XAPKIBCBKA OBJIACHA JTEPJKABHA AJIMIHICTPAIIS

POSBIMOPAAXEHH S

XapkiB
26 kBiTHs 2018 poky Ne 309
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IIpo 3aTBepaxkenns Iosoxenns
npo Ilouecny rpamory Xapkisebkoi
00J1aCHOI 1ep kaBHOI aAMiHicTpanii
Ta Iloasiky ronoBu Xapkiscbkoi
00J12CHOT Aep:KaBHOT aAMiHICTpamii

Bianosinuo mo crareii 143, 144 Koxekcy 3akoHiB mpo Ipariio VYkpainu,
3 METOIO BiJI3HA4YCHHs Ta 3a0XOYEHHS KPAIlMX [PALiBHUKIB, AKi 3pOGHIH BaroMuii
BHECOK Yy IISNIBHICTh MICLEBUX OpPraHiB BHKOHABYOI BiagH XapKiBChbKOI o6acti,
CTBOPEHHs Ta 3a0e3neueHHs MaTepialbHUX i IyXOBHUX I[IHHOCTEH, a TAKOXK JOCATIIH
3HAYHUX YCNIXIB y BUPOOHMYIM, HayKoBiif, AyXOBHi Ta TBOpHiil HisyIBHOCTI,
BHCOKOro mpo¢ecioHali3My B eKOHOMIYHiH, HayKOBO-TeXHIYHiH, COIiaIbHO-
KyJIbTypHiH, BiMCBKOBifl Ta IHIIMX ramy3sx, KepylOUHCh cTaTsMH 33, 41 3akoHy

Ykpainu «Ipo micuesi nepxasni aaminictpaniin:
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1. 3atBepnuta ITonokenHs mpo [loyecny rpamory XapkiBchkoi o6GnacHOi
AepikaBHOl anminicTpanii Ta IToxasky romoenm Xapkiscekoi o6macHoi JepIKaBHOL

aaMiHicTpanii (nogaeTbes).

2. Ile po3nopsimkeHHs HaBUpPae YHHHOCTI 3 JHS HOTo OIIPUITIOTHEHHS.

I'onoBa ob6aacHoi nepxaBHol

aaMiHIcTpamii 10.0. CBITJINYHA

ApKYIII NOTO/I)KEHHS TOIA€ThCS



3ATBEPJDKEHO

Posnopsmxenns ronosu Xapkiecskoi
001acHOT epKaBHOI aaMiHicTpalii

26 kBiTHsA 2018 poky  Ne 309
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IOJIOKEHHS
npo Iloyecny rpamory XapkiBcbkoi o61acHol Aep:kaBHOI aAMiHicTpamii

Ta Iloasiky rosiosu Xapkiecbkoi o6aacnoi aepxasHoi aaminicTpaunii

1. 3 meTor0 3a0X0ueHHs Ta Bif3HAYEHHS OCOGHCTHX TPYAOBHX JOCSTHEHB Y
npogeciiiniii, ciyx60Biii gismpHOCTI, 32 Oe3oraHHy CIIyK0y Ta BaroMuii BHECOK y
3abe3neyenns collaJbHO-eKOHOMIYHOTO, HayKOBO-TE€XHIYHOTO, colliallbHO-
KyJIbTYpHOro pO3BHTKY XapKiBCbKOi o06sacTi, 3a crIpusHHS Yy CTaHOBJEHH]
3aKOHHOCTI Ta MpPaBOIOPSAKY B PErioHi BCTAHOBIIOIOTHCH TaKi 320X0YyBaJIbHI
Bi3HaKK XapKiBCbKOT 06/1aCHOT fepKaBHOT aJIMIHICTpAaLii:

Iloyecna rpamora XapkiBcbkoi o06macHoO ACepAKaBHOI  amMiHicTparlii
(mani — IToyecHa rpaMoTa) 3rifHO 3 OMHCOM (momarok 1);

Ilonsika romoBm  XapkiBcekoi  o6iacHol Alep’KaBHOI  aaMiHicTpamii

(mani — IMomsika) 3rigHo 3 omUcoM (Tomarok 2).
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2. Bimsnauenns ITouecHoro rpamororo  abo Ilogskoro, sk IPaBHIIO,
TMPHYPOIYETBCA 10 NEPHKAaBHUX, MPODECIHHIX CBAT, 1oBiNeiinuX JlaT TOLIIO.

JI0 HAropomKeHHS NpenCTABISIOTHCS OCOOH, Ha SKMX [OLIHPIOETHCA is
3akony Vkpainm «IIpo wmicresi AepxKaBHI aaMiHicTpanii», Tumosoro pernamMeHTy
MICLIEBOT JepKaBHOT aJMIHICTpanii, 3aTBEPIKEHOro  moctaHoBoo  KaGinery
Minictpis Vkpainm Big 11 rpynHsa 1999 poxy Ne 2263 (y pemaxuii mocranosu
KaGinery Minictpi Vipainu Bin 31 xostHs 2007 poky Ne 1270).

3. BucyHeHHs KaHIMmaTypH Ha BiI3HAYECHHS ITouecHoro rpamotol0 a6o
IMonsikoro 3niiicHIOETHCS [JIACHO, 3a OCHOBHHM MicleM poGoTH 0cobw, Ky
HIPCACTABIIAIOTE 10 HATOPOJDKEHHS, He Mi3Hime Hixk 3a 30 KaJIeHJapHUX JIHIB 10 JaTH
ACPXKABHOIO, MpOQeciifHOro cBATa, [OBiNeI0 0cOGH a60 IHIIOT momii, 3 sKOIO

OB s3aHe NMPOBEIEHHS 3aX0/IiB 320X0UEHHS.

4. TlomauHs npo Haropomkenns IlodecHoro rpamotor0 abo Ilomsikoro
FOTYIOTCA 3a MIMHMCOM KepiBHHKA Oprany, CTPYKTYPHOIO Miapo3ainy XapKiBChKoi
obnacHOT mepskaBHOT aAMiHICTpauil, NiampHemcTBa, ycraHoBH, opraHizamii 3
YPaxyBaHHAM KOHKPETHHX i BArOMHX 3acIyr y BHpoGHHMUIi, HAyYKOBIiH, rpomMazichKii,
AYyXOBHiH abo TBOpuiit HiANBHOCTI, €KOHOMIYHii, HAyKOBO-TeXHIYHil, coliajJbHO-
KyIbTypHil, BIiHCEKOBIi Ta IHIIUX ramy3six 3 HaBeJECHHSIM BiIIOBiHOIO

OOIPYHTYBaHHSI Ta IO/, 3 KOO TI0B’A3aHe 380X0TEHHS (narta cBATKyBaHHS).

5. OnHOYacHO 3 momaHHSIM po Haropo/keHHst [loyecHOO rpamororo a6o
Ionskoro mo XapkiBcekoi 06MacHO] A€PXKaBHOI aAMiHICTpauii MOJarOThCH Taki
JIOKYMEHTH

XapaKTePUCTHKA OCOOHM 3a OCHOBHHM MiclieM po6oTu, 3a HiJNHCOM KepiBHHKa,
CKpiIlJIeHa [1€9aTKOIO;

Oiorpadiuna moBimka, y skiff 3a3HavarOTBCS BIZIOMOCTI IIpO momepesHi

340X04YE€HHHA 0C06H, JAKa IIPEACTaBISIETBCS 10 Bi,[l3Ha‘{CHHH, 3aCBi,z[qua Hi,HHHCOM
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KepiBHUKA CIyXOU YIpaBIiHHS NMEPCOHANIOM BIAIOBIHOTO OpraHy Ta CKpiljieHa
[I€YaTKO0;

KOIIiSl IEPLIOT CTOPIHKK Macropra TpOMaJsHUHA YKpaiHu.

ITix 1ac posrnsay JoKyMmeHTIB 00po0OKa NepCoHanbHUX JaHUX 3iHCHIOETBCS

BIANOBIHO 10 3akony Vkpainu «IIpo 3aXMCT NepCOHANBHUX JJAHUXY.

6. Ilomanns mpo Haropomkenus [TouecHomO rpamoToro abo Iogsgkoro i momani
A0 HLOTO NIOKYMEHTH MiJNSTalOTh TOTOMKEHHIO 3  IepLInM 3aCTYNHHKOM,
3aCTYMHUKAMH TOJ0BH XapKiBChbKOI 006J1aCHOT Aep>KaBHOI anMiHicTpalii 3rigHo 3
po3mozinoM o6oB’s3KiB a60 KepiBHHKOM anapary XapkiBchkoi 00acHoi nepixkaBHO
anMinicTpauii (y pasi 3aoxodeHHS NpauiBHUKIB amapary XapKiBCbKoi 0671acHOL

JepKaBHOI aaMiHicTparii).

7. Y pa3i HEBIANMOBIQHOCTI BHECEHHX HA po3risan roosi XapkiBchkol o6acHoOl
AepXKaBHOI afAMIHICTpaIlii JOKyMEHTIB BHMOraM, 3a3HaYeHUM y nyHkTax 4, 5, 6 myporo
TIlonoxenns, BoHM i3 cympoBimHEM mHCTOM 3a MANACOM KepiBHHKA amapary

XapkiBcbKOT 0671aCHOT IepKaBHOT aJIMIHICTpaNii MOBEPTAIOTHCS HA TOONPALIOBAHHS,

8. Pimenns mnpo wnaropomkenHs IlouecHOo rpamMoTor0  abo Ilopsxoro

NPUAMAETLCS TOJI0BO XapKiBChKOT 06/1aCHOT AeprKaBHOI aJAMiHICTpaIlii.

9. Hanexne odopmienns sxnagku ITodecHoi rpamot Ta Iloasku, a Takox
o0k  Big3HaueHHX o0cib 3MIACHIOETBCS  OpraHizamiigmm BijginoM amapary

XapkiBcbKol 00/1acHOT 1eprkaBHOT aJMIHICTpaIil.

10. ITizmuc romoBu XapkiBcbkoi o6macHoOl Aep:KaBHOI anMiHicTpanii Ha
ITouecHiii rpamori ta IMomami ckpimmoerses repboBo0 TmedaTkow XapKiBchKoi

00macHOT 1ep:xkaBHOT aZMiHicTpauii.
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11. Bpydvenns IloyecHoi rpamotn Ta Ilomsiké 3iifCHIOETHCS M dYac
TPOBENICHHS yPOUMCTHX 3aXOAIB TON0BOIO XapKiBCbKoi 067acHOI aep:kaBHOT
anMiHicTpanii abo 3a ioro opyuyeHHSM NEPLIIMM 3aCTyIIHUKOM YH OJHHM i3
3aCTYNHHUKIB ToJ0BH XapKiBcbkoi 06MacHOi JepskaBHOT anMiHiCcTpallii, roJI0BOIO

PaloOHHOI JepKaBHOT aMiHICTpallii Ta IHIMMMY TOCATOBUMH 0COOAM.

12. Indopmanis mnpo BigsHauens IlouecHoro rpamororo abo Ilomskoro
ONPUIIONHIOETbCA Ha oginiiHOMy BeG-caiiTi Xapkiscbkoi o6iacHoi nepikaBHOT

a/MiHiCTpallii Ta yepes 3aco6u MacoBoi iHdopMmalii,

13. Ocobu, Bimsnayeni IlowecHorO rpamoToIO, MOXYTb OyTH HOBTOPHO
NIPEJICTABIIEH] 10 HATOPO/KEHHS He PaHille HiK Jepe3 TPpH POKH MiCIA OCTAHHDOIO

BiZ3HaYeHHs, a [Tos1Kor0 — Yepes oauH pik.

14.'V pasi BTpaTu [ouecnoi rpamotu a6o [Togsgku IyOmiKaT He BHAEThCS.

KepiBauk anapary il

00.1acHOT 1ep:kaBHOT aAMiHicTpauii o0 B.B. BeasiBuepa



Jonarok 1

1o Ionoxenns mpo [Nouecny rpamMoTy
XapKiBcpKol 061acHOT epkaBHOT
anMinicTparii ta [Togsky romosu
XapkiBcpkol 06macHol [epxaBHOT
aaMiHicTparii

(myHKT 1)

onuc
ITouecHoi rpamorn XapkiBcbkof 06.1acHo0i

Aep:KaBHOI aAMiHicTpamii

ITovecHa rpamora XapkiBcekoi o6macHoi A€pXKaBHOI aaMiHicTpanii (mami —
IToyecHa rpamota) cknamgaerncs 3 OMpaBH (IIalKH) Ta BKIAIKH.

Onpasa (manka) [Touecuoi I'PaMOTH BHT'OTOBIISIETECS 13 BiHIIy TEMHO-CHHBOIO
konkopy. Ha ii nuusosomy Gomi 3omotreTum THCHEHHSM, MOCEPENHHI, 300paxkeHo
I'ep6 Xapxiscwkoi oGuacri. ITix TepGom posmimeno Hamuc «XapkiBcbka 061acHa
A€pKaBHA aAMIHICTpallis», HUXYe — BeIMKHMH JITepaMU  PO3MIIEHO HAaITHC
«[IOYECHA TPAMOTA».

Ycepepuni ompasu (mamku) — BKJIa/ika, BUTOTOBIICHA i3 IIiIBHOrO mamepy
(opmaty A3 (297x420) i3 GnakuTHIM boHOM.

Ha mniBiff BHyTpimmiii croponi BkmamKH; po3MillleHi Taki 300paeHHs: y
BepXHill yactuni — JleprxaBHuit Ipanop Vkpainu, INpanop Xapkiscskoi o61acti Ta
I'ep6 XapkiBchkol o6macti, y HuskHii yacTHHi — Oynisns Jlepxkmnpomy.

Ha npagiit BHyTpiwmiit croponi Bxaamku pO3MilleHi TaKi HammcH: 3BepXy —
«YKpaiHa», Wia HUM — (apbolo  3070THCTOro KOJIIEOPY BEIMKHMHU IliTepamu
«IIOYECHA TPAMOTA», wmwkye — «XapkiBcbka — oOnacHa  JepikaBHa
aZAMIHICTpaNisy, i HUMH — «HAropoJKYyey.

Ilix Hamucom «Haropomkyey APYKYETbCS Npi3BHINE, iM’S, MO 6aThbKOBi Ta
nocaga ocobu, ska BII3HAYAEThCH, HWKYE — BiTAIBHHUIL TEKCT BIAMOBIZHO H0

0COOHMCTHX 3aciyT 1€l 0co6H.



IIPOJIOBXKEHHS ojaTKa |

Y HIKHIM 4YacTUHI BKJIAAKM po3MilieHi Hamucu: niBopyd — «['onoBa
XapkiBcbKoi 00MacHO nepkaBHOI aaMiHiCTpauii», mpaBopyd — iM’s Ta mpi3BHILe,
HIDKYE, IOCEPEIHH] — «M. XapKiBy.

[linmic  romoBu  XapkiBcbkoi  obmacHOi  jepkaBHOI  a;MiHicTparii
3aCcBIA4yeThCs  repboBOI0  mewyaTkoo0 — XapkiBCbkoi  06macHOi  JepikaBHOL

aaMiHicTparii.



JlopaTox 2

1o Ionoxxenns mpo IlodyecHy rpaMoTy
XapkiBCbKO1 00J1acHOI Aep:KaBHOL
anmiHicTpanii Ta IToasky rososu
XapKiBcbKOI 00J1aCHOT Iep:KaBHOI
aaMiHicTpanil

(myHKT 1)

OIMncC
IMoasiku rojioBH XapKiBCcbKOI 00/1aCHOI

JAep:KaBHOI aAMiHicTpamii

[Momska ToNOBH XapKiBchKoi o6nacHOi mepkaBHOI anMiHicTpamii (mami —
ITonska) ckIagaeThbes 13 paMKH Ta BKIIAJIKH.

BKajKa BUTOTOBJSIEThCS 13 IILIBHOIO Iarepy mpsAMOKyTHOI ¢popmu dopmary
A4 (295x210) 3 GiakuTHUM OHOM.

Ha nmuusoBoMy 0oL, Ha OXHY TPETHHY HM)XXYe BEPXHBOTO Kpar BKIAJIKH
po3Mimeni Taki 306paxkeHHs: niBopyd — JlepxaBHuid ['ep0d YkpaiHu, mpaBopyd —
I'ep6 XapkiBcbkoi 001aCTI.

V HWKHII YacTHHI BKIAAKU 300pakeHo OyaiBio JlepKupomy.

YV BepxHili YacTHHI BKIQIKH pO3TAIIOBAHO BEJMKMMH JITEPaMH HalUC
cpibnsuoro konsopy «ITOJISIKAy, mix Hum — Hamuc «I"ooBu XapKiBCbKOI 001aCHOT
Jlep>KaBHOI agMiHiCTpalii».

[Tix nMMH HamuMcaMu IPYKYEThCS Tpi3BUINE, IM’s, MO OaTbKOBI Ta mocaja
0cobu, KA BiI3HAYAETHCS, HMKUe — BITaJbHHMN TEKCT BIAMOBITHO 10 OCOOMCTHX
3acIIyT 0CO0HU.

V HIKHIN YacTHHI BKJIAJKH pPO3MiLIEHO Taki Hamucu: JiBopyd — «l'onoBa
XapkiBcbKkoi 06/1acHOT JepkaBHOI aAMiHicTpanii», mpaBopyy — iM’sl Ta Mpi3BULLIE.

[Mliznuc romoBu  XapkiBchkoi — oGmacHoi — gep:kaBHOI — aaMiHicTpamii
3acBiguyeThesi  rep0OBOK  me4yaTkoro — XapKiBCchKoi  00JacHOi  AepikaBHOL

aZMiHicTparii.



MIPOJIOBKEHHS A0JaTKa 2

Bxuajnka po3mimyerbcs y pamii ¢paOpudHOro BUrotosieHHs popmary A4.
3BOpPOTHS CTOpPOHA BKJIAIKU SABJIAE COOO0I0 MPSIMOKYTHHK 0iloro xoipopy 6e3

300pakeHb 1 HaMHUCIB.



