Honartox 4

no KonektusHoro norosopy [lenaprameHTy
€KOHOMIKH 1 MI’>KHAPOJIHUX BlTHOCHH
XapkiBCbKOi 00J1aCHOI IepIKaBHOL
anmiHicTparii Ha 2024 — 2026 poku

3ATBEPJIDKEHO

[IpoTokon 3acimaHHA y4YacCHHKIB 300piB
TPYZIOBOIO KOJEKTHBY JlemaprameHTy
E€KOHOMIKA 1 MIKHAPOJAHHWX BIIHOCHH
XapkiBcbKOi  OOmacHOi  JepKaBHOI
aaMiHIcTpami

Bi1 «02» cepmHsa 2024 poky Ne 1

IMPABUJIA
BHYTPILIHBbOI0 CJIY>KOOBOr0 PO3MOPSAAKY AePKABHHUX CJIYKOOBLIB
JlenaprTaMeHTy €KOHOMIKH i MIKHAPOJAHUX BiTHOCHH
XapkiBcbKOi 00/1aCHOI AepKABHOT aaMiHICTpaLil

1. 3aranpHi noa0KeHHs

1.1l npaBwia BH3HAYAKOTH 3arajibHl MOJOKEHHs [IOJ0 OpraHizauli BHYTPIIIHBOTO
city»k00BOTO PO3MOPSAIKY TEePKABHUX cnyx0oBIiB  JlenaprameHTy E€KOHOMIKH
1  MDKHApOJHHMX  BIAHOCHH  XapkiBCcbkoi  oOjacHOi  JepskaBHOI  aaAMIHICTpaLii
(mam — J[lemaprameHT), pekuM poOOTH, YMOBH mepeOyBaHHsS JEP’KABHOTO CITYKOOBIS
B OpraHl Jep><aBHOI Biagu Ta 3a0e3Me4YeHHs] PaLlOHATBHOIO BHKOPHCTAHHS HWOro podouoro
Jacy.

2. CnyxOoBa gucumiyiiHa B JlemapraMeHTI TIPYHTYETbCS Ha 3acafax CyMJIIHHOTO
Ta TpodEeCIHHOrO BHKOHAHHS JEPKaBHUM CIIY>KOOBIIEM CBOiX OOOB’SI3KIB, CTBOPEHHS
HAJIOKHUX YMOB i e(pEeKTHBHOI poOOTH, iX MareplalbHO-TEXHIYHOTO 3a0e3MeueHHs,
320X0YEHHS 3a pe3yJibTaraM# POOOTH.

3. [IpaBusiia BHYTPIMIHBOTO CIIY>K00BOro po3nopsiaky B JlemapTamMeHT! 3aTBEpIKYIOThCS
3aralbHUMH 300paMH TPYIOBOTrO KoJieKTHBY JlemapraMeHTy 3a MOJAHHSM KepiBHHUKA
JlemaptameHTy BIAMOBIAHO 10 4acTUHU dverBeproi crarti 47 3akony YkpaiHu
«IIpo nmepxaBHy cayxOy», TumoBMX mnpaBWJI BHYTPIMHBOTO CIIyOOBOTO pPO3MOPSIKY,
3aTBEpPIKEHUX Haka3oM HailoHanbHOro areHTcTBa YKpaiHW 3 MHUTaHb AEP:KABHOI CITy»KOH
B11 03.03.2016 Ne 50, 3apeectpoBanux B MiHicTepcTBl 1octuuli Ykpainu 25 Oepesnst 2016 poky
3a Ne 457/28587 (31 3miHaM#).

4 TlpaBuna  BHYTPIMIHBOTO  CIY>KOOBOTO  PO3MOPSIAKY — AEpPKaBHUX  CITY>KOOBLIIB
JlemapTameHTy JAOBOASTBHCS 1O BIAOMa BCIX JAEp)KaBHUX CIy»KOOBLIB, SKI MPALIOKOTh
y LIbOMY OpraHi, MiJ TIATKC.

1. 3araabHi npaBu/Ia eTHYHOI MOBEAIHKH B IeP’KABHOMY OpraHi

1. lepxaBHl ciykOoBu1 JlemapTamMeHTy TMOBHHHI JOTPUMYBarhCh BHMOI E€THYHOI
MOBEIIHKH.

2. lepxaBHl ciyx0OoBul JlemaptameHTy y CBOiH poOOTI MOBHHHI JOTPUMYBATHUCH
NPHUHLHMIIB TPOQECIHHOCTI, MPUHLMIIOBOCT] Ta TOOPO3UWIUBOCTI, J0ATH PO CBOKO mpodeciiiny
YeCTh 1 TIAHICTb.

3. HepxaBHi ciy»x0OoBul JlemapTamMeHTy MOBHHHI YHUKAaTH HELEH3YPHOI JIEKCHKH, HE
JOMYyCKaTH TMIABHUINEHOI IHTOHAUll MiA 4Yac CHOUIKyBaHHsA. HenpumycTUMHUMH € MpOsiBU
3BEPXHOCTI, 3HEBKJIMBOTO CTABJICHHS J0 KOJIET Ta rPOMaJIsH.
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4. Jlep>xaBH1 ciy>k00Bi1 JlemapTaMeHTy M1 4ac BUKOHAHHS CBOIX MOCAJI0BHX OOOB’SI3KIB
NOBHHHI ~ JOTPUMYBATHUCS B3aEMOIMOBArd, JAUIOBOTO CTHIK  CIUIKYBAaHHS, BHUSBJSITH
MPUHLHKIIOBICTD 1 BATPUMKY.

II1. Po6ounii yac i yac BIAMOYHHKY AEPKABHOIO CIAYKOOBLS

1. TpuBanicTh poOOYOro Hacy Aep>KaBHOIO Ci1yKOOBLs cTaHOBUTH 40 rOAMH HA THXKICHb.

2. Y JlenapramMeHT! BCTAHOBJICHO I SITUACHHUN POOOYHI THXKAEHD 13 TPUBAIICTIO pOOOTH
Mo JTHSX: TIOHEOIIOK, BIBTOPOK, cepefa, YeTBep — 1o 8 roauH 15 XBUIIMH, ITSITHULS - 7 TOIUH,
BUXIJHI HI - cy0OTa 1 HeALIs.

Pesxxum pobotu JlemapramMeHTy BCTAHOBJIIOETHCS 3 YpPaxyBaHHSM 3arajbHOMPUHHSATOTO
pekuMy poOOTH MIAMPUEMCTB, YCTAHOB 1 OpraHi3alii y MmeBHIH MICIIEBOCTI, a TAKOK CreU(pIKH
Ta ocobnuBocTelt podotu Jlenapramenry.

3. PoGounii yac nmepkaBHOro ciyskOoBust Jlemapramenty mouduHaetbes o 9.00 roauHi
panky. TpuBajgicTh mepepBH [Uis BIAMOYMHKY 1 XapuyyBaHHS CTAHOBUTb 45 XBHIIHH.
[lepepBa He BKJIIOYAETHCS B PoOOUMU yac, 1 nep:kaBHUU ciykOoBeup [lemaprameHTy Moxe
BUKOPHUCTOBYBATH ii Ha CBIM po3cya. Ha neil yac BIH Moske BLAIydYaTHCs 3 Micus POOOTH.
Ilepepsa Ha 0611 3 13.00 mo 13.45 romuuu. Kinerp pobouoro must - o 18.00 romuhi,
y I'SITHALIO - 0 16.45 ronuHi.

4. HamepenozHi CBSITKOBHUX Ta HEPOOOYUX MHIB TPUBAIICTh POOOUOTO JHS CKOPOUYETHCS
Ha oxdy romuny (Y mnepiom nii BOEHHOro CTaHy HOPMM CTarTi 53 (TpuBaticTe poboTH
HanepeaoIHl CBITKOBHX, HEPOOOUMX 1 BHXIAHHX [HIB), YACTMHU MEPIIOi cTarTli 05, 4acTUH
TpeTboi - m'siToi crarti 67 ta crarei 71-73 (cBsarkosi 1 Hepoboui 1) Koaekcy 3akoHIB mpo
npatro YKpaiHu He 3aCTOCOBYIOTHCS ).

5. 3a 1HILIATHBOK JAEP’KABHOTO CIIY>KOOBLSI 1 3rOJOK WOro Oe3nocepeHbOro KepiBHHUKA
Ta KEPIBHHKA CAMOCTIHHOIO CTPYKTYPHOrO MIAPO3AUTY (32 HAsBHOCTI) TaKOMy JEP>KaBHOMY
CITy>k00BLI0 MO€ BCTAHOBJIIOBATHCS THYYKHH PEXHM poOOYOro 4acy, siKUH € BIAMIHHHM BIJ
BHU3HAUEHOTO0 TMpPaBWJIAM{ BHYTPIIIHBOIO  CIOY>KOOBOrO  pO3MOPSAIKY pPEXHMYy poOOTH
[enaprameHTy.

I'aydxuil peskxuM poOOUYOro Hyacy BCTAHOBJIOETHCS HA BUBHAUYECHUH CTPOK ado OE3CTPOKOBO
3 ypaxyBaHHsIM HEOOXIJHOCTI JOTPUMaHHS HOPMH poOOYOro 4yacy, nepeadadeHoro 3aKOHOM
VYkpainu «[Ipo nepkaBHy ciy0Oy», ab0 TPUBAIOCTI BCTAHOBJICHOTO sl JAEPKaBHOTO
CITy>OO0BIIST HEMOBHOTO POOOYOro 4acy (HEmOBHOro poOOYOro mHs abo HEMOBHOrO pobOUYOro
THKHSI).

IM'ay4dxuil pexxum podbovoro yacy Moxke OyTu hikcoBaHUM 200 3MIHHHUM.

IIpu ¢ikcoBaHoMy pekumi poOOYOr0 dYacy MEpP>KaBHOrO CIy»KOOBIST BH3HAYAETHCS
MOYaToK 1 KIHELUb pPoOOYOro 4acy, 4ac MOYaTKy 1 3aKiHYEHHS MepPepBH sl BIAMOYHHKY 1
xapuyBaHHs. [lpu 1pOMY JepskaBHOMY CITy»OOBIFO MO’K€ BH3HAUaTHCh BIAMIHHA BIJT
BCTaHOBJIeHOI y JlemapTaMeHT! TpUBAIICTh POOOTH MO AHAX THXKHS, a TAKOXK MOALT PoOoOUOro
JHSI Ha YaCTHHH.

ITpu 3MiHHOMY pexuMI POOOYOro Hacy AEp>KaBHOTO CIY»KOOBLS BIACYTHIN (pikcoBaHHM
MOYaTOK, KIHELb 1 TPUBAIICTh POOOYOro IHS, HA NEPKABHOTO CIY>OOBLSI HE MOIIHUPIOETHCS
BCTaHOBJieHA y JlemapTaMeHTI TPUBAIICTh POOOTH MO MHSIX THXKHS, 3a MOTPEOH MOXKYTh
BHU3HAUATHCS MEPIOAM 4Yacy, B sIKl Jep>KaBHUU Ci1y»kO0BeLb 3000B’s13aHUH OyTH MPHUCYTHIM Ha
pobodomy wicmi. Ilpu 3MmiHHOMY pexkuMi POOOYOro dYacy MAep>KaBHOrO CIyKOOBIST €
000B’sI3KOBUM OOJIIK LIOAEHHOI TPUBAJIOCTI HOTO poOOYOro IHS.

3MIHHHH pexuM poOOYOro 4Yacy AEp>KaBHOTO CIy»OOBLs MOE€ BCTAHOBIIIOBATHUCS Y
JenapramenTi, sKio (PyHKIIOHY€E BIANMOBIAHA KOMII FOTEPHA MpOTrpama, IO € CKIIaJI0BOIO
ABTOMATH30BaHOI CHCTEMH KOHTPOJIIO JOCTyNy A0 mpuMinieHb [lenaprameHTy 1 m03BOJISIE
3M1MCHIOBATH aBTOMATHU30BaHUH 00K poOOYOro Yacy AepskaBHHX Cly>kO0BIIB JlemapTameHTy.
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HepxaBHui ciyxO0OBeLb, SKUH MPaLIOE 32 3MIHHUM PEXHUMOM POOOYOro 4acy, CaMOCTIHHO
KOHTPOJIIOE 3arajibHy TPUBAIICTh CBOTO po0OYOro dYacy MPOTSArOM THXKHA 3 METOH
HEIONYIIEHHA {1 NePEBULLICHHS.

I'nyuxuil pexxum poOOYOro 4vacy aep:KaBHOrO CiIy»OOBLSI BCTAHOBJIKOETHCS HaKa3oOM
KepiBHHKA JlenapTamMeHTy, y SKOMY 3a3HA4a€eThCs:

1) mpi3Bumie, 1M’si, mo OarbkoBl (3@ HASBHOCTI) MEPKABHOTO CJY3KOOBILISL, SIKOMY
BCTAHOBJTIOETHCS THYYKUN PEKUM poOOYOro vacy Ta Horo nocaza,

2) BCTAaHOBIIEHA HOPMa TPUBAIOCTI PpOOOYOTO Yacy;

3) nara, 3 IKOi BCTAHOBJIFOETHCS THYUKHH PeKUM poOOYOTro vacy,

4) mepion, Ha SIKMW BCTAHOBIIOETHCS THYYKHH pexkum pobouoro uacy (y pasi
BCTAHOBJICHHSI HA BUSHAYEHUH CTPOK),

5) yac mouatky 1 3aKiHY€HHs POOOTH, Yac MOYATKy 1 3aKIHYSHHS ePEePBH ISl BIAMTOUYUHKY
1 xapuyBaHnHs (y pa3l 3acTOCyBaHHs (PIKCOBAHOTO PEXHUMY POOOYOro 4Yacy);

6) mepioau yacy, B sIKI Jep>KaBHUU ciyOoBeub 3000B’si3aHui OyTH OPHUCYTHIM Ha
pobodomy mici (3a mOTpedH, y pasl 3aCTOCY BAaHHS 3MIHHOTO PEKUMY POOOUYOro 4acy).

Takuii Haka3 HOBOAMUTHCSA 10 BIIOMA JAEPKABHOTO CIYKOOBIIS, IKOMY BCTAHOBIIIOETHCS
THyYKHUH pexuM pododyoro dyacy, Ta Horo 0Oe3nocepeaHbOro KepIBHHKA [0 MOYaTKy
3aCTOCYBaHHSI THYYKOTrO PEKUMY poOOYOro 4acy.

Iz yac BCTAHOBNIEHHS THYYKOI'O PEXKUMY poOOUOro 4yacy notpiOHO BpaxoBYBaTH:

3a00pOHY BKJIOUEHHsI 10 POOOYOro 4acy HIYHOrO 4acy, BU3HAYEHOrO 3aKOHOM, SIKIIIO
1HIIIE HE TIependayeHo 3aKOHOM;

HEOOXITHICThL 3a0e3mneveHHs] HajieskHOro (yHKIIOHyBaHHs JlemapramMeHTy y Mekax
BCTAHOBJICHOTO pE&XUMYy poOOTH (HAZaHHS MOCAYr, NPUHOM TPOMAJSH, MPUUMAHHA Ta
BIJINPABJICHHS] KOPECTIOHACHIIIT TOIIO),

3a0e3nedyeHHs] HaJIeXKHOI B3aEMO/I1i CTPYKTYPHUX MIAPO3AUTIB JenapraMeHTy;

CTBOPEHHSI YMOB JJIsi CyMJIIHHOTO 1 MPOQECIHHOr0 BUKOHAHHS JAEPXKABHUM CIIyKOOBIEM
CBOIX ITOCAIOBHX 000B SI3KIB;

notpely B eekTUBHIN opraHizailii poOoYoro 4acy Aep>KaBHOTO CIy»OOBIIs, 30UTbIIIEHH]
NPOAYKTUBHOCTI Ta SKOCTI HOro poOOTH, BPaxOBYKOYH OCOOJHMBOCTI pOOOTH y MEBHIH
MICLIEBOCTI, 30KpeMa TaKl, sIK TOJUHH IMIKOBOI 3aBAaHTAYKEHOCTI TPAHCIOPTHHUX IIJISAXIB, 3HAYHY
BIIQJICHICTD MICIIsl pOOOTH BIA MICLS MPOXKUBAHHS JEPKaBHOTO CITy»KOOBLSA, PEKUMHU POOOTH
3aKJiaiB JOIIKIIbHOI Ta 3arajbHOi CePeIHbOI OCBITH,

1HII1 0coOMMBOCTI pobotu JlenapTameHTy, 30KkpeMa HepIBHOMIPHHNA 00CST HaBAHTAKEHHS
Ha JAep>aBHOTO CITy»KOOBLSI BIPOJAOBIK IHS (THXKHS), KOJIM OCHOBHHH 00CsT poOIT mpunagae Ha
MOYaTOK YH KIHEeLb poOOUYOro AHs ad0 BUXOAUTD 32 HOTO MEXKI.

6. IlpauiBHUKaM 3200pOHSIETHCS BIABOJIKATH AEPKABHOTO CJy>OOBLSI BlJ BHKOHAHHS
HOTro mocaaoBUx 000B s3KIB.

7. Opranizamisi o0miky pobouoro uacy aepskaBHUX CcaykOoBuiB y JlemaprameHTi
MOKJIAIAEThCSl HA KEPIBHUKIB CTPYKTYpHUX miapo3auiiB Jenapramenty. O0mik podouoro vacy
BEIEThCS Y KOXXHOMY CTPYKTYPHOMY MIAPO3LII BIAMOBIIATHHOK OCO00K0, HA SIKY MOKJIAICHO
takl (pyHKLUI, Ta MOJAETHCA O CEKTOPY YIpaBiiHHS mepcoHasoMm JlemaprameHnty y dopmi
tabesst 001Ky poOoYoro yacy.

3a pimeHHsiM KepiBHHKaA JlemapramMeHTy OOMK poO0OYOro 4acy MOKe 3A1MCHIOBATHCS 3a
JIOTIOMOTOO BIATIOBIIHOT €JIEKTPOHHOI MPOrpamu, IO € CKJIAJI0BOK aBTOMATH30BaHOI CHCTEMH
KOHTPOJIKO JOCTYyINy a0 mpuMiiieHb JlemapramenTy. YMOBH 1 MOPSIAOK TakKOro OOIIKY
BHU3HAUAKOTHCSl HAKA30M KepiBHHKA JlenapTamMeHTy.

8. 3a yromoro Mix MpariBHUKOM 1 KEpIBHUKOM JlenapTaMeHTy MOe BCTAHOBIIIOBATHCH SIK
pHU MPUUHATTI HA PoOOTYy, Tak 1 3rOJOM HEMOBHHUH POOOYMH JeHb ad0 HEMOBHUH poOOUHit
TkaeHb. Ha mpochOy BariTHOI 3KIHKH, SKIHKH, sIKa MAe TUTHHY BIKOM J0 YOTHPHAILSTH POKIB
ab0 MUTHHY 3 1HBAIIIHICTIO, B TOMY YHC/I TaKy, IO 3HAXOAUTHCS MIM ii OMIKYBaHHSM, ado
3MIACHIOE NOTJISA 32 XBOPUM YJIEHOM CIM’i BIAMOBIAHO A0 MEIUYHOIO BHCHOBKY, KEPIBHHK
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JlenaprameHTy 3000B’si3aHMM BCTAHOBJIFOBATH 1M HEMOBHHUM pPOOOUYMM JeHb a00 HEMOBHHM
poOoUMt THKIEHD.

Omutara npatil B LIMX BUNAAKAX MPOBOIUTHCS MPOMOPLIHHO BIANPALbOBAHOMY 4Yacy.

9. Buxia nepaBHOTO Cy>KOOBILST 3a MeXI afMiHICTpaTtuBHOI Oymiii JlemapTrameHTy y
poOouwii yac 31 Ciy>k00BUX MUTaHb BIAOYBAETHCS 3 BIOMA HOro OE3MOCEPEaHbOTO KEPIBHUKA.
VY JlenmapTamMeHTiI MOXe BECTHCS KypPHAI peecTpaLli MICLEBHX BIIPSIKEHb.

10. 3a 1HIIaTHBOK AEPKaBHOrO CiIy»OOBLS 1 3r0JI0K HOro 0e3nocepeaHbOro KepiBHUKA
Ta KEpPIBHHKA CAMOCTIHHOrO CTPYKTYPHOTrO MIAPO3AlLay (3a HAsBHOCTI) TaKHil Jep>KaBHHUM
ciy>k00BeLlb MOXE BUKOHYBATH 3aBIaHHs 3a MOCAIOK 32 MEKaMH aJMIHICTPATUBHOI Oy 1Bl
Henapramenty. Jyis uporo nepskaBHHM CIy>KOOBELb TOBHHEH MOTOJUTH Y MHUCHMOBIH (dopMmi,
30KpeMa 3aco0amu TeJIEKOMYHIKALIHHOTO 3B 513Ky, MEPENiK BIAMNOBIAHUX 3aBIaHb Ta CTPOKH iX
BUKOHAaHHS 3 Oe3mocepenHiM KEPIBHUKOM Ta KEPIBHUKOM CaMOCTIHHOTO CTPYKTYPHOTO
niapo3auty (3a HassBHOCTI).

Jlns neprkaBHOrO ciiy:k00BLsI OOCST 3aBIaHb 3a MOCAA0K 32 MEKAMH aJMIHICTPATHBHOI
OymBm JlemapTamMeHTy MOBHMHEH BHM3HAYaTHUChb 3 ypaxyBaHHAM TPHUBAJIOCTI HOro pobouoro
qacy.

3a MexxamMu anMiHICTpaTuBHOI Oynieml JlenapraMeHTy MOXYTh BUKOHYBAaTHCS 3aBIAHHS,
AKIIO 1X AKICHE, e(peKTHUBHE Ta pe3yIbTaTUBHE BUKOHAHHS HE MOTpedye:

BUKOPHUCTaHHs 1H(opMaIili 3 00MEXEHUM J0CTYIIOM,

JOCTYIy J0 KOMIT FOTEPHOTO, TEIEKOMYHIKAIIHHOTO Ta/ado mporpamHoOro 3ade3nedeHHs,
sike (PYHKIIIOHYE€ JIMIIIE Y MeKax npumMiiieHHs Jlenapramenry,

000B’s13k0BOr0 NiepeOyBaHHs B mpuMilleHH1 [lemapramenry.

Yac BUKOHAHHS JEp:KaBHUM CIy>OOBLEM 3aBAaHb 3a IMOCAAOK 33 MeKaMHu
aaMiHicTpaTuBHOI Oy i JlenapraMeHTy OONIIKOBYEThHCS SIK pOOOUHiA Yac.

IV. Ilopsinok noBinoM/IeHHs Jep:KaABHUM CJIY>K00BLIEM MPO CBOIO BIACYTHICTh

1. JepskaBHuii ciy:k00BeIb MOBIIOMIISIE CBOrO O€3MOCEPEAHBOr0 KEPIBHHKA PO CBOKO
BIJICYTHICTb Ha poOOTI y MUCHbMOBIH opmi, 3aco0aMu €IEKTPOHHOIO 4u TelleOHHOro 3B’ SI3Ky
abo 1HIIMM JOCTYITHHM CIIOCOOOM.

2. Y pa3i HeAOTpUMaHHS NEp:KaBHUM CJIy»OOBLIEM BHMOT MYyHKTY | IpOro po3ainy
CKJIAZIAETHCS aKT MPO BIACYTHICTH AEP>KABHOTO CITy>KOOBIIsT HA pOOOYOMY MICII.

3.Y pa3l HeHagaHHs AEPKAaBHUM CIY>KOOBIIEM JOKa3lB MOBRKHOCTI MPUYHHH CBOET
BIICYTHOCTI Ha pOOOTI BIH TMOBHHEH IIOJATH IHCbMOBI MOSCHEHHsS Ha IM’Sl KepIBHHKA
JepP>KaBHOI CITy>KOU OO MPUYKH CBOEI BIACY THOCTI.

4. Bumors uporo po3AuUly HE 3aCTOCOBYIOTHCS A0 JAEPXKABHUX CIY>KOOBLIB i Yac
BUKOHAHHS HHUMH 3aBJaHb 3a MOCAI0K 32 MEKaMH aIMIHICTPaTHBHOI OymiBJIl JAEpP>KAaBHOTO
Oprasy.

V. IlepedyBaHHs Aep:KABHOIO CJYKO0BILSI B OpraHi Aep:KaBHOI BJIaAH Y BUXiJHI,
CBSITKOBI, HEP00O4i AHI TAa Mic/Js 3aKiHYEHHS po00Y0ro Yacy

1. Jlist BUKOHAHHSI HEBIAKJIAJAHUX 3aBIaHb JAepKaBHUH ciy:kOoBelb JlenapraMmeHTy Moxe
3a/Ty4aTHCh 10 POOOTH MOHAA yCTAHOBIEHY TPHUBAIICTh POOOYOro AHS 32 HAKA30M KEPIBHHKA
JlemapTameHTy, B TOMY YHCII Y BHXIJHI, CBSITKOBI, HEpOOOYl IHI, a TaKOX Yy HIYHHUH 4Yac 3
KOMIIEHCAIIIEI0 3a poOOTY BIAMOBIIHO 10 3aKOHOIABCTBA.

TpuBanicTe poOOTH MOHAJ YCTaHOBJIEHY TPHUBAIICTh POOOYOro AHSI, a TAKOX Yy BHXIJHI,
CBSITKOBI Ta HEpOOOYl NHI, y HIYHUHM Yac IJig KOXKHOIO JAEPIKaBHOrO CITy>KOOBLsI HE MOBHHHA
NIEPEBHUIIY BATH YOTHPH TOJMHH MPOTATOM JBOX IHIB rmocruib 1 120 roauH Ha pik.
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2. KepiBuuk Jlemapramenty 3a noTtpedbu MoKe 3allydyard AepKaBHUX CJIy>KOOBIIIB
JlenapramMeHTy 10 dYepryBaHHs TIC/IS 3aKiHY€HHs PoOOYOro JHS, y BHUXIAHI, CBSITKOBI 1
HepoOOoYl IHI.

UepryBaHHST Jep>KaBHOTO CJy>KOOBLSE MICHAs 3aKiHYEHHs poOOYOro [HS, y BHXIJIHI,
CBATKOBI 1 HepoOOUl JHI 3MIMCHIOETHCS 3TAHO 3 Tpadikom, SKHH pPO3POOSISETHCS CEKTOPOM
YIPaBJIIHHS TEPCOHAJIOM 1 3aTBEPKY EThCs1 KepiBHUKOM [lemapTameHTy.

3. Y rpadiky uepryBaHHsS 3a3HAUAIOThCS. 3aBAAHHS, sKe€ TMOTPeOye BUKOHAHHS,
BIIMOBINAJIbHUN JIEP>KaBHUHN CITyKO00BEIb, HOTO MOCaaa, MICIIE, 1aTa Ta CTPOK YepPryBaHHS.

4. Y pa3si 3ajydeHHs 0 YepryBaHHs MIC/s 3aKIHUYEHHsT poOOYOTo AHS, Y BUXIIHI, CBITKOBI
1 HepoOoul 1HI HOEPKaBHOrO CIYKOOBLSI, SIKOTO HE BKJIKOYEHO 10 rpadika, HACTyIHOTO
poOouoro aHs micis YepryBaHHs BIANOBIAHA 1H(OpPMALIs MOAAETHCS CEKTOPOM YMPABIIIHHS
NEPCOHAIOM KepIBHUKY JlemapTaMeHTy [Jisi BHECEHHs B yCTAHOBJICHOMY MOPSIAKY BIAMOBIAHHUX
3MIH 70 Takoro rpadika.

5.V pasi 3ayiydeHHs AepaBHOTO Ciy»00BLs 10 poOOTH MOHA YCTAHOBIIEHY TPUBAIICTD
pobodoro nHst y JlemaprameHTi 3anpoBaKy€EThCs MM1ACYMOBAHHUM 00K pOOOYOro 4acy 3 THM,
100 TPUBATICTH POOOUYOro vacy 3a OONIKOBUH Meploj He NMEPEeBHILyBajia HOPMH TPHBAIOCTI
pobodoro yacy.

3a poboTy B 3a3HaueHl AH1 (4Yac) JAep>kaBHUM Cy>KOOBIISIM HamaeTbCs TPOIIOBA
KOMITEHCAIIIS] ¥ PO3MIPI Ta MOPSAKY, BU3HAYEHUX 3aKOHOJABCTBOM MPO Mpalfo, ado MPOTAromM
MICSIIIS] HAZAKOThCsI BIAMOBIAHI JHI BIAMOYHHKY 3a 3asiBAMHU JIEPKaBHUX CITyKOOBIIIB.

6. 3a00pOHSIETHCS 3aTy4aru 10 POOOTH MOHAJ YCTAHOBJIEHY TPUBAIICTh POOOYOro IHS, a
TAKOX y BUXIJHI, CBITKOBI Ta HEpoOOUl JHI, Y HIYHHH 4ac BAriTHHUX IHOK 1 )KIHOK, SIKI MArOTh
JITeH BIKOM 10 TPbOX pokiB. JKIHKH, sSIKI MalOTh AiTel BIKOM Bia 3 10 14 pokiB abo AUTHHY-
IHBaJTIIa, MOKYTh 3aJy4aTHUCsA IO HAAyPOUHHX POOIT JHie 3a IXHBOK 3TOJO0K. 3aaydYeHHs
IHBIIAIB 0 HAAypPOYHUX POOIT MOMIIMBE JIMIIE 3a IXHBOIO 3rOJOI0 1 32 YMOBH, IO LE HE
CyNepevnTh MEIUUYHUM PEKOMEHIALISIM.

VI. Ilopsinok n1oBeeHHs 10 BigoMa AepKABHOIO CJIYKOOBILISI HOPMATHBHO-
NMPaBOBHX aKTiB, HAKA3iB, JOPYYeHb TA PO3NOPSAIKeHb 31 C1yKOOBUX MUTAHb

1. HopMaruBHO-TIpaBOBI aKTH, HakKasW, IOPYYEHHs, PO3MOPSKEHHS 31 CIy»)00BUX
MUTaHb MOBOISTHCS 0 BIAOMa JEP>KaBHUX CITy>KOOBI[IB MIJIXOM O3HAWOMJIEHHS y MarepoBii
abo ejeKTpOHHIN (HOPMI 3 MIATBEPIKEHHSIM TaAKOTO O3HAHOMIICHHSI.

ITinTBEpIKEHHSIM MOKE CIAyTyBaTH MIANKC JIEPKABHOIO CiyXOOBLs (Y TOMY HYHCII SIK
BIMOBINAJILHOTO BHKOHABI) HA JOKYMEHTI, Yy SKypHall peecTpaiii TOKYMEHTIB ado
BIAMOBIMAHUN KBal(IKOBAaHUH E€JIEKTPOHHUH MIAMKMC, SKWM MIATBEPIUKYE O3HAHOMIIEHHS 3
MEBHUM CJTy3kKO0BUM TOKYMEHTOM B €JIEKTPOHHIH popmi.

2. HopMaTuBHO-TIPABOB1 aKTH, SIK1 M1 ISTaI0Th O(IIAHOMY ONPUITIOTHEHHIO, TOBOISITHCS
0 BIAOMa JAEPXKABHOTO CIY>KOOBIS IUIAXOM X ONPUIKOJHEHHS B OQIUIHHUX IPYKOBAaHHUX
BUIAHHSIX, a TAaKOXK LUISIXOM PO3MILICHHs Ha odiuiiHOMy BeO-caiTi XapKiBCbKoi 00NacHOl
Jep>KaBHOI aaMIHICTpaIIii.

VII. lorpumMaHHs 3araJibHUX IHCTPYKLIH 3 0XOPOHH NpPaLi Ta MPOTHIOKEKHOT
0e3nexku

1. KepiBauk Jlemapramenty 3000B’si3aHuil  3a0e3meunTr Oe3MedHI yMOBH  Ipaill,
HAJIeKHUH CTaH 3ac001B MPOTUIIOKENKHOI Oe3MekH, caHiTapii 1 TIrEHH mpar.

[HCTpyKTYBaHHS 3 OXOpPOHH TMpall Ta MPOTUIIOKEKHOI Oe3neku 3AIHCHIOE 0co0a,
Ha sIKy KepiBHHUKOM JlenaprameHTy nokJiaaeH1 BiANoBiAHI QyHKuii y JlemapTamenTi.

2. lepxaBH1 ciyx0OoBul JlenapraMeHTy MOBHHHI JOTPUMYBATHCh TMPABUI TEXHIKH
Oe3neku, BUPOOHUUOI caHiTapli 1 TIT1EHU IpaLll, TPOTHIOKENKHOI OE3MeKH.






