3aco0iB, NpPU3HAYEHHWX [UIs aBTOMAarTW3alii oprasizauii pobotu 3
eNeKTPOHHMUMHU JOKYMEHTaMH y JIJI0BOACTBI 001acHOI nepkaBHOI aaMiHicTpanii Ta ii
ctpykrypHux niaposainax (CEJIO « ACKOI»);

36) ciayx0ba ninoBOACTBa — BIAMOBINATBHI OCOOM YCTaHOBH, IIO 3a0e3MEYyIOTh
peecTpauiro, o00JdiK, OpraHisaiilo IOKyMEHTOOOIry CIyKGOBHX JIOKYMEHTIB,
30epiranHs JOKyMeHTauiiiHoro ¢oHay abo #Oro 4acTHHM 10 TNepeldaBaHHs Ha
30epiraHHs 0 apXiBHOTO MiAPO3/Iily yCTaHOBH;

37) cnyx0a iHQOpMaLiIfHUX TEXHOJIOTiIH — BiAMOBiAaNbHI 0COOH YCTAaHOBH, SIKi
BIAMOBIZAIOTh 32 iH(pOpMaLiiHO-KOMIT I0TepHe 3a0e3eueHHs B YCTaHOBI;

38) cayx0ba KOHTPOJIIO — I0canoBi 0cOOM YCTaHOBH, BiAMOBITabHI 3a 3/1ilCHEHHS
MOHITOPUHTY CTaHy BHKOHAHHS YIPAaBIiHCBKUX pillleHb Ta KOHTPOJIO 33
BIAMOBIIHICTIO 1X BUKOHAHHS MOCTaBJICHOMY 3aBIaHHIO;

39) cucteMa  MOHITOPMHTY —  KOMIUIEKCHAa aBTOMATH30BaHa  CHCTEMa
OesnepepsHOro 360py, oOpoOkH, cucTemaTH3auil Ta aHalidy iHdopmarii mpo craH
BUKOHAHHS YNPaBIIHCHKUX pillleHb (eIeKTPOHHUX JOKYMEHTIB) B YCTaHOBI;

40) cnyx0OoBa eleKTpOHHA MOLITa — eJeKTPOHHA MoITa (MOIMTOBa CKPHHBKA),
copmoBaHa 3 BHKOPHUCTAHHSM JIOMEHHOIO IMEHi Yy JOMEHi gov.ua Juiss 0OMiHy
YIIPaBIiHCBKOIO IH(pOPMALIi€l0, SiIKa HE MA€ IOPUIAMYHOT CHIIH;

41) ynoBHOBakeHa ocoba — oco0a, ska HadiJleHa NpaBOM BYMHATH il Ta
BIJITTOBIA€ 3TiIHO i3 3aKOHOJABCTBOM 3a HACIKH 1X BUMHEHHS;

42) ynpaBniHceka iHpoOpMalis — CYKYNHICTb HEOOXiJIHMX JaHuX, SKi
CIIPUATUMYTH BUPIILEHHIO YIPABIIHCHKUX PillIEHB;

43) ynpasiiHCbKe pillleHHsS — Oy/ib-sKe pillleHHs, BU3HA4YeHe M10ca0BOI0 0Cc00010
abo KoJyerialbHUM OpPraHOM Yy Me’Kax MOBHOBa)KEHBb Ta CIPSIMOBaHE Ha JOCSATHEHHS
MOCTABIEHUX LIJIEH;

44) popmyBaHHS €JEKTPOHHUX CIIpaB — IPYNyBaHHS BUKOHAHUX €JIEKTPOHHHMX
JIOKYMEHTIB y CIPaBH BiAINOBIIHO 10 HOMEHKJIATYPH CIIpaB yCTaHOBH;

45) mrpux-xkox ado QR-kox — ABOBUMIpHUH WITPUX-KOA a0 MAaTPUYHHUN KO, Y
KoMy 3amudpoBaHa iH@OpMaLis MPO peecTpaliiiHi JaHI BUXIJIHOrO JOKYMEHTa, i



7

siKuil Oyzne BHKOPUCTOBYBAaTHMCS ITiC/s BIPOBAIKEHHS Y CHCTeMi eleKTPOHHOTO
JIOKyMEHTOOOII'y YCTAaHOBU BCiX HEOOXIAHMX MOAyIiB, GYHKLII SKMX mnependadeHi
YHHHUM 3aKOHOJABCTBOM. JI0 LILOTO MOMEHTY BHKOPHCTOBYETHCS PEECTpaLliiHMii
iHIeKC TOKYMeHTa, SKHH reHepy€eThCs BIANOBIIHO 10 BUMOT [HCTpyKLii 3 ainoBoacTBa.

[HIII TepMiHM B)KMBAIOTHCS y 3HA4eHHI, HaBeAeHOMY B 3akoHax Ykpainu «[Ipo
€IeKTPOHHI JOKYMEHTH Ta eJIeKTPOHHHUH NoKyMeHTo00ir, «[Ipo enekTpoHHi 1oBipui
nociyru», «[Ipo Hauionanenuit apxiBHuit (OHI Ta apXiBHi yCTaHOBH», a TaKOX Y
PernameHTi oprasizanii B3aeMo/iii OpraHiB BUKOHABYOI BJIaJ{ B eNEKTPOHHIH dopmi,
3aTBeppkeHoMy nocraHoBoro Kabinery MinictpiB Ykpaiuu Bix 17 ciuns 2018 poky
No 55 (31 3MiHaMH).

7.Oprani3auis eJeKTPOHHOro J0KyMeHTooOiry B anapati o0GiacHoi aepiKaBHOI
aaMiHicTpalil TMOKJANaeTbcss Ha  BiIAin  iH(OpMaLifHO-KOMIT'IOTEPHOTO  Ta
JIOKyMEHTAJIbHOTO 3a0e3rneueHHs anapaTy oOiacHOl Jep:kaBHOI aiamiHicTpallii, a B
CTPYKTYPHHX MipO3/iJax — Ha BU3Ha4YeHy 0co0y, siKi 3a0e3MneuyIoTh:

po3po0eHHsT B yCTAaHOBI €IHHOTO MNOPSJAKY AOKYMEHTYBAaHHS YIMpPaBIiHCHKOT
iHdopmarii Ta poOOTH 3 JOKYMEHTaMH He3aJIe)KHO BiJl (JOPMH IX CTBOPEHHS;

po3po0bIieHHs: HOMEHKIIATYPH CIIPAB yCTaHOBH;
peecTpalito Ta 00K JOKYMEHTIB;

HalaHHsA METOJAWYHOI JOMOMOTH Ta KOHTPOJIb 3a JOTPHUMAaHHAM YCTAaHOBIJICHOI'O

MOpsSiAKY poOOTH 3 eNeKTPOHHUMM JOKYMEHTaMH B CTPYKTYPHHMX MiApO3/inax
YCTaHOBH;

oprasizaiiio J0KymMeHToo0iry, hopMyBaHHs crpas, iX 30epiraHHs Ta MATOTOBKY
JUIs TIepeiaBaHHsl [0 apXiBHOTO MiIPO3/iTy YCTaHOBH;

YIPOBA/DKEHHSI Ta Harsl 3a JOTPUMAHHAM CTPYKTYPHHMH IiJpPO3JLIaMH
YCTaHOBH BHUMOT IHCTPYKIiii 3 A1JI0BOJACTBA Ta HAL[IOHAJIBHUX CTaHAAPTIB;

MPOBEeIEHHs PeryJIipHUX MepeBipoK CTaHy iJOBOJCTBA B YCTaHOBI, a TaKOX B
yCTaHOBaX, L0 HajlexkaTh 10 cepH ii yrpaBIiHHS;

BMKOPUCTAHHSI ~CHCTEMHM  €JIeKTPOHHOIO  JOKYyMEHTO00iry, BeleHHs Ta
aKTyali3aliro eITeKTPOHHHUX JOBIJIHUKIB B yCTaHOBI;

JOTPUMaHHsS BHMOT JI0 MiJrOTOBKH €IeKTPOHHUX Ta MarepoBHX JOKyMEHTIB Ta
opranizauii po6oTH 3 HUMH;

opraHizaiiio HarsAAy 3a CTaHOM 30epekeHHs [JOKyMeHTaliiHoro ¢oHmy
YCTAHOBH B €JIEKTPOHHIH (JOPMI Ta KOPUCTYBaHHA HUM;

indpopMalliiiHy B3a€MOJil0 3 OpraHaMH BHKOHABYOi BIaA¥ Ta IHIIUMH
Nep)KaBHUMH YCTAHOBAMH Yepe3 CHCTeMY B3aEMOIIT;

pO3p0o0IIeHHs TUITIOBHX MapIIPYTiB MPOXOKEHHA JIOKYMEHTIB B YCTaHOBI;
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MepeBipKy MPaBUIBHOCTI BIJIOMOCTEeH, BHECEHHMX [0 PEECTpaliiHOl KapTKu
€JIEKTPOHHOI'0 JOKYMEHTa 3a 3BEJ€HOI0 HOMEHKJIATypoOK CIpaB YCTAaHOBH, Ta
YTOYHEHHS LIUX BIZIOMOCTEH 3a €KCIePTU30I0 IIHHOCTI eIeKTPOHHOTO JOKYMEHTA;

IHIL[IIOBaHHs Ta MPOBEJEHHS B YCTAHOBI IiABUIIEHHs KBatidikauii npauiBHUKIB
YCTAHOBH 3 ITUTAHb /IIJIOBOJICTBA.

8. /linoBoacTBO B oOnacHil AepikaBHii aaMiHicTpalil OpraHi3oBaHo Ha MiACTaBi
IncTpykuii 3 AinoBoAcTBa, sfKa po3pobneHa Ha miactaBi TumoBol iHCTpyKUil 3
JIJIOBOZICTBA B MIHICTEPCTBAX, IHIIMX LEHTPAJIBHUX Ta MICLIEBUX OpraHaX BUKOHABYOT
BIIaaM, 3arBep/UKeHol nocraHoBoro Kabinery MinicTpiB Ykpainu Bixg 17 ciuns
2018 poxy Ne 55 (31 3MiHaMu), Ta 3 ypaXyBaHHSM iHIIHX aKTiB 3aKOHO/1aBCTBA.

9. linoBoacTBO oOiacHOi JepkaBHOI anaMiHicTpalii, oprasizaiis oOMiHy
€IIEKTPOHHUMH JIOKYMEHTaMU 3 IHUIMMH YCTaHOBaMH-KOPUCTYBa4aMM CHCTEMH
B3aeMOJIi 3/IHCHIOIOTECS BHKIIOYHO 3 BUKOPHCTAHHAM CHCTEMM €JIEKTPOHHOIO
JOKYMEHTO00Ir'Y YCTaHOBH, IHTErPOBaHOI 0 CUCTEMHU B3aEMO/Ii.

VY pasi, AKumo agpecat He € YYaCHUKOM CHCTEMH B3a€MOJIii, JIMCTYBaHHS
3IIHCHIOETBCS 32 JOMOMOTOI0 CIY)KOOBOI €NeKTPOHHOI TMOINTH, ab0 MepeaaeThes
TrarepoBa KOTIisl OpUTiHANY eIeKTPOHHOTO JTOKYMEHTa.

10.Cucrema eINeKTPOHHOIO JOKYMEHTOOOIY YCTaHOBM BIANOBIJa€ BUMOIram
3aKOHO/ABCTBa 10 (OpMaTiB JaHUX, CepBiCy IHTerpaiii A0 CHCTEMH B3aEMOIl Ta
BUMOTaM HOPMaTHBHO-IIPAaBOBUX aKTiB y cdepi 3axucTy iHpopmallii.

11. Bukopuctanus KBani(iKoBaHOI eNeKTPOHHOI MO3HAYKH dYacy MiJ 4ac
HaKTaJaHHsS KBali)iKOBaHOTO eNeKTpOHHOro miamucy abo  KBamidikoBaHOI
eIIEKTPOHHOT NeYaTKH € 000B’ AI3KOBUM. '

12. BripoBa/KeHHSI Ta CYNPOBIJ CUCTEMH eJIeKTPOHHOTO JOKYMEHTOOOIry B
BIANOBIAANBHICTE 3a 30epekeHicTh JIOKyMEHTIB Ta C(OpPMOBaHUX CIIpasB,
3abe3neueHHs QYHKIIOHYBaHHS €IMHOTO MACUBY €JIeKTPOHHUX JOKYMEHTIB Y CUCTEMI
€JIIeKTPOHHOTO JOKYMEHTOODIry IMOKIamaloThess Ha ciyxkO0y iHdopMmariifHux
TeXHOJIOTiH anapaTy o01acHOl 1epKaBHOI aJMiHicTpaLlii.

BripoBajukeHHsT Ta CYNpPOBi CHCTEMHM €JIEKTPOHHOTO JIOKYMEHTOooOIry B
CTPYKTYPHMX Hiapo3aisiax obiacHOi Jaep)kaBHOI aaMiHICTpaulii MOKIaJaeTbes Ha
cinyx0y iHQopMaLIHUX TEXHOJOTIH CTPYKTYPHUX MIAPO3AiIiB 001acHOI Aep:KkaBHOL
aZMiHIicTpaLii.

Opranizaiis 3abe3nedeHHs 3axucTy iHdopmalii, Mo o6pobiseTses B CUCTEMI
€JIEKTPOHHOI0 JOKYMEHTOO0OITY, MOKIaJaeThCsi HAa CTPYKTYPHUI MiAPO3MILNT 3 MUTaHb
3axucry iHdopmauii abo npariBHUKa, Ha SKOr0 MOKJIANAEThCs BUKOHAHHS 3aBIaHb Ta
GYHKIIH CTPYKTYPHOIO MiAPO3IiTY 3 MUTAHb 3aXUCTY 1H(pOpMarii.
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II. MizkBinomuuii 00MiH eJIEeKTPOHHUMH 10KYMEHTaAMH
B cHCTeMi B3aeMOJil

13.O0MIH €eNeKTpPOHHUMH JOKYMEHTAMH 3 ajpecaTaMH-YYaCHHKAMM CHCTEMH
B3a€MOJIii 31iHCHIOETBCS Yepe3 CUCTeMy B3aEMOJIiT BUK/IIOYHO 3 JOTPUMAHHIM BUMOT
J10 BCTAHOBJIEHUX (POPMATIB JaHUX ENIEKTPOHHOTO JOKYMEHTOOOITY B yCTAHOBAX.

OOMiIH [OKYMEHTaMH Yy TManepoBOMY BHIJISI JONMYCKAETHCH JIMIIE 00
JNOKYMEHTIB, J0 SKHX MOXYTb OyTH 3acToCOBaHi OOIpyHTOBaHi IiJCTaBH,
BU3HA4YEeHI IMyHKTOM 2 i€l [HeTpyKiii.

14.Cucrema B3aemonii 3abesnedye rapaHTOBaHy [OCTaBKY eJIeKTPOHHHX
JIOKYMEHTIB BiJl IX BiANpaBHUKIB 10 X 0JepKyBauiB (aapecaTiB).

15. KopucTyBadi cucteMu B3a€MOJIT BiZMOBIAAIOTh 38 MOBHOTY Ta IOCTOBIPHICTE
iH(opmarii, BHECEHOT HUMH J10 CHCTEMH B3aEMOII.

IIpuiimannsa BXiIHHX eJIeKTPOHHHX J0KYMEHTIB

16. EneKTpoHHI TOKYMEHTH, 1110 HAAXOAATh 10 001acHOT IepkaBHOT aaMiHicTpaiil
yepe3 CUCTEMY B3aeMOIiT, MPUHMAIOTECS CITYKOO0K0 iI0BOJCTBA.

17. EneKTpOHHHI TOKYMEHT, 1110 3aBaHTa)KUBCS 13 CUCTEMH B3a€MOIIT 10 CUCTEMH
€JIEKTPOHHOTI'0 JJOKYMEHTOOOII'y YCTaHOBH, BBa)KA€THCS IOCTABIIEHUM apecary.

18. TlonepeHiil po3riisa eeKTPOHHOIO JOKYMEHTA 3/IHCHIOETHCS B IeKTPOHHIM
dopmi  ciyx6010 Ai0BOACTBA 3 BUKOPUCTAHHSM CHCTEMH €JIEKTPOHHOTO
JIOKYMEHTOO00ITY YCTaHOBH.

ITix yac monepeaHBOro PO3rJIsAY BUZHAYAETHCS:
Y1 Ma€ eJIeKTPOHHUM TOKYMEHT OYTH AOMYIIEHUN O peecTpallii;

Y  HAJNEXHUTh [0 eJeKTPOHHUX JOKYMEHTIB TEPMIHOBOTO  PO3TIISALY
(omparroBaHH).

19.TlonepenHiit po3rasn eNeKTPOHHUX [JOKYMEHTIB 3IIHCHIOETbCS Yy IeHb
HAJXOJKeHHs (mocTtaBk) abo HACTymHUM poOOYMN [eHb y pa3i X HaAXOIKEeHHS
(ocTaBKM) TiC/Is 3aKiHYEHHs poOOYOro JHs, Y BHUXIIHI, CBATKOBI Ta HepoOoUi IHI.
Jlopy4yeHHs yCTaHOB BHILIOTO PiBHS PO3IJISAIOTHCS MEPIIOYEPTOBO.

20.3a pe3ynbTaTaMd TONEPEAHBOTO PO3IJBIAY OTPUMAHUN Hepe3 CHCTEeMy
B3a€MO/1iT €JIeKTPOHHUH JOKYMEHT MiUIArae peecTpallii, KpiM BUNAAKIB, KOJIH:

MOPYLIEHO BUMOI'M 1010 (opMu miaArotoBku (myHKT 2 wmiei [HcTpykuii) ado
o(OpMIIeHO 3 TTOpYIIeHHIM BUMOT NyHKTY 115 wiel IncTpykuii;

eJIeKTPOHHHUI JOKYMEHT HaiiII0B He 3a aJIpecoro;

eHEKTPOHHHﬁ JOKYMEHT H&Iliﬁll.lOB I[IOBTOPHO;
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3asBIIEHHH CKJIaJl eIeKTPOHHOIO JOKYMEHTa He BiJIoBiae GakTHYHOMY;
BIZICYTHI PEKBI3UTH BXITHOTO €JIEKTPOHHOTO JOKYMEHTA;

PEKBI3UTH BXIZHOTO €JIEKTPOHHOTO JOKYMEHTa He 30iraloThCsi 3 peKBI3HTaMH,
3a3HaYeHUMH B eIEKTPOHHOMY JIOKYMEHTI;

BIACYTHIi TMOB’s3aHM 3  EJEeKTPOHHHUM JOKYMEHTOM  KBali()iKoBaHHIA
eIeKTPOHHUI MIAMKMC MiAMUCyBavya Y MOB’s3aHa 3 HUM KBasiikoBaHa eleKTpOHHA
neyaTKa yCTaHOBH, HasIBHICTH K0T HA HbOMY nepeadadeHa i€ [HeTpykitieo;

Ha JIOKYMEHT HaKJaJeHOo KBali(hiKOBaHHH eIeKTPOHHUM MiANUC oco0H, sika HE €
MiANUCyBa4YeM JOKyMeHTa, abo 0co0010, 110 BUKOHYE HOro 000B’A3KH;

MOB’s3aHI 3 eJNEKTPOHHUM JOKYMEHTOM KBali(PiKOBaHI eJEeKTPOHHI MiANHCU
ta/abo mevyaTKH HEMOXJIMBO NEPeBIpUTH 3 JOTPHUMAHHAM BHUMOT YacCTHHH JApYroi
crarti 18 3akony Ykpainu «IIpo enexkTpoHHi A0BipYl MOCIyru»;

BiJICYTHS €JIEeKTPOHHA IT03HAYKa Yacy;

BizyaslbHa ()opMa eNeKTPOHHOIO JOKYMEHTa He IpHAaTHA JUIS CIpUHMaHHA il
3MICTY JIFOJMHOIO.

YV muMx BUNAgKax ciyx0a AUIOBOACTBAa BIAMOBISE Yy peecTpalii Takoro
eJIEKTPOHHOI0 JOKYMEHTa i3 3a3Ha4eHHSM OJIHI€l 3 HaBeIeHUX IIiICTaB.

HajacniaaHHsi BUXiIHHX eJIEKTPOHHHX JOKYMEHTIB

21. HajcunanHs eeKTPOHHUX JOKYMEHTIB uepe3 cUcTeMy B3aeMOoii iX agpecaTaM
3iICHIOETBCS aBTOMATHYHO, 332 (DaKTOM IX EKCIOPTY i3 CHCTEMH EJIEeKTPOHHOIO
JOKYMEHTOOOIrY YCTAaHOBH B CUCTEMY B3a€MOJIT micis X peecTparii.

ITig yac 3aBaHTa)X€HHS aBTOMATHYHO CTBOPIOIOTHCS NPUMIPHUKH €IeKTPOHHHX
JIOKYMEHTIB Y KiJIbKOCTI, [0 BiAMOBI/1a€ 3asBIEHOMY B pe€cTpalliliHii KapTii nepeniky
anpecatiB, A8 TX TOJATBIIOTO [EPCOHANI30BAHOTO HAACHIAHHS BIATOBIIHKM
ajpecaram.

He moyke OyTH BianpaBleHUH Yyepe3 CHCTeMY B3a€MOIIT eJIEKTPOHHUN JOKYMEHT,
LTICHICTE SKOTO HEe IiATBEPKEHO KBali()iKOBAHHM ENeKTPOHHHMM MiAnucom abo
KBaJli(hiKOBAHOIO eNIeKTPOHHOK IMEeYaTKO 3TifHO 3 BUMoramu wLie€i IHcTpykuii abo
KU 0OPMIIEHO 3 MOPYLIEHHSIM BUMOT IMyHKTIB 115 Ta 116 miei Inctpyxuil.

22.13 cUCTEMH €JIEKTPOHHOTO JOKyMEHTOOOIry YCTaHOBH 10 CHCTEMH B3aeMOJil

3aBAHTAXKYIOTHCS 3aPEECTPOBAHI €eKTPOHHI JOKYMEHTH abo 3acBiflu€Hl eJeKTPOHHI
KOIIiT JIOKYMEHTIB.
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23. EneKTpOHHMH NOKYMEHT BBA)KA€THCS OJEPXKAaHUM aJPecaToM 3 MOMEHTY
HA/IXOJKEHHS BIJANPABHUKY €IEKTPOHHOIO IOBIJOMIIEHHS i3 3a3HAYEHHM 4acoM Ipo
JIOCTaBKY 11bOTO TOKYMEHTa aJipecary.

Y pasi HEHaAXO/KEHHS BiANPABHHKY NpPOTSATOM [IECTH TOAMH 3 MOMEHTY
BIINPaBKK €JIeKTPOHHOIO JTOKYMEHTa, €JIeKTPOHHOTO MOBIJIOMIIEHHS MpO J0CTABKY
[bOr0 JIOKyMEHTa aJpecaTy BBa)XKAETBhCS, IO TaKUH JOKYMEHT aJpecaToM He
oJep)KaHO. Y TaKOMYy BHIAJKy BIJNPaBHUK B)KHBA€ BCIX MOXKIHMBHX 3aXOIiB J10
3a0e3neyueHHs oJiepKaHHs aZjpecaToM BiIMOBITHOTO JOKYMEHTA B €JIEKTPOHHI# (opMi.

Y pasi ozep)kaHHs BiJl ajpecaTa eleKTPOHHOIO IMOBIZOMIIEHHS PO BiIMOBY Y
peectpaii €JIeKTPOHHOIO  IOKYMeHTa BIATIPABHUKOM BIXKMBAIOTBCS 3aXOAM JUIs
YCYHEHHs IiJcTaB BIIMOBM 1 3a0e3reveHHs MOBTOPHOIO HAACHIAHHSA TaKOTO
IOKyMEHTa B eJIeKTPOHHIN (popmi.

BigxuneHHs agpecaToM elIeKTPOHHOIO JOKyMeHTa 0e3 3a3HadyeHHs MiJCTaB, 110
BU3Ha4YeHI MyHKTOM 20 wiei [HCTpyKIii, BBAKAETHCS CBIZIOMUM MOPYIIEHHSIM.

JlonatkoBe MiATBEp/KeHHS (AaKTy OTpUMaHHS €JeKTPOHHOIO JIOKYMEHTa
aZipecaToM He BUMAaraeThCsl.

AKypunasa odMiHy eJIeKTPOHHHX JOKYMEHTIB

24.KypHan oOMiHYy € OKpeMHM EeJIEeKTPOHHHUM PEECTPOM Yy CKIaji CHCTEMH
€JIEKTPOHHOI'0 JIOKYMEHTOO0ITY YCTaHOBH, IKUH (POPMYETHCS 13 MEepeNiKy 3amuciB Mpo
MIPOXO/’KEHHS IPUMIPHUKIB €1eKTPOHHUX JOKYMEHTIB Yepe3 CUCTEMY B3aEMOIII.

25. XKypHan oOMiHy CKIagaeTbest 3 TAKKUX PO3JILITIB:

HaJiclaHi — HOMep 1 JaTa peecTpalii eJeKTPOHHOTO MIOKyMEHTa, ajpecar,
KOPOTKHMI 3MICT, BHJ, JaTa i yac HAJCWJIAHHA, a TAKOX aTpUOyTH eJIeKTPOHHOTO
MOBIJJOMJICHHS;

OTpUMaHi — BHUXIJIHI HOMep 1 Jara peecTpauii eJeKTPOHHOIO AOKYMEHTa,
KOPECIIOH/IEHT, J1aTa 1 4ac JOCTaBKH;

3apeecTpOBaHi — CKJIaOBi, aHAJIOTIYHI 10 CKJIAIOBHX PO3ILITYy OTpPHMAaHI, a TAKOK
HOMep i J1aTa peecTpallii eeKTPOHHOTO JOKYMEHTa YCTaHOBO-aIpecaToM;

BIZIMOBIIEHO B peecTpalil — 10 aTpuOyTiB po3/iTy OTpHMaHUX JAOMAOTHCS JaTa i
MiJcTaBa BiIMOBH.

26. EnekTpoHH1 MOBIJIOMIIEHHS aBTOMaTH4YHO BHOCSITBCS /10 JKYypHaJy OOMiHY,
JI0/1al0ThCS 10 BIAMOBIAHMX 3aIMCIB MPO MPOXOKEHHSA NMPUMIPHUKIB eIeKTPOHHHX
JOKyMEHTIB 4epe3 CHCTeMy B3a€MOil Ta peecTpaliifHi KapTK{ BiATOBIIHHX
CIIEKTPOHHHX JIOKyMeHTiB.
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EnekTpoHHe MOBINOMIIEHHS aBTOMATHYHO T€HEPYETHCS CHCTEMOIO eJIeKTPOHHOTO
JOKyMEHTOOOIIy Ta HaJCWJIAEThCS BIJNPAaBHUKY OJpa3y 3a (aKToMm JI0CTABKH,
OTPHMMaHH:, PEECTPallil, BIIMOBH Yy peecTpallii eJIeKTPOHHOTO JOKYMEHTA aJpecaToM.

EnexTpoHHI noBiiomieHHs He MOTpeOyI0Th OKpeMoi iX peecTpallii Ta Bisyanizaril.
27. EnexTpoHHI NMOBIIOMJIEHHS MalOTh Taki 000B’43K0BI aTpuOyTH:

PO HaJCHUIIAaHHA — CTaTyCHEe eJIeKTpOHHe noBinomineHHs «Haxicnano» Ta jara i
4ac HaJCUJIaHHS;

IIpO NOCTAaBKy — CTAaTyCHE €JICKTPOHHE MOB1IOMJIEHHS ((HOCTaBJ'IeHO» Ta J1aTa i yac
JOCTaBKH;

PO PEeeCTpallilo — CTaTyCHE eJIEKTPOHHE MOBIAOMIIEHHS «3apeecTpoBaHO» Ta
HOMED 1 JaTa peecTpallii eIeKTPOHHOTO JOKYMEHTA,

po BIAMOBY y peecTpallii — cTaTyCHe eJeKTpOHHe MoBigomieHHs «Bizmosa y
peecTpariii», Aara, uac, MmiJcTaBa BiIMOBH.

Takox cucrema B3aeMonii Mae 3aiiicHIOBaTH 1H(GOPMYBaHHS KOpPUCTYyBaya
CUCTEMHM B3a€EMOJII PO pe3yabTaT HaliCJaHOro KOPUCTYBaueM JOKYMEHTA.

Oco61HBOCTI eJ1IeKTPOHHOT B3a€MO/il 6€3 3aCTOCYBAHHS CHCTEMH B3a€EMOIT

28. Indopmaniiinuii 0oOMIH MDK CTPYKTYPHHMH MiApO3[iaMH  YCTaHOBH
3AIHCHIOETHCS 3 BUKOPUCTAHHSM CIIyKOO0BOT €JIeKTPOHHOT MOLLITH.

29. IndopmaniiHuii 0OMiH 31IHCHIOETHCS 3 METOLO:

MOTIEPEeTHBOr0  TOTOKEHHS  pelakiil IPOEKTIB  CHIUTBHUX  eNeKTPOHHHX
JOKYMEHTIB, 30KpeMa CI1iBpo3po0/IeHHs MPOEKTIB aKTiB,;

MOBeIeHHS ynpaBJliHChKOI iH(hopMarliil 10 Bigoma, 30KpeMa Mpo IiaHu Ta podoTy
BIZMIOBITHUX YCTaHOB;

iHpOpMyBaHHS PO NPUHHATI YCTAHOBOKO YIIPABIIHCEKI PIIIEHHS;

3’SICyBaHHS CTaHy OIpAIlOBAHHS YCTAaHOBOIO EIIeKTPOHHHX [OKYMEHTIB, IO
HaIIMIIIIK Ha X pO3IJIs Ta iH.

30.Iudopmartiss 3 JHUCTYBaHHS CIy’)KOOBOIO €JIEeKTPOHHOIO TOMITOK MOXKE
BHKOPHCTOBYBATHUCS IS MiATBEPXKEHHs] BAKOHAHUX JiH.

31.Indopmaniiinuii oOMiH ciy:)K00BOKO  €JIEKTPOHHOK IOWITOK) HE Mae
IOPUANYHOI CHIIH.

32. IndopmaniiiHuii 0OMiH CITy’KOOBOIO €JIeKTPOHHOIO IMOIITOK HE JOIYCKAEThCH
1010 iH(opMartii 3 00MeXEHUM JOCTYIIOM.
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II1. Opranizanis eJIeKTPOHHOI0 J0KYMEHTO00iry

33.Opranizanis  A0KymMeHTo0Oiry  oOmacHol  aepxaBHOI  aaMmiHicTpamil
3IHCHIOETHCS 3@ JOTTOMOTOI0 CHCTEMH eJIEKTPOHHOTO JOKYMEHTOOOII'Y YyCTaHOBH, 1110
IHTEIPYETHCS 13 CUCTEMOIO B3aEMOJIII.

34. Cucrema eneKTpOHHOI0 JOKYMEHTOO00Iry ycTaHOBH 3a0e3Meuye MpoXoIKeHHS
€/1eKTPOHHHUX JOKYMEHTIB Ta €JIeKTPOHHHX KOTIill JOKyMEeHTIB B 00JIacHi AepKaBHiii
aJMiHICTpalii.

O06.1ik 00csIry eJIEKTPOHHOTO T0KYMEHT000iry

35.006nik  obcAry  eneKTpPOHHOTO  JTOKYMEHTOOOIry — 3IiMCHIOEThCS B
aBTOMAaTH30BaHOMY PEKHMI CUCTEMOIO eJIeKTPOHHOT0 JOKYMEHTOO00ITY YCTaHOBH.

36. ITincymkoBi gaHi o6niky ofcsry 10KyMeHTo0OIry moaaroThesi B eeKTPOHHIH
tdhopwmi (mopatox 1).

PeecTpauisi 1oKymMeHTIB

37.BxiaHi, BHYTpillIHi, BUXIZHI Ta iHIII JOKYMEHTH He3alle’KHO Bi (GopMH iX
CTBOPEHHS, PEECTPYIOTHCS B CHCTEMI €1€KTPOHHOT0 JOKYMEHTOO0Iry yCTaHOBH.

BxijgHi, BUXiOHI Ta OpraHizaliilHO-pO3NOpsa4Yl JOKYMEHTH pEECTPYIOTHCS B
CUCTEMi eJIeKTPOHHOI'0 JOKYMEHTOO0OIry YCTaHOBHM CIyKOOK MA1I0BOJACTBA, KpIiM
pO3MOpsIKeHb TOJIOBU 00JacHOi JepxaBHOI aaMiHICTpalii, Haka3iB KepiBHUKA
arnapaty o0iacHOI Jep)kaBHOI agMiHicTpauil Mpo BIAPSKEHHsS Ta BIAMYCTKH, SKI
PEECTPYIOTHCS BIIIUIOM YIIpaBJiHHS I€pCOHAJIOM anapary o0JsacHOl Aep:KaBHOL
aaMiHicTpallii, Ta HaKa3iB KePIBHUKIB CTPYKTYPHHUX MiAPO3ILTiB 001aCHOT JepiKaBHOT
aZMIHICTpalll, MOPSA0K peecTpalii SKMX BU3HAYAETHCS 1X KePIBHUKAMH.

BHyTpilIHI TOKYMEHTH PEeECTPYIOTHCS B CTPYKTYPHUX MiAPO3iiax, B IKUX BOHU
CTBOpEHI.

38. Jlns 3abe3neueHHs peecTpalii JOKYMEHTIB y €JeKTPOHHIH Ta mnaneposiid
(bopmax (mani — JOKYMEHTH ) 3alI0OBHIOETHCS peecTpalliiiHa KapTKa, 10 KO BHOCATHCS
BCi 000B’13KOBI, 10/IaTKOBI Ta y pa3i noTpedH iHIli PeKBi3UTH JIOKYMEHTa BiIMOBITHO
210 BUMOT [HCTpyKLii 3 A17I0BOCTBA.

JIOKyMeHT, IO HagilmoB A0 o0yiacHOl AepkaBHOI aaMiHICTpallil y narnepoBomy
BHUTJISA/li, TIEPEBOJUTLCS PEECTPATOPOM Yy €JIEKTPOHHY KOIII0 OpUTiHATY MarnepoBOro
JIOKyMEHTA.

39. PeectpaniiiHa KapTka eleKTPOHHOTO JOKYMEHTa CTBOPIOETBCS CHCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOO00Iry yCTaHOBH B €JIEKTPOHHI# (hopmi.

40. ITo 060B’A3KOBUX PEKBI3UTIB BXiHOT, BUXITHOI Ta BHYTPIIIHBOI JOKYMEHTALIi{,
1110 BHOCSATBCS B peecTpaliiiHy KapTKy, HalexaTh: BHJ JOKYMEHTa, iH/IeKC Ta HOMep
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€JIEKTPOHHOI CIIPaBH 33 HOMEHKJIATypOI, KOpPEeCNOHJAeHT (yCTaHOBa-BiAIPaBHUK),
npi3BHIIe, iM’s 110 6aTHEKOBI MiAMKCYBaya JOKyMeHTa, KBasihikoBaHMH eleKTpOHHHI
MiAMHC OiAnUcyBada abo kBai(ikoBaHa eJeKTPOHHA MeYaTKa yCTaHOBU-BiINPaBHHUKA,
inopmallis npo agpecara (mepelik yCTaHOB, IKAM a/{peCOBaHO JOKYMEHT), BUXiIHuUiT
HOMep Ta Jarta (peecTpauiiHi aTrpudyTH KOpecrnoH/AeHTa), BXiIHHN HOMep Ta Jara
(peecTpawiiini aTpuOyTH azjpecarta), BHUXIJHAH HOMEp Ta Jara peecTpaiil
(peectpaliiiHi aTpuOyTH YCTaHOBM), KOPOTKHH 3MiCT JOKYMeHTa, Mpi3BHIIE Ta
iHiMianu ocoOH, BiANOBiNAMbHOI 3a BUKOHAHHS 3aBIaHHs Ta/abo MiArOTOBKY
JOKYMEHTa B YCTaHOBI, €IeKTPOHHI Pe30JIoLlii, BiMOBifaabHuil BUKOHABELD (3riIHO
3 Pe30JIIOII€0) i3 3a3HAuYeHHAM Horo mpi3Buma, iM’s Ta 1o GaTBKOBi, CTPOK Ta
MO3HayKa TIpO BHMKOHAHHS €JIEKTPOHHOTO JOKYMEHTa, KiJIbKICTh CTOPIHOK
CYHNpOBIAHOrO JIACTA Ta KIIBKICTH CTOPIHOK [OJATKiB, IOCHJIAHHS Ha BKe
3apeecTpoBaHl JOKYMEHTH, IHIUKATOPU CTaHy BUKOHAHHS JOKYMEHTA.

41. Jlo 1onaTKOBUX PEKBI3UTIB BXIAHOI, BUXiHOI Ta BHYTPILIHBOI JOKYMEHTALIl,
1[0 BHOCSTBCS JO PEECTpaliiHOl KapTKH, HajleXaTh: BHYTPIILIHE MepeagpecyBaHHs
€JIEKTPOHHOI0 JOKYMEHTa MiXK CTPYKTYPHHUMH MiAPO3I1IaMH YCTAHOBH, HAsBHICTD i
nepenik J0AaTKiB, INPOMIXKHI CTPOKM BHKOHaHHs, iH(opMalis mpo 3MiHy Ta
MepeHeCceHHsl CTPOKIB BUKOHAHHS, TPUIUHEHHS MOHITOPHHTY eJIeKTPOHHOTO
JOKyMEHTa, €JIeKTPOHHI MOBIJIOMJIEHHSI CUCTEMH B3aEMOJiT, KOJ JTOKyMEHTa 3TiIHO 3
TeMaTHYHUM  KiacudikatopoM o0nacHOi jaepkaBHOI — aaMiHicTpalii, CTPOK
nepeaBaHHA 10 AapXiBHOrO MiJpO3AiTy YCTAHOBH, IO3HAdyKa IPO HAJEKHICTh
JOKyMEHTa J10 JIOKYMEHTIB TepMiHOBOI'O PO3IVISALY, CTPOK 30epiraHHs eleKTPOHHOTO
JIOKyMeHTa (BIAMOBIAHO 10 HOMEHKJIATYPH CIIpaB).

JlonyckaeTbesi  BBENEHHS YCTAHOBOKO IHIIMX  PEKBI3UTIB  €JIeKTPOHHOIO
JIOKYMEHTa, fKi He 3BYKYIOTh Ta He 3MIHIOIOTH 3aCTOCYBaHHS OOOB’S3KOBHX Ta
JI0JIaTKOBUX MO0 PeKBI3HUTIB.

42. 1o 000B’A3KOBUX PEKBI3UTIB OpraHizalliifHO-po3MOpPsSAYHX JOKYMEHTIB, IO
BHOCSATBCSI B PEECTpalliifHy KapTKy, HajeKaTb: BHUI AOKYMEHTa, iHJIeKC Ta HOMep
eJIEKTPOHHOI CIIpaBU 3a HOMEHKJIATYpOIO, Mpi3BHILe, IM s 10 OaThKOBI MiANKcyBaya
JIOKYMEHTa, KOPOTKH 3MICT JOKyMEHTa, MPi3BUILE Ta iHilliaJu 0coOH, BIAMOBI1adbHOL
3a BUKOHAHHS 3aBIaHHs Ta/a00 MiATOTOBKY JOKYMEHTa B YCTAHOBI, CTPOK Ta MO3HAYKA
Npo BUKOHAHHS €JIeKTPOHHOIO JOKYMEHTa, KUIBKICTh CTOPIHOK JOKyMEHTa Ta
KIJIBKICTB CTOPIHOK J0JATKIB, TOCHJIAHHS Ha B)KE 3apeeCTPOBaHl JOKYMEHTH.

43 . Tlopsnok peecTpallii OKpeMHUX BH/IB JOKYMEHTIB BU3BHAYA€ETLCS [HCTPYKLI€IO 3
I1JIOBOJICTBA.

44. @dakcorpaMu Ta iHIII €IEeKTPOHHI JOKYMEHTH, 110 HAaIXOIATh €JIeKTPOHHOIO
nomror 0e3/3 kBalmipikoBaHMM €JEKTPOHHHM MiAMHCOM  (KBali)iKoBaHOIO
€JIEKTPOHHOKO MEeYATKOI0), MiUISITal0Th peecTpallii y BCTAHOBICHOMY MOPSIIKY .

45.Y cucTeMi eNeKTPOHHOTO AOKYMEHTO000Iry yCcTaHOBH (OPMYETbCS €IMHA
HeHTpaizoBaHa 0a3a peecTpaliifHUX JaHUX B €JIEKTPOHHINW ¢opMi, 3a A0IOMOrO0
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KO MpalLiBHUKK, Yy MeXaX KOMIeTeHIi, 3abesnedyrotbest iHpopmaliero Tmpo
JIOKyMEHTH 00J1acHOI JIep)KaBHOI aaMiHicTpamii i IX Miclile3HAXOIKeHHSI.

46.1lopsiok  BHECEHHS PEKBI3UTIB /O peecTpauiiiHoi KapTku Ta iX
pO3MillleHHsT BH3HAYAEThCs [HCTPYKIi€IO 3 1i0BOACTBA.

Peecmpayia exionux ookymenmie

47. Peectpauis BXiIHMX JOKYMEHTIB 3IIHCHIOETHCSA PEECTPATOPOM JIMILE MicCiIs
IPOBEIECHHS MOIEPEHBOT0 PO3IIISAY TOKYMEHTA.

[TonepenHiii po3risj eIeKTPOHHOTO NOKyMEHTa 3AiHCHIOETHCS BiANOBIAHO 10
myHKTY 19 niel [ncTpykmii.

48.He pmomyckaeTbCsi IpOBENEHHs TOBTOPHOI pEECTpallil  eleKTPOHHOIO
JIOKyMEHTa y CUCTEMI eJIeKTPOHHOTO JOKYMEHTOOO0IIy YCTaHOBH.

49. Ha nokyMeHT, 10 HaAliIIoB y naneposiit ¢popMi, micas peecTpalii MUISIXOM
APYKY HAHOCHUTBCS (ITiCsl TEXHIYHOI FOTOBHOCTI MOAYNIO) HOro IITpHX-KOA abo
QR-KkoJ, NPHUCBOEHHUH CHUCTEMOIO €NeKTPOHHOTO JOKYMEHTOOOIry yCTaHOBH, Ta
CTBOPIOETHCA (POTOKOIIISA, IKY PEECTPATOP BHOCHTE JI0 PEECTPALIiHOT KApTKH.

50. BxiiHuii 1OKyMeHT nocTiiiHoro Ta Tpusanoro (noHaxa 10 pokis) 30epiranss,
10 HaAlfoB y mnanepoBili ¢opmi, micias peecTpanii Ta CTBOpeHHS (OTOKOIMIT
peecTpaTopoM 3aMINAETHCS Y Cly:KO1 JAiIoBOACTBA JUisl 30epiraHHs 3 MOJATBIIHM
(dbopMyBaHHIM Y CIIpaBH BiAIOBIIHO J10 3aTBEPIXKEHOI HOMEHKIIATYPH CIIpPaB.

[lepesipka keanighikoganozo enekmpoHHO20 nionucy

51.1lepeBipka  KkBani()iKOBAaHOTO  €JIEKTPOHHOTO  INAMHCY YH  IEYaTKH
3MIHCHIOETECS 3 NOTpUMAHHSAM [TopsKy BHKOPHCTaHHS €NEeKTPOHHHUX JOBIpUHX
MOCJIyr B OpraHax JepXKaBHOI BIaJM, OpraHax MiCLIEBOTO CaMOBpPSIYBaHHS,
NIATIPUEMCTBAX, YCTAaHOBaX Ta OpraHizauisix Aep:kaBHOI (OpPMH BIACHOCTI,
3aTBep/KeHoro nocranosoio Kabinety MinictpiB Ykpainu Bin 19 Bepecus 2018 poxy
Ne 749,

52.B ycraHOBI Oprai3oBY€ThCS LEHTpaji30oBaHE CXOBHINE KBalidhikoBaHHX
ceptudikaTiB  BIAKPUTUX KIIO4YiB ab0  3acTOCOBYEThCS  OHJIAHH-TIEpEBipKa
ceptudikaTiB BIZKPUTHX KIIOUIB Oe3rmocepelHb0 3 eJEeKTPOHHOrO Iepelliky
KBali(PIKOBAaHUX CepTU(IKATIB BIAKPUTUX KIIOYIB KBalTi(iKOBaHHX HalaBadiB
eJIEKTPOHHUX JIOBIPYMX MOCIYT.

53.TlepeBipka Ta miaATBepIKEHHS KBaJi(hiKOBAaHOTO €JIEKTPOHHOTO ITiMUCY Ta/abo
nmeyaTKH 3JiHCHIOETBCS 3 JOTPUMAHHSM BUMOT YacTUHM Jpyroi crarti 18 3akony
YKpainu «IIpo ejleKTpOHHI J0BipYi MOCIYTH».
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Peecmpayia euxionux doxymenmie

54.PeecTpanlis BHXIJIHHX EJNEKTPOHHUX [JOKYMEHTIB 3IiMCHIOETHCSA Imicius IX
M1ANUCAHHS.

55. HajcunanHs JOKyMEHTIB He3alexHo Bij OpMH IX CTBOPEHHS, 31iHCHIOETHCS:

yepe3 CHUCTEMY B3aeMOJli — KOPUCTyBauyaM-ydyacCHHKaM CHCTEMH B3aEMOJIII,
BHKJIFOYHO 3 JOTPUMAaHHAM BUMOT 10 BCTAHOBIEHHX (OPMATIB JaHUX €JIEKTPOHHOIO
JIOKYMEHTO0O00ITry B YCTaHOBaX;

yepe3 CHCTEMY  EJIEKTPOHHOIO  JOKyMeHTooOiry o0iacHoi  JepiKaBHOI
aZMIHICTpaLil — CTPYKTYPHHUM ITiJIpo3/ijiaMm 001acHOT AepKaBHOT aaqMiHicTpallii;

3a JIOTIOMOT00 O(]iLiiHOT ci1yk00BOi e1eKTPOHHOI MOIITH — aapecaTaM, sKi He €
KOPHCTYBayaMM CUCTEMH B3a€MO/Ii1 Ta sKi He MiJKII0UeHO IO CHCTEMH eJIEKTPOHHOTO
JOKyMeHT000Iry 001acHO1 epKaBHOI aJMiHICTpaLii;

y BUIJISII TanepoBoi KOMii OpUTriHAy eJeKTPOHHOTO IOKYMEHTA — ajipecaTtam, siKi
He € KOPUCTyBauyaMH CUCTEMHM B3a€EMO/Iii, He MiJAK/II0YEeH] 10 CUCTEMHU €JIEKTPOHHOTO
JNoKyMeHTo0Oiry obmacHoi nepkaBHOI ajaMiHicTpalii Ta He MaiOTh €JIeKTPOHHOI
MOLUTH.

VY pasi CTBOpeHHs JOKyMeHTa y rarnepoBii (opmMi aapecaTy HaACHUIAETbCS HOro
dboToKOmisL, KpiM BUIAAKy HAIACWIAHHS JOKYMEHTIB, BHU3HAYEHUX ITYHKTOM 2 i€l
[HCTpyKIii.

OOMiH JOKyMEHTaMH Yy [arnepoBOMY BHIUIAJAI JOIMYCKAEThCSA JIMIIE II0J0
JOKYMEHTIB, J0 SKHX MOXYTh OyTH 3acTocoBaHi OOIPYHTOBaHi IiJICTaBH,
BH3HAUeH] IyHKTOM 2 w1iei [HeTpyKuii.

56. SIk1o agpecaT He € KOPUCTYBa4eM CUCTEMHU B3a€EMO/IT, CHCTEMHU €JIEKTPOHHOTO
NOKyMeHT0o00iry o6macHo1 nep)kaBHOI aaMiHICTpalli Ta He Ma€ eIeKTPOHHOI MOIITH,
peecTpaTop CTBOPIOE TAMNEpPOBY KOIMIKO eJeKTPOHHOrO0 IOKyMEHTa, 3acBimdye ii
MeYaTKOI YCTAHOBH Ta HAJCHIIAE 3a HAJEKHICTIO 3riAHO 3 BUMOramMu [HcTpykuii 3
IIJIOBOICTBA.

57.Y pa3i HapcunaHHs GOTOKOMIT JOKYMEHTa OpUIiHANl BUXITHOTO TOKYMEHTa B
nanepoBiii hopMmi 3anuIIaeThes Y ciyk0i i10BOACTBA Ui 30epiraHHs 3 MoAalbluM
GbopMyBaHHSAM y CIpaBU BIANOBIAHO 0 3aTBep/KEHOI HOMEHKIATypu crpaB 0Oe3
nepezaadi ix agpecary.

58.TlepeBipKy BHECEHHX y peecTpaliiiHy KapTKy 00OB’S3KOBHX Ta J0JaTKOBUX
PEKBI3UTIB BHUXIJHOTO AOKYMEHTa 3[IMCHIOE peecTpaTrop y CHCTEMi €JIeKTPOHHOIO
JOKYMEHTOO00Iry YCTaHOBH.
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Keanighixosana enexmponna nevamxa

59. IlpumipHuUil nepesik eJleKTPOHHUX JOKYMEHTIB, SKi MOTpeOyIOTh 3aCBiA4eHHS
KBaJli(hiKOBaHOO €JIEKTPOHHOIO [1eYaTKOI0, BA3HAYAETHCS [HCTPYKIIIEIO 3 11JI0BOJICTEA.

60.ITopsiioKk  BUKOpPHCTAaHHS  KBani(ikoBaHOI  eNEeKTPOHHOI IIeYaTKH Ta
YIOBHOBa)KeHI IocafoBi ocobu, BiNMOBiNanbHi 3a i1 3aCTOCYBaHHS BH3HAYAIOTHCS
pO3NOpPsIKEHHAM (HaKa30M) KepiBHUKA YCTAHOBH.

YcraHoBaM HAaJaeTbCs IIPaBO 3acBIAYYBAaTH €JIEKTPOHHI KOIMii JIOKYMEHTIB,
30KpeMa Ha BUMOT'Y OpraHiB CyJIOBOi BJIaJy Ta IPAaBOOXOPOHHUX OPraHiB, Bi[IOBIIHO
no IHerpykuii 3 AinoBojaCTBA.

Opranizauis nepeaaBaHHsA JOKYMEHTIB Ta BH3HAYEHHs IX BHKOHABIIB

61. JlokyMeHTH micis iX peecTpalii peecTpaTopoM aBTOMATHYHO MEpeaaloThCs
Yyepe3 CUCTEMY eJIeKTPOHHOTO I0KYMEHTOOOIIY YCTaHOBH Ha TIEPBUHHUI PO3IIIS.

3apeecTpoBaHi [JOKyMeHTH B amapaTi o0iacHol JepskaBHOI aaMiHicTpawii
nepenaloTbesi Ha MEPBUHHHMA  po3MUisil  KepiBHUUTBY 00JacHOi  AepsKaBHOL
aJIMIHICTpaLlil BIAMOBIAHO 10 [HCTpYyKLIl 3 A1IIOBOACTBA.

[lepBUHHUI po3risy y CTPYKTYpHUX migpo3zainax obiacHOl aep:kaBHOI
anMiHIicTpalil 3AIHCHIOETHCS KepiBHUKAMM CTPYKTYPHMX MiJpo3ainaiB o0JacHOl
nepkaBHOI anMiHicTpanii abo ocobamu, MO0 BUKOHYIOTH iX 000B’S3KH, y Mekax IX
KOMIIETEHII].

[TepBUHHUA pO3MNISA] NPOEKTIB aKTiB, BHECEHHMX J0 YCTAHOBH Ha CIHiJIbHE
po3poOsieHHsl, I1HIIMX [JOKYMEHTIB 3[1MCHIOETBCS KEpIBHUKAMH CTPYKTYPHHX
nigpo3ainiB obsacHoi aep:kaBHOI agMiHicTpauii abo ocobamu, MO BHKOHYIOTH IX
000B’A3KH, B MeXax 1X KOMIIETEHIIl.

Enexmponna pezonioyis

62.ITocamoBa ocoba, sKka 3AiHCHIOE TNEPBUHHUI pPO3MIAA  €JeKTPOHHOIO
JIOKyMeHTa, abo HOro ymoBHOBa)keHa 0co0a, HaK/Iazae Ha €JIeKTPOHHHUH JOKYMEHT
MPOEKT €JIEKTPOHHOI Pe30JIolil, B sKiii BU3HAuae 3MICT pe3onoLii, roJI0BHOIO
BUKOHABLIS, BIIMOBIIATEHOTO 32 OPraHi3allilo BAKOHAHHA JIOKyMEHTa B yCTaHOBI, Ta y
pa3i HeoOXiTHOCTI CIIBBUKOHABIIIB 1 CTPOK HOr0 BUKOHAHHS.

B enekTpoHHii pe30JoLii 000B’13K0BO 3a3HAYAIOThCS BCI CTPYKTYPHI MiAPO3Aian
YCTAHOBH, SIKi OepyTh y4acTh B ONpALIOBaHHI JOKyMEHTa Ta IOTODKEHHI MPOEKTY
BIAMOBIII.

ITocamoBi 0coOH, AKi OJHOYACHO pO3IIANAIOTh €JIEKTPOHHHH JIOKYMEHT,
HAKIIaJaloTh Ha HBOTO €JIEKTPOHHI Pe30JIoNil, B SKMX BU3HAYAIOTh BiAMNOBIAAIBHUX
BHUKOHABIIIB Ta Y pa3i HEOOXiAHOCTI CIIiIBBUKOHABLLIB.
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63. EnexTpoHHa pe30IIIoLisi CKJIAaeThesl 3 TAKAX PEKBI3UTIB: Mpi3BHUILE, iM’s 110

0aTbKOBI BUKOHABISl (BUKOHABIIB), 3MICT [JOpYy4YeHHS, CTPOK BHKOHAHHS,
KBaJIi(hiKOBAHMH €NeKTPOHHHUIT MiAMKC TOCaT0BOT 0COOH.

HekoHKpeTHI («IIPHCKOPUTHY, «IIONINILIUTHY, aKTHBI3yBaTH», «3BEPHYTH YBary»
TOILIO) €JIeKTPOHHI Pe30JIIoLii He JOIMYCKAIOThCS.

EnekTpoHHa pe3oolis MoO’Ke ONMOBHIOBATUCS IHIIMMH pEKBI3UTAMH, SKi
BU3HA4alOThCs [HCTpYKIUi€KO 3 11I0BOACTBA.

64.IlocanoBa ocoba miATBEpPIKYE IPOEKT EJIEKTPOHHOI PEe30NIIOLIl MHIISXOM
HaK/IagaHHs KBasli(ikOBaHOIO eIeKTPOHHOIO ITiAMHUCY.

65. Yci e1eKTpOHHI pe30JTIoLiT, HaK/IaleHi Ha eJIEKTPOHHUM J10KYMEHT, BHOCATHCS
N0 HOro peecTpamiiHol KapTKM 1 HEpO3pUBHO IOB’s3aHi i3 Hew. EnextpoHHa
pe3oIoLis, fKa € HaclliKOM BHKOHAHHS eNeKTPOHHOI pe30JIoLii BHILOro piBHS,
J0/IaTKOBO MICTHUTh JIOTiYHE IMOCHUJIAHHS Ha BIAMOBIIHY €IEKTPOHHY PE30ITIOLIiIO.

66. Jlo HaK/1a/1aHHA €1eKTPOHHOI pe30IoLlil BCTAHOBIIOIOTECS TaKi 0COOIHUBOCTI:

BMKOHABLISIMHU €JIEKTPOHHOI pe30JIIoLIii roJIoBU 001acHOT epKaBHOT aaMiHicTpalii
BU3HAYAIOTHCS MEPIINH 3aCTyIHUK I'OJIOBH, 3aCTYITHHKH TOJIOBHM, KEpPIBHHMK arapary
obnacHOi Jep;kaBHOI aaMIHICTpaLliil, KepIBHUKHA CTPYKTYPHHX MMiApO3/iiiB obiacHoT
Jiep’KaBHOI aJMiHIcTpauii Ta ii anaparty, BIANOBIIHO 10 pO3Moaily 000B’A3KiB;

BUKOHABISIMM PE30JIIOLIl MEepImoro 3acTylHHKa TOJOBH, 3aCTYIHHUKIB T'OJIOBH
oOnacHOl Jep:kaBHOI aAMiHICTpalii BU3HAYAIOTHCS KEPIBHUKH ITiAMOPSIKOBAHHX
CTPYKTYpPHUX MiZIpo3AUIB o0nacHOl jAepxaBHOI ajaMiHicTpauii Ta 1 amapary,
BIAMOBIHO 10 po3noauly o00O0B’sA3KiB, NpPO 10 CHUCTeMa eJeKTPOHHOTro
JOKyMEHTO00Iry aBTOMAaTU4YHO IiH(OpPMY€ KEpiBHHKIB BIANOBIAHUX CTPYKTYPHHX
MiAPO3/iiB YCTAaHOBH;

BUKOHABLISIMM PE30JIIOLIIT KepiBHUKaA anapary o0s1acHOl J1ep:KaBHOI aJMiHicTpaLil
BHU3HAYaIOTHCS KEePIBHUKU CTPYKTYPHMX MiAPO3IiTiB anapaTy obnacHol aepikaBHOI
aZMiHicTpalii, Mpo IO CHCTeMa eJIeKTPOHHOIO JOKYMEHTO00Iry aBTOMAaTHYHO
iHhOpMy€ KepiBHHMKIB BIANOBIAHUX CTPYKTYpPHHUX MIAPO3ALNIB amapaTy o0iacHOl
JepKaBHOI aqMiHIcTpallil;

BUKOHABLSIMM  PE30JIONil KepiBHMKA CTPYKTYpHOro IMigpo3airy obiaacHol
JiepkaBHOI ajaMiHicTpanil Ta i amapaTy BM3HA4yarOThCs NPALiBHUKM BiANOBIIHOIO
CTPYKTYPHOI'O MIJPO3AlTy, MpO II0 CHCTeMa eJIeKTPOHHOIO0 JIOKYMEHTOOoOIry
aBTOMAaTHYHO 1H(OpPMY€E MpaliBHUKIB BIAMOBIAHUX MiANOPSIKOBAHUX CTPYKTYPHHUX
HiApO3aiiB;

€JIeKTPOHHOIO Pe30JIIOLI€l0 MoKe OyTHM BH3HAY€HO TOJIOBHOIO BHKOHABII,
CIIBBUKOHABLIIB, CTPOKM BHMKOHAHHS, OTPUMYBaudiB €JIEKTPOHHOIO JOKYMEHTa «I10
BiIOMAaY.
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67. EneKTpoHHI JOKYMEHTH HaJIXOJSTh N0 IX BHKOHABLIB BHKIIOYHO 4epes3
CUCTEMY €JIEKTPOHHOIO JOKYMEHTO00Iry Ha MiAcTaBi HaKIageHWX Ha HUX
€JIIEKTPOHHUX PE30JTIOLIH.

JIOKyMEHT, BUKOHABLSIMHM SIKOTO € KiJIbKa CTPYKTYPHHMX IiApO31iliB 001acHoOl
JiepKaBHOI aaMiHicTpanil Ta 11 amapary, HaJXOOWTh OJHOYACHO [0 BCIX HOro
BMKOHAaBLIiB, BU3HAYEHHUX €JIEKTPOHHOIO PE30JTIOLIEI0 YH MTEPEIKOM PO3CUIIKH.

68. KepiBHUKM CTPYKTYpPHHUX MipO3AiTiB 061acHOl AepkaBHOI aaMiHicTpanii Ta i
armapaTy OINpalbOBYIOTh €JIeKTPOHHI JOKYMEHTH, OTPHMaHi uepe3 CHCTEMY
€JIEKTPOHHOI'0 JIOKYMEHTOOOIry 3a HAaJEeKHICTIO, Ha IMiJCTaBi HaKIaJeHUX Ha HHUX
€JIeKTPOHHUX PEe30JIIOIiH.

VY pa3i HeoOXITHOCTI KepiBHUK CTPYKTYPHOTO MiAPO3Ainy 0OJIACHOI JepKaBHOI
anMiHicTpauii abo ii amapary Mae NnpaBO JeleryBaTH CBOEMY 3aCTYIHHKY PO3IIIsi
NesKHX eIeKTPOHHUX JOKYMEHTIB, SIKi HAIXOAATh Ha ONPALIOBAHHS 10 CTPYKTYPHOTO
nipo3airy obiacHol AepxaBHOI agMiHicTpalii abo Ti amapary.

69.CucremMa  €JIEKTPOHHOIO  JOKYMEHTOOOIry aBTOMaTH4HO ¢ikcye y
peecTpalliiiHiii KapTLi HarpaBlIeHHS eNeKTPOHHOTO JOKYMEHTa BUKOHABLISIM.

70.3MiHa TOJIOBHOIO BHMKOHaBL a00 BHKOHABLS 3IIHCHIOETHCH B CHUCTEMI
eJIeKTPOHHOI0 JIOKYMEHT000Iry Ha MiAcTaBi pe3osolil KepiBHUKA, KUl 3A1iCHIOBAB
MEepBUHHUN PO3IJIs eeKTPOHHOTO JIOKyMEHTA.

71. SIKmo aist eNeKTPOHHOIO JOKYMEHTa He BCTAHOBJIEHO CTPOKIB BUKOHAHHS, a
HOro omnpalfoBaHHs He MoTpedye MiArOTOBKY MPOEKTY JOKyMEHTa Ha HOro BUKOHAHHS
(mo Bimoma, Ha O3HAMOMIIEHHS, AJS ypaXyBaHHS B poOOTI TOLIO), BUKOHABElb Mae
MPaBo MIC/Is 03HAMOMIIEHHS 3 JIOKYMEHTOM BHECTH BIAMITKY B MeKax KOMIIETEHLIIT B
peecTpauiiiHiii kapTui 3 iHdopMali€lo Npo crnocid BUKOHAHHS LLOTO JIOKyMEHTa
(muTaHHSA BHpilIeHO B poboyoMy MOPsAKY, B3ATO [0 BioMa, MNPUHHATO Ha
O3HAHOMJIIEHHsI, BpaX0BaHO y poOOTi, B3SITO y4acTh Y Hapasi TOLIO).

SIKIO  eNIeKTPOHHUM  JOKYMEHT po3iciaHO MpaliBHUKaM YCTaHOBM IS
03HANOMIIEHHS Yepe3 CUCTEMY elIeKTPOHHOTO JOKYMEHTOO0OIry YCTaHOBH, IPalliBHUKH
BHOCSITH BIIMITKY PO 1X 03HAWOMIIEHHS, a Y pa3i po3CHJIaHHS JUIs 03HAHOMIIEHHS MiJ
MANKUC — MiATBEPKYIOTh HaKJIaJaHHAM KBaJli()iKOBAHOIO €JIEKTPOHHOIO MIANHUCY. Y
TaKOMYy BHITaJIKy B CHCTEMi €JeKTPOHHOI0 JOKyMeHTOoo0iry obiacHoi jaepiaBHOI
aaMiHiCTpaLil aBTOMaTHYHO reHEePYETHCS JTUCT 03HAHOMIICHHS 3 IOKYMEHTOM, Y SIKOMY
3a3Ha4a€ThCs MEePeliK MocajoBuX 0cid ycTaHOBH, sIKUM OyJI0 MepefaHo BiIMOBIIHUI
JOKYMEHT 3 ITO3HA4YKOIO [P0 03HAHOMIIEHHS, Y TaKOMy (hopmarTi: npi3BHILE, IM s Ta 10
0aTbKOBI, JaTa HAAXOJKEHHS eJIEKTPOHHOrO [OKyMEeHTa, Jara O3HaHOMIJIEHHs
(enexTpoHHA MO3HAUYKa Hacy).
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IV. loxymentyBanus ynpasJjincbKol inpopmauii B esiekTponniii popmi
3arajibHi BHMOTH /10 CTBOPEHHS JOKYMEHTIB

72. JlokyMeHTyBaHHs ynpaBliHChbKoI iHpopMalil B e1eKTpoHHi# Gopmi monsrae y
CTBOPEHHI EIEKTPOHHHMX JOKYMEHTIB, B sKHX (ikcyeTbesi iHpOpMalis mpo
YIpPaBIiHCEKI PillIeHHs 3 JOTPUMAHHAM YCTAHOBJIEHUX Wi€t0 [HCTPYKIi€o mpaBuI.

73. PeKBi3uTH, BU3HAYEHI Li€l0 IHCTPYKIli€t0, BHOCATHCS B pEECTpaLiiiHy KapTKYy.

bnanku ookymenmis

74. Oprasni3zaniiHo-po3nopsa4i AOKyMeHTH 00IacHO! JepaBHOI aaMiHicTpamii
obopMIIIOIOTECST Ha ONTaHKaxX, IO CTBOPIOIOTHCS B EJNEKTPOHHIA (opmi 3rigHo 3
BUMOTraMH i€l [HcTpyKuii.

75. bnaHKu reHepyroThCsS CUCTEMOIO €JIeKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH B
aBTOMaTUYHOMY PEKHMMI Ha MijcTaBi 00paHMX aBTOPOM MPOEKTY KPUTEPIIB THIIOBOTO
OnaHKa A5 00paHOro BUAY €JIEKTPOHHOIO JOKYMEHTA.

Jlnst reHepallii TUIIOBOro GllaHKa 3aCTOCOBYIOTECSI KPUTEpii: BUJI, THIT JOKYMEHTA,
MiATUCYBaY TOMIO.

76. b1aHKM KOXKHOTO BHIYy I'€HEepYIOTbCS Ha OCHOBI IO3/I0BJKHBOTO PO3MIIIEHHS
peKBi3UTIB. PekBi3UTH 3arosoBKa po3MillylOThCs EHTPOBAHUM CIIOCOO0OM (1OYaTOK i
KiHellb KOYKHOTO psJiKa PeKBI3UTY OJHAKOBO BiIIaJIeHi BiJl MeX 30HH PO3TAIllyBaHHS
PEKBI3UTIB).

77. Ang miAroToBKH JOKYMEHTIB B €JIEKTPOHHIN (OpMi cUCTeMa eJIeKTPOHHOIO
JOKYMEHT000Ir'y yCTaHOBH reHepye€ Taki BUAu OJaHKiB 1IOKYMEHTIB:

3arajbHi ONJaHKHM [JIS CTBOPEHHS JOKYMEHTIB (0e3 3a3HaueHHs y OJaHKy Ha3BHU
BUJlY JOKYMEHTA) (101aTOK 2);

OnaHK CHUIBHOTO PO3MOPSIKEHHS 3@ TIAMUCOM TOJIOBH 00JacHOI epiKaBHOT
aJIMiHICTpallil Ta roJ0BH 00JacHOI paau (1oaaTok 3);

OTaHK KOHKPeTHOro BHAY JOKyMeHTa (i3 3a3HaueHHSIM Ha ONaHKy Ha3BU BUIY
NoKymeHTa) (noaatok 4).

78. JIoKyMeHT y pa3i HeoOXiTHOCTI APYKYEThCS pa3oM i3 OJIaHKOM, 3reHepOBaHUM
CHCTEMOIO eJIeKTPOHHOTO 10KyMeHT000iry 6e3 3acTocyBaHHs OJ1aHKIB, BUTOTOBIIEHUX
JIPYKapChKUM CIIOCOOOM.

79. BnaHKu JOKYMEHTIB, CTBOPEHMX Y eNIeKTPOHHIM (hopMi, He HYMEpYIOThCS Ta He
noTpedyIoTh 00IiKY.
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Hama nionucanns, 3aceiouenus ma peecmpayii

80. [lata miAnucaHHs BU3HAYA€THCS KBaTi(hiKOBAHOIO €JIEKTPOHHOK MO3HAYKOIO
qacy, 0 HeB1J1’€MHO OB’ A3aHa 3 KBaII(PIKOBAaHUM €JIEKTPOHHHUM ITiIITHCOM.

81. Jlata 3acBIIYEHHs BU3HAYAETHCS KBATI(IKOBAHOIO €IEKTPOHHOIO MO3HAYKOIO
yacy, 1110 HeBiJl’€MHO MOB’s3aHa 3 KBai()iKOBAHOIO €JIEKTPOHHOIO MEYaTKOI0.

82. lata peecTpauii BUXiZIHOrO JOKyMEHTa aBTOMaTHYHO (JOPMYETHCS CHCTEMOIO
eJIeKTPOHHOI0 JOKyMeHT000iry o0acHol AepkaBHOI aaMiHicTpalil y peecTpariiiuiii
KapTLi MicJis HOro MmiAMMCaHHs.

83.O00B’A3KOBOMY HaTyBaHHIO Yy peecTpaliifHii KapTmi  MiIIAraoTs yci
ciyk00BI BIAMITKM, MOB’S3aHI 3 IPOXOKEHHSM Ta BHKOHAHHAM JOKyMEHTa
(pe3omronii, BIAMITKHM PO BHUKOHAHHS JOKYMEHTa, HaJCHJIAaHHS HOro 10 CHpaBu
TOIIIO).

Odhopmnenns dooamxie

84. OdopmiieHHs [OOAATKIB Ta BIAMITKA MNpPO I1X HAsABHICTD BHU3HAYAETHCH
[HCTpyKILi€IO 3 A1JI0BOJCTBA.

85.Ha nonmarkax 10 po3NOpsiKEHHs, Hakasy, IOJIOKEHHs, MpaBHJl, 1HCTPYKLIT
TOLIO MPOCTABIAETHCS BiAMITKA Y BEPXHBOMY MpPaBOMY KYyTi MHEpLIOi CTOPIHKH
noaaTKa, HalpuKIaL:

Jlonatok 3
no Incrpyxkuii
(myHKT 8)

CynpoBifHi MaTepiand JOBiAKOBOr0 ado aHaJIITHYHOrO Xapakrepy (rpadiku,
cxemH, TabmuIll, CIIMCKU TOIIO0) 0 OCHOBHOI'O JOKYMEHTa IMOBHHHI MaTH BIMITKY 3
TIOCHJIAaHHSIM Ha I1eif TOKYMeHT, HOro JaTy 1 HoMep, HalpuKiIa:

JlonmaTok

110 Haka3zy MiHicTepcTBa OXOPOHH
310pOB’sl

20.04.2018 Ne 295

Peecmpayiiinuil inoexc 00KymeHmie

86.BuMorn 10 TIPUCBOEHHS pPEECTPALIMHOrO IHAEKCY JOKYMEHTa, SKHH
MiATOTOBJIEHO IBOMa YU Oilbllle ycTaHOBaMH, BU3Ha4€HO IHCTpyKLi€rO 3 11I0BO/ICTBA.

87.1lix uac Bi3yamizamii JOKyMEHTa MicClle pO3TallyBaHHs peecTpaliiHOro
iHIeKCY BU3HAYAETHCS 3TiIHO 3 (hOPMOIO 3reHepoBaHOro OaHKa.
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88.1lix wac Bisyanizanii DOKyMeHTa cHUCTeMa eJIeKTPOHHOrO JIOKYMEHTOOOIry
YCTaHOBH (ITiC/Il TEXHIUHOT FOTOBHOCTI MOYIIIO) BiATBOPIOE Ta Bi3yasi3ye pa3oM i3
JIOKyMeHTOM 00pa3 mTpux-koay abo QR-koxy (s nepxaBHOT peecTparliil aKTiB JIuiie
QR-kopn), KK 000B’A3KOBO MICTUTB:

JaTy peecTpauil Ta peecTpaulifHUIl IHZEKC IOKYMEHTa, SKHH TIeHepyeEThCs
BIAMOBIAHO /10 BUMOT [HCTPYKLIT 3 A1JI0BO/ICTBA;

PEKBI3UT MiAnMMcyBaya (MiAMMCYBadviB) Ta AaTy MIAMUCAHHS 3 KBalli(ikoBaHOT
€JIEKTPOHHOI N03Ha4KH yacy (mume 11 QR-koay);

JlaHi Mpo MOroKeHHs (JIUIe Ul pO3NOPSAYMX JTOKYMEHTIB YCTAHOBH).

89.11in uac peecrpauii namnepoBUX TOKYMEHTIB (MiCls TeXHIYHOI TOTOBHOCTI
MOJIyJII0) BUKOPHUCTOBYEThbCS IWITpuX-koa abo QR-kox, a mig 4yac peectparil
po3nopsaAuMX JOKyMeHTIB — nuine QR-koz.

I'pugh 3ameepoicenns dokymenma

90.V pa3i KoM EeNeKTPOHHUH JOKYMEHT 3aTBEPIIKYETHCS PO3NOPSIKEHHSM,
Haka3oM rpud 3aTBepakeHHs ckianaerncs 13 cnoBa «3ATBEP/DKEHO», Ha3su (y
Ha3MBHOMY BiIMIHKY) BUY JI0KYMEHTA, SKMM 3aTBEP/IKYETHCS CTBOPEHUH JOKYMEHT,
13 3a3HaYeHHsIM JaTH HOro 3aTBep/KEeHHs 1 HOMepa, HalpuKJIa:

3ATBEP/DKEHO

PosnopsiakeHHs ronoBu
obGnacHOT Jiep:kaBHOI afMiHICTpaLil
Big 02 Gepezns 2018 poky Ne 298

['pudp 3aTBepIIKeHHS Bi3yali3y€eThCsl y BEpXHbOMY ITPABOMY KYyTi MEpILOi CTOPIHKH
JTOKYMEHTA.

Lani npo uxoHanHs OOKYMeHmie

91.BiamiTka Mpo BUKOHAHHS HOKYMEHTA BHOCHTBLCS IO PEECTpaliiHOI KapTKU
BIJIMOBITAJIbHUMU 0cO0aMH B MeXKax KOMIIETEeHIIl, Ta MICTUTh cioBa «Jlo cpaBn»,
HOMEp CIIpaBH, a TAKOK KOPOTKi BiIOMOCTI IIPO HOro BUKOHAHHS, HAIIPHKIIA/L:

Jo cnpasu Ne 03-10
Jluct-Bignosiae Bix 20.05.2017 Ne 03-10/01/802

abo
Mo cripaBu Ne 05-19
[TuTaHHS BUPIIIEHO MO3UTHBHO Mif Yac
teneponHoi pozmou 04.03.2017
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Ocobnusocmi oghopmnenna oesxux 6udie OOKyMeHmis

Ilpomokonu

92.TIpoToKONM CKIAJalOThCs B €NEKTPOHHIM ¢opmi BiamosigHo a0 IHCTpYyKIii 3
J1JI0BOJICTBA.

93.V pasi BeneHHs aynioBi3yanbHO! (ikcauil 3acigaHHs BiAMOBIIHWI 3amuc
MiAMUCYEThCA KBali(DiKOBAHUM ENEKTPOHHHMM ITiAIMUCOM CeKpeTapsi KOJerialbHOro
oprany (zani — cekperap) abo yrnoBHOBa)keHOI 0coOu. 3anuc 36epiraerbes y cucTemi
30epiraHHs Ta apXiByBaHHS €IEKTPOHHUX JTOKYMEHTIB.

94.1IpoToKonM Ta BUTATU 3 HUX HAJCHIIAIOTBCS Y pasi morpebu 3alrikaBiIeHUM
ycTaHOBaM, [10caZloBUM ocobaM, npauiBHUKaM. [lepenik po3CHIIKH CKIIaaae ceKkperap.

Cnyacoosi nucmu

95.Cnyx0oBuil nUCT B eneKTpoHHINH (opMi o(OpPMITIOETECS Yepe3 CHCTEMY
eJIeKTPOHHOI0 JIOKYMEHTOO00II'Y yCTaHOBH.

96. JlaToro nucTa € jara iioro peectpauii y ciyx0i 1i10BOCTBa.
Hokymenmu npo cayscoosi 8iopadiceHHa abo gionycmru

97.1licns peecTparil po3nOpsAKEHHS MPO BIAPS/KEHHsST ad0 BiAITYCTKY T'OJIOBH,
MEepUIOro 3acTyMHHUKA IOJIOBH, 3aCTYNHHUKIB IOJIOBM, KepiBHMKa amapary o0jacHOi
JIep’KkaBHOI aMiHicTpauii, KepiBHUKIB CTPYKTYPHHMX ITiIPO3ILIIB anapaTty o06JacHol
Jiep’KaBHOI aJAMiHICTpalii BiAMOBI1aabHOI0 0c000I0 BiIITy YIIpaBIiHHS IepCOHAIOM
armapaTy o0JIacHOI JeprkaBHOI aaMiHICTpalii 10 ciyk0u iHpOpMaLiHHAX TEXHOIIOTIH
amapaty o0OnacHOi nep:aBHOI aaMiHiCTpauil HajacuiaeTbes iHpopMalis 3rilHO 3
J0JATKOM 5 JUIsi BHECEHHS BIJANOBIJHOIO 3alMCy Yy CHUCTEMY eJIeKTPOHHOIro
JOKYMEHTOOO0Ir'Y CTOCOBHO JeJeryBaHHs ITOBHOBaKeHb B CHCTEMi BiJ OJHi€l
MoCcagoBOi 0COOHM /10 1HIIOI Ha Yac 11 BIACYTHOCTI.

ITiaroroBKa NPOEKTIB eJIEKTPOHHHUX JIOKYMEHTIB

98.3a miArOTOBNEHHS IPOEKTY EJIEKTPOHHOIO JOKyMEHTa BIANOBIJAJILHUM €
PO3pOOHUK JOKYMEHTA.

3a opradizalio BUKOHaHHS €JeKTPOHHOIO JOKYMEHTa BIAMOBIIAlOTH 0COOH,
3a3Ha4yeHl B eJIeKTPOHHIN pe30IroLii.

99.11iAroTOBNEHHS TPOEKTY €IeKTPOHHOTO JOKYMEHTa 3[1HCHIOETBCS 3
ypaxyBaHHSIM TaKAX BUMOT:

MPOEKT €JIEKTPOHHOTO JIOKYMEHTA FOTYEThCSI PO3POOHUKOM JOKYMEHTA B CHCTEMI
eIEKTPOHHOTO JIOKYMEHTOO0ITY YCTaHOBH;
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TEXHIYHI BHMOIM 31 CTBOPEHHS Ta IIPOXO/UKEHHS TIPOEKTY €JeKTPOHHOIO

JOKyMeHTa BHKJIaJeHo B IHcTpykuii mo poGoTi y CHCTeMi eNeKTPOHHOTO
TOKYMEHTOO00Iry;

Y pa3i HasBHOCTI CYNPOBIAHUX MaTepialiB A0 MPOEKTY €IEKTPOHHOIO J0KYMEHTA
BOHH JI0JIalOThCs J10 HBOIO BUKJIIOYHO B €NIeKTPOHHIN (opMi (30kpeMa Tabiu4Hi Ta
rpadiuHi Martepianu, (oToKomil JOKYMEHTIB, 3aBaHTa)XeHi y cucremy y oaiinax
(dopmariB, BU3HAYEHUX aKTAMH 3aKOHO/IaBCTBA);

BHECEHHS /10 MPOEKTY €JeKTPOHHOIO JOKYMEHTA MOCHJIaHHs Ha JOKYMeHT(H), Ha
BUKOHAHHS SIKOrO(MX) CTBOPEHO BIANOBIIHUI IIPOEKT;

3a3HauYeHHsT OOOB’S3KOBOTO CTaTyCy IIPU3HAYEHHS [IPOEKTY €JIEKTPOHHOIO
noKyMeHTa (iHiLlaTUBHUH, 1HpOpMaLiitHIIL, TPOMI’KHA BiMOBIAL Ta iH.);

(GopMyBaHHS MepeniKy Moro/KyBadiB Ta IiANMUCYBaYiB y peecTpaliitii KapTii;

nepenaik ocid, sKi MNOTOMXKYIOTb Ta BI3YIOTb NPOEKTH PO3MOPSIKEHb TOJIOBU
obOmacHOl [epKaBHOI aJAMIHICTpallii Ta Haka3iB KepiBHMKa amapaty obmacHol
Jep’KaBHOI aaMiHICTpalii, a TaKoX IOCHIJOBHICTh iX BI3yBaHHS, BHM3HAYA€ETHCS
Pernamentom XOJIA Ta IHCcTpyKIi€lO 3 A1TOBOACTBA;

nepenik ocid, SKi MOTo/UKYIOTh Ta BI3yIOTh IIPOEKTH Hakas3iB KepiBHUKIB
CTPYKTYPHHMX TMiIpo34iniB o0jacHOI aepikaBHOI aaMiHICTpallii, BHU3HAYAETHCS IX
KepiBHUKaMH;

y pa3i MiArOTOBKMU MPOEKTY BIAMOBiJI HAa KOHTPOJBHUHA TOKYMEHT HEOOXiIHO
BKJIFOYMTH J0 MOTOKYBaUiB CIIYKO0y KOHTPOJIIO.

100. Im’st paiina BUXIAHOTO MPOEKTY €NEKTPOHHOrO JOKYMEHTa, CYNpPOBIAHUX Ta
IHIIMX MaTepialiB 10 HbOTO MOBMHHO MAaTH CTUCIY YHi()IKOBaHy Ha3By, sIKa 4iTKO
BUXOJIUTH i3 MPUHAJIEIKHOCTI BMICTY (haiina, HanpuKiIai:

Jluct

Cayx06oBa 3anucka

Hakas

3MiHHU 10 HaKa3y

Hoga penakuis Haka3y

J1 _Tlopsinok (rosnoKeHHs, IHCTPYKLIisl TOLIO)
J12 Tabnuus (rpadik, miaH ToIo)

Bizyeanns ma no2o0xcenHs NPOEKMi6 enekxmpoHHUX OOKYMeHmie

101. TToromkeHHs. IPOEKTY €NeKTPOHHOTO JA0KYMEHTa MoJsirae y ioro Bi3yBaHHI
YIIOBHOB)KEHUMH oOco0aMM, 3a3HAaYeHMMH B  peecTpaliiiHii  KapTmi, Lo
3a0e3MevYy€eThCsl CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTO00Iry yCTaHOBM Ha IJICTaBl
c(hOpMOBaHOTO TepeTiKy MOro/KyBaviB, 3a3HAYEHUX y peeCcTpaliiHii KapTii.
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102. [ndopmaltist mpo MOroaKeHHs, BiAXUIeHHs ab0 MOBepHEHHsS aBTOMAaTHYHO
BHOCUTBCS 10 peecTpaliiiHOl KapTKH.

103. ITpo€KT eneKTpOHHOI0 JOKYMEHTA Bi3yeThCsl 0co0aMM, HAsBHICTD Bi3H SIKHX
nependavyeHo B peecTpaliiiHii KapTLi, IpY LOMY Bi3yBaHHS IPOEKTY €JIEKTPOHHOIO
JIOKyMEHTa He 3aTBEep/UKYy€ 3a3Ha4Y€HUN JOKYMEHT;

NPOEKT  IMIJMUCYETHCS  KEPIBHUKOM  (MIANUCAHTOM), SKHH  3aTBEPIKYE
€JIEKTPOHHUHN JOKYMEHT.

104. He norojyxeHuil y BIAMOBIAHOMY MOPSIIKY MPOEKT €JIEKTPOHHOIO JOKYMEHTa
HE MepeaeThes Ha MIANUCAHHS (3aTBEPAKEHHS ).

105. YioBHOBaxeHi 0cO0M 1HIIUX CTPYKTYPHHUX ITiIPO3/LJIiB YCTAaHOBH 3a (hakToM
HAJIXO/KEHHS O HUX Yepe3 CHCTeMY eJIeKTPOHHOTO IO0KYMeHT000iry oGmacHoi
JepKaBHOI aaMIHICTpaLlll MPOEKTY €NeKTPOHHOIO JOKyMeHTa OepyTh y4acTh y HOro
OTIpaIfOBaHHI B YAaCTHHI, III0 CTOCYETHCS TX KOMITETEHII].

106. CBOIO MO3ULII0 OO0 ONPalbOBAHOIO MPOEKTY €IEKTPOHHOIO JIOKYMEHTa
yIOBHOBakeHa 0co0a 3alliKaBJIeHOro CTPYKTYPHOTO MiIPO3/Uly YCTAaHOBH JOBOJAUTH
JI0 BiloMa BiJMOBIA&TBHOTO CTPYKTYPHOrO MiAPO3AiLy YCTAHOBU Yepe3 CUCTEeMY
€IEeKTPOHHOT0 JOKYMEHT000Iry ycraHoBM. BinmosigHa nosuuis Mae OyTH 4iTKO
0OIpYHTOBaHOIO, a Y pa3i HeoOXiTHOCTI BUKJIA/€Ha Y TeKCTi IPOEKTY €IeKTPOHHOTIO
JNOKYMEHTa B PeXKHUMi BHUIIpaBieHb (y BHIVISIAI HOBOI pefakiii Horo okpeMHx
[I0JI0KEHB ).

VY pa3i BHeceHHsI peNaKLiMHUX MPaBOK A0 MPOEKTY €IeKTPOHHOIO JAOKYMEHTa
cHCTeMa eJIeKTPOHHOTO JJOKYMEHTO00ITy yCTaHOBHU:

30epirae MOTOYHY BEPCil0 MPOEKTY eNeKTPOHHOIo JoKyMeHTa (0e3 penakuiiiHuX
NpaBoOK) 3 yciMa HakIaJeHUMH Ha Hel KBasli(hiKoBaHUMHM eIeKTPOHHMMH IMiIHCaMH
(110 MiATBEPIKYIOTHCS ) B apXiBi Bepciii MPOEKTY €MeKTPOHHOTO JOKYMEHTa;

CTBOPIOE HOBY BEpPCil0 MPOEKTY €JIeKTPOHHOIo A0KyMeHTa (0e3 kBami(hiKoBaHHX
eJIeKTPOHHHMX TIiMUCIB), sKa CTa€ IOTOYHOIO BEPCI€I0 IPOEKTY EJIEKTPOHHOIO
JIOKYMEHTa i J10 sIKOi 30epiratoThcst BCi BHECEHI pe/lakiliiiHi TPaBKH.

Vei Bepcil MPOEKTY eNeKTPOHHOro JOKyMeHTa 30epiraloThCs B apXiBi Bepciil B
peectpauiiiHiii Kaprui. PenaryBaHHs Bepciii, 30epeikeHUX B apXiBi peecTpauiiHOI
KapTKu, 0JI0KyeThes1. PenaryBaHHs MOoTOYHOT Bepcii OJI0KY€EThCS Micis 3aTBEP/UKEHHs
JIOKyMEHTA.

107. TloromkeHHsT MPOEKTY €IEKTPOHHOr0 JOKYMEHTa 3a BHUKIIIOYEHHSIM
pO3MOpSIKEHb TOJOBM 00JacHOI Jiep)kaBHOI aaMiHICTpalii, Hakas3iB KepiBHHKa
arnapaty o0JacHOI Jep)kaBHOI agMiHicTpalil Ta Hakas3iB KepiBHHKIB CTPYKTYPHHX
migpo3ainiB  obmacHOl JAep)kaBHOI aAMiHICTpauii  3AIMCHIOETBCS Y  TOPSIKY,
BUKJIaeHOMY y myHKTI 103 wiel Inctpykumii.
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MOrofKyBay, 3a3HAa4eHUH y peecTpauiiiHii KapTili, MPOTArOM CTPOKY,
Bu3HayeHoro B Pernamenti XOJIA ta [HeTpykiii 3 1i10BOACTBA 3aJI€3KHO BiZl 00CATY
Ta/abo BUIY OKYMEHTa, Ma€ 03HAHOMHUTHCS 3 IIPOEKTOM €JIEKTPOHHOI'0 JJOKYMEHTa Ta
Y pa3i HasBHOCTI 3ayBak€Hb BHOCHTbD iX JI0 IPOEKTY €JIEKTPOHHOTO JOKYMEHTA;

108. Y pasi moromxeHHs TPOEKTY EJIEKTPOHHOIO OKYMEHTa YIOBHOBa)KeHa
ocoba, sKa 3a3HayeHa B peecTpauiiHIi KapTii, Bi3ye MPOEKT e€JIeKTPOHHOIO
JIOKyMEHTA.

109.Tlicns  Bi3yBaHHS BciMa 3a3HauYeHMMH B  peECTpaliiHiil  KapTii
MOroKyBadaMi CHCTeMa eIeKTPOHHOIO JOKYMEHTOOOIry aBTOMaTHYHO HaJCHIIae
MPOEKT €JIEKTPOHHOTO JIOKyMEHTa Ha MiANHCAHHS 3a3HAaYeHOMY B peecTpaliifHii
KapTIi MiAMUCaHTy.

FOpuouuna excnepmu3sa po3nopsaouo2o0 0OKymeHny

110. KOpunnyHa excriepTi3a po3nopsAuuX JOKYMEHTIB IPOXOIUTE Y eIeKTPOHHIH
(GopMi 3 BUKOPHUCTAHHSIM CHCTEMH €JIEKTPOHHOTO TOKYMEHTO00ITy YCTaHOBH.

111.3a pe3ynbpraTaMu OPUAMYHOT €KCIIEPTHU3H y pa3l HAsBHOCTI 3ayBa)Ke€Hb 0
MIPOEKTY PO3MOPSIYUX JOKYMEHTIB KepiBHUK IOPHAUYHOI ciTy:k0H, abo ocoba, Ha SKY
B YCTaHOBIIEHOMY MOPSAKY TOKJIaJeHO 00O0B’A3KM KEpIBHMKA IOPUAMYHOI CITykKOH,

roTy€ B eJIeKTPOHHIH (opMi BUCHOBOK abo 3ayBakeHHs BiANOBIAHO 10 PerimameHty
XOJA.

112. BucHoBOoK a00 3ayBaK€HHs BHOCUTBCS [0 CHCTEMHU €JIEKTPOHHOIO
JIOKYMEHTOOO0Iry YCTaHOBH SIK BHYTPIIIHIH JOKYMEHT, JIOTIYHO TIIOB’A3aHUH i3
POEKTOM, JIO SIKOTO BiH IiATOTOBJIEHHIA, 32 ITIAMUCOM KepiBHHKA IOPUIMYHO]I CIIy:K0H,
ab0 oco0u, Ha Ky B YCTAHOBJICHOMY IOPSIKY IOKIaJeHO OOOB’S3KH KepiBHHKa
FOPHIAYHOT CITYKOH.

113.Y pasi BiICYyTHOCTI 3ayBaK€Hb 10 IPOEKTY €JIEKTPOHHOIO JOKyMEHTa
KepiBHUK IOPUAMYHOI cioyx0u, abo ocoba, Ha sAKy B YCTAHOBJIEHOMY IOPSJIKY
MOKJIaZeHo 000B’A3KM KepiBHUKA IOPHIMYHOI CITy’KOH, Bi3ye NPOEKT PO3MNOPSII0OTO
JOKyMEeHTa, CTBOPEHOro B eJEKTPOHHIH (opMi B CHCTeMi €JIEKTPOHHOIO
JOKYMEHTOO00ITY yCTaHOBH.

ITionucanna npoexmie enekmpoHHUX OOKYMEHMIE
Ilionucysau

114.TlocanoBi ocobu € mianucyBa4aMH TPOEKTIB €JIEKTPOHHUX JOKYMEHTIB Y
MeXkKax CBOIX TOBHOBa)KE€Hb.

115. IlinmucyBayeM TMPOEKTIB EINEeKTPOHHUX JOKYMEHTIB, IO aJpecyloThbCs
yCTaHOBaM BHIIOTO PiBHS, Ta JOPY4YeHb yCTaHOBAM, OpraHi3alisM Ta MiANpUEMCTBaM,
110 HalleKaTh 10 cepH YIpaBIliHHS YCTAaHOBH, € KEPIBHUK ycTaHOBH abo ocoba, 1m0
BUKOHY€ HOro 000B’sI3KH.
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[liznucyBaueM TMPOEKTIB  €NeKTPOHHMX JOKYMEHTIB, 110 HaJCHJIAIOThCH
YyCTaHOBaM TOro 3 ab0 HHXKYOro piBHS, TEPHTOPIaTbHUM OpraHaM, yCTaHOBam,
OprasizauisM Ta IiJANMPHEMCTBAM, 1110 HaleXaTb 10 chepu yNpaBlliHHS YCTAHOBH, a
TaKOXK JIMCTIB IIOJ0 PO3POOJIEHHS MPOEKTIB aKTiB € KEepiBHUK CTPYKTYPHOrO

MiZIPO3/LTYy YCTAHOBHM 3TiZTHO 3 BU3HAYEHOIO KOMIETeHLielo abo ocoba, M0 BUKOHYE
iioro 060B’sA3KH.

[lignucyBayeM MpPOEKTIB JAOMOBIAHMX 1 CIYyKOOBHX 3almMCOK € KepiBHHK
CTPYKTYPHOTO IiJIpO3/1iJly YCTaHOBH 3TiJHO 3 BU3HAYEHOIO KOMIIETEHIIi€10 a6o 0coba,
1110 BUKOHYE HOro 000B’A3KH.

[TiznucyBadi  MNpPOEKTIB  €€KTPOHHMX  JOKYMEHTIB, 1LI0  HAJICHIAIOTHCH
MIANPUEMCTBAM, YCTAHOBAM Ta OpraHisaiisMm, sKi He HaleXarhb 10 HepiKaBHOTO
CEKTOpY €KOHOMIKH, TPOMaJIiHaM, BU3HAYalOThCs [HCTPYKILi€lo 3 1i0BOACTEA.

116.He nomyckaerbcs mNiANUMCaHHS B CTPYKTYPHHX Higposainax oGiacHol
JepKaBHOI aJMIHICTpalil MpPOEKTIB €JeKTPOHHUX JOKYMEHTIB i3 3BepHEHHSIMH
Oesnocepenbo a0 BepxoBHoi Pagu Vkpainu, Ilpesunmenta VYikpainu, Odicy
IIpesunenta Ykpainu, [Ipem’epMminicTpa Ykpainu, BiuenpeM’epMiHICTpiB YKpaiHH,
KaGinety MinictpiB Ykpainu, Cekperapiaty KaGinety MinictpiB Ykpainu, MiHiCTpIB,
OMMHAIOYM KepIBHUUTBO 00J1acHOT JiepKaBHOI aJMIHICTpauli, $KIIO IHIUE He
nepenbavyeHo 3aKOHOIaBCTBOM.

117. PekBi3uT migmucyBauya CKJIQJa€ThCs 3 HaliMEHyBaHHs MNocagu ocolH, sika
MiANKUCYE eJIeKTPOHHUI JOKYMEHT, BIaCHOIO IMEeHI 1 NMpi3BHILA, HATPUKIIaA:

Hupektop /lenaprameHTy Bnacue im’s [TPI3BUILIE

118.Ipo€KkTH eneKTPOHHUX HOKYMEHTIB MNIANUCYIOTHCS, SIK MPAaBHIIO, OJHIEIO
nocajsoBol0 0cob010, a y pasi, KOJIM 3a 3MICT NPOEKTY €JEKTPOHHOIO JOKYMEHTa
BiZIMOBIIanbHI Kijibka 0ci® — nBoMa abo Ginblie nmocagoBumu ocodamu. [Ipu npomy
PEKBI3MTH MOCATOBUX OCIO-MiAMUCYBa4iB PO3MIILYIOTHCS OJIMH i/l OJTHUM BiANOBIIHO
110 mignopsakoBaHocTi ocid. Hanpuknan:

Jupexrop JlenaprameHty Brnacue im’st [TPI3BUILIE

["onoBHuit Oyxranrep Bnacue im’s [TPI3BUILLIE
abo

["onoBa KoMicii Bnacue im’s TTPI3BUILE

CekpeTap KoMmicii Bnacue im’s ITPI3BHIIE
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119.V pasi nianucaHHs NPOEKTY CIIBHOTO €JIEKTPOHHOIO JOKyMEHTa KiJIbKoMa
ocobamH, AKi 3aiiMalOTh OJTHAKOBI MOCAIH, TX PEKBI3HTH PO3MILLYIOTECS Ha OJHOMY
PiBHi, HANIPUKIA1:

["onoBa obnacHoi nepxkaBHOI ["onoBa oGnacHoi paau
azMiHicTpauii
Bnacue im’s TTPI3BUILE Bnacue im’s TTPI3BUILE

120. YV pasi BiacyTHOCTI ocanoBoi 0coOH, siKa MiIMUCYE eJIeKTPOHHHM JIOKYMEHT,
PEKBI3UTH $KOI 3a3HAYEHO Y IIPOEKTI EJeKTPOHHOIO JOKYMEHTa, PO3pPOOHHUKOM
MIPOEKTY CTBOPIOETHCS HOBUH IPUMIPHHUK MPOEKTY, B SAKOMY 3MIHIOIOTBCS JIMILE
PEeKBI3UTH MiANUCyBaya, MICAs 4YOro BIAMOBIAHWI TNPHUMIpHUK 6e3 IOBTOPHOrO
MOTOJIKeHHSI BHOCUTBLCS Ha MiANUC 0co0i, 1110 BUKOHYE 1T 000B’ A3KH.

I'onoea obnacnoi oeparcasnoi aominicmpayii

121.V pa3i konu mianucyBaueM eJeKTPOHHOTO JOKyMEHTa € rojioBa o0iacHoOl
JepKaBHOI afMiHICTpalil, MOro»KeHHii MPOEKT eJIeKTPOHHOTO JJOKYMEHTA HAaJAXOAUTh
J10 YIIOBHOBaYK€HOI 0CO0H, 1110 OpraHizoBye Ta 3abesrneuye iforo podory.

122. VnoBHOBaxeHa ocoba rojioBH 00J1acHOT 1ep:KkaBHOT aqMiHICTpaLlii:

nepeBipsie MPOEKT €JIeKTPOHHOro JOKyMEHTa Ha IpeiMeT Horo BiANOBiAHOCTI
BHUMOTaM II0/0 MiATOTOBKH BiAMOBIAHUX MPOEKTIB;

nepesipsi€ AIACHICTh yCIX HAKIaJ@HUX Ha IPOEKT €JeKTPOHHOIO0 AOKYMEHTa
KBaJli(hiKOBAaHUX €JIeKTPOHHUX ITiIMUCIB;

BHU3HAYA€E MPOEKT €JIeKTPOHHOTO JOKYMEHTa TaKHM, IO MiUISArae MmiAnucaHHIo Ta
nepenae foro rososi 00JacHOT AepKaBHOI aAMiHiCcTpalii Ha Mianuc;

y pa3i KOJIM JIOKYMEHT BITIOBIHO 10 HOMEHKJIATYPH CIIpaB Ma€ MOCTiHHUH abo
tpuBanuii (monazx 10 pokiB) cTpok 30epiranHs, npuiimae Bijl po3poOHUKa nanepoBuii
MPUMIPHUK TIONOJIKEHOT0 EJIeKTPOHHOI0 JOKYME@HTa, [0 MICTHTh PEeKBI3HT
nianucysada (0e3 aonaTkiB, 110 He MOTpeOyIOTh MiANMUCAHHS), Ta MOJA€ HOro Ha
MiJNMHC roJI0BI 00JacHOT JepKaBHOT aAMiHiCTpaLii.

123.V pa3i xonu rosoBa obacHol AepkaBHOI ajMiHicTpalii abo yrnoBHOBakeHa
ocoba rosioBH 00J1acHOT 1epKaBHOT aJIMIHICTpaLIil BHOCHTD /10 TPOEKTY €JIEKTPOHHOTO
JIOKYMEHTa pelakLiiHi MpaBKH, CUCTEMa eJeKTPOHHOI0 JOKYMEeHT000iry ycTaHOBU
aBTOMAaTHYHO CTBOPIOE HOBY BEpCil0 MPOEKTY €JeKTPOHHOrO [JOKyMEHTa, SKHH
NIJsrae MOroIKEHHIO y MOPAAKY, BU3HAYEHOMY MyHKTOM 99 1iel [HCTpyKLii.

124, [Ticns mignmucaHHs J0KYMEHTa rojIoBOIO 00JIacHOT JiepyKaBHOI aJMiHIiCTpaltii
B eNeKTpPOHHIN ¢Qopmi BiH peecTpyeTbcsi cayx 0010 JiJIOBOACTBA B CHCTEMI
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€JIEKTPOHHOI0 JIOKYMEHTOO00Iry Ta HaJICHIIAEThCs Y BU3HAYEHUI wielo [HCTpyKuieo
crnoci6. [lanepoBuil NMpUMipHHK, AKHH BIANOBIZHO 1O HOMEHKJIATYPH CIIPaB Mae
noctiiHui ado TpuBanuid (moHan 10 pokiB) cTpok 30epiraHHs, pasoMm 3
PO37PYKOBAaHHUM IEPEIIKOM IOCaJ0BUX 0Ci0, SKUMHU MOTOKEHO MPOEKT AOKYMEHTa
(HaliMeHyBaHHS [1OCA/H, BIacHe iM’s Ta Mpi3BHILE, JaTa MOTOKEHHs ), YIIOBHOBaXKeHa
ocoba ronoBu 001acHOI AepikaBHOI aaMiHICTpalii nepeaae a0 ciyx6u AiI0BOACTBA
Juist 30epiraHHs Ta GOpMyBaHHsS y ClpaBy 3riIHO 3 HOMEHKJIATYpOIO CIIPaB.

[Tionucanns npoexmy enekmpoHHO20 0OKYMEHMA NePUuLUM 3aCMyNHUKOM 207108U,
3aCMYNHUKAMU 20108U, KepiBHUKOM anapamy obaacHoi depoicasHoi adminicmpayii,
KepiBHUKaMUu cmpyKmypHux niopo3oinie obnracnoi depoicasHoi aominicmpayii ma ii
anapamy

125.V pasi konu mignMcyBavyeM JOKyMEHTa € IeplIMi 3acTYNHUK TOJIOBH,
3aCTYITHUK I'OJIOBHM, KepiBHUK amapaTy o0JacHOI JepiaBHOI aaMiHicTpallil, KepiBHUK
CTPYKTYpHOro Timpo3ainy obnacHoi naepkaBHOi aamiicTpauii abGo i1 amapaty
BIZMOBIAHUIA e€NEeKTPOHHWM JOKYMEHT Ticlis TOTO/DKEHHS B YCTAaHOBIEHOMY
[HCTPYKLI€K 3 MINIOBOJACTBA IMOPSIKY HAIXOAUTh 4Yepe3 CHCTEMY eJIeKTPOHHOTIO
JIOKYMeHT000Iry A0 BIAMOBIAHOrO miAnucyBaya abo YNOBHOBaXeHOI 0COOM, IO
opraHizoBye Ta 3a0e3neuye ioro podoTy, a y pasi KOJIX MiANUCYBaYeM AOKYMEHTa €
KepIBHHK CTPYKTYPHOro Mmiapo3ainmy obiacHol aep)kaBHOI ajaMiHicTpauii abo il
arnapary — 6e3rnocepeIHbO J10 BIANOBIIHOIO MiJIMHCyBaya.

126. BigxuieHuii nignucyBadeM MPOEKT MOBEPTAETLCA CHCTEMOIO €JIeKTPOHHOIO
JOKYMEHTO00Iry #Horo po3poOHHKY 13 3a3Ha4eHHSM BMOTHBOBAHOI NPUYMHH
BIIXHUIICHHS.

Ocobaueocmi n0200HCEHHA NPOEKMIB eNeKMPOHHUX OOKYMEHMIE

127. [Ipouenypa norokeHHs IPOEKTY €JIEKTPOHHOTO JIOKyMEHTa KOHTPOJIIOETHCS
fforo po3poOHUKOM, a y pasi Horo BiACyTHOCTI — 0co0OI0, sIKa BHKOHYE MHOIo
000B’SI3KH.

128.V pa3i Haaxo[KeHHs INPOEKTY €JIEKTPOHHOIO JOKYMEHTa Ha MOr0JKEHHS
MOTO/KYBay TOBHHEH O3HAHOMUTHUCH 13 3MICTOM IIPOEKTY, 3aBI3yBaTH IIPOEKT
eNIeKTPOHHOr0 JOKyMeHTa (y pa3i 3roiM i3 3ampoNOHOBAHOIO pENaKIi€l0 TEKCTY
NPOEKTY €JIeKTPOHHOTO JOKyMeHTa) ab0 BHECTH 3ayBaXKeHHs Ta MPOMO3HLIil 10 HBOTO.

129. 3ayBaykeHHS 1 IPOMO3HULIT 10 MPOEKTY €JeKTPOHHOTO JOKYMEHTA, 10 MalOTh
y3araJibHeHH (KOHLENTYyaJlbHHI) XapakTep, MOXYTb BHMKJIAJaTHCS B OKpPEMOMY
KOMEHTapi, 110 BHOCHUTBCA [0 peecTpaliiHOi KapTKH, Ta MiANHCYIOTBCH
KBaJIi(hiKOBaHUM eJIeKTPOHHUM MiAMHCOM 0co0H, sika CTBOPHIIA KOMEHTap.

130. 3ayBakeHHs 1 NPONO3ULIT 10 MIPOEKTY €IEKTPOHHOIO JOKYMEHTa BHOCATHCH
B PEeXKHMI peNakKIifHUX NMpaBoK Oe3rnocepeiHbO A0 TEKCTY MPOEKTY €JIeKTPOHHOIO
N0KyMeHTa ab0 BHALIAIOTECS WPUGTOM YU KOJNBOPOM, BIAMIHHUM Bifl WIPUDTY 4M
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KOJIbOPY OCHOBHOI'O TEKCTY NMPOEKTY €JIeKTPOHHOrO JOKYMEHTa, Ta i3 3a3HaueHHIM
aBTOpa BIJUNOBIIHUX MPABOK (PeXXHM BUIIPABIICHHS ).

131.3ayBaxkeHHs 1 MpPOMO3ULIT J0 TPOEKTY PO3MOPSAYOrO JIOKYMEHTA,
CTBOPEHOT0 B €JIEKTPOHHIH (opMi 1100 BiAMOBIAHOCTI YMHHOMY 3aKOHO/4BCTBY
MalOTh BHOCHTHMCS KEpIBHMKOM IOPHIAMYHOI ciyx0u, abo ocoboioo, Ha sKy B
YCTAaHOBJIEHOMY IOPSIKY IMOK/IaAeHO 000B’SI3KM KepiBHUKA IOPHAMYHOI cayxOu, i3
3a3HAYEHHAM KOHKPETHHX HEeBIANOBIAHOCTEH, cTaTei, NYHKTIB Tomo abo Mmae
HaJlaBaTHCs BIMOBIJAHUI BapiaHT peJaKuil TeKCTY, 10 SKOTO € 3ayBayKeHHS.

132.TloromxyBad Bi3y€ TMpOEKT ENEKTPOHHOIO JIOKyMEHTa Iuiie Yy pasi
BiZICYTHOCTI B HBOTO JKOJHHMX 3ayBaKeHb. [lOTOJKEHHH IPOEKT eNeKTPOHHOTO
JIOKYMEHTa aBTOMAaTHYHO Tepe/Ia€ThCsl HACTYITHOMY ITOT0/KyBavy 3riJHO 3 MepeTikKom
MOTroKyBayiB Ta MiANKUCYBaYiB, 3a3HAYEHUX Y peecTpauiiHii KkapTLi.

[ToromxeHHs i3 3ayBaXKE€HHAMH HE NOMYCKAETLCH.

133.V pa3i BHeceHHs Oy 1b-AKHUX peJakLiiHHUX MPABOK J10 MPOEKTY eJIeKTPOHHOTO
JIOKYMEHTa CHCTEMA eJIEKTPOHHOrO JIOKYMEHTO00Iry aBTOMaTU4YHO BiJKJIMKAE #oro 3
MOrO/KEHHSI Ta NMOBEPTAE MPOEKT €IEKTPOHHOI0 J0KYMEHTa pO3pOOHHKY.

134. Po3poOHHMK MpPOEKTY €JeKTPOHHOrO JOKYMEHTa Ilic/isid MOBEepHEeHHS HoMmy
BIIXHJICHOTO MPOEKTY JOKYMEHTA 3/1iCHIOE HOr0 JI00MpallOBaHHs, 3a pe3y/IbTaTaMH
SIKOTO:

npuiimae (MoBHICTIO a00 YaCTKOBO) HanaHi 3ayBaK€HHs, MPOITO3MIIIT, pelaKiiiiHi
NPaBKK Ta HAJCHIIA€ HA MMOBTOPHE MOT0/IKEHHsI HOBY BEPCilO MPOEKTY eJIeKTPOHHOTO
IOKYMEHTa;

BMOTHMBOBAHO BIAXMJIS€ HaJaHI 3ayBakKeHHs Ta MPOMO3ULIT 13 3a3HAYEHHAM
MiACTaB y BIANOBIAHOMY KOMEHTapi, 10 BHOCUTBCS 10 PEECTpaliifHOl KapTKH, 3
HaKJIaJIaHHSIM KBaJi()iKOBAHOTO €JeKTPOHHOIO MIANMUCY pO3poOHUKA MPOEKTY, Micis
YOro MOBEPTAE MPOEKT eJIEKTPOHHOIO JOKYMEHTa Ha MOro DKeHHs Y NornepeaHiit ioro
penakuii 6e3 HeoOXiIHOCTI HOro nepeBi3yBaHHs MOTOIKYBauYaMH, SKUMHU MPOEKT OyI10
MOTOKEHO.

135. TToromxyBay, SIKUM OTPUMAHO IIPOEKT €JIEKTPOHHOIO AOKYMEHTa, [TOBHHEH
iforo moroauTH abo MOBEPHYTH i3 BMOTHBOBAHMMHM 3ayBa)KEHHAMH Ta MPOIO3ULISMH
MpoTAroM CTpokiB, Bu3HaueHuX Permamentom XOJIA abo Incrpykuiero 3
J1JI0BOJICTBA.

136. SIku10 y Mo3uiisiX roJOBHOTO BUKOHABIIS Ta CHIBBHUKOHABI € PO30iKHOCTI,
Kl He MOXKYTh OYTH BperyJbOBaHi Ha piBHI (axiBlLiB BIAMOBIIHUX CTPYKTYPHHX
MiApO3/AiJiB YCTAHOBH, IOJIOBHHII BUKOHABEIb 1HILIIOE MPOBEJICHHS Y3I0/KYBAIBHUX
HapajJ Ta KOHCYJbTalil 3 Yy3ro/ukeHHs po30ikKHOCTe Ha PpiBHI KepiBHULTBA
BIAMOBIAHUX CTPYKTYPHUX MiAPO3AUIIB YCTaHOBU. PesynbraTtu y3roJKyBaibHOT
Hapaau OQOPMIIOIOTECS TNPOTOKOJIOM, SKHH TOTYye Ta BHOCHTb B CHCTEMY
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€JIEKTPOHHOI'0 JIOKYMEHTOOOIr'Y pO3pOOHMK MHPOEKTY, K JIOTIYHO IOB’A3aHUil i3
JIOKYMEHTOM, 11010 IKOr0 CKJIMKajlach y3ro/pKyBalbHa Hapaja.

3a3HaueHHi NPOTOKOI Bi3y€ThCs B CHCTEMI €JIEKTPOHHOTO JOKYMEHT006Iry BciMa
y4aCHHKaMM HapaJau Ta IMIANUCYETbCS KEepPIBHUKAMHM CTPYKTYPHHX MiIpO3/iiB
YCTaHOBH, y SIKMX OyJIM po30i’KHOCTI.

Peectpauiiina kapTka 3apeecTpOBaHOr0 IPOTOKOJIY MICTHTh IOCHJIAHHS Ha
€IIEKTPOHHUH JJOKYMEHT, 111010 SIKOro ioro 6yo cTBOpeHO.

JIOMOBJIEHOCTI, OCATHYTI Mijl Yac y3roKyBalbHOI HApajJd Ta BUKJIAJEHi y 1i
NPOTOKOJMi, € OOOB’S3KOBUMM JUIsi BHUKOHAHHS BCiMa Y4YacHHKaMH [pOLECY
MOTO/KEHHS po301KHOCTEH.

137. TIpO€eKT €1eKTPOHHOrO JOKYMEHTa BBAXKAETHCS MOTOKEHHUM Ta MOXKe OyTH
MIANMHCAHUH JIMIIe Micas TOro, sK ¥oro Oyae 3aBi30BaHO BCiMa IMOrOJKyBayamH,
3a3HaYeHUMH B peecTpaliitHiil KapTiii.

OcobauBoCTI NIATOTOBKH /1eSIKHX BHAIB €JIEKTPOHHHX IOKYMEHTIB

IIpoekmu po3nopsaodicenv 20106u 0b6aacHOi OepaicasHol aominicmpayii, npoexmu
Hakazie kepieHuka anapamy o00aacHoi OepiicasHoi aominicmpayii ma KepieHuKie
cmpykmypHux niopo3soinie obnracHoi depacasHoi adminicmpayii

138.T'onoBa obsacHOi JepkaBHOI aaMiHICTpalil BHUIAE PO3NOPSIKEHHS, a
KepiBHUK arapaTy oOjacHOl Aep:KaBHOI ajMiHicTpalii Ta KepiBHUKH CTPYKTYPHHX
niapo3aiaiB objacHol aepkaBHOI aaMiHicTpauii — HakasW, LUISIXOM MPOCTAaBISHHS
KBaJ1i(hiKOBAHOTO €JIEKTPOHHOTO MiAIMHUCY.

139.T1poexTi  po3nopsIKeHb/HAKa3iB TOTYIOTbCS Ta IOTOIXKYIOTHCS B
eJIeKTPOHHIM (OopMi BIJAMOBIAHO 10 3arajbHUX BUMOT MiArOTOBKHM Ta MOTOKEHHS
MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, BU3HA4YeHUX Liero [HCTpyKuiero, Ha OaHKy, 110
ABTOMaTH4YHO T'€HEepPYEThCS CHCTEMOIO eJIeKTPOHHOro J0KyMeHToo0iry obsacHol
Jlep’KaBHOI aMiHICTpallil 3 ypaxyBaHHAM BUMor, Bu3HaueHuX y Pernamenti XO/IA Ta
[HCcTpyKLiT 3 A1IOBOACTBA.

140. [Tepen mojmaHHAM Ha MOiANHC rojioBi o0nacHOl aep:kaBHOI aaMiHicTparil
POEKTY PO3NOPSIKEeHHs, AKe MIArae Jep:kaBHiil peectpallii, po3poOHHK MPOEKTY
pO3MOPSKEHHS APYKY€E HOro i3 CHCTEMM eNeKTPOHHOro JOKyMeHT000iry pasoM i3
3reHePOBAHUM CHCTEMOIO €eJeKTPOHHOr0 JO0KyMEHTOooOIry OJaHKoM, Ha SIKOMY

Bi3yasizyeThbes (IMicasi TeXHIYHO! FOTOBHOCTI MOJYJIO0) aBTOMAaTUYHO C(OPMOBAHHIA
QR-xon.

Ha po3apykoBaHOMYy TMPOEKTI PO3MOPS/KEHHsS TIOJOBU O0JacHOI JepiKaBHOIL
aZMiHICTpalil BUMAarae€TbCs JIMILE T[POCTAB/ICHHS BJIACHOPYYHOI Bi3HM KepiBHHMKA
IOpUAMYHOI ciy’k0Hu, abo ocobu, Ha Ky B YCTAHOBJIEHOMY TMOPSAKY MOKJIaJeHO
000B’A3KH KepiBHUKA IOPUAUYHOT CITyKOH.
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141. ITignucanHs po3nops/KeHb/HaKa3iB 3/11HCHIOETCS B €IeKTPOHHIN Ta y pasi
HeoOXiTHOCTI marnepoBiii hopmi.

Hakasu 3 aaMiHIiCTpaTUBHO-TOCHOAAPCHKUX MUTAHb FOTYIOTECS Ta MiANUCYIOTHCS
JUILE B €JIeKTPOHHIN (hopMi.

142. Po3nopskeHHsA/HaKa3u  pPEECTPYIOTbCSI B CHUCTEMI  €JIEKTPOHHOTO
nokymentoodiry. Ilpum 1upomMy Ha mnamepoBWit NPUMIPHHK  BiANOBIZHOrO
pO3NOpsAIKEHHs/HaKa3y MpPOCTaBIsE€TbCS HOMEp Ta jara peectparii, siki OyIo
IIPUCBOEHO B CUCTEMI €JIEKTPOHHOI'O IOKYMEHTOOOIrYy.

Po3snopsiokeHHs/HaKa3W HYMepYIOThCS Yy IOPSAAKY 11X BHIAHHS Yy Mexkax
KaJeHJapHOTO POKY.

PosnopsyokeHHs/HaKa3d 3 OCHOBHOI  JisNIBHOCTI, 3  aJAMiHICTPaTHBHO-
rOCIOapChKUX Ta 3 KaAPOBHUX MMUTaHb MAIOTh OKpPEMY MOPSAIKOBY HyMepalilo.

143. O3HaiioMIIeHHs TMpalliBHUKIB YCTaHOBM 3  PO3MOPSKEHHSIM/HaKa30M
3I1MCHIOETBCS B €JIEKTPOHHIN (popMi.

JloBe/ieHHsI pO3NOpsIUKEHHSI/HaKa3y 110 BiZloMa KepiBHHIITBA 00JIaCHOT IepiKaBHOT
a/IMiHICTpallil, CTPYKTYPHHUX MiIpo3/1IiB 0o01acHOl AepxkaBHOI aaMiHicTpauil abdo ii
amapaty 3[1HCHIOETbCS 3ac00aMU  CUCTEMM  €JIEKTPOHHOIO  JIOKYMEHT000iry
BI/ITTOBITHO 10 pO3paxyHKy HaJCHJIaHb, IKH MiATOTOBIEHO PO3POOHUKOM.

JloBeleHHsT pO3NOpPsKEHHs/HAaKa3y [0 BiJoMa MPALIBHUKIB CTPYKTYpPHHX
mipo3ainiB o01acHol aepikaBHOI aaMiHicTpauii Ta 1 anapary 3iHCHIOETBCS HUIIXOM
HaKJIaJaHHS eJeKTPOHHOI pe30JIIolii KepiBHUKA CTPYKTYPHOTO MiApO3al1y 001acHol
nepxaBHOT anMiHicTpauii ado 11 anapary «lo Bimomay, «[{ns o3HalioMIeHH.

144. O3HaifoMIeHHsT TpaliBHUKa YCTaHOBU 3 DO3NOPSKEHHSM/HaKa3oM 3
KaApOBUX MHUTaHb, 1100 SKOIO0 BiH CTBOPEHWH, 3A1HCHIOETHCS 3aco0aMH CHCTEMH
eIeKTPOHHOI'0 JOKYMEHTOO00Iry 3 BUKOPUCTAHHSM KBali()iKOBAHOIO €JIeKTPOHHOIO
MiMUCY IBOTO MpaliBHHAKA.

CninbHi po3nopaodiceHHA/HaKka3u ycmaHoe

145. OopMneHHsT  CHIIBHOTO  PO3MOPSDKEHHS/HAaKa3y  KUIBKOX  YCTaHOB
BU3HAYaeThCA [HCTPYKUIEIO 3 A1JI0BOICTBA.

V. MOHITOPHHT 32 CTAHOM BHKOHAHHS YNPABJIIHCbKHX pillleHb

146. MOHITOPMHI BHKOHAHHS YIPABIIHCBKUX PILIEHb € CKJIaZ0BOI0 CHCTEMH
KOHTPOJIIO B 00J1acHi# neprkaBHIM agMiHicTpalil Ta MPOBOAUTHCS 3 METOIO HAIJISAY 3a
BHKOHaBCBKOHD ,[LHCLIPI]'[JIiHOI'O.
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147. MoniTopuHr BKIIOuae B cebe Oe3nmepepBHE CIOCTEPEIKEHHS 3a MPOLIECOM

BMKOHAHHS YTIPABIIHCHKHX DillleHb Ta BUSBICHHS BiIXHIIEHb BiJl BU3HAYEHHX CTPOKIB
BUKOHAHHS 1HIMKATOPIB.

148. MOHITOPUHI BUKOHAHHS YIPABIIHCHKUX pillleHb 3IiMCHIOETBCS CITYKO0I0
KOHTPOJIKO 3a JIOTIOMOTOK) CHUCTEMH MOHITOPHHIY, IHTEIpPOBaHOI B CHCTEMY
€JIEKTPOHHOTO JOKYMEHT000ITy YCTaHOBH Ha OCHOBI JaHHUX 3 PEECTPALiHOI KapTKH.
BinnosinHa cuctema 3abe3neuye onepaTUBHUI JOCTYII 10 Beiel iHpopMartii mpo cTan
BUKOHAHHs OyIb-1KOro JOKYMEHTa, IIOJ0 SKOI0 3MiHCHIOETHECS MOHITOPUHI Ta
METOJUYHUHN aHasi3 BIANOBIAHUX JaHUX.

149. MOHITOpPUHI NPOBOAMTHCS LLISXOM 300py, 0OpoOKM Ta cucTeMaTH3alil
iHQopmanil mNpo craH BHUKOHAHHS YNPABIIHCBKAX PpillleHb 3a BU3HAYEHUMH
IHIUKATOPaMH.

150. InaukaTopaMi cTaHy BHKOHAHHS YIIPABIIHCBKMX pIlIEeHb € MOMEHT
3aKiHYeHHs BH3HAYeHUX [, HaNpUKIaJ: HaKJIaJeHHs eJIEKTPOHHOI pe30JIoILil,
CTBOPEHHS JIOKYMEHTa, ITOrO/KEHHSI IOKYMEHTa, MiAMHUCaHHs JOKyMeHTa, peecTpaLlis
Ta BIANpaBIeHHS JOKyMEHTa TOIIO.

151. InmukaTopu, CTPOKM BUKOHAHHS IHAMKATOPIB Ta iHII HaHi, HeOOXimHI As
MOHITOPUHTY B YCTaHOBIi, BHOCSITHCS 3aJIe)KHO BiJl 00paHOro cTarycy NnpH3HAYeHHS
JOKYMEHTa [0 PeecTpaliiHOol KapTKH ciayk0010 ijoBOJACTBAa IMia 4Yac BXigHOT
peecTpauii JOKyMeHTa, KEpiBHMKOM — I 4ac [epBUHHOTO po3risay abo
PO3pPOOHUKOM JIOKyMEHTa — ITiJ] 4ac HOro CTBOPEHHSI.

152, SIKmo JOKYMEHT MICTUTh KUIbKa OKPEMMX YIPaBIIHCbKUX 3aB/laHb,
MOHITOPHHI BUKOHAHHSI LIUX 3aBJ1aHb 3/11iCHIOETHLCS B OJIHIM peecTpalliiiHiit KapTii.

153. ITicns 3aBepiieHHss poOOTH HaJ NOKYMEHTOM [0 peecTpaliiHOl KapTKu
BHOCHTBCSI BIIMITKa IpPO 3aBepIIeHHS HOro BUKOHAHHS (IHAWUKATOp 3aBEepIICHHS
BUKOHAHHJ) Ha TIIJCTaBl CTaTycy IpU3HAYEHHS 3apEECTPOBAHOIO IPOEKTY
eIEKTPOHHOI0 JOKyMeHTa. BinMiTka TNpo 3aBeplIeHHS BHKOHAHHS JIOKyMeHTa
CBIIYUTH MPO Te, 0 poOOTY HAJ JTOKYMEHTOM 3aKiHYEHO.

154. Oprani3anis poOOTH 3 KOHTPOJTIO 32 BAKOHAHHSM JOKYMEHTIB Ta MOHITOPHHT
CTaHy BHKOHAHHS YIIPABIIHCHKUX PIMI€Hb 3[IHCHIOETHCS Y BiAMOBITHOCTI 10 BUMOT,
BctaHoBIeHUX Pernamentom XO/IA Ta IHCTpyKIIi€to 3 Ai10BOACTBA.

155. CTpoKM BUKOHAHHS BHYTPILIHIX TOKYMEHTIB OOUHCIIIOIOTHCS B KAJICHIAPHHX
IHSX, TIOYMHAIOYM 3 JaTH PeEcTpallil, a BXITHUX — 3 JaTU HAAXOKEHHs (IOCTaBKH
yepes3 CUCTeMY B3aeMOZi1) abo 3 JaTH HACTYIHOI0 poOOYOoro aHs y pa3i HaAXOIKEeHHs

(locTaBKM) JOKyMeHTa Miclis 3aKiH4eHHs poOo4oro JHs, y BHMXiJHI, CBSTKOBI Ta
HepoOo4i aHI.
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SIKIIO OCTaHHiW JeHb CTPOKY BMKOHAHHS JOKyMEHTA IpUIIaNae Ha HepoOGOodmii
JIeHb, CTPOKOM BHMKOHAHHSI JOKYMEHTa BBAKA€ThCS MMEPIIMH pobouuil AeHb micis
HACTaHHSI CTPOKY BUKOHAHHSI.

156.V pasi 3MiHM CTPOKiB BHKOHAHHS IHIAMKAaTOpa y peecTpauiifHiii kaprui
MPOCTABIISIETHCSA HOBUH CTPOK BM3HAUEHOrO 1HIAMKATOpa Ta 3a3HAYAETHCS MPUYUHA
0ro 3MiHH, SIKi BHOCATBCS YITOBHOBaXXEHOIO 0COBOK0 Ci1yKOH KOHTPOITIO.

157.IlepeBipka CTpOKIB BHMKOHAHHS JIOKYMEHTIB IPOBOJMTBCA 3a BciMa
IHZIMKaToOpaMy TPOXOJKEHHS JOKYMEHTa /10 3aKiHYeHHs CTPOKY HOro BUKOHAHHS Y
NOPAAKY, BU3HAYEHOMY [HCTpYKIIi€rO 3 NiJIOBOJICTBA.

158.Tlopsimok Ta TepMiHH 3HATTA JOKYMEHTIB 3 KOHTPOIIKO Ta MPUIIMHEHHs
MOHITOPHHIY BU3Ha4aeThesi PermamenTom XOJIA Ta [HcTpyKIi€ero 3 AinoBoaCTBA.

159. Jlani npo BUKOHAHHS JOKyMEHTA Ta IPUITMHEHHS MOHITOPUHIY BHOCATELCS 110
peecTpaliifHOl KapTKH YIIOBHOBaXXEHOIO 0CO00I0 CITY KO KOHTPOJIIO.

JlokyMeHT Moke OyTH 3aKpUTHUH «I0 CHpaBW» JIMIIE IIiCJIsI BHECEHOI 0
peecTpauiifHOT KapTKX BIZAMITKU PO NPUNMHEHHS MOHITOPHUHTY.

Inhopmayitino-oogioxoea poboma 3 enekmpoHHUMU OOKYMEHMAaMU

160. IndopmaniiiHo-10BiKOBa poOOTA 3 €JIEKTPOHHUMH JOKYMEHTAMH IOJISIrac B
MOIIYKYy HEOOXiHMX JOKYMEHTIB 3 BUKOPUCTAHHSIM CHUCTEMH €JIEKTPOHHOTO
JOKYMEHTO00ITry YCTaHOBH.

161. [Insa nifBUieHHS eQeKTHUBHOCTI poOOTH MOIIYKOBOI CHUCTEMH Yy CHCTeMi
€JIEKTPOHHOT0 JOKYMEHTOOOITY ICHYIOTh TaKi JI0BiTHUKH:

3 MATaHb JAiSJIBHOCTI 00J1acHOT AepyKaBHOI aaMiHicTpaliii;
BHIIB JOKYMEHTIB,;

KOpPEeCIOHIeHTIB;

PE30ITIONI;

BHUKOHAaBIIIB;

pe3ynbTaTiB BUKOHAHHS JTOKYMEHTIB;

HOMEHKJIaTypH CIIpaB Ta iH.

162. [TomrykoBa cucTemMa CUCTEMH €JIeKTPOHHOI0 JOKYMEHTOoO0O0Iry 3ailicHIoE
MOLIYK 32 KOHTEKCTOM (KJIFOUOBUM CJIOBOM abo0 (pa3010) eIeKTPOHHOIO IOKYMEHTa,
BUJIOM €JIEKTPOHHOTO JIOKyMEHTa, HOro 3arojioBKOM, HOMEpPOM Ta OaToK MHOro
peecTparlii, HOro po3poOHUKOM TOLIO.
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VI. CucremaTu3auisi Ta 36epiranusi J0KyMeHTIB y JiJJOBOACTBI
(6600umvbcs 6 dito nicas mexuiunoi 2omoeHocmi Modynio)

CKJ’I&IIEHHH HOMEHKJIATYPH cnipaB

163. Homenknatypa crpaB npusHa4eHa [iJis BCTAHOBJIEHHS B YCTAHOBI €IHHOTO
MOpsiAKY (OpMyBaHHsS CrpaB s JOKYMEHTIB, CTBOPEHHX Yy eJeKTPOHHii Ta
naneposii Gopmax, 3abesneuenHs ix 06iKy, ONepaTMBHOIO MOLIYKY JOKYMEHTIB 3a
iX 3MIiCTOM i BHJIOM, BU3HAUeHHsI CTPOKIiB 30epiraHHs CHpaB i € OCHOBOIO JUIS
CKJIa/IEHHA OMMCIB CrpaB MocTiiHOro Ta TpuBaioro (moxax 10 pokis) 3Gepiranus, a
TaKOoX /1 00J1iKy crpaB THM4acoBoro (10 10 pokiB BKIO4YHO) 36epiradHs.

Jlo HOMeHKIaTypu cHpaB BKIIOYAIOTBCS HA3BH CIpPaB, 10 (DOPMYIOTbCS Ta
BinoOpakaloTh yci eTanmu poOOTH, sIKa TOKYMEHTYEThCS B O6JacHiil aepikaBHiif
aaMiHicTpari.

Ctpoxu 30epiraHHs JOKYMEHTIB (HaJeXKHICTh [0 CIpaBH) BU3HAYAIOTHCS
[TepenixoM TUMOBUX JOKYMEHTIB, 110 CTBOPIOIOTHCS INiJl Yac AisIBHOCTI JepiKaBHUX
OpraHiB Ta OpraHiB MiCLI€BOIO CaMOBPSIYBaHHS, HIIMX YCTAHOB, IiINPHEMCTB Ta
opraisaiiif, i3 3a3Ha4eHHSAM CTpPOKIiB 30epiraHHs J[JIOKYMEHTIB, 3aTBEPIKEHUM
HakasoM MiHicTepcTBa rocTuuii Ykpaiuu Bia 12 kBitHs 2012 poky Ne 578/5.

164. ApXiBHUM MiJIPO3/iNIOM yCTaHOBH CKJIQHAEThCS Ta BEIETHCS HOMEHKIIATypa
CIIpaB yCTaHOBH.

165. Homenknatypa cnpaB CTPYKTYpPHOro MiApo3aily oOJacHOl AepiKaBHOI
azMiHicTpauiil abo 1i anapaTy CTBOPIOETHCS B eJIeKTPOHHIN GopMi (HoxaTok 6) ocoGoro,
Bi/IMOBIZAJIbHOIO 32 JIJIOBOJICTBO B CTPYKTYPHOMY MiJIpo3Aini 00lacHOl aepiKaBHOI
anMiHicTpauii abo ii anapaty, He mi3Hime 15 JUcTonaga MOTOYHOrO POKY.

Homenknatypa crnpaB CTpyKTYpPHOIrO HiApO3/iay amapaTy o0jacHOi aepKaBHOL
a/IMiHICTpaLil MOTOKYETHCS 13 apXiBHUM MiIPO3/11JIOM anapaty o6yiacHol AepKaBHOI
aaMiHicTpauii.

Bizyanizamiss HOMEHKJIAaTypH CIOpaB CTPYKTYPHOrO Migpo3ainy ofiacHol
nep)kaBHOI aaMiHicTpauii Ta i amapaTy 3IiHCHIOETBCS 3a (JOPMOIO, BH3HAYEHOIO
[HCTpyKIIi€lo 3 AiJIOBOJICTBA.

166. MeToquuHa pnomoMora y CKJIaJeHHI HOMEHKIJIATypH CIpaB HaJa€ThCs
apXiBHUM MiIPO3/I1JIOM YCTAaHOBH.

167.3Benena  HoMeHKIaTypa chnpaB o0JacHOl Jep)kaBHOI — aaMiHicTpauii
(OpMy€ETHCSI CUCTEMOIO EJeKTPOHHOI0 JIOKyMeHToo0iry (momatok 7) Ha OCHOBI
HOMEHKJIaTyp CIpaB il CTPYKTYPHMX IiIPO3/IiJiB Y eNeKTPOHHIH (hopMi.

168.Ha miacraBi 3BeaeHOi HOMEHKIATypH CIpaB o0JIacHOI JepIKaBHOI
aZMiHicTpalii B eNeKTpoHHIH GopMmi cucTeMa eJIeKTPOHHOTO IOKYMEHTOOOIry
YCTAaHOBM aBTOMATUYHO 3JilicHIOE 11 Bi3yamizamiro 3a (OpMOIO, BH3HAYEHOIO
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[HCTpyKIi€ro 3 [iNOBOACTBA, SIKAa APYKYEThCS Ta MOAAETHCA HA IOTOMKEHHS J10
eKCIepTHO-NepeBipHoi KoMicii JlepskaBHoro apxiBy XapkiBchkol 06macTi BiamoBiaHo
Jo IHcTpykuii 3 Ai10BOACTBA.

169. 3Beiena HOMEHK/IaTypa cpaB 30epiraeThCsi Ta BAKOPUCTOBYETHCS CHCTEMOIO

€JIEKTPOHHOI'0 JOKYMEHTOOOITY yCTaHOBH Ul aBTOMATH3aLlil NpoLeciB GopMyBaHHS
JIOKYMEHTIB y CIIPaBH.

170. 3BeieHa HOMEHKIIATypa CIpaB YCTAaHOBM HANPHKIHII KOXKHOTO pPoOKy (He
Mi3Hille TpyaHA) YTOUHIOETBCS Ta BBOAMTHECS B Jito 3 0l ciuds HacTymHOro
KaJIeHJapHOI0 POKY.

171.YV cucreMi eeKTPOHHOTO JOKYMEHTOOOIrY YCTAaHOBH HOMEHKIIATYpPa CIIPaB
npezcrasjieHa y GopMi ernekTpoHHOI Tabnuni (qoaaTku 6 i 7).

['papu Tabiuui 3aNI0BHIOIOTHCS TAKUM YHHOM:
y rpadi 1 npocraBisieTbes iHAGKC KOXKHOI CIIPaBH;
y rpady 2 BKJII04alOThCs 3ar0J0BKH CIPaB (TOMY, YaCTHHH);

y rpadi 3, sKa 3alOBHIOETHCS HANpPHKIHII KaJIeHAapHOTO POKY, 3a3HAYa€ThCs
KIJIBKICTH cTIpaB (TOMIB, YaCTHH);

y rpadi 4 3a3HavaroThCs CTPOKH 30epiraHHs CrpaB, HOMEPH CTaTel 3a MepeikoM
JOKYMEHTIB 13 CTpOKaMH 30epiraHHs;

y rpadi 5 poOasThes MO3HAYKH PO MEPEXi/iHi CrpaBH; PO CIpPaBH, 110 BEAYThHCS
B [1ariepoBsii (popmi; Mpo nocagoBux ocid, BiANOBIAaIbHUX 3a (HOpMyBaHHS CIIPaB; PO
rnepeJaBaHHs CIpPaB J0 apXiBHOTO MiAPO3JiTy YCTAHOBHM UM IHIIMX YCTAHOB Iis X
POJOBKEHHSI TOILO.

172. HanpukiHii poKy /A0 HOMEHKJIATypd CHpaB YCTAHOBM Ta 3BeAEHOL
HOMEHKJIaTYpH CIIpaB YCTAaHOBHM CKJIQIalOThCS MiACYMKOBI 3allUCH B €JEKTPOHHIN
(opMi Npo KUIbKICTh (PaKTHYHO 3aBeIeHUX CIPaB Ta MiAMUCYIOTHCS BiAMOBIIaTbHUMHA
ocobamu BIAIIOBITHO 10 BUMOT [HCTpyKIIii 3 11JIOBOACTBA.

@opMyBaHHS €JIEKTPOHHHX CIPAB

173.T'pynyBaHHs BUKOHAHUX AOKYMEHTIB y €JEKTPOHHI CIpaBH 3I1HCHIOETHCA
LEHTPaTi30BaHO B CHCTEMIi €JIEKTPOHHOTO JOKYMEHTOO0Iry yCTAHOBH BiIIOBIIHO 10
HOMEHKIIaTypH CIIPaB.

174. ®opMyBaHHS eNeKTPOHHUX CIPaB 3JIIHCHIOETLECS Y CHUCTEMI e€IeKTPOHHOTO
NOKYMEHTO0O00Iry yCTaHOBHM Ha MiACTaBl IHAEKCY eJIeKTPOHHOI CIIPaBH.
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175. ENeKTpOHHI JOKYMEHTH, IO BiJHeCeHi J0 OJHi€l eJIeKTPOHHOI CIpaBH,
MaloTh OyTH JIOTIYHO IOB’S3aHI MK CO0OIO 3a JIOTIOMOrOI0 BiOMOCTEH MPO HHUX Y
CUCTEMI eJIEeKTPOHHOI'0 JOKYMEHTO00ITy YCTaHOBH.

176.11ix yac ¢opMyBaHHs €IEKTPOHHHX CIIpaB CIIiJ JOTPHUMYBATHCS 3arajibHUX
IIpaBUJI 3 ypaxXyBaHHAM TaKMX BUMOT:

rpyrnyBaTH B €JEKTPOHHI CIPaBH IOKYMEHTH, BHUKOHAHI IPOTSACOM OJHOTO
KaJIEHJapHOTO POKY, KpIM MepexiJHUX eJeKTPOHHUX CHpaB (BeAyThCS MPOTATOM
KIJIbKOX POKIB);

IOKYMEHT-BIIMOBI/Ib IPYIYEThCS 3@ iHIIATHBHUM JOKYMEHTOM;

BKJIIOYATH B €JI€KTPOHHI CIIPABHU JIUILIE OPUTIHAIN eJIEKTPOHHUX JOKYMEHTIB UM 1X
NpUMipHUKH abo0 y pasi IX BiICyTHOCTI 3acBi/l4€Hi B YCTaHOBIEHOMY IOPSIKY KOIIil
JOKYMEHTIB, 30KpeMa eJIeKTPOHHI KOl nmanepoBUX OpPHUTIHANIB Ta €JIeKTPOHHI KOIii
eIeKTPOHHUX JI0KYMEHTIB;

00csr eJIeKTPOHHO] CIIpaBU He 0OMEXKYEThCS KUIBKICTIO €JIeKTPOHHHUX JOKYMEHTIB;

KIJIBKICTB JJOKYMEHTIB Y €IeKTPOHHIH CripaBi, 110 MiCTHTh JOKYMEHTH MOCTIHHOTO
ta TpuBayoro (mouan 10 pokiB) cTpokiB 36epiraHHs, MOBUHHA BiATOBIIaTH KiJTBKOCTI
JNOKYMEHTIB y cmpaBi, chOpMOBaHIH 3 mNamnepoBUX MPUMIPHHKIB eJeKTPOHHOI'O
JIOKYMEHTA.

JInst JOKYMEHTIB nocTiiiHoro ta TpuBasoro (mouaa 10 pokiB) cTpokiB 30epiraHHs,
CTBOpPEHMX Ha BHUKOHAHHS BXIJIHOTO @JEeKTPOHHOrO JIOKYMEHTa, TI'OJOBHUM
BUKOHABIIEM BHI'OTOBJISIETBCS MamepoBa KOMisl I[BOTO BXiJHOIO JOKYMEHTa Ta
dbopMyeThCs y cripaBy BiJIOBITHO 10 3aTBepKEHOI HOMEHKJIATYpH CIIpPaB.

30epiraHHs eJIeKTPOHHHX JOKYMEHTIB B yCTAHOBI

177.B oOnacHifi nepxaBHill aaMiHiCTpauii 3MIHCHIOETbCS LEHTpalli30BaHe
30epiraHHs eNeKTPOHHHUX JOKYMEHTIB.

178. EneKTpoHHI JOKyMEHTH 3 4acy CTBOpeHHs (HaJXOKeHHs), a Takoxk Yyci
BIZIOMOCTI PO HUX J0 Nepe/iaBaHHs iX Ha nocTiliHe 30epiranHs abo 10 iX 3HUILEHHS B
YCTAHOBJIEHOMY IOPSAKY 30epiraroThCsi B CHCTEMi €JeKTPOHHOTO J0KYyMEHTOo0O0Iiry
YCTaHOBH, JIOTIYHO 3TPYTOBaHI y CIIpaBH 3r1AHO 3 HOMEHKJIATYPOIO CIIpaB.

AynioBi3yanbHi JOKYMEHTH (ay/io- Ta BiJle03allMcH) 3acijaHb KOJIETriaJbHOIO
OpraHy YyCTaHOBH Yy pa3i IX CTBOpeHHs 30epiraroTbcsi y cucTemi 30epiraHHs Ta
apXiByBaHHS €JIEKTPOHHUX JIOKYMEHTIB B ycTaHOBI. CekpeTap KoJeriaqbHOro opraHy
abo ynoBHOBa)keHa oco0a BiANOBiAA€ 3a X J01aBaHHs Yy 3a3HAYEHY CUCTEMY.

179.3a mocTynHiCTh, LIMICHICTS Ta BIITBOPIOBAHICTE €IEKTPOHHUX JOKYMEHTIB i
EIEKTPOHHHUX CIIpaB, 110 30epiraroThCsi B CUCTEMI €JIEKTPOHHOTO JO0KYMEHTO000iry
YCTaHOBH, BiiNOBiae cinyx0a iHpopMaLiHHUX TEXHOIOTIH.
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180. ITpaniBHMKH yCTaHOBH MalOTh JOCTYII 10 eJIEKTPOHHHUX CIIPAB Yepe3 CUCTeMY
€IEKTPOHHOI'0 JOKYMEHTOOOIy YCTaHOBM BIAMOBIIHO OO CIpaB, BH3HAYEHHX
PO3MOPSIYUM JOKYMEHTOM YCTAHOBH.

181. Y pasi HagXoIKEeHHs 0 YCTaHOBU OPUTIHAIY YXBAJU CIII40ro CyIi, Cyay
11[0JI0 HaJaHH:A THMYaCOBOT0 JOCTYILY 710 IOKYMEHTIB KepiBHUK yCTaHOBH, abo ocoba,
0 BUKOHYE Horo oO0OB’sI3KM, BUJA€ 3aBAaHHS LIOA0 3abe3nevyeHHs BHKOHAHHS
yXBald. Y Mexax peaiizauii BiJMOBIIHOrO 3aBIaHHs ciyx0a IiII0BOJICTBA:

CTBOPIOE Ta PEECTPYE ENEKTPOHHY KOTIIO OpPUriHAlIy ManepoBOro MAOKyMEHTa
YXBaJIH CIIA4OT0 CyIi, CyaIy;

3A1ACHIOE BUKOHAHHS YXBaJlH CIIIYOro cyalli, cyay crnocobomM, 3a3HauyeHHUM B
yxBajii (Hagae ocodi, 3a3HaYeHidl B yxBaigi, TUMYAacOBHH JOCTYN [0 JOKYMEHTIB,
30KpeMa MOJKJIMBICTh O3HAHOMJIEHHS 3 HHMH, BUTOTOBJICHHSI TANepOBHX KO
BIAMOBIHUX €JIEKTPOHHUX JOKYMeHTIB abo y pa3i, KOJu B yXBaji nepeabadyeHo ix
BHJIy4€HHS, — CTBOPEHHS €JIeKTPOHHUX IPUMIPHUKIB BIANOBIAHUX €JIeKTPOHHHUX
JOKYMEHTIB TOIIIO);

CKJIQZIa€ OTHC eJIeKTPOHHUX JOKYMEHTIB, 0 BUIYYaIOThCs, SKHI 3aJIUIIAETHCS B
YCTaHOBI.

[Ipo BuWJIyHeHHsS eIeKTPOHHMX JOKYMEHTIB BiANOBIAAJIBHOI 0C0000, 110
3a3HaueHa B YXBaji CIIO4Oro CyAli, CYAY, CKIQJacThCsl MPOTOKOJ y ManepoBOMY
BUTJISIII Y JIBOX aBTEHTHYHUX NPHUMipHUKaX, OJIUH 3 SKHUX 3aJIMIIA€THCS B YCTAHOBI, a
NpYTHH TIepeacThCs BiANOBiAaNbHINA 0c001, 3a3Ha4eHii B yXBaJli.

VII. Ilopsinok NiAroToBKH €JIeKTPOHHHX CNPAB /10 NepeJaBaHHsA s apXiBHOI0
30epiranus
(8800umucs 8 0it0 nicas MexHiyHoi 20MOBHOCMIT MOOYNIO)

ExcnepTH3a uinHocTi JOKYMeHTIB

182. EkcriepTi3a I[IHHOCTI JOKYMEHTIB B eJIEKTPOHHIH (opMi NpPOBOAUTHCS
BIAMOBIJHO /10 3aKOHOAABCTBA Yy cepi apxiBHOI CIpaBH Ta JIJTOBOACTBA 33 TUMH XK
npaBWIaMHy, NPUHIMIIAMA Ta KPHUTEPisMH, 0 1 JOKYMEHTIB y mamepoBiii ¢dopwmi,
BHU3HAUYE€HUMHM [HCTpPYyKLI€IO 3 AIOBOACTBA.

183. ExcriepTi3a iHHOCTI JOKYMEHTIB IPOBOJIUTHCS B €1eKTPOHHIH (Gopmi, KpiM
JIOKYMEHTIB, BU3HA4YE€HUX ab3alamu ApyruM — I’ ATUM IyHKTY 2 1iel [HeTpykuii.

184. 3a pe3ynbraTaMu eKCIIEPTU3H LIHHOCTI eJIeKTPOHHUX JOKYMEHTIB YCTaHOBH
apXiBHUM TMiIPO3/AiJIOM YCTaHOBH B €JNEKTPOHHIM (opMi CKJIAJAIOTLCSA: OIHUCH
eNIeKTPOHHUX CIIpaB MOCTiifHOro, TpuBajoro (monan 10 pokiB) cTpokiB 30epiraHHs
(momatok 8), a TaKOYK aKTH PO BUIYHYEHHS Ui 3HUILEHHS JIOKYMEHTIB, HE BHECEHHX
no HarionansHoro apxiBHoro ¢oHay (noaatok 9).
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185. Ha mixcraBi cknafeHuX B eNeKTPOHHIM (opmi OMmMCiB crpaB Ta akTa IMpo
BUIIyYeHHSI JUISl 3HHILEHHS JOKYMEHTIB YCTaHOBH CHCTEMa eJIeKTPOHHOIO
JOKYMEHTOO0Iry = ycTaHOBM  3JiMicHIOE  iX  Bi3yamizauwiro 3a  ¢opmolo,

BHU3Ha4eHOIO [HCTpyKLi€0 3 AUIOBOACTBA, fKa Yy pa3i HeoOXigHOCTI Moxe OyTH
pO3ApyKOBaHa.

186. AKT npo BHIIy4eHHs JUIs 3HUILIEHHS JTOKYMEHTIB YCTAaHOBH, 1110 30epiratoTecs
B €NIEKTPOHHIH (hOpMi, CTBOPIOETHCS JIUIIE B €JIEKTPOHHINA (hopmi.

Homep Ta pgara akrta mpo BWJIyYeHHS OIS 3HUIIEHHS JOKYMEHTIB YCTaHOBH
MPUCBOIOIOTHCS CUCTEMOIO E€JIeKTPOHHOTO JOKYMEHTOOOIrY YCTAaHOBHM Micisl Horo
3aTBEepKEHHS B €JIEKTPOHHIN hopmi.

187.VY pa3zi xonu s JOKyMEHTa 3a pe3yjibTaTaMM IPOBEIEeHOI eKCIIePTH3U
IIIHHOCTI BM3HA4YeHO TIOCTIHHUH CTpok 30epiraHHs, BiANOBiZaNbHOIO 0c000I0
BUTOTOBJISIETBCS TArepoBa KOIiS TaKOro AOKYMEHTa 3 Bi3yali3alli€lo peKBi3UTIB
mianucy ocoOu, sika Mijanucalia JaHWui eJeKTPOHHUH JOKYMEHT, IO 3aCBiT4yeThCs
TMeYaTKOK YCTaHOBH.

OdopmiieHHs eJIEKTPOHHHX CNPAB

188.3a pe3ynpTaTaMH NMpOBENEHO! eKCHEepTH3U LIIHHOCTI BifiOpaHi eIeKTpOHHI
CIpaBU TMOCTiHHOTO 1 TpuBanoro (rmoxnan 10 pokiB) cTpokiB 30epiraHHs MoTpedyIOThH
CTBOpPEHHS TarepoBOro MPHMIPHHUKA €JIeKTPOHHOI CIIpaBH, 3acBiAYEHOro 3TiJHO 3
[HCTpYKUi€HO 3 A1JIOBOACTBA.

189. ITinroToBKa 10 mepeJaBaHHsA B apXiBHUM MiAPO3/ia yCTAaHOBH MarepoBUX
NPUMIPHUKIB €JIEKTPOHHHUX CIpaB CTPYKTYPHUMHU MiApO3AiIaMH 001acHOT AepiKaBHOT
aqMiHicTpalii Ta il anapaty 34iHCHIOETBCS BIATOBIAHO 10 IHCTpyKLIT 3 A1T0BOACTBA.

190. Jlns miArOTOBKHM €JEKTPOHHOI CHpaBH [7sl MepelaBaHHs 10 apXiBHOIO
MipO3/iny ycTaHOBH O(GOPMIIOETHCS eNIeKTpOHHA iH(popMaliliHa KapTKa apXiBHOI
cripaBH (0OKJIaIMHKA CIIPABH).

191. ®opma OOKITaIWHKK CIpaBH Ta Bi3yanizauis il BiZOMOCTEH BHU3HA4aeThCs
[HCTpYKIIi€IO 3 IIJIOBOJICTBA 3 ypaXyBaHHSAM apXiBHUX MPaBUIL

IlepenaBaHHsi eJIEKTPOHHHX CIPAB 10 APXiBHOr0 MiAPO3Aiay yCTAHOBH

192. [lepenaBaHHs €NEKTPOHHHX CIpaB 10 apXiBHOrO MiJAPO3/lIYy YCTAaHOBH
MoJIAra€ y HaJaHHi JOCTYNy IHpaliBHUKaM apXiBHOTO MiApO3Jiay YCTaHOBH Ta
00OMe)KeHHsl JOCTyIy (JIMIe TpaBOM Ieperisay) A0 eJeKTPOHHUX CIpaB iHIIUM
NpaliBHUKaM yCTaHOBH.

193.IlepenaBaHHsl €JIEKTPOHHUX CIpaB 1O AapXiBHOTO MiJpPO3Jidy YCTaHOBH
3MIMCHIOETHCS B MOPSAAKY, BA3HAUYCHOMY [HCTPYKIII€IO 3 11JI0BOJICTBA.
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194, EnexkTpoHHI cnpaBu MOCTIHOTO Ta TpuBajaoro (nmoHaa 10 pokiB) cTpokiB
30epiraHHs INEepeAaloThbesl A0 apXiBHOIO MIAPO3/AUTY YCTAHOBH 3a CICKTPOHHMMH
OIHCaMH B €JIEKTPOHHIHN (opmi.

195. ITig yac npuiiManHs €JIEKTPOHHUX CHPaB apXIBHUM I1JPO3/1JIOM YCTAHOBU
NPOBOJAUTHCSA IEPEBIpKAa EICKTPOHHMUX JIOKYMEHTIB KOJKHOI CIpaBH Ha HasBHICTD
KBaJTi(hIKOBAHUX EJIEKTPOHHHUX IIJIUCIB, KBall(PIKOBAaHMX EIEKTPOHHHUX I103HAYOK
Jacy Ta IUICHICT, naHuX. [lepeBipka 3AIHCHIOETHCS 3a BHYTPILIHIM OIMHCOM
eJIeKTPOHHOI cripaBu. [Ticiis BHECEHHSI MPaLliBHUKOM apXiBHOTO IIPO3/1iJly YCTaHOBU
10 peeCTpaLiiHOT KAPTKH €JIeKTPOHHOI CIIPaBH BIAMITKH IIPO IPUHHATTS €ICKTPOHHOI
CpaBM 0  apXiBHOTO  IIAPO3ALTY  YCTAHOBM  CHCTEMOIO  CICKTPOHHOIO
JOKYMEHTOOOIrYy YCTAaHOBHM aBTOMATHUYHO OOMEKYEThCsS I1HIIMM  IIPalliBHUKAM
YCTaHOBHU IPABO JOCTYITY J0 IIUX €JIEKTPOHHHX CIIPaB.

SIKIIo 1ij1 9ac npUiiMaHHA-NIePeIaBaHHs eJIEKTPOHHUX CIPAB apXiBHUH I1APO3/1LI
YCTAHOBM BUSIBUB HEHONIKH, MPALIBHUK CTPYKTYPHOrO IIJIPO3JLLY, LIO IIEpe/ac
€JICKTPOHHI CIIPABH, TIOBUHEH BXKUTH 3aXOJIB JUISl YCYHEHHs TAKMX HE/I0JIKIB.

. /
KepiBuuk anapary # /
00J1acHOI 1epsKaBHOl aaAMinicTpanii ) ) W7 BikTopis BEJISIBIIEBA



Jonartox 1

1o [HeTpyKuii 3 1OKYMEHTYBaHHA
yIPaBIiHCEKOI iH(OpMaIlii B eJIeKTPOHHIN
¢dopmi Ta oprasizauii podoTH 3
€NeKTPOHHHUMHU JIOKYMEHTAMH B JIJIOBO/ICTBI,
eJIEKTPOHHOIO MI3KBIZIOMYOr0 0OMIHY

(myHKT 36)
MNIJICYMKOBI JAHI
00J1iKy 00csaTy IOKYMEeHT000iry
3amepiogs . . p.no__ . . p.
OKYMEHTH UIBKICTh JJOKYMEHTIB
Hokym Kinpki YMEHTI
yCLOTO 3 HUX:
B €JICKTPOHHIH y narieposiii gpopmi
dopmi
JIOKYMCHTIB CTOPIHOK
BxiaHi
Buxiaui
BHyTpilHi
Yeboro

KepiBuuk ciy:k0u J11710BO/ICTBA Bracie is’s [IPI3B HU.[El

Jlara renepamii: . . p.




Jonaroxk 2

10 [HCTpyKIiT 3 JOKYMEHTYBaHH:
yHpaBIiHCHKOT 1H(OpMAaLIil B €l1eKTPOHHI#H
(hopmi Ta oprasizauii poboTH 3
€JIEKTPOHHHUMH JOKYMEHTAMH B JIIOBOJICTBI,
EJIEKTPOHHOTO MIZKBIJIOMYOT0 OOMIHY
(nmynkr 77)

3PA3KH
3araJibHUX 0JIAHKIB LISl CTBOPEHHS Pi3HUX BH/IIB JOKYMEHTIB

3PA30K
0J1aHKa VISt JIMCTIB 32 NiIMCOM roJI0BH 00J1acHOT AepKaBHOT aAMinicTpauil
(KOJILOpPOBMIi)

VKPAIHA
XAPKIBChBKA OBJIACHA JIEP7KABHA : L. S
AJIMIHICTPALIIA @’
-

Bya. Cymceka, 64, M. Xapkis, 61002, ten./daxc (057) 700-21-05
E-mail: obladm@kharkivoda.gov.ua

Ne
Ha No Bl

3PA30K
OJ1aHKa 181 JIMCTIB 32 MiAMHCOM NEPIIOro 3aCTYNHUKA, 32CTYIIHUKIB I0JIOBH
00J1acHOI JepKaBHOI aaminicTpanii

o

&
YKPATHA
XAPKIBCBKA OBJIACHA JTEPKABHA AJIMIHICTPALLISA

Byn. Cymcbka, 64, m. Xapkis, 61002, Ten./haxce (057) 700-21-05
E-mail: obladm@kharkivoda.gov.ua

No
Ha No BI




[Iponos:xkenns j1onarka 2

3PA30K
O01anKa uIsi JOKYMEHTIB anapary 00/1acHOI AepKaBHOl aaMinicTpauii

VKPAIHA
XAPKIBCBKA OBJIACHA JIEPKABHA AJIMIHICTPALLISI

ATTIAPAT OBJIACHOI JEPYKABHOI AZIMIHICTPALIIT
pyn. Cymenka, 64, M. Xapxkis, 61002, Ten./dake (057) 700-21-05
[-mail: obladmi@kharkivoda_ gov_ua

No
Ha No BId




Jlonarok 3

10 [HCTPYKIIT 3 JIOKYMEHTYBAHHS
YIPaBIIHCLKOT IHGOPMALLIT B €/IeKTPOHHIH
(opmi Ta opranizaiii podoTH 3
€JIEKTPOHHHUMH JIOKYMEHTaMH B JI1JIOBO/ICTBI,
€JIEKTPOHHOTO MIKBIZOMYOr0 00MIHY
(yHkr 77)

3PA30K
0J1aHKa VISl CHJILHOTO PO3NMOPS/UKEHHS 32 NUIMHCOM roJ10BH 06.1acH0t
AepKaBHOl aaminicTpauii Ta rojioBu odaacuoi paau

XAPKIBCBKA OBJIACHA XAPKIBCBKA OBJIACHA
JEP/KABHA AJ/IMIHICTPALIA PAJIA

POSBMMOPAAWEHHSJI

Xapkis




Jlonatox 4

10 [HCTPYKIIT 3 JOKYMEHTYBaHHA
YIPaBIIHCHKOT IHGOpMAaIT B €J1eKTPOHHII
¢opmi Ta oprauizanii podoTH 3
eJICKTPOHHHMH JIOKYMEHTAMH B JILJIOBOJICTBI,
EJIEKTPOHHOI'0 MIKBIIOMYOI0 0OMIHY
(mynkT 77)

3PA3KH
0JIaHKIB KOHKPETHOI0 BHY JIOKYMEHTA
(i3 3a3HaveHHAM HA OJIAHKY HA3BH BH/Y JOKYMEHTA)

3PA30K
0J1aHKA PO3NOPS/IZKEHHS TOJIOBH 00J1aCHOT IepRaBHOT aminicTpanii

i

XAPKIBCbKA OBJIACHA JIEP/KABHA AJIMIHICTPALLLA

PO3HNOPAJANKEHHSJ

XapkiB

3PA30K
0J1aHKa HAKA3y

i

XAPKIBCBKA OBJIACHA JIEPKABHA AJ/IMIHICTPAILISI

HAKAS3

XapkiB



IIponosixkenus jonarka 4

3PA30K
0J1aHKa J0OPYYEHHS I0JIOBH 00/1aCHOT AepKABHOT a/iMiHicTpaii

VKPAIHA
XAPKIBCbKA OBJIACHA JIEPZKABHA AJIMIHICTPALLIS

JIOPYYEHHS I'OJIOBU OBJIACHOI JIEPJKABHOT AJIMIHICTPAILLLT




Honatox 5

10 [HCTpyKUIT 3 IOKYMEHTYBAHHS
YIPaBIiHCBKOT IHQOpMALT B €IEKTPOHHIH
¢dopmi Ta oprauizauii podoTH 3
eJISKTPOHHHUMH JIOKYMEHTAMH B JUIOBOJICTBI,
€JIEKTPOHHOT0 MIKBIZIOMYOro 0OMiHYy
(mynkt 97)

IHOOPMAILA

L10/10 BIAPSIIZKEHb TA BiAIYCTOK

[Ipi3BHIIE Ta
BJIACHE 1M o
ocobu

Ilocama

Jara i Homep nakasy| Jlara Jara [Ipizsuie Ta

(posnopsjKeHHs) | BiAOYTTs | IpuOyTTA |  BiacHe iM’s
oco0u, 110
3amilye




Jlojatok 6

710 [HCTpyKLIi 3 JOKYMEHTYBaHHA
yHpaBJiHCHKOT iH(opMallii B eJIeKTpOHHIi
(hopmi Ta opranizauli podboTH 3
CJIEKTPOHHUMH JJOKYMEHTAMH B JILJIOBO/ICTBI,
€JIEKTPOHHOIO MIZKBIJIOMYOIr0 0OMIHY
(nyuxTn 165, 171)

DOOPMA
CJIEKTPOHHOT TA0HII HOMEHK/JIATYPH CIIPaB CTPYKTYPHOIO IiIPO3/iiy

[Tigposain: YrpaBiniHHA TPOTOKOIY

Po3saun: Biyiin oiniiHOro MHCTYBaHHs Ta epeKIaLy

Pik: 20

[Tpotokon EK: Ne BIJL 20

3arosoBoK KinbkicTs cripaB Crpok PoGoui
Injeke cipasu : :
CIpaBH (TomiB) 30epiranHs 03HAYKH
[TincymKoBHii 3anuc
Pazom Ilepexianui EINTK

Yceworo cnpas

3 HUX

KIUJIBKICTb CIIpaB MOCTIHHOro 30epiranus
KUIBKICTh CIIPAB TPHBAJIOro 30epiranHs

KIJTBKICTH CIIPaB THMYACOBOTO 30epiranHs

KBamidikosaHi el1eKTpOHHI MiHcH*

(keanighixosana
, eneKkmponna
(nocaoa) nosnavka vacy) (cmamyc)
rOJIOBHMI crieraiicT .20 MATBEPIZKEHO
KEpIBHHK apXiBHOTO MiAPO3ILIY _r . 20 MITBEP/KEHO
HaYaIbHUK YIPABIIHHS [IPOTOKOY - MITBEP/UKEHO

* BumaraioTses kBani(hikoBaHi eNEKTPOHHI MiANHCH 0coOH, BIANOBIAANLHOT 33 AJIOBOACTBO Y MIAPO3ALIT YKIAAAHHS,
Koo copmoBaHo TaGAMINO (CKIAAEHO HOMEHKIATYPY), KepiBHHMKA NiAPO3AiNy YKIAAaHHA Ta BiANOBIAAILHOTO
(YNOBHOBaEHOr0) NpauiBHHKA apXiBHOTO niaposaury ycraHoB. [TiATBep/ukeHHS Ta PeKBi3UTH MOCaA0BOT 0COGH -
NiANUCYBaya Bi3yani3yloThCs CHCTEMOIO Mijl Mac NepeBipKH BIANOBIAHOIO KBAII(IKOBAHOIO ENEKTPOHHOIO HIHCY.




Jlonarok 7

210 [HCTpYKIUT 3 JOKYMEHTYBaHHsA
YIPaBIHCHKOT 1H(POPMALLIT B €JICKTPOHHIH
(hopmi Ta oprauizarii podoTH 3
CJICKTPOHHUMH JOKYMEHTAMH B JIUIOBOJCTBI,
€JIEKTPOHHOTO MIZKBIZIOMYOro 00MIHY
(nynukTn 167, 171)

®OPMA
eJIeKTPOHHOT Ta0/ 1ML 3Be/1eH0T HOMEHKJIATYPH CHPAB YCTAHOBH
YcraHosa: Cexperapiat Kabinery Minictpis Y kpainu
Pik: 20
[Iporokon EK: Ne Bix 20
[Iporokon EINK: Ne BIJL 20
Pozain: JenapramenT 3a0e3nedeHus 10KyMeHTO001y*
Poazi Innexc — KinbkicTs cnipas Crpok Poboui
03111 CIIpaBH : :
CIpaBH (Tomy) (TomiB) 30epiraHHs MMO3HAYKH

[TizcymkoBHii 3anuc

Pazom [lepexiani EIIK
Yeboro cnpas
3 HHX
KUIBKICTB CIIpaB nocriiinoro 30epiranus
KUIBKICTBb CIPaB TPHBAJIOro 30epiraHHs
KUJIBKICTE CIIpaB THMYAcOBOro 30epiranHs

KBanidikoBaHi eneKTpoHHI miamucu**

(keanighixosana
(nocaoa) eNeKmpoOHHA (cmamyc)
nosnavka yacy)

rOJIOBHHI CHIELIamCT - | MIITBEPKEHO
KEpIBHHK apXiBHOIO ITI1pO31i1y . 20 MATBEPIKEHO
KepIBHHUK c1y:K0H 1110BOJACTBA - MTBEPKEHO

Jlepxasuuii cexperap Kabinery MinicTpis 20 NIATBEPIIKEHO

* Inctpyment (ikcoBaHoro BinGOpy JaHMX 3BEJCHOT HOMEHKJIATYPH CIIPAB /UL NOTOYHOrO BijoOpamens (BapiaHTu
Binbopy: Bei  nigposainm,  Jlenmaprament  3abesnedeHHs  gokymentooOiry,  HOpuamunnii - aenaprament).
** Bumaralorbesa KpasliikoBaHi €JEKTPOHHI NMIANHCH BIANOBIAAABLHOIO (YNOBHOBAKEHOI'O) MpAalliBHHKA apXiBHOIO
miapo3ainy ycraHoBH, AkuM ciopmoBano Tabnuino (CKNaneHO HOMEHKIATYPY), KCPIBHHKA apXiBHOTO IiAPO3Jily
YCTAHOBH, KepiBHHUKA cinyxOH OiNOoBOACTBA Ta KepiBHMKA ycTaHOBH. [TiATBEpAKEHHS Ta PEKBI3UTH NnocaaoBol ocobu -
MiANHCYBaya Bi3yani3ylOThCAa CHCTEMOIO Mijl Yac NepPeBIPKH BIAMOBIHOTO KBAAI(IKOBAHOrO EACKTPOHHOIO MIANHKCY.




JonaTtok 8

10 [HCTpYKUIT 3 JOKYMEHTYBaHHsA
YIpPaBIiHCHKOI IH(OpMaLlil B eIeKTPOHHIT
topmi Ta oprauizauii podoTu 3
€JIEKTPOHHHUMH JOKYMEHTAMH B JILIOBOJICTBI,
€JIEKTPOHHOI0 MIKBIZIOMHYOI0 00OMIHY
(nmynkr 184)

DOPMA

JJISI BHECEHHS JAHHUX OIUCY CIIPAB B €JIEKTPOHHY TA0JIHIIO CHCTEMH
CJIEKTPOHHOI'0 JOKYMEHTO000Iry

Ycranosa: Cexperapiat Kabinery MinicTpiB Ykpainu
[linpo3ain: VYnpasniHHS NPOTOKOITY
Pik: 20
IIporokon EK: Ne BIJL 20 >
ITporokon EIIK: Ne Bl 20 %
3aronoBoK L _
Innexc CIIDABH Jlata MHara Kinekicts Crpok PoOoui
CrpaBu (Tgmy) MOYaTKy |3aKiH4eHHH | CTOPIHOK 30epiraHHs MO3HAYKH
VY 1e# onuc BKIHYEHO __cnpa3Ne - moNe -
[Iponymeno cnipasu Ne - 1 -
[Tepesano 3a onucom __cnpas
KsaniikoBaHi eneKTpoHHI Mmimucu***
Keanighikosana eiexmponna
(nocaoda) ( ¢ ‘ P (cmamyc)
nosnavka yacy)
FOJIOBHMI CHIELaicT .20 MATBEP/UKEHO
KEPIBHHUK MIAPO3AUTY YKIagaHHA* - | HTBEP/IKEHO
KEpIBHUK apXiBHOIO M1JIPO3ALTY - | NATBEPIKEHO
KepIBHUK CIy0H ainoBojcTBa** & AU MATBEP/UKEHO

* Jlnsa onucy cnpas miapo3jiny.
** J11a 3BEA€HOIO OIMCY CIIPAB YCTAHOBH.

**% Jlns 3BEACHOrO OIMCY CIPaB YCTAHOBH BHMATalOThCHA KBAII(IKOBAHI EICKTPOHHI MIANMCH BIANOBIAAILHOIO
(YIOBHOBa)KEHOT0) MpAaLiBHHUKA apXiBHOTO MiApO3jiny ycTaHOBM, sAKMM cdopmoBano Tabauui0 (CKIAACHO OMMC),
KepiBHHKA apXiBHOIO MiJAPO3AITY YCTAHOBM Ta KepiBHMKa cayxOu ninosoactea. Jlus onmcy cnpas miapo3ainy
BHMAraloThes KBalidiKoBaHi eNleKTpoHHI mianucH ocobu, BIANOBIAANBHOT 32 AIOBOACTBO Y MAPO3/11ai YKIAaHHA, AKOIO
copmoBaHO TAOMULIO (CKIAJAEHO OMMC), KepiBHHKA apXiBHOrO MNiApO3AiNy YCTAHOBM Ta KepiBHMKA MiAposziiy
yxnaaauns. [Tiarsepasenns Ta peKBi3HTH nocaaoBol ocoln - NiANHCyBayua BizyanidyloThesl CHCTEMOLO I11/1 4ac [epenipku

BIANOBINHOrO KBaNi(h)iKOBAaHOTO €IEKTPOHHOIO MiAMHUCY.




Jlonatok 9

710 IHCTpyKIT 3 JOKYMEHTYBaHHSA
YIpaBIIHCBKOI 1IH(GOpMALT B eJIeKTPOHHIIH
¢dopmi Ta opranizanuii podoTH 3
€JIEKTPOHHHMH JJOKYMEHTAMH B JILUIOBOJICTBI,
EJIEKTPOHHOIO MUKBIZIOMYOI0 00OMIHY
(nyukr 184)

DOPMA
/1151 BHECCHHSI JIAHMX AKTA NP0 BUJIYYeHHs /151 3HULIEHHSI JIOKYMEHTIB
B €JIEKTPOHHY TalJIHII0 CHCTEMH eJIEKTPOHHOI0 J0KYMenTo00iry

AKT
PO BHJIYYEHHS VISl 3SHHINEHHS IOKYMEHTIB

Homep axra:
Jlara akra: 20
Ycranosa: Cexperapiar Kabinery Minictpis Ykpainu
[Tizpo3ain: [Tiapo3ain ykiajiaHHs
[Tincrasa:
nporokon EINK: Ne B1J{ 20
[Haexc 3aros10BOK JlaTa JlaTa KiibKIiCTE Crpoxk PoGoui
CIIpaBH | CcipaBH (TOMY) | MMOYATKY | 3aKiHYEHHS | cripaB (TOMIB) [ 30epiraHHs | I03HAYKH
Pa3zom 10 3HHILEHHA __cnpaB3a20__ —20_ pik
KinbKicTb I0KyMEHTIB (cnoBamu)
[IpuiimanbHO-31aBalIbHa HAKJIAHA: Ne B1J1 20__*
MeTo/1 3HHIIEeHHS BUIAICHH 3 0a3u JlaHuX
KBanidikoBaHi e1€KTPOHHI IMIAMHCH
keauigikoeana eNeKmponna
(nocaoa) ( 4 I (cmamyc)
no3Hayka yacy)
rOJIOBHHII crietiamicT™* .20 ATBEPIKEHO
rOJIOBHMIT crietiiamer™** - .| MATBEPIKEHO
KEpIBHUK [MAPO3AUTY YKIagauus @ . 20 I1ITBEPKEHO
KepiBHHMK ciy:xOu aumosoacrea @ . 20 MITBEPIKEHO
KEpIBHUK YCTAaHOBH - | MITBEP/ZKEHO
FOJIOBHHIA crieriaer™*#** - 111/ITBEP/LKEHO

* Heobos'a3kose nosne.

** Ocoba BianosiaabLHa 3a AUIOBOACTBO Y NIAPO3ALN YKIaLaHHA, AKO chopMOBaHO TaOIMLIO (CKIAJCHO aKT).
*** [TocanoBa ocoba, fAKa MPOBOANIIA EKCNIEPTH3Y LIHHOCTI.

*¥%* KepiBHHK YCTAHOBH.

#*%%* Ocoba cnyxOu iHpopMaLiitHHX TeXHONOrH, AKa 3HAIMIA (Y pa3i HASBHOCTI KBanmi)iKOBAHOIO CICKTPOHHOIO
HANHEY).




